
SUWANNEE COUNTY SCHOOL BOARD 
PUBLIC HEARING 

June 28, 2016 

AGENDA 

Call to Order - 5:55 p.m. 

Director of Human Resources - Dr. Bill Brothers: 

1. Final review of additions and revisions to the Suwannee County School Board 
Policy Manual as follows: (Copies are available for review in the office ofthe 
Director of Human Resources.) (pg. 11) 

#5.101 
#6.16 
#6.37 
#6.40 
#7.121 
#8.12 

Adjourn 

Bullying and Harassment (Revision) 
Substitute Teachers (Revision) 
Professional Ethics (Revision) 
Violation of Local, State, and/or Federal Laws (Revision) 
Antifraud (Revision) 
Purpose and Functions ofthe Transportation Department 
(Revision) 

«<»> 

SUWANNEE COUNTY SCHOOL BOARD 
REGULAR MEETING 

June 28, 2016 

AGENDA 

Call to Order - 6:00 p.m. 

Student remarks and pledge to the flag by RlVEROAK Technical College 
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Special Recognition by the Superintendent: 

• Weekend Food Backpack Program 
~ Union Baptist Church - Pastor Danny Humphries 

Citizen Input (A Citizen Input Form must be completed and submitted to the 
secretary to the Superintendent/School Board prior to addressing the Board. We 
ask that speakers keep their comments to two minutes.) 

The Superintendent recommends approval to adopt the Agenda. 

The Superintendent recommends approval ofthe Consent Agenda. 

CONSENT AGENDA 

Anyone present may approach the Board concerning any item on this agenda. 
Board members may pull any item on the Consent Agenda for discussion and 
separate action. 

1. The Superintendent recommends approval of the following Minutes: 
(pgs. 12-53) 

May 10, 2016 

May 24,2016 

Workshop Session 
Special Meeting 
Expulsion Issues Hearing (private) 
Workshop Session (General Fund Budget for 2016-2017) 
Regular Meeting 

2. The Superintendent recommends approval ofthe monthly financial statement 
for May 2016. 

- 2 -



3. The Superintendent presents the following bills for the period May 1-31,2016: 

General Fund 
#162007 -162231 
#162256 - 162350 
Electronic Fund Transfers 

Federal Fund 
#48094 - 48168 
#48184 - 48241 
Electronic Fund Transfers 

Food Service Fund 
#30581 - 30647 
#30660 - 30687 
Electronic Fund Transfers 

2.0 LCIF 
#7341 - 7363 
Electronic Fund Transfers 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

1,589,331.05 
143,373.61 

3,508,241.28 
5,240,945.94 

194,350.88 
15,334.93 

398,990.94 
608,676.75 

249,055.88 
317,054.90 
133,591.63 
699,702.41 

198,649.88 
563.88 

199,213.76 

4. The Superintendent recommends approval ofthe following budget amendments 
for fiscal year 2015-2016: 

General 
1-11 

LCIF 
III-I 0 

Special Revenues 
IV-11 (Federal) 
IV-11 (Food Service) 

5. The Superintendent recommends approval for disposal of property as per the 
attached Property Disposition Form dated June 28,2016. (pgs.54-55) 
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6. The Superintendent recommends approval of the following 
contracts/agreements for the 2016-2017 school year: (RENEWAL) (Note: 
These contracts have been reviewed and approved by Board Attorney Leonard 
Dietzen.) 

#2017-53 

#2017-56 

#2017-57 

#2017-58 

#2017-59 

#2017-60 

North East Florida Educational Consortium (NEFEC) 2016-
2017 Membership Master Contractual Agreement between the 
District School Board of Suwannee County and the District 
School Board of Putnam County on behalf ofNEFEC. The 
agreement includes the following programs: (Renewal/Revised) 
(pgs. 56-70) 
• NEFEC Resolution 
• NEFEC Main Contract #731-17 -051 
• NEFEC Instructional Services Program, Attachment #17-

051-A1 to Contract #731-17-051 (Janene Fitzpatrick, 
Designee) 

• NEFEC Building Code Administrator, Attachment # 17 -051-
A27 to Contract #731-17-051 (Mark Carver, Designee) 

• NEFEC Human Resource Management Network, 
Attachment #17-051-A43 to Contract #731-17-051 (Bill 
Brothers, Designee) 

Suwannee County School Board Professional/Technical 
Services Agreement between the School Board of Suwannee 
County, Florida, and ED-TRAKK, Inc. (Renewal) 
(pgs.71-83) 
Virtual Instruction Provider Agreement between Edgenuity, 
Inc. and Suwannee County School Board (Renewal/Revised) 
(pgs.84-103) 
Memorandum of Understanding between Florida Virtual 
School and Suwannee County School Board for all students 
within the Blended Learning Community (Renewal) 
(pgs. 104-108) 
Florida Virtual School Franchise Agreement for State of 
Florida School District between the Board of Trustees of the 
Florida Virtual School and Suwannee County School Board 
(Renewal) (pgs. 109-143) 
Memorandum of Understanding between Florida Virtual 
School and Suwannee County School Board for all students 
within the Virtual Learning Lab (Renewal) (pgs.144-147) 
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#2017-61 Fuel Education (FuelEd) Contract between Suwannee County 
Schools and K12 Florida LLC (RenewaT) (pgs.148-163) 

#2017-62 Dual Enrollment Articulation Agreement between the District 
Board of Trustees of North Florida Community College and the 
District School Board of Suwannee County (Renewal/Revised) 
(pgs. 164-202) 

7. The Superintendent recommends approval of the RIVEROAK Technical 
College fees for the 2016-2017 school year: (pgs.203-204) 

Tuition Fees 
Resident - Adult Job Preparatory 
Non-Resident - Adult Job Preparatory 
Resident - Continuing Workforce Education 
Adult Education 

Financial Aid Fees 
10% of the student Tuition Fees 

Capitalization Improvement Fees 
5% ofthe student Tuition Fees 

Technology Fees 
5% of the student Tuition Fees 

$2.44 per clock hour 
$9.78 per clock hour 
100% 
$30 per term or $45 per half year 

8. The Superintendent recommends approval of the following grant/allocation 
applications: (pg.205) 

a. Adult Education and Family Literacy Adult Basic Education Grant 2016-
2017 in the amount of $108,816 

b. Carl Perkins Postsecondary Grant 2016-2017 in the amount of$54,696 
c. Carl Perkins Secondary Grant 2016-2017 in the amount of $80,488 
d. Carl Perkins Rural and Sparsely Populated Grant 2016-2017 in the amount 

of $47,758 
e. English Literacy/Civics Grant 2016-2017 in the amount of$28,639 

- 5 -



9. The Superintendent recommends approval of the following student transfers for 
the 2016-2017 school year. Parents will provide transportation. 

District Reassignment: 

4 

4 

12 

4 

4 

7 

2 

6 

2 

3 

5 

11 

K 

PK 
1 

2 

K 

9 

12 

6 

1 

3 

8 

3 

Jr. 9 
7 
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6 
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Zone Reassignment: 

REGULAR AGENDA 

Chief Financial Officer - Vickie DePratter: 

1. The Superintendent recommends approval to continue expenditures until 
approval of the final budget for the 2016-2017 fiscal year. (pg. 206) 

2. The Superintendent recommends approval ofthe following resolution for the 
2015-2016 school year: 

#2016-08R Cafeteria Plan Resolution, Amended May 1, 2016 
(pgs.207-249) 

Assistant Superintendent of Administration - Ted Roush: 

3. The Superintendent recommends approval ofthe 2016-2017 Suwannee County 
School District Student Conduct and Discipline Code for all elementary and 
secondary schools (pgs. 250-288) 

Director of Facilities - Mark Carver: 

4. The Superintendent recommends approval to award the following bid: 
(pg.289) 

#17-204 Custodial Supply Bid - Ashford Services, Inc. (New) 
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Director of Student Services - Elizabeth Simpson: 

5. The Superintendent recommends approval ofthe following forms: 

#5100-053 

#5100-062 
#5100-063 
#5100-064 
#5100-065 
#5100-066 
#5100-067 
#5100-068 
#5100-069 
#5100-070 
#5100-071 
#5100-072 
#5100-073 
#5100-074 
#5100-075 
#5100-076 
#5100-077 
#5100-078 
#5100-079 
#5100-080 

Severe Allergy Medical Management Plan (Revised) 
(pgs. 290-292) 
ADHD Action Plan (New) (pg.293) 
Asthma Emergency Action Plan (New) (pg.294) 
Blank Emergency Action Plan (New) (pg.295) 
Cardiac Emergency Action Plan (New) (pg. 296) 
Cystic Fibrosis Emergency Action Plan (New) (pg.297) 
Diabetes Emergency Action Plan (New) (pg.298) 
Dysmenorrhea Action Plan (New) (pg.299) 
Gatrostomy Tube Feeding Action Plan (New) (pg.300) 
Hemophilia Emergency Action Plan (New) (pg.301) 
Allergy Emergency Action Plan (New) (pg.302) 
Sickle Cell Emergency Action Plan (New) (pg.303) 
Traumatic Brain Injury Action Plan (New) (pg.304) 
Tracheostomy Emergency Action Plan (New) (pg.305) 
VIP Shunt Emergency Action Plan (New) (pg.306) 
Dehydration (Potential) Action Plan (New) (pg.307) 
Gastrointestinal Dysfunction Action Plan (New) (pg.308) 
Kidney/Urinary Dysfunction Action Plan (New) (pg.309) 
Headache Action Plan (New) (pg. 310) 
Asthma Medical Management Plan (New) (pg.311) 

6. The Superintendent recommends approval of the following personnel item for 
the 2016-2017 school year: (pg.312) 

a. Add one Speech-Language Therapist position (Funded by IDEA, Part B) 
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Director of Human Resources - Dr. Bill Brothers: 

7. The Superintendent recommends approval of additions and revisions to the 
Suwannee County School Board Policy Manual as follows: (Copies are 
available for review in the office ofthe Director of Human Resources.) 
(pg.11) 

#5.101 
#6.16 
#6.37 
#6.40 
#7.121 
#8.12 

Bullying and Harassment (Revision) 
Substitute Teachers (Revision) 
Professional Ethics (Revision) 
Violation of Local, State, and/or Federal Laws (Revision) 
Antifraud (Revision) 
Purpose and Functions of the Transportation Department 
(Revision) 

8. The Superintendent recommends approval ofthe Suwannee County School 
District's Employee Handbook for 2016-2017. (pgs.313-349) 

9. Personnel Changes List (pgs.350-362) 

School Board Attorney - Leonard Dietzen: 

10. Legal Counsel's Report 

Superintendent of Schools - Jerry Scarborough: 

11. Superintendent's Report 

School Board Members: 

12. Issues and concerns Board members may wish to discuss 

End of Agenda 
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---------- -----------------

SUWANNEE COUNTY SCHOOL DISTRICT 

TO: 

FROM: 

THRU: 

DATE: 

RE: 

~ 702 - 2nd Street, NW • Live Oak, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.tl.us 

JERRY A. SCARBOROUGH 
Superiutendent of Schools 

"Suwannee County School District will be a system of excellence 
ensuring all students are prepared for personal success. II 

MEMORANDUM 

JERRY TAYLOR . 
DISTRICT 1 

CATHERINE CASON 
DISTRICT 2 

JULIE uLMER 
DISTRICT 3 

ED DA SILVA 
DIS'rRICT4 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DIETZEN, ill 
BOARD ATIORNEY 

Jerry Scarborough, Superintendent of SChOOI{jjd1lf~ 
Bill Brothers, Director of Human Resour~~~ 

Vickie DePratter, Chief Financial Officer i'~ _) !'/iV 
Ted Roush, Assistant Superintendent of Administration 11i/j 1, 

June 13,2016 

June 28, 2016 Regular Meeting Agenda Item 

RECOMMENDATION: 

The Superintendent recommends approval to adopt the following revisions to the 
Suwannee County School Board Policy Manual: 

5.101 
6.16 
6.37 
6.40 
7.121 
8.12 

Bullying and Harassment (revised) 
Substitute Teachers (revised) 
Professional Ethics (revised) 
Violation of Local, State and/or Federal Laws (revised) 
Antifraud (revised) 
Purpose and Functions ofthe Transportation Department (revised) 

BACKGROUND: 

These policy revisions were discussed in the Board workshop on May 10, 2016, 
and will have been appropriately advertised, following the final public hearing on 
June 28,2016. 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -11-



SUWANNEE COUNTY SCHOOL BOARD 
WORKSHOP SESSION .--

May 10,2016 

MINUTES 

The Suwannee County School Board met in Workshop Session on this date in the 
School Board Meeting Room, 702 - 2nd Street, NW, Live Oak, Florida. School 
Board members present were Catherine Cason, Jerry Taylor, Julie Ulmer, and 
Ronald White, along with Superintendent Jerry Scarborough, School Board 
Attorney Leonard Dietzen, Chief Financial Officer Vickie DePratter, and 
Administrative Secretary Karen Lager. Chairman Ed daSilva was absent. 

Administrators and others present: Walter Boatright (arrived at 9:40 a.m.), Dr. Bill 
Brothers, Mark Carver (arrived at 9:10 a.m.), Lisa Dorris, Malcolm Hines (arrived 
at 9:38 a.m.), Chris Landrum, Ted Roush, Elizabeth Simpson (arrived at 11 :15 
a.m.), Angie Stuckey (arrived at 9:38 a.m.), TJ. Vickers, and Josh Williams 
(arrived at 9:36 a.m.). Dianne Westcott; HCE Extension Office representatives; 
and Wayne Green and Dr. Rosemary Thomas, with Region II Office of 
Differentiated Accountability (DA), were also present. 

Vice Chairman Ulmer called the meeting to order at 9:01 a.m. 

Food Service Department Update ........................................................... Lisa Dorris 

Mrs. Dorris distributed and reviewed a handout regarding an update for the Food 
Service Department. 

Assistant Superintendent of ..................................................................... Ted Roush 
Administration Department Update 

Mr. Roush distributed and reviewed handouts regarding the following: 
• ALICE Protocol proposed implementation for the District 
• Proposed updates to school emergency handbooks (SHS 2016-2017 Draft 

Emergency Handbook) pertaining to ALICE Protocol 

Mr. Taylor and Mrs. Ulmer stated that more time needs to be dedicated to the 
ALICE Protocol for further discussion at a workshop in the near future. 

Mr. Roush provided an update on the new school buses. 
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Mr. Roush deferred to Mr. Carver who distributed and reviewed a handout 
regarding proposed projects within the Facilities Department. ,U,. . , 

The workshop recessed at 10:29 a.m. and resumed at 10:36 a.m. 

At the request of Supt. Scarborough, the agenda was deviated from to present the 
Strategic Plan Update prior to the Academy Update. 

Strategic Plan Update .............................................................................. Ted Roush 

Mr. Roush distributed and reviewed a handout regarding an update on the 
Suwannee County School District Strategic Plan 2016-2020. He deferred to Mr. 
Green and Dr. Thomas, who distributed and reviewed a handout regarding the 
proposed Action Plan/Steps for implementation of the Plan. 

Academy Update ............................................. Ted Roush and SHS Administration 

Mr. Roush, Mr. Hines, and Mrs. Stuckey provided a PowerPoint presentation 
regarding SHS Career and Technical Education Projected CTE Program Expansion 
for 2016-2017. 

Assistant Superintendent of.. ................................................................... Ted Roush 
Administration Department Update 

Mr. Roush distributed and reviewed a handout regarding a proposed program 
called SVSFlex: An Individualized Learning Program for At-Risk Students, which 
includes the need to hire a SVSFlex Counselor. Mr. Roush stated that the program 
would be evaluated yearly to determine the success and feasibility of continuing 
the program. Mr. Taylor asked for a detailed report regarding data and numbers on 
the program and proposed position. 

The workshop recessed at 11 :54 a.m. and resumed at 1 :00 p.m. 

RIVEROAK Technical College (RTC) Update ............................. Walter Boatright 

Mr. Boatright provided information regarding an update for RTC. 

Student Services Department Update ......................................... Elizabeth Simpson 

Mrs. Simpson provided a PowerPoint presentation regarding an update for the 
Student Services Department. Mrs. Simpson distributed and reviewed a handout 
regarding the District's Bullying Compliance Monitoring report. 
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;Policy,Updates (pgs. 2-26) ................................... , .................... : ... ,Dr. Bill Brothers 

Dr. Brothers reviewed updates to the following policies: 

#5.101 
#6.16 
#6.37 
#6.40 
#7.121 
#8.12 

Bullying and Harassment (revised) 
Substitute Teachers (revised) 
Professional Ethics (revised) 
Violation of Local, State, and/or Federal Laws (revised) 
Antifraud (revised) 
Purpose and Functions of the Transportation Department (revised) 

Superintendlmt Scarborough asked Dr. Brothers and Mrs. DePratter to develop 
procedures related to Policy #7.121, which would be presentedto the Board for 
approval at a later date. 

Miscellaneous 
Mr. Dietzen addressed the proposed changes to the District's Citizen fuput form as 
it relates to statute regarding time allotted and topics that citizens can speak on. 
Mr. Dietzen stated we need to develop a policy and make changes to improve the 
form. 

Discussion followed regarding allowing citizens to voice their opinion under the 
Citizen Input portion of Regular Board meetings; specifically individuals and large 
groups. Consensus of the Board was to develop policy/procedures for Citizen 
Input. Mr. Dietzen will develop policy/procedures for Citizen fuput, which will 
include a process for handling large groups wanting to speak. He will also develop 
a revised/new Citizen fuput form. 

Superintendent Update ................................................................ Jerry Scarborough 

No items to report. 

The workshop adjourned at 2:57 p.m. 
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SUWANNEE COUNTY SCHOOL BOARD 
SPECIAL MEETING 

May 10,2016 

MINUTES 

The Suwannee County School Board met in Special Session on this date in the 
School Board Meeting Room, 702 - 2nd Street, NW, Live Oak, FL. School Board 
members present were Catherine Cason, Jerry Taylor, Julie Ulmer, and Ronald 
White, along with Superintendent Jerry Scarborough, School Board Attorney 
Leonard Dietzen, Chief Financial Officer Vickie DePratter, and Administrative 
Secretary Karen Lager. Chairman Ed DaSilva was absent. 

Vice Chairman Ulmer called the meeting to order at 3:05 p.m. 

MOTION by Ms. Cason, second by Mr. White, for approval to adopt the agenda. 
MOTION CARRIED UNANIMOUSLY 

Director of Student Services - Elizabeth Simpson: 

1. MOTION by Mr. Taylor, second by Ms. Cason, for approval of revisions to the 
Exceptional Student Education Policies and Procedures (SP&P) document. (A 
copy is available for review in the office of the Director of Student Services.) 
(pg. 3) MOTION CARRIED UNANIMOUSLY 

2. MOTION by Mr. White, second by Mr. Taylor, for approval for parents of the 
following identified student in the Exceptional Student Education program to be 
reimbursed for transportation costs for the 2015-2016 school year: (pg. 4) 

Student # Effective 

#6111018219 February 5, 2016 

MOTION CARRIED UNANIMOUSLY 
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'3. MOTION by Mr. Taylor, second by Ms. Cason, forapprovalofthe following 
grant/allocation application: 

a. FDLRS/Gateway Associate Center, Hamilton County School Board, 
2016-2017 Consolidated Grant (IDEA, Part B, $755,218; IDEA, Part B, 
Preschool, $101,001; General Revenue, $21,071) (pgs.5-36) 

MOTION CARRIED UNANIMOUSLY 

4. MOTION by Mr. White, second by Ms. Cason, for approval of the following 
contracts/agreements for the 2016-2017 school year: (RENEWAL) (Note: 
These contracts have been reviewed and approved by Board Attorney Leonard 
Dietzen.) 

#2017-16 

#2017-17 

#2017-18 

#2017-19 

#2017-20 

Suwannee County Public Schools Rate and Service Contract 
2016-2017 between the Suwannee County School Board and 
Adrienne M. Burke-Godwin d/b/a Tiny Praying Hands, LCCH 
for the Teen Age Parent Program (T APP) (Renewal/Revised) 
(pgs. 37-53) 
Suwannee County Public Schools Rate and Service Contract 
2016-2017 between the Suwannee County School Board and 
Pepper's Tripod Daycare Centers, Inc. d/b/a Let's Pretend 
Daycare for the Teen Age Parent Program (T APP) (Renewal) 
(pgs. 54-68) 
Suwannee County Public Schools Rate and Service Contract 
2016-2017 between the Suwannee County School Board and 
Tawanna Bryant d/b/a Tender Touch Learning Center LLC for 
the Teen Age Parent Program (TAPP) (Renewal) (pgs.69-83) 
Suwannee County Public Schools Rate and Service Contract 
2016-2017 between the Suwannee County School Board and 
Bright Stars Academy, Inc. for the Teen Age Parent Program 
(T APP) (Renewal) (pgs. 84-98) 
Suwannee County Public Schools Rate and Service Contract 
2016-2017 between the Suwannee County School Board and 
Renata Beasley d/b/a Renata Beasley Large Family Childcare 
Home for the Teen Age Parent Program (TAPP) (Renewal) 
(pgs. 99-113) 

MOTION CARRIED UNANIMOUSLY 
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Director of Human Resources - Dr. Bill Brothers: 

5. MOTION by Mr. White, second by Ms. Cason, for approval ofthe Personnel 
Changes List (pgs. 114-115) MOTION CARRIED UNANIMOUSLY 

PERSONNEL CHANGES APPROVED: 

RECOMMENDATIONS FOR SCHOOL YEAR 2016-2017 

ADMINISTRATIVE: (12 month appointments): 

J. Walter Boatright, Jr., Director of Career and Technical Education 
William Brothers, Director of Human Resources 
David Campbell, Director of Elementary and Early Childhood Education 
Mark Carver,Director of Facilities 
Vickie DePratter, Chief Financial Officer 
Lisa Dorris, Director of Food Service 
Janene Fitzpatrick, Assistant Superintendent of Instruction 
Christopher Landrum, Director of Transportation 
Ted Roush, Assistant Superintendent of Administration 
Elizabeth Simpson, Director of Student Services/School Psychologist 
Lila Udell, Director of Federal Programs 
Joshua Williams, Director of Information Technology 

End of List 
2016-2017 

School Year 

The meeting adjourned at 3 :20 p.m. 
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SUWANNEE COUNTY SCHOOL BOARD 
WORKSHOP SESSION 

May 24, 2016 

MlNUTES 

The Suwannee County School Board met in Workshop Session on this date in the 
School Board Meeting Room, 702 - 2nd Street, NW, Live Oak, Florida. School 
Board members present were Chairman Ed daSilva, Jerry Taylor, Julie Ulmer, and 
Ronald White, along with Superintendent Jerry Scarborough, Chief Financial 
Officer Vickie DePratter, and Administrative Secretary Karen Lager. School 
Board Member Catherine Cason arrived at 1 :04 p.m. School Board Attorney 
Leonard Dietzen was absent. 

Administrators and others present: Jennifer Barrs (arrived at 1:12 p.m.), Walter 
Boatright, Amy Boggus, Dr. Bill Brothers, David Campbell, Mark Carver, Janene 
Fitzpatrick, Malcolm Hines, Jay Jolicoeur, Chris Landrum, Elizabeth Simpson, Jim 
Simpson, Marsha Tedder, Dr. Jimmy Wilkerson, and Josh Williams. Dianne 
Westcott was also present. 

Chairman daSilva called the meeting to order at 1 :00 p.m. 

General Fund Budget ................................... Vickie DePratterlDirectorslPrincipals 
for 2016-2017 

Mrs. DePratter presented an overview ofthe proposed 2016-2017 General Fund 
Budget. 

The following proposed General Fund Budgets for 2016-2017 were presented: 

• Suwannee Primary School... ......................................................... Amy Boggus 
• RlVEROAK Technical College ............................................. Walter Boatright 
• Suwannee Intermediate School .................................................... Jim Simpson 
• Suwannee High School ............................................................ Malcolm Hines 
• Suwannee Middle School.. ........................................................... Jay Jolicoeur 
• Suwannee Elementary School ...................................................... Amy Boggus 
• Branford Elementary School ...................................................... Jennifer Barrs 
• Branford High School .................................................... Dr. Jimmy Wilkerson 
• Finance/Administration .......................................................... Vickie DePratter 

i 
, 
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• Transportation ................................ ':;,,, ....... : ............................... Chris Landrum 

~ Discussion was held regarding substitute pay for bus drivers, as well as 
substitute pay for food service workers and custodians. Consensus of the 
Board was to discuss the issue further at a future workshop. 

The workshop recessed at 2:14 p.m. and resumed at 2:25 p.m. 

• Facilities ....................................................................................... Mark Carver 
• Assistant Superintendent of Administration .................................. , Ted Roush 
• Human Resources ................................................................... Dr. Bill Brothers 
.. Assistant Superintendent of Instruction ............................... Janene Fitzpatrick 
• Elementary and Early Childhood Education .......................... David Campbell 
• Information Technology ............................................................. Josh Williams 
• Student Services .................................................................. Elizabeth Simpson 
• Superintendent and School Board .......................................... Vickie DePratter 

The workshop adjourned at 4:15 p.m. 
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SUWANNEE COUNTY SCHOOL BOARD 
REGULAR MEETING 

May 24,2016 

MINUTES 

The Suwannee County School Board met in Regular Session on this date in the 
School Board Meeting Room, 702 - 2nd Street, NW, Live Oak, Florida. School 
Board members present were Chairman Ed daSilva, Catherine Cason, Jerry Taylor, 
Julie Ulmer, and Ronald White, along with Superintendent Jerry Scarborough, 
School Board Attorney Leonard Dietzen, and Administrative Secretary Karen 
Lager. Chief Financial Officer Vickie DePratter was absent. 

UTSC President Annette Kinsey and School Resource Officer Rachel Rodriguez 
were also present. 

Chairman daSilva called the meeting to order at 6:00 p.m. 

Student remarks and pledge to the flag by Suwannee High School National 
Achievers Society student organization. 

Special Recognition by the Superintendent: 

• Suwannee Intermediate School 
Lewanda Hill, Substitute Teacher - Named as Florida's 2016 Substitute Teacher 
of the Year by Kelly Educational Staffmg 

• Weekend Food Backpack Program 
~ Live Oak Christian Church - Jesse Caruthers 
~ Southside Baptist Church - Cortney Flowers and Kathy Schreiber 
~ Suwannee Station Baptist Church - Gayle Musgrove 
~ Westwood Baptist Church - Carmen Frier 
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Special Recognition: 

• RIVEROAK Technical College (RTC) 
Presentation by Al Herndon, Florida Masonry Apprentice and Education 
Foundation, to Derwin Bass, RTC Masonry Program Teacher, and his students. 

• Suwannee High School 
Presentation by NJROTC to Superintendent Scarborough and School Board 
Members for their continued support. 

Citizen Input (A Citizen Input Form must be completed and submitted to the 
secretary to the Superintendent/School Board prior to addressing the Board. We 
ask that speakers keep their comments to two minutes.) 

~ There were none. 

MOTION by Mrs. Ulmer, second byMs. Cason, for approval to adopt the Agenda, 
along with the Agenda Addendum. MOTION CARRIED UNANIMOUSLY 

MOTION by Mr. Taylor, second by Mrs. Ulmer, for approval of the Consent 
Agenda. MOTION CARRIED UNANIMOUSLY 

CONSENT AGENDA 

Anyone present may approach the Board concerning any item on this agenda. 
Board members may pull any item on the Consent Agenda for discussion and 
separate action. 

1. Approval ofthe following Minutes: (pgs. 13-47) 

April 12, 2016 

Apri126,2016 

Workshop Session 
Special Meeting 
Expulsion Issues Hearing (Private) 
Regular Meeting 

2. Approval ofthe monthly financial statement for Apri12016. 
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3. The following bills for the period April 1-30, 2016: 

General Fund 
#161692 - 162006 $ 1,817,646.55 
Electronic Fund Transfers 2,487,998.01 

4,305,644.56 

Federal Fund 
#47980 - 48093 $ 231,922.59 
Electronic Fund Transfers 473,977.79 

705,900.38 

Food Service Fund 
#30505 - 30580 $ 199,716.21 
Electronic Fund Transfers 82,688.93 

282,405.14 

2.0 LCIF 
#7329 -7340 $ 28,727.82 
Electronic Fund Transfers 325.70 

29,053.52 

4. Approval of the following budget amendments for fiscal year 2015-2016: 

General LCIF Special Revenues 
1-10 III-9 IV-I0 (Federal) 

IV-I0 (Food Service) 

5. Approval for disposal of property as per the attached Property Disposition 
Form dated May 24, 2016. (pgs.48-49) 

6. Approval of the following contracts/agreements for the 2016-2017 school year: 
(RENEWAL) (Note: These contracts have been reviewed and approved by 
Board Attorney Leonard Dietzen.) 

#2017-15 Suwannee County School Board Professional/Technical 
Services Agreement between the School Board of Suwannee 
County, Florida, and Joyce M. Warren (Renewal) 
(pgs. 50-63) 

-":-.-
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#2017-21 

#2017-22 

#2017-23 

#2017-24 

#2017-25 

#2017-26 

#2017-27 

#2017-28 

#2017-29 

#2017-30 

Clinical Education Agreement between the Suwannee County 
School Board Medical Secretary Program and Live Oak HMA 
LLC d/b/a Shands Medical Group, Live Oak, Florida 
(Renewal) (pgs.64-71) 
Clinical Education Agreement between the Suwannee County 
School Board Medical Secretary Program and Dr. Anjana Rana, 
MD and Dr. Brij Rana, MD, Jasper, Florida (Renewal) 
(pgs. 72-77) 
Clinical Education Agreement between the Suwannee County 
School Board Medical Secretary Program and ACV Health 
Services, LLC, Dowling Park, Florida (Renewal) (pgs. 78-83) 
Clinical Education Agreement between the Suwannee County 
School Board Medical Secretary Program and Notami Hospitals 
of Florida, Inc. d/b/a Lake City Medical Center (Renewal) 
(pgs. 84-94) 
Clinical Education Agreement between the Suwannee County 
School Board Patient Care Technician Program and ACV 
Health Services, LLC, Dowling Park, Florida (Renewal) 
(pgs.95-100) 
Clinical Education Agreement between the Suwannee County 
School Board Practical Nurse Education Program and Notami 
Hospitals of Florida, Inc. d/b/a Lake City Medical Center 
(Renewal) (pgs.101-111) 
Clinical Education Agreement between the Suwannee County 
School Board Practical Nurse Education Program and Doctor's 
Memorial Hospital Inc., Perry, Florida (Renewal) 
(pgs. 112-117) 
Clinical Education Agreement between the Suwannee County 
School Board Practical Nurse Education Program and ACV 
Health Services, LLC, Dowling Park, Florida (Renewal) 
(pgs. 118-123) 
Clinical Education Agreement between the Suwannee County 
School Board Patient Care Technician and Practical Nurse 
Education Programs and Dr. Anjana Rana, MD and Dr. Brij 
Rana, MD, Jasper, Florida (Renewal) (pgs.124-129) 
Clinical Education Agreement between the Suwannee County 
School Board Patient Care Technician and Practical Nurse 
Education Programs and Andres R. Villar, MD, P A d/b/a 
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#2017-31 

#2017-32 

#2017-33 

#2017-34 

#2017-35 

#2017-36 

#2017-37 

#2017-38 

#2017-39 

Children's Medical Center, Branford, Lake City, and Live Oak, 
Florida (Renewal) (pgs.130-135) 
Clinical Education Agreement between the Suwannee County 
School Board Patient Care Technician and Practical Nurse 
Education Programs and NF Suwannee, LLC d/b/a Suwannee 
Health Care Center, Live Oak, Florida (Renewal) 
(pgs. 136-141) 
Clinical Education Agreement between the Suwannee County 
School Board Patient Care Technician and Practical Nurse 
Education Programs and Emory Medical Corporation d/b/a 
Women's Center of Florida (Renewal) (pgs.142-147) 
Clinical Education Agreement between the Suwannee County 
School Board Patient Care Technician and Practical Nurse 
Education Programs and Hamilton Health Enterprises, Inc. 
d/b/a Suwannee Valley Nursing Center, Jasper, Florida 
(Renewal) (pgs.148-153) 
Clinical Education Agreement between the Suwannee County 
School Board Phlebotomy Program and Madison County 
Memorial Hospital (Renewal) (pgs. 154-159) 
Clinical Education Agreement between the Suwannee County 
School Board Surgical Technology Program and Notami 
Hospitals of Florida, Inc. d/b/a Lake City Medical Center 
(Renewal) (pgs.160-169) 
Clinical Education Agreement between the Suwannee County 
School Board Surgical Technology Program and AMERE d/b/a 
Lake City Surgery Center, LLC, Lake City, Florida (Renewal) 
(pgs. 170-175) 
Clinical Education Agreement between the Suwannee County 
School Board Surgical Technology Program and Doctor's 
Memorial Hospital Inc., Perry, Florida (Renewal) 
(pgs.176-181) 
Clinical Education Agreement between the Suwannee County 
School Board Pharmacy Technology Program and Cheek & 
Scott Drugs, Inc., Lake City, Florida (Renewal) (pgs. 182-187) 
Clinical Education Agreement between the Suwannee County 
School Board Pharmacy Technology Program and Cheek & 
Scott Drugs, Inc., Live Oak, Florida (Renewal) (pgs. 188-193) 
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#2017-41 

#2017-42 

#2017-43 

#2017-44 

#2017-45 

#2017-46 

#2017-47 

#2017-49 

#2017-50 

#2017-51 

Clinical Education Agreement between the Suwannee County 
School Board Pharmacy Technology Program and Walgreen 
Company, Lake City, Florida (Renewal) (pgs.194-199) 
Clinical Education Agreement between the Suwannee County 
School Board Pharmacy Technology Program and Walgreen 
Company, Live Oak, Florida (Renewal) (pgs.200-205) 
Clinical Education Agreement between the Suwannee County 
School Board Pharmacy Technology Program and North 
Florida Pharmacy of Branford, Inc. (Renewal) (pgs.206-211) 
Clinical Education Agreement between the Suwannee County 
School Board Pharmacy Technology Program and North 
Florida Pharmacy of Mayo, Inc. (Renewal) (pgs.212-217) 
Clinical Education Agreement between the Suwannee County 
School Board Pharmacy Technology Program and North 
Florida Pharmacy of Branford, Inc. (Renewal) (pgs.218-223) 
Clinical Education Agreement between the Suwannee County 
School Board Pharmacy Technology Program and North 
Florida Pharmacy #2 (West), U.S. Highway 90, Lake City, 
Florida (Renewal) (pgs. 224-229) 
Clinical Education Agreement between the Suwannee County 
School Board Pharmacy Technology Program and North 
Florida Pharmacy ofFt. White, Inc. (Renewal) (pgs.230-235) 
Clinical Education Agreement between the Suwannee County 
School Board Pharmacy Technology Program and Advent 
Christian Village, Inc. (Renewal) (pgs.236-241) 
Clinical Education Agreement between the Suwannee County 
School Board Pharmacy Technology Program and Baya 
Pharmacy, U.S. Highway 90, Lake City, Florida (Renewal) 
(pgs. 242-247) 
Clinical Education Agreement between the Suwannee County 
School Board Pharmacy Technology Program and Baya 
Pharmacy, Baya Drive, Lake City, Florida (Renewal) 
(pgs. 248-253) 
Suwannee County School Board Professional/Technical 
Services Agreement between the School Board of Suwannee 
County, Florida, and Miles Consulting LLC (Renewal) 
(pgs. 254-266) 
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7. Approval {or RIVEROAK Technical College SkillsUSA student team members 
to attend the SkillsUSA National Competition in Louisville, Kentucky, on June 
19-26,2016. (Funded through Perkins andfunds raised by the Skills USA 
Team.) (pg. 267) 

8. Presented for informational purposes out-of-state travel for the following 
employees: 

Date Reason Destination Name Site 
(*) Derwin Bass RTC 

(pg.268) 
06/19-26/2016 SkillsUSA National Louisville, KY 

Competition 
(**)Katie Miller RTC 

(pg.269) 
07/13-1712016 Pharmacy Technician Charlotte, NC 

Educators Council (PTEe) 
(Attendance is required 
to fulfill accreditation 
requirements.) 

(*) Funded by Perkins fonds andfunds raised by the SkillsUSA Team 

(**) Funded by General Fund 

9. Approval of the following student transfers for the 2016-2017 school year. 
Parents will provide transportation. 

District Reassignment: 

Africano 
_.- ------- --- - -

Austin Bailey _Columbia 
Cody----~-==_-!311ile~ ,-_ .. -

7 

1 C()lllIllbi~__ J:~.~~i;~;'~_'-'-_j .Madison ;Blanton _.,g()lu~bil:l . ___ ._. 8 
'~is-~~~~--- -:C~tl:l~~_~_--,Columbia K 

Elysia DelCastillo Columbia 4 

~:!jk~_=~ __ .. =~~~=-:~elg~~t~li~_· =_~=~=~~-~~bia __ ._,_. ________ ~_ .. _" 1 
,Ellie Duncan ,Columbia __ :Suwannee K 
Emma 
,Garrett 

'Ava 
j---' 

,Cason 
i 
:Alexis 

Duncan ;ColumbiaSuwannee 
_. -··JF~~eii-~- -. -. --C~i~~bi~----~~~;;nnee 

J.<l())'~ .... __ _~o_l1:~~i~ ___ .}luwann~e -
iGriffm 'Columbia 'suwannee 
lariffisColumbia iS~~~nnee 

K 
9 
1 
9 
6 
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"';;;P~:ytel1" 
Byron 
I-~----~' ---------~--

'!oseph 
.Gabriel 
E'nadren 
Emili~-

'Griffis 
---~-,~-'-'--~------ . 

Harris 
,-, ._-- -', .-. --'-----

Hewett 
- --- - ~ 

Hough 

Iv:<2'_~_ 
Jones , 
Malcolm 

Columbia ,Suwarufee 
"-',- -----,----~,---- - - -.- .. ---------- -------

Lafayette ;Suwannee 
iC~lumbia '.'," 'Suwallll~~-~ 

Columbia 
Columbia 

'Suwannee 
Suwannee 

-~:Columbi~- .. 'S-u~~~~e ' 

.Columbia Suwannee 
-,- .. '--,.-_._, ----, -' - .. -.,-;----------------.----

1 
12 

}.:1adalYl1 
Peyton 

,l(ylie~~ 
Carlee 
Noah 

Malcolm ,Columbia ,Suwannee 
Mathews--!C~l~bia 'Suw~~e 

~'-"----~--------~ '.' ,-~-,-,------~-----~~,--~- -~-------'----'-

Morrison 'Columbia Suwannee 
-- -,"-,,-,,-,,-,. --,------

Nicholson Columbia Suwannee 
- .-' ._' --,- .--------,- --- -" "--_. - -- ~ ~"---;- .. ,, - - -~--- .-- ----~ ."- -,;. - ,.~----------~---", -~- --~ 

Juliana Oz~ax _~ _Colll111.!'ia..___S~V\'lilll1ee 4 

Sheral~~n.a- ___ ~~<lrc:~ 
Heaven Perkins 

·.?~~!Ial}' crrescott 
_,_, __ " __ ,~ __ ~-----; ___ 0_"_ ,~~ __ ~" __ ._, 

, Nicholas 'Prescott Jr. 
I----.~~------" 

.Hw:.lei~h 
g.ylei~ll.~~~_ 
Aiden 
Alana 

Price 
Price 
-.--- .-~--,-

Robinson 
Robinson 

Justin Rogers 
KaylieSanders 
:~--~-~ --"--~~--~~- '--- --------

Lance Shaw 
,---~ ~-~-. ----=-. 

Landon Shaw 

K 
~~---~-- .. ~-~,! 

5 ' 
!Columbia Suwannee 
:C;l~bi~~:S~wannee 
, ------~----t,-- .. -~.-.! 

Columbia Suwannee 2 
-,--~--~-----~---- --~ ,.~~, '-.. -~-~~-'.~-' .----.. ,-~~----,-~~---~",~ 

Columbia 
Columbia 
!Columbia . 

Suwannee 
Suwannee 
Suwannee 

-~-,~ ~-----~ --- _ ~~_i_,_~._,_._, __ _ 

Columbia .Suwannee 

K 
1 
K 

~~-, ,'- ._--" , .. 

2 
Columbia ;Suwannee 2 

- ------ -- __ , __ ~-' ~ __ "" -","~ __ ~\= ___ ~ ___ .~~~ ~ __ ~_~_~~ ,; ___ ~~ ___ ~ __ ~_o 

,Columbia Suwannee 12 
Columbia-- 'Suwannee 3 

Columbia :Suwannee 6 
Col~~bi;~' is~:;~~~' 4'~-'" 

"~~-_~ __ ,_-~o----,,~--~n.-~.~,., ___ 'r" -~-l~-'~.- ----__ ,_ ,~," ".' -~--___ ~~'"" __ .. ___ O~ 

Levi Shaw Columbia Suwannee 1 
___ ~~~, __ ,~, _ __ or _____________ ,." ______ , _____ )~-'"~._"H ______ ~,_. __________ ,,:_._. ..,: ___ ~~_,,_~ ______ ~ __ ', 

Garrett Shipley Columbia Suwannee ' 3 ! 
l~~-~-·~~.·-~' ~~'T~~~~i~_ . :=~_'-~ig?1~bi~=:~~J~~~~~~·=-C·-~7,'-'i 
Brandon Trasu ,Columbia Suwannee i 11 I 
'j~~ily~_:_~_~,rI)ndli ___ - .. ~~- . ~~"':i~~!~~I~~'=,@~;~~~- .. , --<'-2'1 

Evangeline Zander !LafayetteSuwannee K 

I.IaYI1:~ __ .. ~~ __ ~,~~ll~r[~~~=~, .. ~"~' . S.tl:-:Vlill£~~ ., __ trli~i~it~~ .. ,_-, .... , .. ,~.,,_·._K _ ... '~-",_'_ 
Jaxson Beach iSuwannee !Lafayette 8 
Shelbiel~~f~ ~ . Suwannee Madison 10 
,~;~-~- ___ l)e.ll,~~ler . ··'-S~;~ee.~._ 'i~f~yette' "J.~ 
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Ch~~y-- --~~'~~~~l~r' . "-~Sm~~~e~- J;~f~y~tte~~-' 

:Dal!::t~ __ ~.~ .. _....J:)ea~~~r __ ·--__ ~Su~~~e. . .l:::tfayette 
pe~an~,y._ De<l~~!:E;S_u~arJl1ee __ ._l:li:f'a,y~tt~ 
Derrick .#arris Suwannee Lafayette 
'Desiree' Harris- . Suwannee --1L~feyett~' 
'Trac~-- Hayes~-'-- "'S~wann~~-- -:Gil~h.;.i~~-' 

;- -- . ------!- -- - -- -,-. 

Hannah Hill Suwannee (Lafayette 

5 

1 
1 
2 
10 

----~-~-~--~ - - -,---- -------.--.---"-,-- - ----; --------~------ . _____ ~ ____ ·'~·~r '-rf~-" -_. ,~.,--~,--- ". -

.HUllter. Hill Suwannee_j!:_.a!aY~tt~ . 12 

Na~aI1 ___ ~ __ -)Iill .. ________;Suwann~e__!:_~f::ty.ette~_ .. 7_ .. ___ ..... 
P.<ll'~~_ ___ Hill_____ _ ~~~armee Lafaye.tte __ 3 
Austin _ Hol!z(;!::t:.w ._._~uw~DEe.e .'. __ I-::t:f'aY~tt_(!___ 8 

c~~~i===~= .... ~!I.?ltzclaw . __ .smy::t~ee. __ ~afayette 9 
Colton Holtzclaw Suwannee Lafayette 4 
r)~syra~:-----"- 'H~ltzcla~--Su"'~~~---:L~fayett~ '.. '12 
,William .--- Ki~ckaiI---·-,S~wann~~-:Di~i~-·-·-··-·7-~ 

E~e.ph·_=~==~a~~ ... --..:--=. 'S~;~~_e_ ..... -~~f~y~~~-~~-r·-· -5-
Aubrie Leffler :SuwanneeColumbia K , 

- ------------_.- - -- ~---::'--- - ,--

Kason Leffler Suwannee ,Columbia , 5 
:~,~ __ ~. ___ '_ .~_ ._ T ~~~ ___ ~_. __ ~ __ ~~ __ ~._ Co _, __ r_~ ________ " __ " __ ~," ____ '~ _____ ~~_"~~~ __ ._~._. ___ r~ __ "~"'~~~~ ______ ~~~---~~~~'-; 

Adrianna .. Mala!l;llti Suwannee Lafayette 2 
-.-.-:--- ---------_.- '--', ;-~,---

Austi~~_~~_.l\1a!~~ti_ ...... _ ....:Suwannee ,Lafayette 5 ___ ~(~ ____ ~_~._' __ ' ___ '~_, __ ; ___ ~ _ .. ,,_~:~_' ______ ~o~u,,"'--~~-"'-~-

Shirley :MalagutiSuw!l:ntlee. . :.L!l:fllyette . 12 

:Qi~i:.L~e l\1::tl:s.?~t.. .~ ___ ~~,,:~e~ ___ ~!gC)l~~.lJ~1l_~-:i-.~P"I( ..... . 
Andres J..11l1sonet IIIiSuwaJ.~(:~_iCc)!.lll:llb~::t_ 
'~~i~~iC_~ ~_.Miller 

3 

Suwannee Hamilton . PK 
_, __ ,-~~~--;<~'"_-_-_--.~--:" __ ,,_,u,~ .. ~ __ • __ ~~ ____ ;~ 

!3!li)'l_e~~.~__~ Mose!~L Suwannee Lafayette!.. 2 
~lcyle£..... ___ ~~.}\1C)seley ___ .S~~~ee ·-Lafay~tte·~ .. ' 'T-; 
JosephPicaroS~;-~~~···-!H;~iit;-~~-~-~··~·2·--

iS~phi~ -_.-. Pi~ar~--~-·S~~antl-;;---~:Hamilton'~i- -4-; 
;~ _,_._._. ______ ~_~~_~~_>< _~~~, ._~" ,,~ .. ~~ ___ ~~~_._ _ _. ______ ,_'--.-.-~ ____ r_~ __ ' ___ "" ... _~_~)_~~,-._---__ ~,:-,~~--., ~;~~-~,~-'''~~,_ 

Luke __ ..... _._~~se)'. . __ ~§ll'.':'~~~__.Pi~i~___.__.2 
Seth .~al1ls.ey;§:~wat11l~~_. !Dixie .... .... L~ __ 
~2'li!t Santos___ .... ~ll'Yantl_e.e.~_;C~t1I1!.~~ 4 
Amarra '--~-!S~l;;: ;SuwanneeLafayette .----. -~. ··5-~'-
;Torrie ,Sol~i ...... 'suwa~~~ 'Lafa)'ett~ : - 6: 
~ ____ ,~.~~~_~ __ ~_~~~~~ __ ~ ,r ,'" '" ._, ______ "~~_~ ____ -. , ___ ~~_,~~.~.--_---_--~-~~-~--~-~-~-~~~,-.--~~~"----r----;~.,_~ __ ~_~r~_~; 

A~ll~~ .Stan(;~l $U\yantl~~Gilc1yist....J._Jl_ . i 
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" , Autumn Stance1 
--.--~- -~- ,"--- ---,,-

Suwannee ',Gilchrist 7 
--·~--i-,-- __ ", _________ " . __ ~, __ ~~ ___ ~~_._ 

ChandlerStance1 !Gilchrist 5 

REGULAR AGENDA 

Chief Financial Officer - Vickie DePratter: 
(presented by Assistant Superintendent of Administration - Ted Roush) 

1. MOTION by Mrs. Ulmer, second by Ms. Cason, for approval of the following 
individuals to serve on the Suwannee County School District collective 
bargaining/negotiating team for the 2016-2017 school year: (pg. 270) 

• Vickie DePratter, Chief Negotiator 
• Austin Richmond 
• Ted Roush 
• Josh Williams 

MOTION CARRIED UNANlMOUSL Y 

2. Discussion and action regarding the selection of two School Board members 
and two Suwannee County business owners to serve on the Value Adjustment 
Board (V AB) for 2016-2017. (pg.271) 

MOTION by Mr. Taylor, second by Mr. White, for approval of the following 
individuals to serve on the V AB for 2016-2017: (pending acceptance by 
citizen members.) 

Jerry Taylor - sitting/primary School Board Member 
Ronald White - alternate School Board Member 
Adrienne Burke - sitting/primary School Board-Appointed Citizen Member 
Bill O'Connor - alternate School Board-Appointed Citizen Member 

MOTION CARRIED UNANlMOUSL Y 
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ACTION ON THE AGENDA ADDENDUM: 

#1. MOTION by Mrs. Ulmer, second by Mr. Taylor, for approval of the negotiated 
salary schedule for 2016-2017 and collective bargaining items tentatively 
agreed upon. (pgs. A3-A18) MOTION CARRIED UNANIMOUSLY 

#2. MOTION by Mrs. Ulmer, second by Ms. Cason, for approval to add an 
additional Step 14 to the Salary Schedule Confidential Employees 2015-2016 
Secretarial and Other Personnel. The value of this additional step shall be 
equal to the difference between Steps 12 and 13 ofthe existing schedule. 
Employees currently on Step 13 in fiscal year 2015-2016 will advance to Step 
14, effective July 1, 2016. (pg. A19) MOTION CARRIED UNANIMOUSLY 

#3. MOTION by Mrs. Ulmer, second by Ms. Cason, for approval to provide for a 
nonrecurring bonus to administrators for 2016-2017 who have a prior year 
evaluation of effective or higher. The value ofthe bonus for a very effective or 
higher evaluation shall be $880. The value of the bonus for an effective 
evaluation shall be $700. (pg. A19) MOTION CARRIED UNANIMOUSLY 

END OF AGENDA ADDENDUM FOR VICKIE DEPRATTER 

Assistant Superintendent of Administration - Ted Roush: 

3. MOTION by Mrs. Ulmer, second by Mr. White, for approval of the following 
form: 

#7200-070 Expulsion Recommendation Checklist (Revised) 
(pgs. 272-273) 

MOTION CARRIED UNANIMOUSLY 

4. MOTION by Mr. Taylor, second by Ms. Cason, for approval ofthe Suwannee 
County School District Strategic Plan 2016-2020. (pgs.274-280) MOTION 
CARRIED UNANIMOUSLY 
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Director of Career, Technical, and Adult Education - Walter Boatright: 

5. MOTION by Mr. White, second by Ms. Cason, for approval of the following 
curriculum item for the 2016-2017 school year: 

a. Add the following part-time programs at RIVEROAK Technical College 
and Branford High School, effective with the 2016-2017 school year: 
(pg.281) 

1) Welding Technology Fundamentals 
Program #9204400 - Secondary 
Program #J400400 - Postsecondary 

MOTION CARRIED UNANIMOUSLY 

Director of Elementary and Early Childhood Education - David Campbell: 

6. Jennifer Barrs, Principal of Branford Elementary School (BES), requests 
permission of an ovemightlout-of-state trip for BES Safety Patrol students and 
parent chaperones to travel to Washington, DC, during the 2016-2017 school 
year. (Dates are either November 18-21,2016; or March 10-13, 2017.) Funded 
by fundraising and parents of students at no cost to the District. (pg. 282) 

MOTION by Mrs. Ulmer, second by Ms. Cason, for approval of an 
ovemightlout-of-state trip for BES Safety Patrol students and parent chaperones 
to travel to Washington, DC, during the 2016-2017 school year. (Dates are 
either November 18-21,2016; or March 10-13, 2017.) Funded by fundraising 
and parents of students at no cost to the District. (pg. 282) MOTION 
CARRIED UNANIMOUSLY 

7. Jennifer Barrs, Principal of Branford Elementary School (BES), requests 
permission of out-of-state travel for BES employee Elizabeth Johnston to travel 
to Washington, DC, during the 2016-2017 school year. (Dates are either 
November 18-21, 2016; or March 10-13, 2017.) Funded by the employee at no 
cost to the District. (pg. 283) 
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MOTION by Mr. White, second by Mrs. Ulmer, for approval of out-of-state 
travel for BES employee Elizabeth Iolmston to travel to Washington, DC, 
during the 2016-2017 school year. (Dates are either November 18-21,2016; or 
March 10-13, 2017.) Funded by the employee at no cost to the District. 
(pg.283) MOTION CARRIED UNANlMOUSL Y 

Director of Food Service - Lisa Dorris: 

8. MOTION by Mr. Taylor, second by Ms. Cason, for approval ofthe following 
bids for the Food Service Department for the 2016-2017 school year: 

#17-201 
#17-202 
#17-203 

Bread - Flowers Bakery (New) (pgs.284-285) 
Chemicals - Catko (New) (pg.286) 
Supplies - Catko (New) (pgs.287-288) 

MOTION CARRIED UNANIMOUSLY 

Director of Human Resources - Dr. Bill Brothers: 

9. MOTION by Mrs. Ulmer, second by Ms. Cason, for approval to advertise 
additions and revisions to the Suwannee County School Board Policy Manual 
as follows: 

#5.101 
#6.16 
#6.37 
#6.40 

#7.121 
#8.12 

Bullying and Harassment (revision) (pgs. 289-306) 
Substitute Teachers (revision) (pgs.307-308) 
Professional Ethics (revision) (pg.309) 
Violation of Local, State, and/or Federal Laws (revision) 
(pgs. 310-311) 
Antifraud (revision) (pgs.312-313) 
Purpose and Functions of the Transportation Department 
(revision) (pg.314) 

MOTION CARRIED UNANlMOUSL Y 
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10.MOTION by Mr. White, second by Ms. Cason, for approval of the following 
form: 

#7200-090 Suwannee County School District School VolunteerlField Trip 
Application Form (Revised) (pgs. 315-316) 

MOTION CARRIED UNANIMOUSLY 

11. MOTION by Ms. Cason, second by Mrs. Ulmer, for approval of the following 
personnel items for the 2016-2017 school year: 

a. Add one temporary Teacher position for the Computer Systems and 
Information Technology Program at Suwannee High School (Funded by 
Title I Part A) (pgs.317-318) 

b. Upgrade one part-time Teacher position to a full-time Teacher position for 
the Allied Health Program at Suwannee High School (pgs.317-318) 

c. Add one Guidance Counselor position at Suwannee Virtual School (Funded 
by Title I Part A) (pgs. 317-318) 

d. Add one Administrative Secretary I position in the Information Technology 
(IT) Department and delete the Administrative Secretary position in the IT 
Department (pg.319) 

MOTION CARRIED UNANIMOUSLY 

ACTION ON THE AGENDA ADDENDUM: 

#5. Personnel Changes List Addendum (pg. A21) 

Action on this item was taken along with Item #12 below on the Regular 
Agenda. 

END OF AGENDA ADDENDUM FOR DR. BILL BROTHERS 
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12. MOTION by Mrs. Ulmer, second by Mr. Taylor, for approval ofthe Personnel 
Changes List, along with the Personnel Changes List Addendum, and the 
following changes to the Personnel Changes List: (pgs. 320-338) 

• Change the date on the first page from May 26 to May 24 
• Page 330, under Facilities Department, remove Emory Scarborough from the 

list 
• Page 333, under Suwarmee High School, remove Anthony Jones from the 

list, due to his letter of resignation 
• Page 335, under Suwannee Primary School, remove Michael Fusco from the 

list 
• Page 336, under Transportation Department, remove Timothy Bennett from 

the list (should be a 12-month employee and correction is included on the 
Personnel Changes List Addendum) 

MOTION CARRIED UNANIMOUSLY 

PERSONNEL CHANGES APPROVED: 

RESIGNATIONS: INSTRUCTIONAL: 

Suwarmee High School: 
Jenny Hurst, Teacher, effective May 23, 2016 
Brian Tomlinson, Teacher, effective April 25, 2016 
Mary Ward, Teacher, effective July 1,2016 

RESIGNATIONS: NON-INSTRUCTIONAL: 

Suwarmee High School: 
Anthony Jones, Paraprofessional, effective June 3, 2016 
Manuel Maldonado, Paraprofessional, effective May 2, 2016 

Suwarmee Middle School: 
Ashley Skelly, Clerk, effective June 23,2016 

-34-



RECOMMENDATIONS: INSTRUCTIONAL: 

District Wide/21 st Century: 
The following to work as paraprofessional or teacher in the 21 st Century Program: 
Tracy Combee Shannon Rodriguez 

District WidelDepartment of Student Services: 

The following teachers to work up to 32 hours for monitoring compliance of 
ESE programs: 
Amy Allen 
Romana Jordan 
Debra Land 

Melissa McKire 
Rebecca Monroe 
Cathy Nicely 

SUPPLEMENTARY: 

NAME 
Mason Tyler 
*Oscar Saavedra 
Mark Beach 

POSITION 
MlJ Ag Advisor 
Varsity Softball 
Asst. Varsity Football 

* Pending certification 

MISCELLANEOUS: 

Angela Wood 

LOCATION 
BHS 
BHS 
SHS 

REPLACES 
J. Abersold 
E. White 
M. Yancey 

Rowena West to be compensated for completing 50 hours of professional 
development required for the Gifted Endorsement 

LEA VB OF ABSENCE (ILLNESS-IN-THE-LINE-OF-DUTY): 

Branford High School: 
Mendy Sikes, Teacher, April 20, 21, 22 and 28,2016, for a total of25.75 hours 

-35-



RECOMMENDATIONS: NON-INSTRUCTIONAL/SCHOOL 
RELATED: 

Branford High School: 
Martha Jones, Paraprofessional, effective April 25, 2016 
REPLACES: New Position 

Facilities Department: 
Christina Hamlin, Administrative Secretary I, effective June 1,2016 
REPLACES: Katlin Westrich 

LEA VB OF ABSENCE (Personal): 
Jessica Melgar, Paraprofessional, April 27, through May 13, 2016 

LEA VB OF ABSENCE (lLLNESS-IN-THE-LINE-OF-DUTY): 

District Office: 
Marilyn Sapp, Administrative Support Specialist, December 28,2015, and 
April 2, 2016, for a total of 16 hours 

Suwannee Middle School: 
Barbara Tucker, Paraprofessional, February 25,26 and 29, March 1, 2 and 
3,2016, for a total of 43.5 hours 

Nicole Williamson, Paraprofessional, March 1, 2016 for a total of7.25 hours 

SUBSTITUTES: 

The following as substitute bus driverslbus attendants: 
Susan Holloway 

The following as substitute food service workers: 
Leslie Kurtz Margaret Turner 

VOLUNTEERS: 
Audrianna 
Armstrong 
J edidiah Arnold 

Jason Bashaw 
Ralph Carroll 
Pamela Cochran 

Tammy Corbin 
Brandi Grantham 
Brenda Haefeker 
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Cherie Kirkland 
Michelle LeNeave 
Michele Lima 

Sheriden Miles 
Elisabeth Serra-Arderi 
Victoria St. John 

End of List 
2015-2016 

School Year 

SUMMER TERM 2015-2016: 

RECOMMENDATIONS: INSTRUCTIONAL: 

PAL Program: 

Robert Sullivan 
Alicia Touchton 
Amando Zarate 

Marjerian Lewis 
Takeasha Patrick 

Melissa McKire 
Angela Hester 

District Wide/21 st Century: 
The following to work as paraprofessional or teacher in the 21st Century Program: 
Teresa Allen Traci Kirby Darlene Rice 
Ashley Bronson Julie Klekca Donna Rightmire 
Tanya Crain Vera Knighton Michelle Robertson 
Melissa Davis Candice Land Nancy Seale 
Robyne Edwards Grace McClendon Stacey Skierski 
Rhonda Furry Tina Mcullers Drea Taylor 
Crystal Gill Jessica Melgar Adrienne Taylor 
Lisa Gray Yvette Perez Jessica Wagner 
Staci Greaves Denah Phillips Sandra Winburn 
Julie Griswold Hannah Ragan Ashlee Wooley 
Natalie Haney Elecxia Reed Cassandra Yulee 
Belinda Home Kristin Register 

RlVEROAK Technical College: 
Approval for Greta Thornton to work up to 18 hours per week, from June 6 
through August 3, 2016, for the purpose of teaching Nail Technology 
(funded by WDIS). 
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Student Services: 
The following to work up to 20 hours for the purpose of providing extended 
school year services as outlined on student IEP's (funded by IDEA): 
Stacey Swartz Amber Russell 

RECOMMENDATIONS: NON-INSTRUCTIONAL/SCHOOL 
RELATED: 

Food Service Department: 
Katrina Johnson, Summer Food Service Program Manager 
Janice Lee, Summer Food Service Program Manager 
Melanie Rickett, Summer Food Service Program Manager 
Kimberly Choe, Food Service Monitor 
William Yates, Food Service Monitor 
Rhonda Tillman, 4 hour Food Service Worker 
Ashley Jenkins, 4 hour Food Service Worker 
Deborah Ibarra, 4 hour Food Service Worker 
Donna Rightmire, 4 hour Food Service Worker 
Paul Otterbine, 4 hour Food Service Worker 
Wendy Jones, 4 hour Food Service Worker 
Lisa Fralick, 4 hour Food Service Worker (alternate) 
Jenna Chancey, 4 hour Food Service Worker (alternate) 
Gloria Presley, 4 hour Food Service Worker (alternate) 

Migrant Program: 
The following as paraprofessionals in the Migrant Program: 
Y oleydis Cartaya J azmin Marrero Vanessa Isidro 
Ana Gienger Maria Cartagena-Reyes 

PAL Program: 
The following as paraprofessionals in the PAL Program: 
Christina Batton Lynda Owens Ron Tucker 
Carla Blalock Elizabeth Smith 
Mary Kinard Amy Stratton 

End of List 
Summer School 

2015-2016 
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RECOMMENDATIONS 2016-2017 School Year: 

RECOMMENDATIONS: INSTRUCTIONAL: 

RIVEROAK Technical College: 
June Guy, Teacher, 12 month - non-certificated, effective August 9,2016 
REPLACES: JoAnne Kietur 

Hilda Collins, Teacher, 12 month - non-certificated, effective August 9, 2016 
REPLACES: Hilda Collins 

Traci Jones, Teacher, 12 month, non-certificated, effective August 9,2016 
REPLACES: Traci Jones 

Katie Miller, Teacher, 12 month, non-certificated, effective August 9,2016 
REPLACES: Katie Miller 

Traci Thompson, Teacher, 12 month, non-certificated, effective August 9,2016 
REPLACES: Traci Thompson 

PROBATIONARY CONTRACTS: 

Suwannee Elementary School: 
Kirsten Boston, Teacher, effective August 9,2016 
Replaces: Unfilled Position 

Jennifer Hitt, Teacher, effective August 9,2016 
Replaces: Unfilled Position 

Kay1a Holland, Teacher, effective August 9, 2016 
Replaces: Unfilled Position 

Miranda Jackson, Teacher, effective August 9, 2016 
Replaces: Unfilled Position 

Ashley Threm, Teacher, effective August 9, 2016 
Replaces: Unfilled Position 
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Suwannee High School: 
Michael Braun, Teacher, effective August 9,2016 
Replaces: David Laxton 

Suwannee Intennediate School: 
Brooke Cox-Knowles, Teacher, effective August 9,2016 
Replaces: Unfilled Position 

Kelly Murphy, Teacher, effective August 9,2016 
Replaces: Lynda Owens 

Phyllis Smith, Teacher, effective August 9,2016 
Replaces: Elisabeth Parris 

Scott Conley, Teacher, effective August 9,2016 
Replaces: Unfilled Position 

Christina Newhart, Teacher, effective August 9,2016 
Replaces: Unfilled Position 

Suwannee Middle School: 
Yomaris Vega, Teacher, effective August 9,2016 
Replaces: Melissa Brinson 

ANNUAL CONTRACT RENEWALS: 

Suwannee Elementary School: 
Vicky Vaught 

Suwannee Intennediate School: 
Lana Lane 
M.l Kinard 
Amy Stratton 

Suwannee Primary School: 
Brittani Law 

10 

10 
10 
10 

10 
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PROFESSIONAL SERVICE CONTRACT RENEWALS: 

Branford High School: 
K.J. Wingate 10 

Suwannee High School: 
Nancy Aul 10 

Suwannee Intennediate School: 
Adrienne Taylor 10 

Suwannee Primary School: 
Lauren Belcher 10 

TRANSFERSIREASSIGNMENTS: 

NAME FROM: SITEIPOSITION TO: SITEIPOSITION REPLACES 
Pamela Lewis SES 1 Teacher 
Patrick Jernigan SESI Teacher 

SUPPLEMENTARY: 

SES 1 Media Specialist T. Williams 
SPSI Teacher T. Mixon 

NAME POSITION LOCATION REPLACES 
M. Sikes **David Riels Middle School Volleyball BHS 

* * pending certification 

RECOMMENDATIONS: NON-INSTRUCTIONAL/SCHOOL 
RELATED: 

Suwannee Intennediate School: 
Monica Sauer, Paraprofessional, effective August 14, 2016 
Replaces: Jacqueline Lees 

EFFECTIVE 
08/09/2016 
08/09/2016 
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The following contracts and contract statuses are granted as indicated below: 
Job titles are 2016·2017 appointments and for placement on a salary schedule: 

Name Position Contract Term 
District Office: 
*Karen Bates Payroll Supervisor C 12 
*Janice Benzing Homeless Advocate C 12 
Melanie Buchanan District Secretary C 12 
*Mary Chaney Secretary/Textbook and Certification C 12 
*Sarah Chauncey Personnel Specialist C 12 
Cortney Flowers Secretary, Administrative I A 12 
*Claire Green Administrative Secretary C 12 
Teresa Jones Employee Benefits Specialist C 12 
*Karen Lager Secretary to the Superintendent C 12 
*Karen Minton Accounts Payable Specialist C 12 
*Robinette Odom Secretary, Administrative I C 12 
* Sherry Peppers Assistant Chief Financial Officer C 12 
* Austin Richmond Assistant Director of Human Resources A 12 
* Debra Ross Secretary for Administration C 12 
*Marilyn Sapp Admin. Support Specialist Federal Programs C 12 
*Ty1yn Stansel Secretary, Administrative I C 12 
Juanita Torres Migrant Education Recruiter/Advocate C 12 
Michele Howard Coord. Compo Health Ed! Attendance C 11 
*Confidential employee 

Branford Elementary School: 
Teresa Allen Media Clerk C 10 
Kelly Davidson Paraprofessional A 09 
Staci Feeney Paraprofessional C 09 
Dave Guyton Custodian A 12 
Amanda Harris School Secretary C 12 
Belinda Horn Paraprofessional INTC 09 
CaraHoward Pre-K ParaprofessionallLead CDA C 09 
Lacey Humphries Paraprofessional A 09 
Anthony Jackson Head Custodian C 12 
Erica Jordan Custodian INTC 12 
Karen Knighton Paraprofessional C 09 
Jenny McCook Paraprofessional A 09 
Pamela Norton Pre-K ParaprofessionallLead CDA C 09 
Magaly Ocampo Paraprofessional A 09 
Brenda Raulerson Paraprofessional ESE C 09 
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Sharon Richardson Administrative School Secretary' . C 12 
Erin Roberts Paraprofessional Pre-K C 09 
*Mary Roberts School Bookkeeper C 12 
Wendy Stines Paraprofessional C 09 
Yvonne Topham Paraprofessional C 09 

*Confidential employee 

Branford High School: 
Jerri Byrd Media Clerk C 10 
Sharon Cregg Custodian C 12 
*Tracy Delegal School Bookkeeper C 12 
Sara Griffith Head Custodian C 12 
Daphine Harden Paraprofessional C 09 
Travis Howard Paraprofessional A 09 
Martha Jones Paraprofessional A 09 
Michelle Lambert Paraprofessional C 09 
Andrea Lanier Paraprofessional C 09 
Lauri Reaves School Secretary C 12 
John Stancel Custodian C 12 
Roger Terry School SecretarylData Entry C 12 
Karen Tucker Custodian INTC 12 
Deborah Yates Paraprofessional C 09 

*Confidential employee 

Facilities Department: 
Timothy Bass Maintenance Man I C 12 
K. Doug Bates Facilities AssistantiProject Manager C 12 
James Bryan Maintenance Man I C 12 
Maurice Copeland Landscape Foreman C 12 
Julian Durham Maintenance Foreman C 12 
John Garrison Assistant Grounds Foreman C 12 
Michael Hall Maintenance Man I A 12 
Christina Hamlin Administrative Secretary I A 12 
Kevin Hingson Assistant Foreman Maintenance C 12 
Matthew Hingson Maintenance Man II C 12 
Jon Hunsinger Maintenance Man I C 12 
Russell Landen Facilities Technology Technician C 12 
George Langford Maintenance Man I C 12 
James Larson Custodian A 12 
Levi McCall Groundskeeper C 12 
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Daniel Monroe Groundskeeper "-,-,' C 12 
Terry Murray Air ConditioninglElectrical Specialist C 12 
Lorraine Musgrove Facilities Assistant C 12 
Rosa Perez Custodian A 12 
Terry Richardson Painter C 12 
Emery Searb0r011gfl Ma-intenanee Man I } .... 12 
Tyler Smith Groundskeeper C 12 
Katlin Westrich District Secretary A 12 
Kevin Williams Groundskeeper A 12 

Food Service: 
Leona Ash Assistant Food Service Manager INTC 09 
Arlene Baker Food Service Manager C 09 
Terrie Baker Food Service Worker-8 hr. INTC 09 
Teresa Brannan Food Service Worker- 8 hr. INTC 09 
Shanda Campbell Food Service Worker- 6 hr. INTC 09 
Betty Carroll Food Service Worker-8 hr. C 09 
Pamela Carver Assistant Food Service Manager C 09 
Georgia Chancey Food Service Manager C 09 
Jenna Chancey Food Service Worker-3 hr. PT 09 
Kimberly Choe Food Service Worker-3 hr. PT 09 
Crystal Cox Food Service Worker-6 hr. A 09 
Deborah Crawford Food Service Worker-8 hr. C 09 
Mary DeHart Food Service Worker-8 hr. C 09 
Carolyn Dexter Food Service Worker-8 hr. C 09 
Annie Folsom Food Service Worker-8 hr. C 09 
Lisa Fortner Food Service Manager A 09 
Lisa Fralick Food Service Worker-8 hr. INTC 09 
Yamile Gafas Food Service Worker-6 hr. A 09 
Jennifer Gaskins Food Service Worker-8 hr. A 09 
Candace Hampton Food Service Worker-3 hr. PT 09 
Mattie Herring Food Service Worker-3 hr. PT 09 
Darlene Hillhouse Food Service Worker-6 hr. C 09 
Linda Hingson Food Service Worker-8 hr. C 09 
Rosanna Holtzclaw Food Service Manager C 09 
Katherine Howard Food Service Worker-6 hr. C 09 
Reba Hurst Food Service Manager A 09 
Deborah Ibarra Food Service Worker-6 hr. A 09 
Cindy Johnson Administrative Secretary I C 12 
Ashley Jenkins Food Service Worker-3 hr. PT 09 
Carol Jenkins Food Service Worker-3 hr. PT 09 
Katrina Johnson Food Service Worker-8 hr. C 09 
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Wendy Jones Assistant Food Service:Manager INTC 09 
Nannette Kimbro Assistant Food Service Manager C 09 
Rebecca Kirby Assistant Food Service Manager C 09 
Deborah Konecki Food Service Worker-3 hr. PT 09 
Janice Lee Assistant Food Service Manager C 09 
Evelin Najera Food Service Worker-6 hr. INTC 09 
Paul Otterbine Food Service Worker-8 hr. A 09 
Shirley Holland Food Service Worker-8 hr. A 09 
Linda Plymel Food Service Manager C 09 
Melanie Rickett Assistant Food Service Manager C 09 
Donna Rightmire Food Service Worker-3 hr. PT 09 
Rhonda Tillman Food Service Worker-6 hr. INTC 09 
Lucille Turner Food Service Worker-6 hr. C 09 
Edith Underwood Food Service Worker-8 hr. INTC 09 
Julie Verde gem Food Service Worker-8 hr. A 09 
Amelia Warner Food Service Worker-8 hr. A 09 
Carol Warner Assistant Food Service Coordinator C 12 
Tamrnie Warner Food Service Manager C 09 
Vicki Waters Food Service Worker-8 hr. C· 09 
Stephanie Whittington Food Service Worker-8 hr. INTC 09 
Teresa Williams Food Service Worker-8 hr. C 09 
William Yates Food Service Worker-8 hr. A 09 

Information Technology De12artment: 
Donna Bass Administrative Secretary C 12 
Stewart Fissell Information Technology Technician C 12 
Brian Gollery Information Technology Technician C 12 
Michael Howell Information Technology Technician C 12 
Kelly Philmore Network Specialist C 12 
Natasha Pittman Software Specialist C 12 
Evan Saunders Information Technology Technician C 12 
Edmund Thompson Information Technology Technician A 12 

School Nurses: 
Goldie Fralick School Nurse C 10 
Jacqueline Bowles School Nurse A 10 
Kelley Humphries School Nurse INTC 10 
Patricia Nixon School Nurse C 10 
Shalenthia Reynolds School Nurse C 10 
Mary Katherine Sellgren School Nurse C 10 
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Suwannee Elementary School: 
Tanya Crain Paraprofessional - ESE C 09 
David Daniels Custodian C 12 
Julia Davidson Paraprofessional A 09 
Marilynn Eaken School Secretary A 12 
*Kay Glass Administrative School Secretary A 12 
*Patricia Hines School Bookkeeper C 12 
Cheryl Ann Jackson Media Clerk C 10 
Cathy Jerkins Paraprofessional A 09 
Keith Johnson Custodian INTC 12 
JoAnn LeDew Paraprofessional C 09 
Heather Marshall Paraprofessional A 09 
Jennifer McMillan Paraprofessional A 09 
Jessica Melgar Paraprofessional C 09 
Lenora Pate Paraprofessional C 09 
Yvette Perez Migrant Education Basic Skills Tutor C 10 
VemitaReed Head Custodian C 12 
Ashley Reeves Paraprofessional - ESE C 09 
Kristin Register Paraprofessional C 09 
Tralene Sasso Paraprofessional C 09 

*Confidential employee 

RIVEROAK Technical College: 
Richard Allen School/Community Liaison C 12 
Richard Calvitt Financial Aid Coordinator C 12 
Virginia Crews Paraprofessional C 09 
Laura Hernandez School Secretary A 12 
Tammy Johns School Secretary C 12 
Ashley Kirby Pre-K ParaprofessionallLead CDA C 09 
Jeffrey Lee TAP Coordinator A 12 
*Tommy Miller School Bookkeeper A 12 
TaTrease Sapp Paraprofessional C 09 
John Sinclair Paraprofessional INTC 09 
*Dana Tidwell Administrative Secretary A 12 
Terry Vickers Community Relations Specialist A 12 

*Confidential employee 

Suwannee High School: 
Kathleen Aukerman Administrative Secretary C 12 
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Carla Blalock Media Clerk" . C 10 
Viola Brown Custodian C 12 
Gail Butler Paraprofessional - ESE C 09 
Maria Cartagena-Reyes Paraprofessional INTC 09 
*Heather Crotty School Bookkeeper INTC 12 
Nahjawan Dukes Paraprofessional A 09 
Robert George Custodian INTC 12 
Linda Goodman Custodian C 11 
Claudies Ivey Custodian C 12 
A Lloyd Jackson Custodian C 12 
Jimmy Jackson Security Guard C 12 
Karen Jackson Attendance Clerk C 10 
Brant Jessup Paraprofessional A 09 
Brenda Johnson Custodian A 12 
l'.nthSft)' Jsnes Paraprsfessisnal ~ it: 09 
Gretchen Rasdorf Paraprofessional C 09 
Maria Reyes Paraprofessional A 09 
Janette Schenck Paraprofessional C 09 
Tammy Turner Paraprofessional INTC 09 
Maria Watson Paraprofessional A 09 
Kelly Wiggins Paraprofessional C 09 
Laketha D. Wilson School Secretary C 12 
Kasey Wynn Administrative School Secretary A 11 

*Confidential employee 

Suwannee Intermediate School: 
Lori Alban School Secretary INTC 11 
Christina Batton Paraprofessional C 09 
Crystal Gill Paraprofessional A 09 
*Tina Colvin School Bookkeeper C 12 
Michael Herring Student Care Attendant - ESE C 09 
Shari Lynn Herron Paraprofessional - ESE C 09 
Naela Jimenez Pre-K Paraprofessional A 12 
Dona E. Norris Media Clerk C 10 
Timothy Rickett Custodian INTC 12 
Mayra Salazar Villa Paraprofessional A 09 
Tiffany Sanders Paraprofessional C 09 
Lori Smith Head Custodian INTC 12 
Monica Sauer Paraprofessional A 09 
Holly Setzer Paraprofessional C 09 
Amy Steed Paraprofessional C 09 
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Pamela Taylor Paraprofessional/interpreter A 09 
Ronald Tucker Paraprofessional C 09 
Mayra Salazar-Villa Paraprofessional A 09 
Erin Vogel School Secretary C 12 

*Confidential employee 
* * Grant funded - until funds are depleted 

Suwannee Middle School: 
D. Evelyn Aue School Secretary C 12 
Amanda Bartley-Ramirez Paraprofessional C 09 
Y oleydis Cartaya Paraprofessional A 09 
Pamela Caruso Custodian C 12 
AnnahDavis Paraprofessional A 09 
Deborah Davis Paraprofessional A 09 
Sharan Dedge Paraprofessional - ESE C 09 
*Leigh Fernald School Bookkeeper A 12 
Cynthia Ford Custodian C 12 
Sandra Fountain Head Custodian C 12 
Debra Hodges Paraprofessional C 09 
Glenda Jody Musgrove Media Clerk C 10 
Theresa Owens Paraprofessional C 09 
Kathleen Shea Administrative School Secretary C 12 
Lisa Shuler Custodian A 12 
Elizabeth Smith Paraprofessional INTC 09 
Naomi Spears Custodian C 12 
Barbara Tucker Paraprofessional ESE C 09 
Jacquelyn Wiggins Paraprofessional - ESE C 09 
Amanda Williams Paraprofessional C 09 
Carla Williams General Receptionist C 11 
Herbert Williams Custodian C 12 
Kayla Williamson Paraprofessional A 09 

*Confidential employee 

Suwannee Primary School: 
Ila F. Allen Paraprofessional C 09 
LaDonna Baker Paraprofessional C 09 
June Bashaw Paraprofessional A 09 
Marolyn Black Paraprofessional C 09 
Tara Brock Pre-K ParaprofessionallLead CDA C 09 
Kadie Butler Pre-K Paraprofessional INTC 09 
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Misty Cashmore Paraprofessional A 09 " - '~"" 

Melanie Chambliss Secretary/Administrative Aide C 12 
Denise Chandler Paraprofessional C 09 
Linda Cheshire Paraprofessional C 09 
TraciDavis Pre-K ParaprofessionallLead CDA A 09 
Tenlee DeLoach Pre-K ParaprofessionallLead CDA C 09 
Jody Ellison Head Custodian C 12 
MieRael Fuseo Cllstodian ~ 1£ 12 
Alice Gambel Paraprofessional C 09 
*Debra Gamble School Bookkeeper C 12 
Meredith Garrison Paraprofessional A 09 
Mayra Gonzalez Paraprofessional C 09 
Janet Good Paraprofessional A 09 
Laritta Hunter Pre-K ParaprofessionallLead CDA A 09 
Imelda Jaramillo Pre-K Interpreter/Parent Liaison C 12 
Nancy Jernigan Paraprofessional C 09 
Amanda Kiser Pre-K ParaprofessionallLead CDA A 09 
*Roberta Kuyrkendall Administrative School Secretary C 12 
Connie Little School Secretary C 12 
Brittany Lock Paraprofessional A 09 
Luvernia Lock Pre-K ParaprofessionallLead CDA C 09 
Rajan Maharajh Custodian A 12 
Vanessa Mares Isidro Paraprofessional A 09 
Janice McCall Pre-K Paraprofessional C 09 
Sarah McIntosh Paraprofessional C 09 
Katey Melland Paraprofessional C 09 
Catherine Melton Paraprofessional A 09 
Wildaly Nieves-Lopez Paraprofessional C 09 
Hannah Ragan Pre-K Paraprofessional A 09 
Logan Register Paraprofessional A 09 
Marcia Riegel Paraprofessional A 09 
Debbie Ritchey Custodian C 12 
Julie Skeen Paraprofessional A 09 
Tara Smith Paraprofessional A 09 
Kimberly Steichen Paraprofessional A 09 
Drea Taylor Pre-K Paraprofessional A 09 
Geraldine Thomas Paraprofessional C 09 
Lori Torres Paraprofessional C 09 
Dora Townsend Pre-K ParaprofessionallLead CDA C 09 
Rhonda Twilley Paraprofessional C 09 
Ellawese Washington Paraprofessional C 09 
Ronna Williams Media Clerk INTC 10 

-49-



Stephanie Williams· Paraprofessional C 09 .,)r;c- -

Deanna YoH Pre-K ParaprofessionallLead CDA C 09 

*Confidential employee 

Transportation Department 
Paula Anderson Bus Driver A 09 
Eunice Ansley Bus Driver A 09 
Tyrone Ansley Bus Driver A 09 
David Bames Bus Driver INTC 09 
Sharon Lynn Bass Bus Driver C 09 
David Beard Bus Driver C 09 
Kimberly Bennett Bus Attendant A 09 
Timothy Bennett Meehanie A 

1.£ ()9 
Dorie Bingemann Bus Driver C 09 
Shama Blanco Bus Driver A 09 
Charlen Bowdry Bus Driver A 09 
Alma Brown Bus Driver C 09 
Edna M. Bryant Bus Driver C 09 
Chinneta Butler Bus Driver C 09 
LaRonda Butler Bus Driver A 09 
Shateea Butler Bus Driver C 09 
Tramane Carwise Bus Attendant A 09 
Donna Cassan Bus Driver A 09 
Sarah Chavis Bus Driver C 09 
Amanda Colon Bus Driver A 09 
Gary A. Colvin Vehicle Maintenance Manager C 12 
Chancie L. Corbett Bus Driver C 09 
Daisy Couture Bus Attendant A 09 
James Dunham Bus Driver A 09 
Crystal Fernandez Bus Driver A 09 
*Emestine Fleming Administrative Secretary I C 12 
Willie Charles Ford Mechanic C 12 
Caren L. F out Bus Driver C 09 
Pauline Frazier Bus Driver C 09 
Stacy Futch Head Mechanic C 12 
Robin Garbett Bus Driver A 09 
Eva Garitson Bus Driver A 09 
Mercedes Gervacio Bus Attendant A 09 
Ana Gienger Bus Driver A 09 
Tia Ginn Bus Driver A 09 
Toni Hansard Bus Driver C 09 
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Teneshia Henderson Bus Driver A 09- '-"-
Debra Hill Bus Attendant C 09 
Carol Jenkins Bus Driver C 09 
*Kelly lenkins Administrative Secretary I C 12 
Leon Kaczmarek Bus Driver A 09 
Gina Knight Bus Attendant A 09 
Sandra Koehn Bus Driver C 09 
Scott Koehn Mechanic C 12 
Monica Lorenz Bus Driver A 09 
Mary Mais Bus Driver A 09 
Haddie Mann Bus Driver C 09 
Michael Martin Bus Driver C 09 
Scott Melanson Mechanic C 12 
Kristine Meyer Bus Driver C 09 
Lillian Moman Bus Driver INTC 09 
Eva Moore Bus Driver C 09 
Janet Moore-Harris Bus Driver C 09 
Michael Munhall Parts Inventory Clerk A 12 
Charity Nasworthy Bus Driver A 09 
Sandra Neely Bus Driver C 09 
Shawn Neely Bus Attendant A 09 
Robin Oliver Bus Driver A 09 
Monica Pitts Bus Driver C 09 
Phyllis Postell Bus Driver C 09 
Gloria Presley Bus Driver C 09 
Manuel Puente Bus Driver A 09 
Johna Rafferty Bus Driver C 09 
Eamestine H. Riley Bus Driver C 09 
Joanne Ripley Bus Attendant A 09 
Hope Robinson Bus Driver A 09 
Synthia Schnaudigel Bus Driver C 09 
Tara Spears Bus Driver A 09 
James Stratton Bus Driver A 09 
Janice Thompson Bus Driver C 09 
Thawanna Tooten Bus Driver C 09 
Linda Vanous Bus Driver A 09 
James Voiles Bus Driver A 09 
Misty Voss Bus Driver C 09 
Alice Wenig Bus Driver A 09 
Inez Williams Bus Driver C 09 
Lakeisha Williams Bus Driver C 09 
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*Confidential employee 

TRANSFER: 

NAME FROM: SITEIPOSITION TO: SITEIPOSITION REPLACES EFFECTIVE 
Janice McCall SPSlLead Paraprofessional SPSlPreK Paraprofessional TBA 8/15/2016 

End of List 
2016-2017 

School Year 

PERSONNEL CHANGES LIST ADDENDUM: 

RECOMMENDATIONS: ADMINISTRATIVE: 

Suwannee Middle School: 
John Olson, Assistant Principal, effective June 13,2016 

Transportation Department: 
Jimmy Cherry, Jr., Assistant Director of Transportation, effective June 3, 2016 

RECOMMENDATION: NON INSTRUCTIONAL: 

CONTRACT RENEWAL: 

Name Position Contract Term 
Timothy Bennett Mechanic A 12 

END OF PERSONNEL CHANGES LIST ADDENDUM 
2015-2016 

School Year 
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ACTION ON THE AGENDA ADDENDUM: 

Assistant Superintendent of Instruction - Janene Fitzpatrick: 

#4.MOTION by Mrs. Ulmer, second by Ms. Cason, for approval ofthe following 
personnel item for the 2015-2016 school year: 

a. Add the following summer school position for the 2016 summer school 
term: (pgs. A20) 

Program 
Credit Recovery 

Number of Employee sIPos it ion/Site 
I-Dean(6hours/day) (SMS) 

MOTION CARRIED UNANIMOUSLY 

END OF AGENDA ADDENDUM FOR JANENE FITZPATRICK 

School Board Attorney - Leonard Dietzen: 

13. Legal Counsel's Report - No legal matters to report. 

Superintendent of Schools - Jerry Scarborough: 

14. Superintendent's Report - No matters to report. 

School Board Members: 

15. Issues and concerns Board members may wish to discuss 

No issues or concerns to report. 

The meeting adjoumed at 7:00 p.m. 
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SUWANNEE COUNTY SCHOOL BOARD 
Serving The Children Of Our Community JERRY TAYLOR 

DISTRICT 1 

702 - 2'd Street, NW • Live Oak, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.fl.us 

CATHERINE CASON 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

DISTRICT 2 

JULIE ULMER 
DISTRlCT3 

EDDASILVA 
DISTRICT 4 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DIETZEN, ill 
BOARD ATIORNEY 

MEMORANDUM 

TO: 
nj}'}!1~ 

Jerry A. Scarborough, Superintendent of Schools if' 

Mark A. Carver, Director of Facilities ~ FROM: 

THRU: Ted Roush, Assistant Superintendent of AdministratioW 

DATE: June 13,2016 

RE: Agenda Item for June 28, 2016, Regular Board Meeting 

RECOMMENDATION: 

The Superintendent recommends approval of Property Records Disposition Form for 
June 2016. 

BACKGROUND: 

Capitalized assets are obsolete or no longer serviceable. 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -54-



PROPERTY 
RECORD # 

99005543 
99001230 

----

Requested By: 

I 
01 
01 
I 

sese 

SUWANNEE COUNTY SCHOOL BOARD 
PROPERTY DISPOSITION FORM 

BOARD MEETING 
JUNE 2016 

ORIGINAL ORIGINAL 
PURCHASE PURCHASE 

ITEM DESCRIPTION PRICE DATE 

Cooler, Milk Box $ 2,171.00 Jun-06 
Monitor, Vital Signs $3,505.95 Jul-94 

TOTAL $ ~76.95 
- - -- -- ---_.-

~ APPROVED BY: 
• 

MARK A CARVER, 

DIRECTOR OF PROPERTY RECORDS 

6/28/2016 
DATE 

611312016 

COST 
CENTER REQUESTED 

DISPOSITION 

SES Surplus 
RIVEROAK Surplus 

--_.- --

SUPERINTENDENT 

BOARD CHAIRMAN 

Pa.qe 1 of 1 
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SUWANNEE COUNTY SCHOOL DISTRICT 

702 - 2nd Street, NW • Live Oak, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.f1.us 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

I'Suwannee County School District will be a system of excellence 
ensuring all students are preparedfor personal success." 

MEMORANDUM 

JERRY TAYLOR 
DISTRICT I 

CATHERINE CASON 
DISTRICT 2 

JULffiULMER 
DISTRICT 3 

ED DA SILVA 
DISTRICT 4 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DffiTZEN, ill 
BOARD ATTORNEY 

11 .!tf)iI;Sl 
Jerry A. Scarborough, Superintendent of Schools ~/' TO: 

FROM: Vickie DePratter, Chief Financial Officer if),"~ 

DATE: June 20, 2016 

RE: Agenda Item for June 28, 2016, Regular Board Meeting 

RECOMMENDATION: 

The Superintendent recommends approval ofthe following contract/agreement for 
the 2016-2017 school year: 

#2017-53 North East Florida Educational Consortium (NEFEC) 2016-2017 
Membership Master Contractual Agreement between the District 
School Board of Suwannee County and the District School Board of 
Putnam County on behalf ofNEFEC (Renewal) 

BACKGROUND: 

NEFEC Membership Resolution Main Contract #731-17 -051; Attachments # 17-051-
AI; #17-051-A27; and #17-051-A43. 

This contract is for the purpose of providing services and/or products that may not be 
otherwise available to the Board or provided with greater efficiency at less cost. 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -56-
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North East Florida Educational Consortium 
2016-2017 Membership 

)t~ _ 

This signature page is incorporated into and subject to all terms and conditions of the master contractual 
agreement between the District School Board of Suwannee County and the District School Board of 
Putnam County on behalf of the North East Florida Educational Consortium. 

Suwannee County District Schools is participating in the following programs for 2016·2017: 

Pro.gram: Fee: 
NEFEC Membership: 
Resolution $18,268.70 
Main Contract #731·17·051 
Instructional Services· #17-051·A1 $5.00 per FIE - $29,930.00 

Building Code Inspection - #17·051·A27 $26,952.31 

Human Resources Management Network· $5,150.76 
#17·0si-A43 

IN WITNESS WHEREOF, the parties hereto, by the undersigned authorized to bind said parties, set 
their hands and seal on this the , day of ,2016. 

APPROVED AND RECOMMENDED FOR SIGNING 
District School Board of Suwannee County District School Board of Putnam County 

by Jerry Scarborough, Superintendent 
~;«~~ 
by Phy s 1. Cnswell, Supenntendent 

Dated:, __________ _ 

by Ed daSi1va, Chairperson M. Buckles, 

Dated: Dated:. __ -"S~\.lc?'=O...L\ l~l,.",,----____ _ 

North East Florida Educational Consortium 

by Dr. J A. Surrency, E, cutive Director 

Dated: tiM & 
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RESOLUTION' 

A RESOLUTION OF THE DISTRICT SCHOOL BOARD OF SUWANNEE COUNTY, 

FLORIDA, ADOPTING A PLAN FOR COOPERATING WITH SCHOOL BOARDS 

OF OTHER DISTRICTS IN THIS STATE AND ESTABLISHING A PROCEDURE 

AND CONDmONS FOR SUCH OPERATION OF AN EDUCATIONAL 

CONSORTIUM, AND CONTRACT FOR THE PURCHASE OF CERTAIN 

MATERIALS, SUPPLIES, EQUIPMENT, AND SERVICES TO BE USED OR 

PERFORMED IN RESPECTIVE SCHOOL SYSTEMS. 

WHEREAS, the District School Board of Suwannee County, Florida has the power and the duty 

among other responsibilities to cooperate with other agencies injoint projects, programs and services 

. through participation in an Educational Consortium, when it is in the best interest of the educational 

system and the taxpayers of Suwannee County in meeting the school district's needs, and 

WHEREAS, it is necessaI)' to adopt plans for cooperating with school boards of other districts in 

this State, and in order to initiate this cooperation and these plans it is necessary that the Consortium be 

initiated by resolutions spread upon the minutes of each school board concerned, and 

WHEREAS, the school boards of applying counties accepted by the boards including Baker, 

Bradford, Columbia, Dixie, Flagler, Gilchrist, Hamilton, Lafayette, Levy, Nassau, Putnam, Suwannee. 

and Union Counties, P.K. Y onge Developmental Research School, and the Florida School for the Deaf 

and the Blind, plus any other who adopts a like resolution, agree to participate and are approved as a 

member by the Board of Directors, hereinafter called the Cooperating Boards, have expressed a desire to 

enter into a collaboration of separate public entities (which is not a partnership, and in which none of the 

collaborating institutions may incur debt on behalf of any of the others or bind any of the others in 

contract, and which collaboration is cailed the "Consortium" or "Educational Consortium") through which 

the participating counties may jointly perfo=, bid, contract for, and purchase certain materials, supplies, 

equipment, and services to be used in respective school systems and operate programs as authorized and 

. permitted by law and State Board of Education Rules including, but not limited to, those listed in Section I 

of this resolution. 
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NOW, THEREFORE, BE IT RESOLVED BY THE DISTRICT SCHOOL BOARD OF 

SUWANNEECOUNTY,FLORIDA,IN A REGULAR SESSION ON lvNE .2'b 2016,AT 

THE SUWANNEE COUNTY SCHOOL ADMlNISTRATION BUILDING, 

LIVE DAK ,FLORIDA,ASFOLLOWS: , 
SECTION 1. That the District School Board of Suwannee County, Florida, does hereby 

detennine that it is in the best interest of the taxpayers and students of Suwannee County to cooperate 

with other counties in the operation of an Educational Consortium which shall include, but not be 

limited to bidding, contracting, and purchasing arrangements pursuant to a plan to implement the 

follmving services and/or programs: 

(a) Grants (federal, state, and private): pursuant to eligibility 

- FDLRS (Florida Diagnostic and Learning Resources System): no cost / grant funded 

- TIF SEEC: no cost / grant funded 

- FDLRS Statewide Administration Project 

- Institute. for Small and Rural Districts: no cost / grant funded 

(b) Instructional Services Program: contracted services 

- Opportunity to participate in any grant written in FY 16-17: pursuantto eligibility 

requirements. 

- Master Inservice Plan DeVelopment, including endorsement and add-on certification. 

- Leadership Plan Development 

- Alternative Certification Plan 

- Teacher and principal evaluation technical assistance 

- Textbook adoption for core areas 

- Professional Development System Evaluation Protocol technical assistance 

- grant writing support 

- NOEL initiatives 

- technical and implementation assistance for legislative mandates 

- College and Career Readiness Initiative 

- Principal Leadership Academy: per participant fee 

- Aspiring Leaders Program: per participant fee 

- E-Leaming professional development: perparticipant fee - discounted rate 

- Florida Standards professional development 

- BODLDP (Board of Directors Leadership Development Program) 

-59-
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(c) Student Testing: contracted seitices 

(d) Risk Management: contracted services 

(e) Policy Development, Revision, and Update Service: no cost/supported via 

NEFEC (approx. value o/$5Kper district/or revision and annual update) 

(f) Printing Services: discounted printing services 

(g) Educational Technology Services: contracted services 

(student information, human resources, finance) 

(h) Human Resources Management Network: partially supported by NEFEC/ 

contracted services 

(i) Public RelationsIW eb Services: no cost/supported via NEFEC 

G) Legislative Network Services: partially supported by NEFEC jimding!membership fee 

(k) Building Code Program: contracted services 

(1) Instructional TechnologylDigital Classroom Plan technical assistance: contracted services 

(m) Virttml Instruction Program: contracted services 

(n) Any other services or programs deemed necessary by the Board of Directors of the 

.. Consortium 

Each school district shall have the option of participating in any or all' of the above services andlor 

programs through individual contracts unless otherwise specified in this Resolution. 

SECTION 2. ' That the Board agrees to accept the procedures adopted by the participating 

boards and agrees to be bound by any contracts and bids once they have been let or executed. 

SECTION 3. That the District School Board of Suwannee County, Florida, does hereby 

agree that the Educational Consortium shall be managed by an Executive Director and all policies will 

be set by the Board of Directors, composed of the Superintendents (or equivalent position) of the 

participating school districts. All personnel employed by the District School Board of Putnam County 

(the host school district or district of record), on behalf of the Educational Consortium, will be 

governed by the host school district school board's policies. 

SECTION 4. That Educational Consortium business office and physical operation will be 

located in Putnam County, Florida. 

SECTION 5. That Board of Directors shall detennine the needed services, products andlor 

programs; establish the charge for services rendered by the Educational Consortium to the Cooperating 

Boards or other School Boards availing themselves of the services offered by the Educational 

Consortium; set policies; recommend the establishment of positions and individuals for appointment 
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to the district of record; and establish a ll;ifonn method for participating school districts to evaluate 

services and/or programs provided. 

SECTION 6. That all procedures, contracts and bidding shall comply with all applicable 

State Laws, State Board of Education Ru1es, and policies of the District School Board wherein the 

business office of the Educational Consortium is located. 

SECTION 7. That the member school district shall pay a base assessment of $2,725.00 plus 

$1.85 per unweighted FIE, based on October, 2015, FIE enrollment figures, for the general operation 

of the Consortium, $969.60 for Indirect Cost fees to be rebated to Putoam Co1l1i.ty District Schools, 

servil1g as Fiscal Agent, and a base assessment of$3,500.00 for participation in the l'ffiFEC 

Legislative Network Services Program. 

SECTION 8. This resolution and the agreement set forth herein shall be in full force and 

effect for the 2016-2017 fiscal year, at which time this agreement shall become null and void, unless 

affirmative action by appropriate resolution is taken by each and all the school boards participating in , 
. the Educational COllSOrtil\ill. 

SECTION 9. That this agreement between the cooperating school boar~ of the Educational 

Consortium, as set forth in this resolution, will be in operation and effective from Ju1y 1, 2016, by 

action of the. various school boards named herein, and upon adoption by the Cooperating Boards 

joined together in this Consortium shall be binding from said date of Ju1y 1,2016. 

SECTION 10. The official name of the Educational Consortium is North East Florida 

Educational Consortium and has been in existence since Ju1y 1, 1976. 

-61-
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CO~1RACTUALAGREEMENT 

731-17-051 

The District School Board of Suwannee County 

AND 

The District School Board of Putnam County on behalf of the 

North East Florida Educational Consortium 

THIS CONTRACT between the District School Board of Suwannee County, herein referred to as 

the BOARD, and the District School Board of Putnam County on behalf of the North East Florida 

Educational Consortium, herein referred to as the CONSORTIUM, is for the purpose of: providing 

services andlor products that may not be otherwise available to the Board or provided with greater 

efficiency at less cost. Such services andlor products are more specifically described in subsequent contract 

attachments which, upon approval, become a part of this contract. 

~OW THEREFORE, in consideration of the mutual covenants and conditions hereinafter stated, 

the above described parties covenant and agree as follows: 

I.. This contract shall begin on July 1,2016. All work shall be completed by 

June 30,2017, unless otherwise indicated in specific attachments. 

2. No payment will be invoiced or paid for any work performed after June 30, 

2017, unless otherwise indicated in specific attachments. 

3. The Consortium shall be in compliance with the following: 

(a) . Title 42 United States Code Section 2000d (Section 601, 

Title VI, Civil Rights Act of 1964, as amended). The 

Consortium shall be in compliance with Sections 1011.62 

and 1012.98 as amended by Florida Statutes and State Board 

Rules where applicable. 

(b) Title 29 United States Code Section 794 (Section 504, 

Rehabilitation Act of 1973, as amended). 

(c) Title 20 United States Code Section 1681 (Section 901, Title 

IX, Pub. L. 92·318, prohibiting discrimination on the basis of 

sex) unless the Consortium has been declared exempt or 

deferred from these provisions. 

Performance by the Board of any of its obligations under this contract shall be 

subject to the Consortium's compliance with such provisions. 
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The perfonnanceby'the Boardc of any of its obligations under this con1ract shall be subject 

to and contingent upon the availability of monies lawfully applicable for such purposes. If 

the Board deems, at any time during the tenn of the contract, that monies lawfully 

applicable to any attachment to this contract shall not be available for the remainder of the 

term, the Board shall immediately so notify the Consortium by phone, fax or e-mail to be 

followed in writing no less than five (5) days after the detennination, whereupon the 

obligations of the parties herein shall end upon the giving of such notice, and such 

attachments of this contract shall be considered as canceled by mutual consent as provided 

in P~'l"aph 5. 

5. In case of cancellation, only the costs actually accrued to the date of cancellation will be due 

and payable and all work in progress will become the property of the Board and will be 

turned over promptly by the Consortium .. Anyservices(s) and/or product(s) reflected in the 

attachments to this contract may be canceled only by: 

(a) mutual consent of both parties, or 
(b) either party upon giving ninety (90) da~s written notice to the other, unless 

otherwise indicated in specific attachments. 

6"0 Neither the Consortium nor any individual employed under this con1ract shall have any 

proprietary interest in the product 

7. Should the Consortium be unable to deliver as required in this contract, the Consortium 

may propose a contract amendment There is no obligation on the part of the Board to 

concur in such a proposal or to accept late delivery of any product except and unless the 

failure to deliver is due to an unforeseen circumstance, catastrophic in n,ature such as a 

hurricane or other similar circumstances. Unless this contract is properly amended, in the 

event of non-delivery, all liability for payments for the product( s) by the Board shall expire 

on the day following the specified due date. 

8_ Ibis contract may be changed or modified only by an amendment executed in the same manner as 

the original. 

9. Ibis is a flat fee contract No amounts will be due, nor will there be any Board obligation, except 

for payments specified to be made, and then only if products are delivered on or before the date( s) 

specified. 

10. The Consortium shall provide to the Board written progress reports for each attachment to the 

con1ract as requested. Invoices shall be prepared for the amount due as specified in each attachment 

to the contract and delivered to the district administrator with appropriate reports and! or products. 

The district administrator will review each report and/or product and confinn to the finance o~Tf~_ 
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over bis/her signlllure on the invoice accompanying such progress and/or final reports that ali 

obligations of the Consortium have been met pursuant to the contract and that payment should be 

made according to such invoices. 

11. The Board agrees as follows: 

(a) To cooperate in all matters requiring concurrences or approval in order that the Consortium 

will not be unduly delayed in performing contractual obligations. 

(b) To designste in writing to the Consortium a district administrator to act for the Board in all 

matters pertaining to this contract up to and including all reports, drafts, products and 

invoiclOs. 

(c) . To pay to the Consortium the amount indicated in each attachment for the product(s) and/or 

services(s) reflected therein. All payments are due in forty (40) days from the date on the 

invoice, in accordance to 215.422; Florida Statue. If payment is not made within ninety 

(90) days service(s) will be discontinued, unless brought to the NEFEC Board's attention for 

further action. 

12. The CDDSOl"tilllTI agrees to provide the products(s) and/or services(s) as per each attachment to this> 

contract. 

13. In cases whereby the North East Florida Educational Consortium receives federal grant dollars and 

disburses those funds to districts through cash advances and cost reimbursements, the following 

rules and regulations apply: 

Subject to the receipt of these funds from the Florida Department of Education and/or the United 

States Department of Education, the Consortium agrees to compensate the Board, on a cost­

reimbursable or cash advance basis. This decision is based upon the specific language in the 

federal project awarded to the Consortium. 

This contract is subject to the Laws of the State of Florida, in particular, the below listed provisions 

found in Sections 287.058, 287.0582, and 215.422, Florida Statutes: 

287.058 

(1) 

a All· bills for fees or other compensation for services must be submitted in detail sufficient for a 

proper pre-audit and post·audit thereof. 

b. All bills for any travel expenses must be submitted in accordance with Section 112.061, Florida 

Statutes. 

c. This contract may be unilaterally canceled by either party hereto if the other party refuses to allow 

public BfCess to all documents, papers, letters, or other material subject to the provision of chaptlS 4-
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119, Flbrida Statutes, and made or received by such party in conjunction with this confiiiict. .~.­

(2) An authorized representative of the agency head and the Consortium, prior to the rendering of any 

contractual service, shall sign the written contract. 

287.0582 - The State of Florida's performance obligation to pay under this contract is contingent upon an 

annual appropriation by the Legislature. 

215.422 - Agencies have five (5) working days to inspect and approve goods and services, unless the bid 

specifications, purchaSe order or contract specifies otherwise. With the eXception of payments to health 

care providers for hospital, medical, or other health care services, if payment is not available within forty 

(40) days, measured from the latter of the date the invoice is received or the goods or services are received, 

inspected and approved, a separate interest penalty set by the Comptroller pursuant to Section 55.03, 

Florida Statutes will be due and payable in addition to the invoice amount. Payments to health care 

providers for hospitals, medical or other health care services shall be made not'more than thirty-five (35) 

days from the date eligibility for payment is detennined. Invoices returned to a vendor due to preparation 

errors will result in a payment delay. Invoice payment requirements do not start until a properly completed 

invoice Is providettto the agency. 

LIMITATION OF LIABILITY, WARRANTY, APPLICABLE LAW: 

The Consortium shall not be liable to the Board or any third party for any incidental, indirect, 

exemplary, special or consequential damages, under any circumstances, including, but not limited to, lost 

revenue or savings, loss of goodwill, or the loss of nse of any data, even if the Consortium had been 

advised of, knew, or should have known, of the possibility thereof. Under no circumstances shall the 

Consortium'~ aggregate cumulative liability hereunder, whether in contract, tort, or otherwise, exceed the 

total amount of fees actually paid by the Board under this annual agreement. The Board acknowledges that 

the fees paid reflect the aJlocation of risk set forth in this agreement and that the Coilsortium would not 

enter into this agreement without these limitations on its liability. 

All software and services are provided "as is" without any warranty whatsoever, including but not 

limited to any fimctionaJlty. The Board recognizes that the "as is" clause of this agreement is an important 

part of the basis of this agreement, without which the Consortium would not have agreed to enter this 

agreement. Consortium disclaims aJI warranties, express, implied, or statutory, regarding the software and 

services, including any warranties of merchantability, fitness for a particular purpose, title, and non­

infringement. No representation or other a:fQrmation of fact regarding software and services shall be 

deemed a warranty for any purpose or give rise to any liability whatsoever. The Board acknowledges that 

they have relied on no warranties or statements other than as may be set forth herein. It is understood that 

this agreement includes a release of aJI known and unknown claims. The Consortium warrants that ~y5-
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works provided under the agreement do not violate the copyright rights of any third patties and' aSsumes 

liability for any claims relating to copyright infringement. 

This Agreement and any dispute arising hereunder shall be construed in accordance with the laws of 

the State of Florida without regard to principles of conflict ofIaws. For the purpose of this Agreement, the 

Board consents to the personal jurisdiction and venue of the state courts located in Palatka, Florida If any 

provision of this Agreement is prohibited by law or held to be unenforceable, the remaining provisions 

hereof shall not be affected, and this Agreement shall continue in full force and effect as if such 

unenforceable provision had never constituted a part hereof, and, the unenforceable provision shall be 

automatically amended to so as to best accomplish the objectives of such unenforceable provision within 

the limits of applicable law. This Agreement may be executed in counterparts, each of which shall be 

deemed an originaI but all of which together shall constitute the same instrument. Any waiver of a 

provision of this Agreement must be in writing and signed by the party to be charged. A valid waiver 

hereunder shall not be interpreted to be a waiver of that obligation in the future or any other obligation 

under this Agreement. This Agreement constitutes the entire agreement between the parties related to the 

subject matter hereof, supersedes any prior or contemporaneous agreement between the parties relating to 

the software and services and shall not be changed except by written agreement signed by an officer of the 

Consortium. 

LEGAL RELATIONSHIPS 

The North East Florida Educational Consortium is a regional consortium service organization 

formed in 1976 with all of the duties and responsibilities as outlined in F.S.I001.451. The Putnam 

County School Board is the legal entity designated to act as the parent state agency for NEFEC with the 

power to enter into contracts for the use and benefit of all Consortium members and participating school 

boards. 

The District School Board of Suwannee County has elected to contract with the Consortium as its 

agent for the procurement of various services and lor products more specificaIly described in subsequent 

contract attachments, which, upon approval become a part of this contract. If any contract entered into 

by the Putnam County School Board on behalf of the Consortium for the use and benefit of a 

participating School Board needs to be enforced the parties agree that each member School Board will 

hire its own counsel and bear its own costs and fees in enforcing the terms of the contract unless a 

different agreement is reached between the parties. 
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ATTACHME:NT #17-051·A1 TO CONTRACT # 731-17-051 BETWEEN 'IRE SUW~E COUNTY 
DISTRICT SCHOOL BOARD, HEREIN REFERRED TO AS THE BOARD, AND THE DISTRICT 
SCHOOL BOARDDF PUTNAM COUNTY ON BEHALF OF THE NORTH EAST FLORIDA . 
EDUCATIONAL CONSORTIUM, HEREIN REFERRED TO AS THE CONTRACTOR,ci'O P:ROVmE 
INSTRUCTIONAL SERVICES PROGRAMS JULy 1,2016 TO JUNE 30,2017: 

L OBLIGATIONS OF THE CONTRACTOR: 

The North East Florida Educational Consortium Instructional Services Program agrees to provide the 
Suwannee County District School Board for an assessed fee offive dollars ($5.00) per FTE, based on the 
previous October enrollment figures, the following services: 

A. To coordinate the North East Florida Educational Consortium Organization of Educational Leaders 
(NOEL) meetings. The meetings will provide district instructional administrative staffwith 
opportunities for networking, sharing effective practices and Florida Department of Education updates. 

B. To provide regional technical assistance in the implementation of legislative mandates and Florida 
Department of Education initiatives such as Florida Standards, perfOlmance appraisal systems, district 
reading requirements, staff development protocol, graduation requirements, and virtual instruction. 

C. To provide facilitation and coordination of the development of plans required by both Florida Statutes 
and the Florida Department of Education. This includes the master inservice plan, professional 
development system, endoISement plans, leadership development plans, and performance appraisal 
plans. 

D. To provide regional grant writing and district grant support through template development. Grant 
writing assistance will include state, federal, and foundation proposals. 

E. To seek legislative funding for local initiatives as directed by the NOELs and/or NEFEC Board of 
Directors. These .initiatives may include Reading, Principal Leadership, Science, Technology, 
Engineering and Math (STEM), College & Career Readiness, and Educator Quality. 

F. To provide access to educational resources through the NEFEC website, adobe connect and program 
adVisory cquncils. 

G. To facilitate the implementation of a regional alternative certification plan, to include orientation of 
district support teams and the facilitation of the state approved components. 

H. To facilitate a College and Career Readiness Network to address needs identified by member districts. 
1. To coordinate the textbook adoption process for core subject areas. Coordination includes an 

evaluation process, the coordination of vendors, compilation of data and distribution of data 
summaries. 

J. To provide online professional learning at a reduced rate. 
K. To coordinate and provide regional face to face professional development when appropriate. 
L. To provide access to professional learning through established partnerships. 
M. To facilitate and support the Board of Directors Leadership DevelopmentProject (BODLDP). 

II. OBLIGATIONS OF THE BOARD: 

The Suwannee County District School Board agrees: 

A. To cooperate expeditiously in all matters requiring concurrence or approval in order that the contractor 
will not be unduly de~ed in perf~ing contractual obligations. 

B. The Board designates ,)I\I'lE'NE hn Ptl-TgI(,.li stafl'member of the Suwannee County District 
School Board, to act on behalf of the Board in all matters in connection with this Contract Attachment 
and approve all reports, drafts, and invoices. 

C. To participate in the NEFEC Organization of Educational Leaders (NOEL). 
D. To serve in an advisory capacity to NEFEC' s Instructional Services Department 
E. To assist in planning, coordinating, and evaluating Instructional Services Program functions. 
F. To pay to the Contractor $29,930.00 which represents five dollars ($5.00) per FTE, based on the 

previous October enrollment figures. Payments will be due on a semester basis. One-half of the total 
amount will be invoiced following the signing of this Contract; the remaining amount will be invoiced 
in January 2017. 
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ATTACHMENT # 17-051-A27 TO CONTRACT # 731-17-051 BETWEEN THE 
DISTRICT SCHOOL BOARD OF SUWANNEE COUNTY, HEREIN REFERRED TO AS 
THE BOARD, AND THE DISTRICT SCHOOL BOARD OF PUTNAM COUNTY ON 
BEHALF OF THE NORTH EAST FLORIDA EDUCATIONAL CONSORT~ 
HEREIN REFERRED TO AS THE CONTRACTOR, FOR THE SERVICES OF A 
BUILDING CODE ADMINISTRATOR. 

This c;ontract period shall be from July 1, 2016, to June 30, 2017, unless otherwise 
amended/extended by mutual agreement. 

I. OBLIGATIONS OF THE CONTRACTOR: 

The Contractor hereby 'agrees to the following: 

A. To employ a Building Code Administrator in accordance with the procedures 
established by the BCA Advisory Committee. The individual will report to each of " 
the district contacts as well as NEFEC's Associate Executive Director. 

B. To issue all permits required by the Florida Building Code and State Statue 1013.38 
(School Boards to ensure that facilities comply with building codes and life safety 
codes). . 

C. Permits issued will cover any new construction, remodeling, and :renovations of any 
facilities and the repair, removal, enlargement, alteration, conversion or replacement 
of any electrical, gas, mechanical or plumbing systems. , 

D. To review and approve plans, and construction documents to be permitted and 
coordinate plan review with the appropriate fire safety inspector. 

E. To inspect all phases of the construction project for the required inspections an,d visit 
the job site to coordinate the construction process. 

F. To meet with contractors, architects, and engineers on preconstruction planning and 
during the construction project. 

G. To issue an annual maintenance permit as required by State Statue 553.80(6) (d) and 
SREF. 

H. To review district annual facility maintenance permit work orders for compliance 
with the State Statues, State Requirements for Educational Facilities (SREF), Florida 
Building Code and the Florida Fire Prevention code. 

r. To perform code compliance inspections for work orders that fall under the annual 
facility maintenance permit. This includes any alterations to existing electrical, gas, 
'mechanical, plumbing systems. Any emergency repairs, minor renovations, and 
minor remodeling as long as'the projects do not exceed $200,000.00 per project. 

J. To issue day labor project permits for any construction projects estimated to cost 
$200,000.00 or less and perform code compliance inspections. 

K. To provide training and updates for the Florida Building Code and the State 
Requirements for Educational Facilities (SREF) for maintenance personnel. 

L. To perform annual inspections for all portable c1assroornsas required by SREF and 
the Florida Building Code. 
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. II. OBLIGATIONS OF THE BOARD: 

The Board hereby agrees: 

A. To cooperate expeditiously in· all matters requiring concurrence or approval in order 
that the Contractor will not be unduly delayed in performing contractual obligations. 

B. To designate M!\~K CMveR , a staff member of the Suwannee County 
District Schools, to act on behalf 'of the Board in all matters in connection ;vith this 
contract attacbment and approve all reports, drafts and invoices. 

C. To provide temporary office space as needed by staff. 
D. To pay the contractor $26,952.31 which is a proportionate sillire of the agreed upon 

budget for FY 2016·2017. Participating districts illclude Baker, Hamilton, Levy, 
Suwannee and Union Counties. 

E. That participation in this program shall be on the annual option renewal. In the event 
of withdrawal from this program, the Board shall provide a sixty (60) day written 
notice of intent to withdraw and subsequently withdraw at fiscal year end June 30, 
2017. 

That this contractual attachment is incorporated into and subject to all terms and conditions o{ 
the master contractual agreement. 
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SCSB 2017·53 (REVISEDIRENEW ALl 
ATTACHMENT #17·051-A43 TO CONTRACT #731-17-051 BETWEEN THE DISTRICT 
SCHOOL BOARD OF SUWANNEE COUNTY, HEREIN REFERRED TO AS THE 

L' BOARD, AND THE DISTRICT SCHOOL BOARD OF PUTNAl"'¥I COUNTY ON BEHALF 
OF THE NORTH EAST FLORIDA EDUCATIONAL CONSORTIUM, HEREIN 
REFERRED TO AS THE CONTRACTOR, TO PROVIDE HUMAN RESOURCE 
MANAGEMENT NETWORK SERVICES AND RELATED SUPPORT SERVICES: 

This contract period shall be from July 1, 2016 to June 30,2017, unless otherwise 
amended/extended by mutual agreement. 

I. OBLIGATIONS OF THE CONTRACTOR: 

The North East Florida Educational Consortium agrees to the following: 

A. Assist Human Resources Management Network members in streamlining their 
Human Capital Management Systems. 

B. Facilitate networking and sharing of best practices in school district Human 
Resources. , 

C. Assist districts in planning and coordinating targeted professional development 
for Human Resource Management Network members. 

D. Collaborate and inform members of the Human Resource Management Network 
on all matters related to innovative recruitment and retention initiatiVes/strategies. 

E. Provide training and support for implementation of Skyward Fast Track. 
F. Assist participating districts in developing recruitment programs, budgets, 

brochures, and' other related materials. 
G. Target specific universities and teaching colleges within Florida and out-of-state 

(if applicable) for recruitment visits (includes registration fees for respective 
career fairs). 

H. Coordinate with district staff to plan the annual Northeast Florida Education 
Career Fair. 

I. Work with districts and NEFEC staff to implement comprehensive induction 
programs that include mentoring, staffing high needlcriticalareas, alternative 
certification options and communit'f involvement in welcoming and supporting 
new teachers. 

J. Work with districts on grow your own teacher initiatives (including Future 
Educator Clubs). 

K. Serve as a liaison with the Florida Department of Education's Recruitment and 
Retention Office and work to secure support for NEFEC recruitment initiatives. 

L. Assist districts with the use of Human Capital Management System data. 

II. OBLIGATIONS OF THE BOARD: 

The Suwannee County District School Board agrees: 

A. To designate the following district staff member 'BILL EQQTt+ERS , to act as the 
contact for educator recruitment. 

B. To pay the Contractor a fee of$5,150.76 based on $.66/FTE (October, 2015 
emollment - 5,986) plus $1,200.00 base fee. The Contractor will invoice the Board 
upon receipt of this properly signed contract. Payment will be due within thirty (30) 
days of receiving the invoice. 

C. To cooperate expeditiously in all matters requiring concurrence or approval in order 
that the contractor will not be unduly delayed in performing contractual obligations. 

D. This contractual attachment is incorporated into and subject to all terms and -70-
conditions of the master contractual agreement. 
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TO: 

FROM: 

THRU: 

DATE: 

RE: 

SUWANNEE COUNTY SCHOOL DISTRICT 

702 - 2nd Street, NW • Live Oak,]'!lgritia 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.kI2.fl.us 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

"Suwannee County School District will be a system of excellence 
ensuring all students are prepared for personal success. " 

MEMORANDUM 

JERRY TAYLOR 
DISTRICT 1 

CATHERINE CASON 
DISTRICT 2 

JULIE ULMER 
DISTRICT 3 

ED DASILVA 
DISTRICT 4 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DIETZEN, ill 
BOARD AITORNEY 

/1 wx/V!:il 
Jerry A. Scarborough, Superintendent of Schoolsr '<-1 ' 

Elizabeth Simpson, Director of Student Service~ 
Vickie DePratter, Chief Financial officerv0lf~ 
J anene Fitzpatrick, Assistant Superintendent ofInstructionl)1 

June 7, 2016 

Agenda Item for June 28, 2016, Regular Board Meeting 

RECOMMENDATION: 

The Superintendent recommends approval of the following contract forthe 2016-2017 
school year: 

#2017-56 (Contract with ED-TRAKK, Inc.) Renewal 

BACKGROUND: 

This is a renewal contract and has been approved by School Board Attorney Leonard 
Dietzen. Services are paid from IDEA, Part B, grant funds. 

ES/ro 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -71-
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SUWANNEE COUNTY SCHOOL BOARD 

PROFESSIONALITECHNICAL 
SERVICES AGREEMENT 

This AGREEMENT is made as of the date of execution by and between the School Board of 
Suwannee County, Florida ("SCSB"), and ED·TRAKK, Inc. ("Contractor"). 

WITNES SED: 

WHEREAS, SCSB operates schools and educational institutions and is in need of a qualified, 
experienced Educational Consultant to provide consulting services for SCSB; and 

WHEREAS, Contractor may employ and/or contract with qualified and duly licensed and/or 
certified instructors with expertise and experience in providing educational services; and 

WHEREAS, SCSB desires to engage Contractor to provide such services for SCSB and 
Contractor is willing to provide such services for SCSB. 

NOW, THEREFORE, in consideration of the premises and the mutual covenants herein set forth, 
the parties agree as follows: 

1. ENGAGEMENT; RESPONSmILITIES OF CONTRACTOR 

A. SERVICES: SCSB hereby engages Contractor to provide educational consulting services for 
SCSB as requested by SCSB, and Contractor hereby accepts such engagement and agrees to 
provide said services in accordance with the terms of this Agreement. Said services are 
described in Exhibit A attached hereto, which exhibit is hereby incorporated by refcrence 
into, and made a part of, this Agreement. Contractor shall provide said services through 
employees and/or independent subcontractors who are qualified and appropriately licensed 
and/or certified to perform all functions assigned to them by Contractor in connection with 
the provision of services by Contractor hereunder. 

B. MANNER OF PERFORMANCE OF CONTRACTOR'S SERVICES 

(i) Contractor and staff shall perform all services under this Agreement in the manner and 
means it or he/she chooses, in its or hislher sole and absolute discretion and judgment. 
Contractor and staff shall not be required to comply with SCSB's directions or 
instructions concerning when, where and how to perform services under this 
Agreement, but shall have full and absolute discretion in such matters, 

(ii) Contractor and staff shall not be required to perform services in any order or sequence 

-72-



seSB 2017·56 (RENEWAL) 

specified by SCSB. 

(iii) Contractor and staff shall not be required to attend meetings or participate in training 
conducted by SCSB as to specific methods or procedures. 

(iv) Contractor and staff shall not be required to work specified hours, but shall have full 
and absolute discretion with respect thereto. 

(v) Contractor and staff shall not be required to submit any written or oral reports to SCSB 
except such reports as shall be required by law, regulation, or any governmental 
authority, including reasons for federal, state, or local compliance purposes. 

(vi) The Contractor and staff shall be responsible for payment of Contractor and staff 
expenses relating to the performance of duties hereunder, including expenses or travel 
and similar items. 

C. DOCUMENTATION: Contractor shall submit to SCSB, on a monthly basis, appropriate 
documentation of services provided hereunder. Such documentation shall be in the form and 
shall contain the information requested by SCSB. 

2. REPRESENTATIVESANDWARRANTillS 

Contractor represents and warrants to SCSB, upon execution and throughout the term of this Agreement, 
as follows: 

A. Contractor is not bound by any agreement or arrangement which would preclude it from 
entering into, or from fully performing the services required under, this Agreement; 

B. None of the Contractor staff has ever had his or her professional license or certification in the 
State of Florida or in any other jurisdiction denied, suspended, revoked, terminated, 
voluntarily relinquished under threat of disciplinary action, or restricted in any way. 

C. Contractor shall perform the services required hereunder in accordance with: 

(i) all applicable federal, state, and local laws, rules, and regulations; 

(ii) all applicable policies of: SCSB; 

(iii) all applicable Bylaws, Rules, and Regulations of SUWANNEE COUNTY SCHOOLS; 

D. Contractor has, and shall maintain throughout the term of this Agreement, all appropriate 
federal and state licenses and certifications which are required in order for Contractor to 
perform the services required of Contractor under this Agreement; and 
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E. Each of the Contractor staff has, and shall maintain throughout the term of this Agreement, 
all appropriate federal and state licenses and certifications which are required in order for 
said staff to perform the functions, assigned to him or her by Contractor in connection with 
the provision of services under this Agreement; and 

F. All Contractor staff shall comply with all applicable terms of this Agreement. 

3. INDEPENDENT CONTRACTOR 

In performing the services herein specified, Contractor is acting as an independent contractor, and 
neither Contractor nor any staff shall be or be considered employees of SCSB. Neither Contractor nor 
any Contractor staff shall be under the control of SCSB as to the manner by which results are 
accomplished, but only as to the results of Contractor's work. It is agreed and acknowledged by the 
parties that, as an independent contractor, Contractor staff retains the right to contract with and provide 
educational consulting services to entities and individuals other than SCSB and its students, and nothing 
in this Agreement shall be interpreted as limiting or restricting in any way Contractor's right to do so. In 
no event shall this Agreement be construed as establishing a partnership or joint venture or similar 
relationship between the parties hereto, and nothing herein contained shall be construed to authorize 
either party to act as agent for the other. Contractor shall be liable for its own debts, obligations, acts 
and omissions, including the payment of all required withholding, social security and other taxes and 
benefits with respect to all Contractor staff. Contractor hereby expressly agrees to provide SCSB with 
proof of payment of such taxes in the event such is requested by SCSB by federal or State tax 
authorities. Any such proof will be provided directly to SCSB's counsel for delivery to tax authorities in 
order to preserve the confidentiality of such records. Neither Contractor nor any Contractor staff shall 
be subject to any SCSB policies solely applicable to SCSB's employees, not to exclude policy directly 
related to vendors and contractors. 

4. TERM 

The initial term of this Agreement shall be for a period not to exceed twelve (12) months, commencing 
on July 1, 2016 and ending June 30, 2017, unless sooner terminated as provided herein. At the end of 
the Initial Term and each Renewal Term (as hereinafter defined), if any, this Agreement may be 
renewed for an additional term, ("Renewal Term"), but only upon mutual written agreement of the 
parties. 

5. COMPENSATION 

For the services rendered pursuant to this Agreement, Contractor shall be paid by SCSB, as and for its 
sole compensation hereunder, the amounts listed in Exhibit A attached hereto, which Exhibit is hereby 
incorporated by reference into, and made a part of, this Agreement. Notwithstanding the foregoing, no 
compensation shall be payable to Contractor for any services for which Contractor has not submitted the 
documentation required under Paragraph 1(C) of this Agreement. 
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6. BILLING 

Contractor shall bill SCSB for services provided hereunder on a monthly basis in the month following 
the month in which services are rendered. Each invoice shall be in the form, and contain the 
information, reasonably requested by SCSB, and SCSB shall pay each invoice within thirty (30) days 
after receipt thereof by SCSB. SCSB shall not be required to pay for any services for which Contractor 
does not provide a proper invoice; provided, however, that SCSB shall give notice to Contractor that 
such invoice is deemed improper, and Contractor shall be given: 
(a) details as to why it is considered improper, 
(b) instruction as to how Contractor can correct such invoice to make it proper, and 
(c) the opportunity to submit a corrected invoice to be paid for services performed.". 

7. CONFIDENTIALITY 

Contractor recognizes and acknowledges that, by virtue of entering into this Agreement and providing 
services hereunder, Contractor and staff may have access to certain confidential information, including 
confidential student information and personal health information ("PHI"). Contractor agrees that neither 
it nor any Contractor staff will at any time, either during or subsequent to the term of this Agreement, 
disclose to any third party, except where permitted or required by law or where such disclosure is 
expressly approved by SCSBin writing, any confidential student information, PHI or other confidenthil 
information, and Contractor and all Contractor staff shall comply with all Federal and State laws and 
regulations, and all SCSB rules, regulations, and policies regarding the confideJJtiality of such 
information. Without limiting the generality of the foregoing, Contractor shall comply with the Health 
Insurance Portability and Accountability Act to the extent applicable to Contractor. Contractor may not 
use or further disclose Personal Health Information ("PHI") other than as permitted or required by law 
or this Agreement. In addition, Contractor shall: 

• Report to SCSB any impermissible use or disclosure of PHI. 
• Ensure that any agents, including subcontractors to whom it provides PHI created or received 

from SCSB agrees to the same restrictions or conditions that apply to Contractor. 
• Make PHI available in accordance with HIP AA Privacy Rules. 
• Make PHI available for amendment and incorporate amendments into PHI in accordance with 

HIPAA rules. 
• Make available the information required to make an accounting of disclosures under the 

applicable HIP AA law and regulations. 
• Make its internal practices, and any information related to the use and disclosure of PHI received 

from, or created or received by Contractor, available to applicable governmental entities. 
• Upon termination of the contract, if feasible, return or destroy any and all PHI received from or 

created or received by the Contractor in performance of this Agreement. 

8. CRIMINAL BACKGROUND CHECKS 

The Legislature amended the Jessica Lunsford Act effective July 1, 2007. This law requires any 
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employee, contractor, vendor who will: (1) be at a school when students are present; or (2) have direct 
contact with students; or (3) have access to or control of school funds; meet Level II Background 
screening requirements. There are some exceptions. Level 2 screening includes fingerprinting, 
statewide criminal and juvenile justice records checks tbrough the Florida Department of Law 
Enforcement and federal criminal records checks tbrough the Federal Bureau of Investigation. Level 2 
screening may also include local criminal records checks tbrough the local law enforcement agencies. 
Level II Background Check - Any vendor providing services under this contract who will (1) be at a 
school when students are present; or (2) have direct contact with students; or (3) have access to or 
control of school funds, that person shall have a Level II background check submitted tbrough the 
Suwannee County School Board. Documentation of clearance will be on file in the Department of 
Human Resources in the Suwannee County School Board office. The contractor shall be required to 
pay for all costs of the background reports. If it is discovered during the period of the contract that 
the successful contractor substituted an unapproved worker for an approved worker, the vendor's 
contract may be cancelled immediately at the instructions of the Suwannee County School Board. 

9. AUDITS, RECORDS, AND RECORDS RETENTION 

The District or its representative reserves the right to inspect andlor audit all the Contractor's documents 
and records as they pertain to the products and services delivered under this agreement. Such rights will 
be exercised with notice to the Contractor to determine compliance with and performance of the terms, 
conditions and specifications on all matters, rights and duties, and obligations established by this 
agreement. Contractor shall make such documents and records available to SCSB upon reasonable 
notice from SCSB and such audit and all costs pertaining thereto including, but not limited to, 
photocopies, travel, shipping, shall be at SCSB's cost." 

A. To establish and maintain books, records, and documents (including electronic storage 
media) in accordance with generally accepted accounting procedures and practices, which 
sufficiently and properly reflect all revenues and expenditures of funds provided by the 
District under this contract. 

B. To retain all contractor records, financial records, supporting documents, statistical records, 
and any other documents (including electronic storage media) pertinent to this contract for a 
period of five (5) years after termination of the contract, or if an audit has been initiated and 
audit findings have not been resolved at the end of five (5) years, the records shall be retained 
until resolution of the audit findings or any litigation which may be based on the terms of this 
contract. 

C. That completion or termination of the contract and at the request of the District, the 
Contractor will cooperate with the District to facilitate the duplication and transfer of any 
said records or documents during the required retention period as specified in paragraph A 
above. 

D. To assure that these records shall be subject at all reasonable times to inspection, review, or 
audit by Federal, state, or other personnel duly authorized by the District. 
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E. That persons duly authorized by the District and Federal auditors, pursuant to 45 CPR, Part 
92.36 (I) (10), shall have full access to and the right to examine any of provider's contract 
and related records and documents, regardless of the form in which kept, at all reasonable 
times for as long as records are retained. 

F. To include these aforementioned audit and record keeping requirements in all approved 
subcontracts and assignments. 

10. INDEMNIFICATION 

1[:-. 

Contractor shall indenmify and hold harmless SCSB from and against any and all claims, liabilities, 
damages,and expenses including, without limitation, reasonable attorneys' fees, incurred by SCSB in 
defending actions brought against it arising out of or relating to bodily injury to or death of any person 
or loss of or damage to real or tangible personal property or the environment to the extent that such third 
party claim, suit, damage, or expense was proximately caused by any negligent act or omission on the 
part of Contractor, its agents or employees." 

11. DEBARMENT & SUSPENSION 

Suwannee County School Board certifiesthat, by submission of this document, that neitherit nor its agents are 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any Federal department or agency. 

12. TERMINATION 

A. TERMINATION WITHOUT CAUSE. Either party may terminate this Agreement without 
cause by giving the other party at least thirty (30) days prior written notice. 

B. TERMINATION FOR BREACH. Either party may terminate this Agreement upon breach by 
the other party of any material provision of this Agreement, provided such breach continues 
for fifteen (15) days after receipt by the breaching party of written notice of such breach from 
the non-breaching party. 

C. IMMEDIATE TERMINATION BY SCSE. SCSB may terminate this Agreement 
immediately by written notice to Contractor (such termination to be effective upon 
Contractor's receipt of such notice) upon the occurrence of any of the following events: 

(i) the denial, suspension, revocation, termination, restricting, relinquishment, or lapse of 
any license or certification required to be held by Contractor, or of any Contractor 
staffs professional license or certification, in the State of Florida, or 

(ii) conduct by Contractor or any of Contractor's staff which affects the quality of services 
provided to SCSB or the performance of duties required hereunder and which would, in 
SCSB's sole judgment, be prejudicial to the best interests and welfare of SCSB or its 
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students; 

(iii) breach by Contractor or any Contractor staff of the confidentiality provisions of Section 
7 hereof. 

D. EFFECT OF TERMINATION. As of the effective date of termination of this Agreement, 
neither party shall have any further rights or obligations hereunder except for rights and 
obligations accruing prior to such effective date of termination, or arising as a result of any 
breach of this Agreement. Notwithstanding the foregoing, the following provisions shall 
survive the expiration or other termination of this Agreement, regardless of the cause of such 
termination: Paragraphs I(B), 2, 5, 10, 13, and 15. 

13. ARBITRATION 

Any dispute or controversy arising under, out of or in conjunction with, or in relation to, this Agreement, 
or any amendment hereof, or the breach hereof, shall be determined and settled by arbitration in 
Suwannee County, Florida, in accordance with the rules of the American Arbitration Association and 
applying the laws of the State of Florida. Any award rendered by the arbitrator shall be final and binding 
upon each of the parties, and judgment thereon may be entered in any court having jurisdiction thereof. 
Should any litigatioil be commenced between the parties to this Agreement conceming this Agreement 
or the rights and duties in relation thereto, the prevailing party shall be entitled to its attorneys' fees, 
costs, expenses, out -of-pocket disbursements incurred in such litigation, irrespective of whether such 
costs, fees, expenses and disbursements are taxable under the law, which shall be determined by the 
court in such litigation by the court alone on a post-trial motion. In the event that a court shall direct the 
parties to this Agreement to mediation with respect to any issue, each party shall split equally the fees, 
costs and expenses of the mediator." 

14. ENTIRE AGREEMENT; MODIFICATION 

This Agreement contains the entire understanding of the parties with respect to the subject matter hereof 
and supersedes all prior agreements, oral or written, and all other communications between the parties 
relating to such subject matter. This Agreement may not be amended or modified except by mutual 
written agreement. 

15. GOVERNING LAW 

This Agreement shall be construed in accordance with the laws of the State of Florida. Nothing in this 
Agreement shall be interpreted or construed to mean that the Board waives its common law sovereign 
immunity or the limits on liability set forth in Florida Statutes. 

16. COUNTERPARTS 

This Agreement may be executed in one or more counterparts, all of which together shall constitute only 
one Agreement. 
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17. NOTICES 

All notices hereunder by either party to the other shall be in writing, delivered personally, by certified or 
registered mail, return receipt requested, or by Federal Express or Express Mail, and shall be deemed to 
have been duly given when delivered personally or when actually received in the United States mail, 
postage prepaid, addressed as follows: 

If to SCSB: The School Board of Suwannee County Florida 
cia Jerry A. Scarborough, Superintendent 

702 2nd Street, NW 
Live Oak, FL 32064 

Copy to: Mr. Leonard J. Dietzen, III 
Rumberger, Kirk & Caldwell 
Attorney for Suwannee County School Board 
215 S. Monroe Street, Suite 702 
Tallahassee, FL 32301 

Contractor: ED-TRAKK, lnc. 
Debbie Iackson 
88 Green Forest Drive 
Ormond Beach, FL 32174 

18. WAIVER 

A waiver by either party of a breach or failure to perform hereunder shall not constitute a waiver of any 
subsequent breach or failure. 

19. CAPTIONS 

The captions contained herein are used solely for convenience and shall not be deemed to define or limit 
the provisions of this Agreement. 

20. ASSIGNMENT; BINDING EFFECT 

Contractor shall not assign or transfer, in whole or in part, this Agreement or any of Contractor's rights, 
duties or obligations under this Agreement without the prior written consent of SCSB, and any 
assignment or transfer by Contractor without such consent shall be null and void. This Agreement shall 
inure to the benefit of and be binding upon the parties hereto and their respective heirs, representatives, 
successors and permitted assigns. 
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21. RELEASE OF STUDENT RECORDS 

By signature, Contractor assures that the released student data will be handled with confidentiality as 
required by Florida Statute 1002.22. 

22. PUBLIC RECORDS 

For all contractors as set forth in Section 119.0701, Florida Statutes (2016) see EXHIBIT B, which is 
incorporated by reference herein. 
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IN WITNESS WHEREOF, the parties hereto have set their hands and seals to this Agreement on this 
___ day of ,2016. 

SUWANNEE COUNTY SCHOOL BOARD 

Ed daSilva, Chairman Date 

Jerry A. Scarborough, Superintendent of Schools Date 

(SEAL) 

CONTRACTOR 

Witness Signature 
ED-TRAKK, Inc. 

Type or Print N arne of Witness 

Date _____________ _ 

Debbie Jackson, Owner 

Dille ___________ _ 
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EXHIBIT A 

SERVICES PROVIDED: 

Classroom behavioral coaching as requested by tbe Student Services Director. The number of days is to be 
determined by mutual consent. The goal of behavioral coaching is to build tbe capacity of school staff such 
tbat students witb disabilities can be served successfully in the least restrictive environment. 

CONTRACTOR FEDERAL IDENTIFICATION NUMBER: 

IRS Form W-9 on file. 

FUNDING SOURCE FOR PAYMENT TO CONTRACTOR: 

Funding for behavioral coaching will be provided from the 2016-2017 IDEA Grant. 
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EXHIBITB 

Public Records Law Requirements 
under Chapter 119.0701, Florida Statutes (2016) 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR'S DUTY TO PROVIDE 
PUBLIC RECORDS RELATING TO TIDS CONTRACT, HE OR SHE MUST CONTACT THE 
DISTRICT'S CUSTODIAN OF PUBLIC RECORDS, VICKIE MUSIC DePRATTER, CPA, 
CIDEF FINANCIAL OFFICER, AT 386-647-4609, 
VICKIE.DEPRATTER@SUWANNEE.KI2.FL.US,OR 702 2ND ST. NW, LIVE OAK, FL 32064. 

If you are a contractor as defined by Section 119.0701(1)(a), Florida Statutes (2016), you must comply 
with Florida's public records law. 

You must keep and maintain public records required by the School District to perform the contracted 
servICes. 

Upon request from the School District's Custodian of public records, you must provide the District with 
a copy of the requested records or allow the records to be inspected or copied within a reasonable time at 
a cost that does not exceed the cost provided in Chapter 119 or otherwise provided by law. 

You must ensure that public records which are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the contract 
term and following completion of the contract, if the contractor does not transfer the records to the 
District. 

Upon completion of the contract, you must transfer, at no cost, to the District all public records in 
possession of the conlractor or continue to keep and maintain public records required by the District to 
perform the contracted services. See Section 119.0701(2)(b)4, Florida Statutes (2016), for additional 
record keeping requirements. 

REQUEST FOR RECORDS RELATING TO DISTRICT'S CONTRACT FOR SERVICES 

A request to inspect or copy public records relating to a District's contract for services must be made 
directly to the District's records custodian. If the District does not possess the requested records, the 
District shall immediately notify the contractor of the request, and the contractor must provide the 
records to the District or allow the records to be inspected or copied within a reasonable time. 

If contractor does not timely comply with the District's request for records, the District shall be able to 
sue for breach of contract and the prevailing party shall be entitled to attorney's fees. 

A contractor who fails to provide the requested public records to the District within a reasonable time 
may be subject to penalties under Section 119.10, Florida Statutes (2016). 
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SUWANNEE COUNTY SCHOOL DISTRICT 

JERRY TAYLOR 
DISTIUCT 1 

702 - 2nd Street, NW • Live Oak, Florida 32064· 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.tl.us CATHERINE CASON 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

I'Suwannee County School District will be a system of excellence 
ensuring all students are prepared for personal success. " 

DISlRICT2 

JULIE ULMER 
DISTIUCT 3 

ED DASILVA 
DISTRICT 4 

RONALD WHITE 
D~STRICT 5 

LEONARD J. DIETZEN, ill 
BOARD ATTORNEY 

TO: 

FROM: 

TIIRU: 

DATE: 

RE: 

MEMORANDUM 

1#)/' 
Jerry A. Scarborough, Superintendent of Schools ~ 
Janene Fitzpatrick, Assistant Superintendent ofInstructio~ 
Vickie Music DePratter, Chief Financial Officer iji1~ 

June 13,2016 

.. Agenda Item for June 28,2016; Regular Board Meeting' 

RECOMMENDATION: 

The Superintendent recommends approval of the following Agreement: 

2017-57 Virtual Instructional Program Agreement between the Suwarmee 
County School Board and Edgenuity, Inc. for the 2016-2017 
school year. (REVISEDIRENEWAL) 

BACKGROUND: 

This agreement is to form a relationship between the School/District and Edgenuity, Inc. for 
a Virtual Instructional Program (VIP) ... Edgenuity,.Inc .. will invoice the school.districtfor.each ... 
billable enrollment at: $200.00 per semester course enrollment, $1,800.00 for full-time 
enrollment per semester and $20.00 for additional courses per enrollment. This will be paid 
out of the general fund. 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -84-
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)( Edgenuity' 
VIRTUAL INSTRUCTION 

ON PROVIDER AGREEMENT 

This Agreement for services ("Agreement") made and entered into by and between Edgenuity, Inc, (hereafter 
referred to as "VIRTUAL INSTRUCTION PROVIDER" or "Edgenuity") having principal offices at 8860 E. Chaparral 
Road, Suite 100, Scottsdale, AZ., 85250; and the Suwannee County School Board (hereinafter referred to as 
"CLIENT"), having principal offices at 702 2nd Street, Live Oak, Florida 32064. 

This Agreement supersedes and cancels any prior agreements and/or understandings between the parties 
concerning the subject matter. There are no provisions, representations, undertakings, agreements, or 
collateral agreements between the parties other than as set forth in this Agreement. 

The parties by their authorized representatives have entered Into this Agreement as of the 1st day of July. 201§ 
. (the'''Eff9ctive Date"). , .,. ; 

CLIENT and VIRTUAL INSTRUCTION PROVIDER agree to the Description of Work contained in Attachment A 
("Description"); Attachment B (Payment Terms and Conditions); Attachment C (Detailed Curriculum Plan); and 
Attachment D (the "Subscription Standard Terms and Conditions"), also to be found at 
http://www.edgenuity.com!edgenuity-standard-terms-and-conditions-of-sale.pdf, and all incorporated herein 

as part of the Agreement, as true and accurate. 

This contract sholl be effective upon thp. date upon which It is signed by both the CLIENT and the VIRTUAL 
INSTRUCTION PROVIDER, whichever is later. 

TERM 
This Agreement shall be effective on the Effective Date for a period of one (1) year and shall be terminable in 
accordarice with the reqUirements herein, with the option of one year renewal after written acceptance and 
approval from both parties. 

Edg(muity, Inc. 

By: 

Name: 

ntle:' 

Date: 

Suwannee County School Board 

By: 

Name: Jerry A. Scarborough 

ntle: .. ' Super-intendent of Schools 

Date: 

Chairperson, Suwannee County School Board 

"Approved as to Form and Sufficiency 
By ________________ __ 

Leonard J. Dietzen, ill 

Rumberger, Kirk & Caldwell, P.A. 
. .. . Suwannee School Board Attorney" 
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ATTACHMENT A-

Description of Work 

As more fully set forth in Attachment B, the VIRTUAL INSTRUCTION PROVIDER is to assist in the operation of a 
K - 12 virtual-school that provides a free-to-students, full-time lBO-day online instructional program to eligible 
students during the 2016/17 school year. The VIRTUAL INSTRUCTION PROVIDER is to provide each student 
with all necessary online courseware and instructional support provided as set forth in Attachment B, and as 
further defined by the Virtual Instruction Provider's Subscription Services Terms and Conditions, and through 
any subsequent changes established by joint written agreement between CLIENT and VIRTUAL INSTRUCTION 
PROVIDER. Any instructional staff provided by VIRTUAL INSTRUCTION PROVIDER must be highly qualified as 
identified by NCLS standards and hold valid Florida teaching certificates under provisions of Chapter 1012, 
Florida Statutes. The VIRTUAL INSTRUCTION PROVIDER will ensure all employees and contracted personnel 
undergo background screening as required by s. 1012.32, Florida Statutes, using state and national criminal 
hi,tory records and will provide a list of instructionai employees to the CLIENT for verification of compliance 
according to the VIRTUAL INSTRUCTION PROVIDER's standard procedures. If additional background checks are 
required by CLIENT, CLIENT will so state in writing to VIRTUAL INSTRUCTION PROVIDER. All curriculum and 
course content must align to Florida's Next Generation Sunshine State Standards. The VIRTUAL INSTRUCTION 
PROVIDER agrees to comply with any student progression plan, student calendar and other standard policies 
to support a virtual program in compliance with applicable Florida Statutes except as described in the Virtual 
Instruction Provider's Subscription Services Terms and Conditions incorporated herein and available at 
http://www.edgenuity.com/edgenuity-standard-terms-and-conditions-of-sale.pdf. As required in s.1002.45, 
a detailed curriculum plan is provided in Attachment C that illustrates how students will be provided services 
and be measured for attainment of proficienc,!ln the Next Generation Sunshine State Standards for each grade 
level and subject. For districts who select the provision of a full-time virtual instruction program to students 
in grade 9-12, the VIRTUAL INSTRUCTION PROVIDER will report the successful completion of courses to the 
CLIENT and it is the CLIENT's responsibility to confirm that a student has satisfied the requirements for 
graduation in s. 1003.42B, s.1003.429, or s. 1003.43. The VIRTUAL INSTRUCTION PROVIDER will establish a 
standard schedule for providing data for required state reporting that enables timely submission to the 
Department of Education. 

Role ofthe CLIENT 

1. Assign virtual school students at school number 7001 under the appropriate provider by code and other 
actions required by the Florida Department of Education. 

2. Verify the enrolled students are eligible to participate in the virtual school. 

3. Provide testing locations for all students for any required testing and to administer any required testing; 
to providereadiness screening for stUdents entering grade K. 

4. Provide any required services to support a student's IEP consistent with the-legal requirements for serving 
students with special needs in a virtual school. 

5. Provide an English Language Learner [ELL] certified teacher for students requiring ELL education that will 
meet all ELL eligibility requirements, unless otherwise agreed by both parties in writing. Provider may 
make recommendations for ELL accommodations within the Provider courses or offer other services and 
elective courses to meet this need. 

6. Manage the student admissions process, consistent with school policies and applicable law. Such 
administration shall include the management of the student application and enrollment process and 
fielding aiL communications with students and their parents regarding the application and enrollment 
process. 

7. Create and manage all marketing and promotional materials, collateral, advertisements or soliCitations 
associated with recruiting, registering, and orienting students to the Virtual School. 

8. Provide administrators and/or counselors to provide student and/or parent counseling/administrative 
support as needed. 
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9. Designate to the VIRTUAL INSTRUCTION.PI1"OVIDER, a CLIENT Liaison to act for the CLIENT in all matters 

pertaining to this contract and to accept and approve all deliverables and invoices. 

10. Accept standard publications of the VIRTUAL INSTRUCTION PROVIDER for all compliance and 
documentation purposes (i.e., program guide for information and data about the curriculum, student 
handbook for school policies and procedures and hours of personnel availability, state reporting for 
certification status and physical location of personnel, monthly school report for student-teacher 
ratios, teacher load limits, state data submissions and state report cards for completion, promotion, 
and other accountability outcomes). 

11. For payment, report to the state all students served under this Agreement as reported to the CLIENT 
by the VIRTUAL INSTRUCTION PROVIDER. 

12. Pay the VIRTUAL INSTRUCTION PROVIDER in accordance with Attachment B. 

13. Provide any required information to parents and students about their right to participate in CLIENT's 
virtual school. 

14. Provide a diploma for graduating seniors. 

15.-- Fulfill the requirements of a virtual school set forth in s.1002.45, F.S., that are not specifically identified 
-as responsibilities of the VIRTUAL INSTRUCTION PROVIDER under the termsof this Agreement. 

16. Provide to the students any software or equipment necessary for students to view, perform or receive 
Provider's content, including but not limited to laptop computers or personal computers. Virtual 
Instruction Provider will, if requested by CLIENT, install local media devices at CLIENT's cost. 
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"". ATTACHMENT B 

Payment Terms and Conditions 

Edgenuity Instructional Services is a FLORIDA VIRTUAL INSTRUCTION PROVIDER approved provider and 
offers to schools and districts the flexibility to partner with Edgenuity to provide Instructional teaching 
services and courseware to support their Florida VIRTUAL INSTRUCTION PROVIDER program needs. A 
cornnrehE'nsi've FL VIRTUAL INSTRUCTION PROVIDER course list is Drovided. 

$ 225.00 

Edgenuity Content/SIS - per semester" course enrollment 20.00 

Concept Coach only - per course enrollment fee [minimum required] .$ 25.00 

service provides students an Edgenulty semester course for a S-month enrollment period and an 
academic support team comprised of highly qualified and state certified instructors and on demand concept 
coaching: 
• Instructors augment course content via remediation, modification and enrichment through web 

meetings, virtual office hours, and email communication. Instructors also grade course assignments 
and projects. 

• Concept coaches perform on demand concept demonstration using interactive technology tools for core 
courses, ELA, Math, Social Studies, and Science. 

• The academic support team monitors student progress and proactively communicates with students, 
and school 

Teathhi!l Services - full,time semester - per semester/monthly 

• This service provides full-time students with up to 6 Edgenuity semester courses for as-month 
enrollment period and an academic support team comprised of highly qualified and certified instructors, 
concept coaches, and success coaches. 

• Instructors augment course content via remediation, modification and enrichment through web 
meetings, virtual office hours, and email communication. Instructors also grade course assignments 
and projects. 

• Concept coaches perform on demand concept demonstration using interactive technology tools for core 
courses, ELA, Math, Social Studies, and Science 

• The academic support team monitors student progress and proactively communicates with students, 
parents, and school staff. 

• The full-time student will also receive a dedicated Success Coach. The Success Coach is a mentor who 
provides guidance for students enrolled full-time in online Edgenuity courses. They provide orientation 
services for students and parents, create individualized learning plans with students, monitor overall 
student progress and attendance, and partner with the entire academic support team and school to 
ensure students are on track and successful in their courses. 

• District must declare at the time of enrollment if a student is to be considered full-time. If a student Is 
declared full-time, the student will receive the services described above. It is the district's responsibility 
to produce needed information for VIP's required state reporting on full-time students. If no 

I will be 
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Attachment D - Subscription Services Terms and Conditions, also found at 
http://www.edgenuity.com/edgenuity-standard-terms.and·conditions-of-sale.pdf, are incorporated by 
reference into Agreement. 

PAYMENT TERMS AND CONDITIONS FOR TEACHING SERVICES 

" .' . . 

Semester Billing: Edgenuity will provide enrollment rosters at the end of each semester by 
or around December 16 and June 16, respectively. For December 16, Edgenuity will 
invoice for all active fall semester enrollments. For June 16, Edgenuity will invoice 
forthe net of all successfully completed Spring semester enroi.lments less the number· 
of non-successful completion from both the current Spring Semester and the prior Fall 
Semester and the term is net 30. Edgenuity will invoice the cost of the stated, 
applicable cost ofthe course if a student does not complete the Teaching Service Only 
Course but has completed at least 20% of the course or has been enrolled at least 28 
days, whichever occurs first. 

CONTENT ONLY (COURSWARE) FEES 
Billable Enrollments: Any student on Classroom 

Information.System .. '.: . ' ': .. ' ", ::..--

Assigned or Active status ·in Student 

- . ~ , 

[SIS] for a minimum of28 calendar days. If a student is Classroom Assigned or Active in 
SIS for 28 days, Edgenuity will bill the District for the student, regardless of the 

·1 'tudent's status upon receipt of invoice. 

Invoice Schedule: District will be invoiced for each billable enrollment Classroom Assigned or 
Active in the SIS for 28 days (using the same schedule listed above for teaching 
services) 'Provider will bill the District for the student, regardless of the student's 
status upon receipt of invoice. 

AP (ADVANCED PLACEMENT) COURSES 
AP may have a non-refundable $125 materials fee associated with the enrollment. 

. 'any new course offerings not listed in the curriculum plan may be subject to their own pricing plans 
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4 , Attachment B - Continued 

I. VIRTUAL INSTRUCTION PROVIDER shall provide the Curriculum and Instructional Services identified in the 
"Payment Terms and Conditions" pricing table (the "Deliverables"). 

II. To the best of the VIRTUAL INSTRUCTION PROVIDER's knowledge, the VIRTUAL INSTRUCTION PROVIDER 
further warrants that as to each Deliverable produced pursuant to this Contract, VIRTUAL INSTRUCTION 
PROVIDER's production of the Deliverable and the CLIENT's use of the Deliverable, will not infringe on 
the copyrights of any third party. This provision applies to each work of authorship in which copyrights 
subsist pursuant to 17 U.S.c. Section 102·105 and to each exclusive right established in 17 U.S.c. Section 
106. To the best of the VIRTUAL INSTRUCTION PROVIDER's knowledge, in furtherance of this provision, 
the VIRTUAL INSTRUCTION PROVIDER warrants that: 

a. As to each work of software or other "information technology" as identified in s. 287.012(15), 
Florida Statutes, in which copyrights subsist, the VIRTUAL INSTRUCTION PROVIDER has acquired 
the rights by conveyance or license to any third party software or other information technology, 
which was used to produce the Deliverables. 

b. As to each image and sound recording incorporated into a Deliverable, the VIRTUAL INSTRUCTION 
PROVIDER has acquired the necessary rights, releases and waivers from the person whose image 
or sound is included, or form the holder of the copyrights subsisting in the literary, musical, 
dramatic, pantomime, choreographic, pictorial, graphic, sculptural, motion pictures, audiovisual, 
work Of sound recording from which the included image or sound was taken. 

III. If there is a modification to the rules and regulations approved by the Florida Board of Education In 
contradiction to the terms outlined in this contract, the Parties will amend the contract as necessary to 
bring the contract into accord with the rules and regulations so long as such change does not materially 
change the Deliverables as currently defined. 

IV. VIRTUAL INSTRUCTION PROVIDER will implement, maintain, and use appropriate administrative, 
technical, or physical security measures to the full extent required by Title 20, Section 1232g, United State 
Code, The Family Educational Right and Privacy Act (FERPA), in order to maintain the confidentiality of 
student/education records. 

V. VIRTUAL INSTRUCTION PROVIDER has filed for or is the owner of various trademarks and logos. The 
CLIENT will be granted the use of such logos and trademarks in connection with its virtual school offering 
but use of such trademark and logos shall be used only in connection with those services provided under 
this contract. 

VI. VIRTUAL INSTRUCTION PROVIDER will maintain and keep in force Worker's Compensation, Liability and 
Property Damage Insurance to protect it from claims under worker's compensation claims for personal 
injury, including death, and claims for damages to any property of the CLIENT, or of the public, which may 
arise from operations under this Agreement, whether such operations be by VIRTUAL INSTRUCTION 
PROVIDER, or by any subcontractor or anyone directly or indirectly employed by VIRTUAL INSTRUCTION 
PROVIDER. 

VII. In no event will the CLIENT, CLIENT members, CLIENT officers, employees, or agents be responsible or 
liable for the debts, acts or omissions of the VIRTUAL INSTRUCTION PROVIDER, its officers, employees, 
or agents. This does not excuse the CLIENT from paying any obligations incurred resulting from this 
contract, or from the payment of any debts Incurred under this contract for lawful termination. 
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VIII. Method for Conflict Resolution - Any dispute concerning performance of the contract shall be decided 

by the CLIENT's designated contract manger, who shall reduce the decision to writing and serve a copy 
to the VIRTUAL INSTRUCTION PROVIDER. The decision shall be CLIENT's final decision unless within ten 
(10) days from the date of receipt, the VIRTUAL INSTRUCTION PROVIDER files a petition with the CLIENT 
for administrative hearing pursuant to Chapter 120 of the Florida Statutes. Exhaustion of administrative 
remedies is an absolute condition precedent to the VIRTUAL INSTRUCTION PROVIDER's ability to pursue 
any other form of dispute resolution; provided, however, that the parties may employ the alternative 
dispute resolution procedures outlined in Chapter 120. 

IX. After exhaustion of administrative remedies or for any claim not cognizable under Chapter 120, Florida 
Statutes, the exclusive venue of any legal or equitable action that arises out of or relates to the 
Agreement shall be the appropriate state or federal court with jurisdiction over Suwannee County, 
Florida; in any such action, Florida law shall apply and the parties waive any right to jury trial. 

.' X. ,Termination - This contract may only be terminated before its expiration as fOllows: a) both Parties agree 
in writing to the termination; or b) if either Party materially breaches the contract and fail to cure such 
breach within ninety (90) days following written notification of such breach from the other Party, the 
non-breaching Party may elect to terminate. 

XI. Debt Responsibility - As required by Florida Statute, the Virtual Instruction Program is responsible for all 
debts for CLIENT's virtual Instruction program that arise out of the VIRTUAL INSTRUCTION PROVIDER's 
performance of this contract if the contract is not renewed or is terminated. This does not eXCllSp. the 
CLIENT from paying any obligations incurred resulting from this contract, or from the payment of any 
debts incurred under this contract for lawful termination. 

XII. VIRTUAL INSTRUCTION PROVIDER is required to comply with all requirements of Section 1002.45, 
Florida Statutes and will comply with disclosure requirements adopted in rule by the Florida Board of 
Education. 

XIII. Public Record - Client agrees that all of Edgenuity's Confidential Information, as defined below, is a trade 
secret, as defined in Section 812.081, Fla. Stat., and is therefore exempt from disclosure as public records 

, under Chapter 119, Florida Statutes. Client agrees to take all commercially-reasonable steps necessary 
to prevent unauthorized disclosure of Edgenuity's Confidential Information and Confidential Materials, 
as defined below. Such steps shall include without limitation, Client's agreement to promptly notify 
Edgenuity of any public records request that, if fulfilled, would result in disclosure of any of Edgenuity's 
Confidential Information. Client's notification will occur before releasing such Confidential Information 
"nd in sufficient time to allow Edgenuity to assert any pertinent public records exemption before any 
necessary agency, court, forum, or tribunal. Edgenuity will be solely responsible for the legal defense and 
cost of asserting the exemption(s) In any proceeding in which the exemption(s) is contested. Client agrees 
that Edgenuity has taken all necessary measures to prevent disclosure to unauthorized persons of 
Edgenuity's Confidential Information in Client's possession and that no further warning or labeling is 
necessary. 

"Confidential Information" means any information relative to Edgenuity, its business, or its operations, 
that is clearly marked "confidential" or "proprietary", or that ought to be treated as confidential under 
the circumstances surrounding the disclosure, provided that Confidential Information shall not Include 
information that: (I) at the time of disclosure, or thereafter, becomes publicly known through means 
other than a party's breach of this Agreement; (ii) was known to the CLIENT as ofthe time of its disclosure 
without any obligation of confidentiality, the proof of such knowledge to be the burden of the CLIENT; 
(iii) was independently developed by the CLIENT without the use of any of the Edgenuity's Confidential 
Information; (iv) was subsequently learned from a third party not under a confidentiality obligation to 
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Edgenuity or all'lother party; or (v) is public record pursuant to applicable state law. "Confldential 
Materials" means all tangible materials containing Confidential Information, including written or printed 
documents and computer disks or tapes, whether machine or use readable. Edgenuity's Confidential 
Information includes the contents of any Edgenuity Licensed Content, the Software, the Documentation, 
the Deliverables, Copyright Materials, and other Trade Secret Materials. 

XIV. Jessica Lunsford Act - Edgenuity and its employees are non-instructional contractors as defined in 
Sections 1012.467(1)(a), Fla. Stat., and 1012.468(1), Fla. Stat. Edgenuity and its employees will comply 
with Sections 1012.465, Fla. Stat., and 1012.467, Fla. Stat., and in accordance with Section 3. A. 
Compliance Warranty of the Subscription Services Standard Terms and Conditions 

XV. Sovereign Immunity - The parties acknowledge and agree that Client is an agency of the State of Florida 
for purposes of sovereign immunity and Immune from suit except to the extent such immunity has been 
waived by the state. 

XVI. Equal Opportunity - Edgenuity shall comply with all federal and state laws prohibiting discrimination, 
including the Florida Civil Rights Act of 1992 and the Florida Educational Equity Act. Client acknowledges 
that Client and not Edgenuity decide which students are allowed use of Edgenuity's Licensed Conteni. 

XVII. Florida Ethics Laws - Edgenuity will comply with all applicable provisions contained in Chapter 112, F.S. 
None of Client's employees or board members has a material interest (as defined in Section 112.312(15), 
Fla. Stat.) in Edgenuity. 

XViiI. Sales Tax Exemption - Except to the extent Client provides Edgenuity with a valid Form DR-iS, 
Consumer's Certificate of Exemption pursuant to Section 212.08, Fla. Stat., Edgenuity will invoice Client 
for, and Client agrees to promptly pay, sales tax levied by the State of Florida in connection with this 
Agreement. 

XX. Firearms - Edgenuity's employees will not bring a firearm or prohibited weapon onto Client's property. 
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Attachment C 
Detailed Curriculum Plan 
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Florida VI P Course List 

Core Courses - Middle School 

Engl ish La nguage Arts 
IIlCO~OlO _. M1J Lan~Ll2~e Arts ~ 
r; l00~C¢J - !\IV] UJf1gu;ge Arts:2 
fiII1C01:)70- M/j Langucg,t Arts 3 

DI .. ICnEOlD - HlJ RC3ctng J 

R lUXOl:] - MiJ ini8'",':..Il8 R.t:86n~ 

Mathematics 
l!IIl"05D~cL M!J-IlklheH'etios 1 
!I 12[I:D40- MiJ M;::Jh8n~3:jcs 2: 

R 12()5070 .--, M/J ~'r&.oAIb'8b'a 
iI i2Cd£)JO~; r!~/j IrA8c-:~i",~8 '~M,~h 

Science 
112C()()O~O - MiJ Li~E: Sciefoc;:' 

&il20J::)~D - ~w EsrthtS~;3C~ SC:I~."C-? 
&2(.(13010..:. M/J P!y,;si>~3i Scie·:,·[C~ 
II :20::.120,1:] - MJJ :ofl1prehensi',,'E SC.iS;,C0. 1 
R: 2(02070 - MJJ ::o1l1j:-r~h-ensi'y~ SCi8;,CB 2 

112C021CO.- MLI 'Cornt=.rei1{ms.i'{': Seisnc.;:: 3 
I"" 

~ocial Studies 
II 210;'~)lO - M/J "h'or!,j tiis-;,eory 
112105010 - t'o'lIJ Ci',;tcr.: 

rl210001.o - ft:.1/J Un:t,;,j Stales 4istmy 
• 210XC5 - MO L'rr.<.:·j St21€S H!s~(.f'/ & Career Pl~nn:ng 
• 2103010 - ~/J Worl~ G,e(grap~,:l 

'World Languages 
110708((10 - M/J SD3n;::.h, Beginnir;g 

II 070-3CilO - tvtlJ S-panish, lniernediate 

,'.' 

'.)! ~ , , 

877.7CLlCKSI ?Diut;'onS©8dgenuiiy,com 

Core Courses - Middle School 

Electives 
liII1E0800J - fY1jj Fitness 6 
111508600 - i .. 'ii'j C(r\pref-,8!-.~.i"''i".:'. 6,'] 
1!I1S087C{i - ;'vliJ CQr~pn:.;ht.:.rE,jve 7/E 

III t700060 - ;'//) CarE'8t ReStart>'! and 
Lleci::.J,::'11l MaKir:g" 

1.1 E000400 - Of,Jr,t3t;on to Car2o;::r Clu'::.iers 0\ 

English Language Arts 
. iii W0l31D - Engl;,h I 

111001315 - English 1 fm 2r,?,Ji~ ?~=-CI:':"J'{ 
Rl100132(1 - CnQI,i~,h HI~:nl."l~ 1 

R 100134:) - f.i1£!t~.h 2 

R 1001345. - English 2 kif C:-~dit P.e·:'CI""o.:f'i 

• l0013E1J - :::ngli::,h Hc·nor::;.2 
.... lOOl'J7r-1 ','"1·,-'," J.'!!II - -" '- - =- 's ~., :) 
111001375 - ;::n.,glish 3 forCrGdi~ ;ec.(I·.'~1S 

IIloo1380 - ~rlgJjsh Hone'!!':; 3 

r; 1001400 - EnglISh 4 
IUJO 1402: - Englisll 4 for Credit ;:,ecG'."-2:ry 

11001405 - £ngii':.h 4: Florida College Fl€'P 

1l10014W - En£I',.o Honol5 4 
11100b,He, ~ l;';tE,nsi\:e 'React(ng' 
iii 1008350 - Readi;;g for Col,leg0 S·jCc.5~.i . 
1110093("1) - Writirlg l' .:. . 

1110('19370 - Writing for Colli=l!?-2' Su::.ce'~s· 
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Core Courses· High School, cont 

Mathematics 
Ii 12()0310-N~ebf31 
ri12[((?15 - A:gl:3t,{3 1 for Cred:-t K0:overy 

rl1200320 - A;~e.t.fa 1 Honors 
I!I 1·-..", ..... "j-j'~1 _ lI.'o"'tn LA J!II .6~ _I';;;' 1_. ,'"Ic~~'<'-' ~ 

rl12002.75- A,g;3br3 I-A for Credit R8c:GVerj 

1I12CX=13S0- .A.:g81:':";3 I-B 

1I12C03.cS - 'u'igl:.tn 1-9 for Gri;:djt RecClv-,::ry 

IIl~L0630:J - lnfGrr~.3i GE:Omchy 
'1I12Cif~2D - C:;ecH';I~tri 
11 1206315 - GeGrr,iC'try for Credit Reo:)','sW 

1I12C16320 - GeGrT18try Hooms 
rI'lil:Jii;-:P::ietf:~'2-"'" .. 'H.<· 

rI ]2C0335 - A-ge[{"g 2 for Cisdtt RecD\J'3rj 
.12((134:) - A~~ D-a 2 Honors 

1112[.12340 - Pre.cab.:!us he,nors 
,II 12COLlC1- M,athematics for COI:-(,;~E_~U_C~ss' 
'll li.1')J7"OJ - M.=t! 81,al!cs fer C~;H8~t: ~':2;3jl'--£S':: 
;;. 12(73)::' - Liberal Arts Matr-:en1stGs 1 

~il12:)73~D - Ubf::r31 Arts M.3ti··em.3t~c.f 2 

~rI } Z);).;+=O --I ;-Jsflsive MathBmai'cs 
"11 lL9-2.2-10- Advanced TopICS in Matt'!-':;i,-.atic5 

'Science 
:-. ~()C)D3lD - Bjol(),~· : 
~1I2cr.xe 15 -, Bioiogy 1 for Credtt Rec-:,ve"1 
;,1I20JJ3Z{) - 8iolo!0' 1 honm:, 

:1120.01310 -~ Ea~'1I'S~'3~:e Sde~~e. 
, ']R 200134.0 - Environmentsl SdE:nce 

112000350 - Anatcrny alld Physiolc!,)' 
:11 2(1)24(1) ·Inmgrated Science 1 
~112002405 -Integrated Sdencel forCred1 ReCGV8ry 

]12002420-!ntegr310-d Science 2 

',/rl2oo2425 -1r,te-gr8~2d Science 2 for Cred;t ReGo{~ry 
': II 2(1)2440 - I ntegrated Science 3 
~,112002445 - inte§;rated Science 3 for Cred,t R8cevery 

tRl2003310 - Physical Science 
'.'rl2003~40 - ChernistT'} 1 
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Science, continued 
112003345 - ChE::fnistry' ] kir Credit R€'cc-very' 

112003-350 - GhI3nii-';:Tj' 1 Hone·r::, 

112003380 - Physics 1 
.2003381.:, - PhYSiC:. 1'Jr Cfl;.~di R8CPiEij' 

112003.398 - Ph)lstC:;, 1 HoncJrs 

Social Studies 
II 21OC2 ~ 0 - United StalE's Histc{'·'! 

Il!i 2100315 - iJni1£!d :~~3J~S Hi:;lc,'y f'Jr Cred:t P2GC","E'r:i 

1!121OCJ32:) - United States Hi::.tc,:·y Pc-nor'S 

112102310 - Econcmics~ 
tl21023rS--'Fc.oncmiCsT6r:c:r;~;jW Re·:O>isf~:·~-

112102335 _. Ecor,cmk::s \',':1h F:n8nc:a: U\;:r3cy' 

III 2}Ct224D - E-conDnlics \,,'jth F:n-8nc;ai U,:::,r3C'-( 
fur Cr-sdit Recovery" 

12102345 - Ecor~Gmics wiih F~n8nc'_31 lt~r~cy I-.c;,c':;" 
~1I21033c)Cl ~ \A/oiid Cultur;.;i G-:'ligr-:wIT{ 
;··lI210631.0~. United States :;cw-2.rmnerl~· 

-,,1121063:5 - Urr:lE:G Sta:€';' Gov,-:.rno2r: fer 
, C-red:t Pee-every' 

112106320 - United S~b;'3 Gm'ETnrnen: HCf!(~-rS:\­
"rl2107300 - ?sychofogy I' 

EI 2107310 -'-- Psychology 2' 

:'. 2JOS3C)O - Scdo!cgyr 
112109310 - World }iist.:,"." 

:'112109315 - World H:~:.tJry fe'lf CredJ Rece,very 
~1I2109320 - W{llid H~.I'J!); Hc,nor~, 

;.f\dvanced Placement~ 
;:m 0701380 _. AP French Language ,g. Cujture 

II 0708400 - AP Spanish Language & Culture 

:RIi100J420 - AP English Language &. ComprJ5ition-

<111001430 - AP Engl1sh literature & Composftion 
>112100330 - AP U.S, History 

. ''112102400 - AP Human Geography 
'112107350 - AP Psychclogy 
'1I2W:J420 - AP World Hist.or/ 

;" 
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)t Edgenuity' 

Electives 
II OJ 00310 - !r;trc(]uctj(\-\ to Ar. H:;;~clf'j' 

&II 0100320 - An i'l V"Iodd Cul(ur~-s * 
1108003(1.') - H88i';h ~: Ufe M.an'~i?H"8nt Skills' 
II C300310 _. :1B3lth 2: Persona: ~",sllbj 
rI C3OO320 - First Aid snd S3ierl' 

1I 08OCG30 - P'3fsmsi, Social. ar-!d F8n~.ily 
R81::J~icnsh!j:--s! 

rl1501300 - Psrs..'maJ FifnesS~ 
611::,D121~) - Fitne!:.s for Lifestyle [Ie~,ig'll. 

111501340 - vVe:g;"\t Tr.s:nir-.g Ie 
·M 15iJJ:::i3.~G - Perscm:1 i="itness lf8ir,Cf 

'"111502410 -lndiiduai 3nd Dual Spor:z 1 ~ 
R 1:102470 - Recfe.s:iGfi31 Activ:res-

' .. kl1j~i-dtj~I.Sl-w~, Ie 

II 1502470 - ReCfB3ticnal Actjvit~:::--
'V'/a'hn 5. Fftness 1 

II 1:,0:2470 - Recfe..:;ticrI:a1 Actjv:t:~".: - F:unning' 

111502470 - Sport:, Orki3Jirl:t 
111503350 - T,:.:ill SpoC;:';; 1,\ 

.1700:::7;:1 _. Critk:3J Thin~..i:'~. and S!u.jy Sk!il:/ 
tl1700380 - C;3;e,]:: ?sSJaac:13nd Dec:is:~r M~ki:l~ (9-l2)" 

ri3026010 - HOP~ - Cora 

118£,00120 - P£:r5c-nal and Family Finance' 

"'.r 
~;l! 

for more information contact: 

National Core Courses· High School 

World Languages 
110708340 - Sc@ish 1 

I!iI 0708350 - S[:8nish 2 

II 0708.:'.60 - Sj:-Gnish 3 HJI'IOts 

I 07D1320 - Frer.ch 1 

II 0701230 - Frenen 2 
R 0701340 - French 3 .'-iDr-Drs 

II 070232D - GF.:fTL's;1 1 

II 070~JO - Ge:T(:.,:i;-i 2 
I. 07112:C_O - Ch~n,es'2:' 1 

II 07113~O - ChineSB 2 
all 07063'00 -. LBUn 1 

'11 oj'ob';:i6 :TE;~_h :2 .... '_ .. ' 

F~ 
r:l'otes 
1.,j 

~..e ar~:I Ad'I'':.lllced- P8C8m~','1r.; am fe,gis~M trJdemB."fG of m8 

~lIegE Boord, 

, tt 
'lI,I:!lrd tmguage CIJW;:~ IYNDad b,! p""'1I:l"';'pll~k; 

(;, 

., 
~ . 
HEIDI GRIFFITH I heidi.gdfith@edgencity.com I 954.445'.9877 
. r~ 

GREG GUY I greg.guy@edgenuity.com I 850.445.5617 

BJ-YTHE ADREON I bl,1he.adreon@edgenuity.com 1407.791?-:2271 

" 

, . 
. ' 
I. 

~uwannee Counly School Board - VIP Agreement for 2016-17 renewa12016.0615r1.docx 

..... 

877 .7ClICKS I solutions©edgenUl\y.com 

;-96-



SCSB 2017·57 (RENEWAL) 

Attachment D X Edgenuity' 
STANDARD TERMS AND CONDITIONS 

These tenns and conditions (Standard Terms) apply to the subscription for the Edgenuity Learning Management Software Service 
(Service). The Agreement for the Service consists of these Standard Terms and the applicable Quote (which references the purchased 
services, term, pricing, and other tenns of the order), 

1. LEARNING MANAGE:MENT SOFrW ARE SERVICE. This Agreement provides Customer access to and usage of 
Edgenuity's intemet- based learning management software service solely for internal education-related and training-related 
purposes of the Customer. 

2. USE OF SERVICE. 
a Customer Owned Data. All data and materials uploaded or entered within the Service by Customer remains the property 

of Customer, as between Edgenuity and Customer (Customer Data). Customer grants Edgenuity the right to use the 
Customer Data solely for purposes of performing under this Agreement. During the term of ibis Agreement, Customer 
may export its Customer Data to the extent allowed by functionality within the Service. Customer warrants and represents 
that Customer has appropriate rights to any Customer Data added to the Service. 

b. Customer Responsibilities. Cust~mer (i) t;n:~st keep its passwords secure and confidential; (li) is solely responsible for 
Customer Data and all activity in i~s accopm: jn".j:he Service; (iii) must use commercially reasonable efforts to prevent 
unauthorized access to its account and noti'i)t -Edg"enuity promptly of any such unauthorized access; and (iv) may use the 
Service only under the Service's written technical guides and applicable law. Customer authorizes its integrators or other 
third party vendors and Edgenuity to conduct initial setup and continued access of the Service in compliance with the terms 
cfthis Agreement, so long as the access is for the sale benefit of Customer. further, Customer will provide Edgenuity the 
r;Lame and contact information for all third parties authorized by Customer necessary for Customer to receive the Services 
during the Tenn of this Agreement. Customer is solely responsible for compliance under all federal, state and local privacy 
laws and regulations for all such Customer authorized integrators or other third party vendor(s) that Customer mandates 
Edgenuity access the Service for its benefit under this Agreement. 

c. Licensed Material. All aadio, video and other content, curriculum, documentation and software (including without 
limitation applets and animations) provided by Edgenuity as part of the Service (Licensed Material) are licensed to Customer 
as follows: Edgenuity grants Customer a non-exclusive, non-transferable license during the term of each Quote to access and 
use such Licensed Material for internal educational and training purposes solely in connection with the Service. 
Notwithstanding anything in this Agreement, all Bdgenuity third party web services are governed by Attachment A. These 
Standard Terms are updated from time-to-time by Edgenuity and the cutTent version can be found at 
http://www.edgenuitv.comledgenuity.standard-tenns-and-conditions-of-sale.pdf 

d. Professional Development. All implementation planning, program design, administrative and instructional training, 
consulting and coaching for education professionals will be provided by Edgenuity as described in the applicable Quote. Any 
professional development purchased will expire at the end of the term in the applicable Quote. 

e. Edgenuity Technical and Customer Support. . Edgenuity will provide technical and customer support for the Service 
under the terms of Edgenuity's support poliCies found at www.edgenuitv.com/support including all updates, bug fixes, and 
enhancements when generally made available. 

3. WARRANTIES and DISCLAIMERS. 
a Compliance Warranty. Each party will comply with, and will cause each ofits employees, agents, and contractors to comply 

with, all laws applicable to its performance under this Agreement, including without limitation the Family Educational Rights 
and Privacy Act (FERPA) and Children's Online Privacy Protection Act (COPPA). 

b. Professional Development and Instructional Services Warranty. Edgenuity warrants that it will provide Professional 
Development and Instructional Services in a professional, worlananlike manner consistent with the terms of this Agreement 
and under generally accepted industry standards. 

c. Edgenuity Service Warranty. Edgenuity warrants that commercially reasonable efforts will be made to maintain the online 
availability of the SeIVice. CUSTOMER'S EXCLUSIVE REMEDY AND EDGENUITY'S ENTIRE LIABILITY UNDER 
TIllS WARRANTY WILL BE FOR EDGENUITY TO REPAIR THE NON·CONFORMING SERVICE, OR IF 
EDGENUITY CANNOT MAKE SUCH REPAIR WITHIN A REASONABLE PERIOD OF TIME, TIlEN EDGENUITY 
MAY TERMINATE ACCESS TO THE SERVICE AND REFUND THE PORTION OF THE FEE ATIRIBUTABLE TO 
SUCH NON-CONFORMING SERVICE. 
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d. DISCLAIMERS. ALL LICENSED MATERIAL IS PROVIDED "AS IS" AND WITH ALL FAULTS. EXCEPT FOR THE 
ABOVE WARRANTIES, THE SERVICES INCLUDING PROFESSIONAL DEVELOPMENT AND INSTRUCTIONAL 
SERVICES ARE PROVIDED ON AN "AS-IS" AND "WHEN AVAILABLE" BASIS. ALL OTHER 
REPRESENTATIONS AND WARRANTIES CONCERNING THE LICENSED MATERIAL AND SERVICES ARE 
HEREBY EXPRESSLY DISCLAIMED TO THE EXTENT ALLOWED BY LAW, INCLUDING ANY WARRANTY OF 
MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE. THERE IS NO WARRANTY THAT THE 
OPERATION OR CONNECTIVITY OF THE SERVICE WlLLBE UNINTERRUPTED OR ERROR-FREE, OR THAT THE 
SERVICE WILL BE FREE OF ALL POSSIBLE ME1HODS OF UNAUTBORJZED ACCESS, ATTACK, OR INTRUSION. 

4. PAYMENT,INVOICINGANDTAXES. 
Unless otherwise provided in the Quote, Customer agrees to pay the amount of each invoice net 30 days after the invoice date. 
Except to the extent that Customer provides Edgenuity with a valid tax exemption certificate authorized by the appropriate 
taxing authority, Customer must pay any taxes, impositions, or other charges imposed or levied by any governmental authority, 
including any sales, use, value-added, or withholding taxes, in connection with the Quote, excluding Edgenuity income and 
payroll taxes, 

5. MUTUAL CONFIDENTIALITY. 
a. Definition of Confidential Information. Confidential Information means all non-public information including Personally 

Identifiable Information (PH) as defined by applicable law, disclosed by a party (Discloser) to the other party (Recipient), 
whether orally or in writing, that is designated as confidential or that reasonably should be understood to be confidential given 
the nature of the information and the circumstances of disclosure (Confidential Information). Edgenuity's Confidential 
Information includes without limitation the Service, its user interface design and layout, pricing infonnation, and the Licensed 
Material. 

b. Protection of Confidential Information. The Recipient must use the same degree of care that it uses to protect the 
confidentiality of its own confidential information (but in no event less than reasonable care) not to disclose or use any 
Confidential Information of the Discloser for any purpose outside the scope of this Agreement. The Recipient must make 
commercially reasonable efforts to limit access to Confidential Information of Discloser to those of its employees and 
contractors who need such access for plll}loses consistent with this Agreement and Who have signed confidentiality agreements 
with Recipient no less restrictive than the confidentiality terms of this Agreement 

c. Exclusions. Confidential Information excludes information that: (i) is or becomes generally knO'NU to the public withOt1t 
breach of any obligation owed to Discloser; (ii) was knmvn to the Recipient before its disclosure by the Discloser without 
breach of any obligation owed to the Discloser; (iii) is received from a third party without breach of any obligation owed to 
Discloser; or (iv) was independently developed by the Recipient without use or access to. the Confidential Information. The 
Recipient may disclose Confidential Information to the extent required by law or court order, but will provide Discloser with 
advance written notice to seek a protective order. 

6. EDGENUITY PROPERTY. 
a Reservation of Rights. The content, documentation. software, workflow processes, user interface, designs, know-how, 

Licensed Material, and other items provided by Edgenuity as part of the Service are the proprietary property ofEdgenuity and 
its licensors, and all right, title and interest in and to such items, including all associated intellectual property rights, remain 
only with Edgenuity. Customer may not remove or modify any proprietary marking or restrictive legends in the Service or 
Licensed Material. Edgenuity reserves all rights unless expressly granted in this Agreement 

b. Restrictions. Customer may not (i) sell, resell, rent or lease the Service Dr Licensed Material Dr use it in a service provider 
capacity; (ii) use the Service to store or transmit infringing, unsolicited marketing emails, libelous, or otherwise objectionable, 
unlawful or tortious material, or to store Dr transmit material in violation of third-party rights; (iii) interfere with or disrupt the 
integrity Dr performance of the Service or attempt to gain unauthorized access to the Service or their related systems or 
networks; (vi) use the Service or Licensed Material for other than internal Customer educational purposes; (v) reproduce, 
frame, mirror, modify, translate, enhance, decompile, disassemble, copy, download or reverse engineer the Service or the 
Licensed Material or modify, create derivative works based on the Service or any Licensed Material: or (vi) access the Service 
or use the Licensed Material to build a competitive service or product, or copy any feature, function Dr graphic for competitive 
purposes. 

7. TERM AND TERMINATION. 
a. Term. This Agreement continues until all Quotes have expired, unless terminated by Edgenuity for material breach. 

b. Funding-Out Oause. Customer's payment obligation is conditioned upon the availability of funds that are appropriated Dr 
allocated by the applicable government agency. Iffunds are not allocated, Customer may terminate this Agreement at the end 
of the period for which funds are available. Customer must notify Edgenuity in writing within thirty (30) calendar days before 
termination. Upon termination, Edgenuity will be entitled to a pro-rata portion of the fees for Service performed up to the 
date of termination. 
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c. Non-payment of Fees. Edgenuity may terminate the Agreement and access to the Service and the Licensed Material in a 
Quote within ten (10) days after Customer receipt of a notice of non-payment of amounts owed under that Quote. 

d. Mutual Termination for Material Breach. Except for 7(e), if either party is in material breach of this Agreement, the non­
breaching party may terminate this Agreement at the end of a written thirty (30) calendar day notice and cure period, if the 
breach has not been cured. 

e. Return of Customer Data. Within sixty (60) days after termination, upon request, Edgenuity will make the Service available 
for Customer to export such data as provided in Section 2(a). 

f. Suspension for Violations of Law. Edgenuity may temporarily suspend the Service or remove the applicable Customer 
Data, or both, ifit in good faith believes that, as part of using the Service, Customer has violated a law. Edgenuity will attempt 
to contact Customer in advance. 

g. Return or Destroy Edgenuity Property Upon Termination. Upon expiration or termination of this Agreement for any 
reason, Customer must pay Edgenuity for any amounts owed, and destroy or return all property ofEdgenuity. Customer will 
confum its compliance with this destruction or return requirement in writing upon request of Edgenuity. 

8. LIABILITY LIMIT. 
a. EXCLUSION OF INDIRECT DAMAGES. EDGENUTIY IS NOT LIABLE FOR ANY INDIRECT, SPECIAL, 

INCIDENTAL OR CONSEQUENTIAL DAMAGES ARISING OUT OF OR RELA1ED TO THIS AGREEMENT 
(INCLUDING, WITHOUT LIMITATION, COSTS OF DELAY; LOSS OF DATA, RECORDS OR INFORMATION; AND 
LOST PROFITS), EVEN IF IT KNOWS OF THE POSSIBILITY OF SUCH DAMAGE OR LOSS. 

b. TOTAL LIM1T ON LIABILITY. EDGENUITY'S TOTAL LIABILITY ARISING OUT OF OR RELA1ED TO THIS 
AGREEMENT (WHETHER IN CONTRACT, TORT OR OTHERWISE) DOES NOT EXCEED THE AMOUNT PAID BY 
CUSTOMER WITHIN THE 12·MONTH PERIOD BEFORE THE EVENT TIIAT GA VB RISE TO THE LIABILITY. 

9. INDEMNITY. 
a. Edgenuity will defend or settle any third party claim against Customer to the extent that such claim alleges that Edgenuity 

technology used to provide the Service violates a copyright, patent, trademark or other intellectual property right, if Customer, 
promptly notifies Edgenuity of the claim in writing, cooperates with Edgenuity in the defense, and allows Edgenuity to solely 
control the defense or settlement of the claim.. Edgenuity will pay infringement claim defense costs, Edgenuity-negotiated 
settlement amounts, and court-awarded damages incurred as part of its obligations under this Agreement If such a claim 
appears likely, then Edgenuity may modify the Service, procure the necessary rights, or replace the infringing part of the 
Service with a functional equivalent. IfEdgenuity determines that none of these are reasonably available, then Edgenuity may 
tenninate the Service and refund any prepaid and unused fees. Edgenuity has no obligation for any claim, in whole or in part, 
arising from information, items or technology not provided by Edgenuity or for any third party web services not owned by 
Edgenuity. TIllS SECTION CONTAINS CUSTOMER'S EXCLUSIVE REMEDIES AND EDGENUITY'S SOLE 
LIABILITY FOR IN1ELLECTUAL PROPERTY INFRINGEMENT CLAIMS. 

b. To the extent permitted under applicable law, Customer will defend, indemnify and hold harmless Edgenuity from and against 
any third party claims, losses, damages, settlements, penalties, fines, costs, or expenses (including reasonable attorneys' fees) 
that arise from or relate to (i) Customer's negligence. misconduct or breach of this Agreement; (ii) any Customer Data or third 
party content, products, services or systems, including their integration or their required third party integration with the Service; 
and (iii) any Customer violation of applicable law which results in third party claim against Edgenuity. 

10. OTHER TERMS. 
a. Governing Law. This Agreement is governed by the laws of the state where the Customer resides, excluding any conflict 

of law principles. Nothing in this Agreement prevents either party from seeking injunctive relief in any court of competent 
jurisdiction. 

b. Entire Agreement and Changes. This Agreement, Attachments "A", "B" and the Quote constitute the entire agreement 
between the parties and supersede any prior or contemporaneous negotiations or agreements, whether oral or written, related 
to this subject matter. Customer is not relying on any representation concerning this subject matter, oral or written, not 
included in this Agreement. No representation, promise or inducement not included in this Agreement is binding. No 
modification of this Agreement is effective unless signed by both parties, and no waiver is effective unless the party waiving 
the right signs a waiver in writing. 

c. No Assignment. Neither party may assign or transfer this Agreement or a Quote to a third party, except that this Agreement 
with all Quotes may be assigned, without the consent of the other party, as part of a merger, or sale of substantially all the 
assets, of a party. 

d. Independent Contractors. The parties are independent contractors with respect to each other. 
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e. Feedback. By submitting ideas, suggestions or feedback to Edgenuity regarding the Service, Customer agrees that such 
items submitted do not contain confidential Of proprietary information; and Customer grants Edgenuity an irrevocable, 
unlimited., royalty-free and fully-paid perpetual license to use such items for any business purpose. 

f. Enforceability and Force Majeure. If any term of this Agreement is invalid or unenforceable, the other terms remain in 
effect. Except for the payment of monies, neither party is liable for events beyond its reasonable control, including, without 
limitation force majeure events, failure ofIntemet services, any third party service and telecommunications services. 

g. Money Damages Insufficient. Any breach by a party of this Agreement or violation of the other party's intellectual property 
rights could cause irreparable injury O[ harm to the other party. The other party may seek a court order to stop any breach or 
avoid any future breach. 

h. No Additional Terms and Order of Precedence. Edgenuity rejects additional or conflicting tenns of any Customer funn­
purchasing document. If there is an inconsistency between this Agreement and any Quote, the Quote will prevail only with 
respect to pricing, duration and service specific terms. 

i. Survival of T"rms. Any tenns that by their nature survive teunination of this Agreement for a .~arty to assert its rights and 
rec.eive the protections of this Agreement, will survive. 
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Third Party Service means a web based software service procured by Edgenuity from a third party for use by Edgenuity in connection 
with the Service or Hardware. 

Hardware means any hardware marketed or supplied by Edgenuity and identified on a Quote. 

2. GENERAL. 

a Third Party Web Services. Edgenuity is not the vendor of such Third Party Service however such Third Party Services are provided 
under the terms of the Agreement and any additional terms included within this Attachment A. except for the Middlebury Interactive 
Services, which is governed by their terms, as further detailed below. 

h. Hardware. Edgenuity is not the manufacturer of Hardware and such Hardware is provided subject to the separate sale terms provided by 
the manufacturer (including without limitation, return and exchange terms), all of which Customer agrees to abide by. Edgenuity makes 
no warranties with respect to the Hardware and any pre-installed associated software. Customer hereby grants Edgenuity permission to 
provide remore technical support for setup and diagnostic purposes for new Hardware if required. Customer owns the Hardware and has a 
license to any pre-installed software, subject to the applicable license agreement During the tenn of the Agreement, if Customer modifies 
Hardware in any way, it may void the manufacturer's warranty. Upon termination of the Agreement, Edgenuity will remotely remove any 
and all Edgenuity content and software from the Hardware. 

3. THIRD PARTY SERVICES. Some but not all ofEdgenuity's Third party Services are listed below. 

a. ExploreLearning. Without limiting any of the provisions of Section 2 above, access to and use of any ExploreLearning Gizmos (Gizmos) 
provided by Edgenuity are governed by the following additional terms: 

i. Neither Customer nor any of its users are authorized to access or use any Gizmos, except: (i) users who are students and who are 
authoriz0d by Customer to access I,lnd use the Service that includes or incorporates th,e Gizmos; and (ii) users wh0 are teachers of 
those same students, provided that such teachers may use the Gizmos only for the purposes of assigning and managing assignments 
for those students; 

ii. - A Gizmo may only be used in connection with the Service with which that particular Gizmo has been provided, and may not be 
used in connection with any other class, program, application, or software. 

iii. Customer understands and- agrees that any access to or use of 8.L~y Gizmo provided by Edgenuity by Customer or any of its users 
in contravention of the foregoing terms constitutes a material breach of the Agreement, and that if Customer desires to use a Gizmo 
in a manner that is not authorized by the Agreement, it is solely the responsibility of Customer (and not of Edgenuity) to obtain 
authorization for such use from the appropriate third party. 

b. Middlebury Interactive Services (MIL). Without limiting any of the provisions of Section 2 above, if the Agreement includes any 
Middlebury Interactive Services products, including but not limited to Powerspea!c, Customer acknowledges that with the use of MIL's 
products, the Customer is subject to MIL's terms. For further information, please refer to MIL's terms which can be found online at: 
http://middlebwyinte[active.comlterms~use. Customer understands and agrees that any access to 01' use of MIL products provided by 
Edgenuity to Customer or any of its users in contravention of the foregoing terms constitutes a material breach, and that if Customer desires 
to use a MIL Products in a manner that is not authorized, it is solely the responsibility of Customer (and not of Edgenuity) to obtain 
authorization for such use from the appropriate third party. 

c. Education Testing Services (ETS) e-rater® Scoring Service. 
i. The score and/or feedback received from the e~rater® technology should be considered as one piece of evidence about a student's 

writing ability, When a score from the e~rater® engine is being used for an important decision about a student's performance, 
instructors should review and evaluate the score anellor feedback to ensure that the appropriate decision about placement or 
performance has been made. 

ii. The user understands and agrees that the Scoring Service may not be used for any other purpose, or provided to any other party. 
than as described herein. As permitted under state or federal law, user shall indemnify and hold Edgenuity anellor Educational 
Testing SeIVice eETS) harmless from any and all claims arismg out of the use of the Scoring Service or use of the scores and/or 
feedback to determine placement of, or grades for students, or any other purpose. 

iii. THE E·RATER® SCORlNG SERVICE (SCORE AND GRAMMAR CHECKING FEATURE) PROVIDED BY ETS IS 
PROVIDED "AS-IS", WI1HOUT WARRANTIES OF ANY KIND AND ETS DISCLAIMS ALL WARRANTIES wrrn 
RESPECT TO THE E-RATER® SCORlNG SERVICE, INCLUDING, BUT NOT LIMITED TO, THE IMPUED 
WARRANTIES OF NON·INFRlNGEMENT, TITLE, MERCHANTABll1TY, AND FITNESS FOR A PARTICULAR 
PURPOSE. IN NO EVENT WILL ETS BE LIABLE TO CLIENT OR ANY THIRD PARTY FOR ANY DIRECT, INDIRECT, 
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PUNITIVE, EXEMPLARY, INCIDENTAL, SPECIAL OR CONSEQUENTIAL DAMAGES ARISING OUT OF THE THIRD 
PARTY PRODUCTS, EVEN IF THEY HA VB BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES OR LOSSES. 

iv. With regard to essays submitted to the site, you (Customer) hereby grant to ETS a non-exclusive, royalty-free, world-wide, 
irrevocable license to reproduce, transmit, display, disclose, archive and otherwise use any such files you submit to the site for the 
purposes of scoring and providing feedback. EIS will not retain any personally-identifiable information that may be associated 
with the essays. This license shall survive the tennination of any license granted herein to EIS but in no event longer than 18 
months. Any cessation of use of the site shall not result in the termination of any license you grant herein to ETS. Nothing 
herein shall preclude EIS from using information independently created by ETS. 

d. Sophia® Learning Inc. If this Agreement includes any Sophia Learning Inc. courses for use, the following language applies to any such 
purchase or use: "Customer agrees that the use of any Sophia course is prohibited for all students under the age of 13 years." 

4. TIIlJU) PARTY HARDWARE AND SERVICES WARRANTIES. 

a. Hardware and Third Party Services Warranties. ALL HARDWARE AND THIRD PARTY SERVICES ARE PROVIDED BY 
EDGENUITY "AS IS." EDGENUITY MARES NO REPRESENTATION OR WARRANTY OF ANY KIND, EXPRESS OR IMPLIED. 

i. Edgenuity transfers to Customer, to the extent transferable, transferrable warranties and indemnities Edgenuity receives from the 
manufacturer ofth~ Hardware or Third Party Service. Edgenuity's sole obligation with respect to Hardware and Third Party 
Service will be to use reasonable commercial efforts to fudlitate warranty and indemnification claims that Customer makes against 
the manufacturer of the Hardware or Third party Service. 

ii. Customer, recognizing that Edgenuity is not the manufacturer of Hardware or Third party Service, expressly waives any claim 
that Customer may have against Edgenuity for product liability or infringement of any intellectuat property right with respect to 
any Hardware or Third party Service, as well as any right to indemnification from Edgenuity on account of any such claim made 
against Customer by a third party. 
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1. DEFINITIONS. 

Attachment B.1 
Instructional Services 

Instructional Services means services provided by Edgenuity including student access to teachers and coaches, the 
development and implementation of policies and procedures for purposes of student outcomes, and other services stated in a 
Quote. 

Virtual Program means a program ofinstIUction created through technology and provided by Edgenuity, in which the student 
and teacher are separated by time, space, or both. 

2. INSTRUCTIONAL SERVICES. 
a. Edgenuity Teachers. If specified in the Quote, Edgenuity will provide students with virtual access to teachers or coaches 

(or both) who are hired, trained, supervised and paid by Edgenuity. 
i. Edgenuity teachers will be available during reasonable business hours. 

ii. Edgenuity teachers will assist in the virtual delivery of the Licensed Material to students. 
iii. Customer may make recommendations regarding the hiring, dismissal, disdpline, and supervision of Edgenuity 

teachers, which recommendations Edgenuity may accept or reject in its sale discretion. No such recommendations 
are binding on Edgenuity, and as between Customer and Edgenuity. Edgenuity will have sale authority regarding 
such individuals. 

b. Policies and Procedures. Edgenuity may implement instructional policies and procedures for purposes of student outcomes 
that are in addition to or differ from existing Customer policies and procedures. 

i. Where conflicts exist between policies, Edgenuity policies and procedures will take precedence unless otherwise 
agreed to by both parties in writing. 

ii. Edgenuity will interpret and follow applicable Customer instructional policies according to the actual policy 
language and under applicable law. 

iii. If Customer is utilizing Edgenuity!s NCAA compliant Instructional Services, Custcmer must abide by all policies 
and pro~edures specific to NCAA guidelines. 

c. Virtual Program Liaison. Customer must designate an individual to serve as its primary liaison to Edgenuity for all 
communications related to the provision of Instructional Services and the Virtual Programs throughout the Term (Primary 
Liaison). 

i. Customer may change the identity of the Primary Liaison from time to time upon reasonable written notice to 
Edgenuity. 

ii. The Primary Liaison will serve as the primary point of contact for all communications with Edgenuity related to the 
Virtual Programs and for coordinating efforts necessary for the fulfillment of Customer's obligations as specified in 
this Agreement with respect to the Virtual Programs. 

d. Administrative Services. Customer shall be responsible for all day-to-day management of the Virtual Programs, subject 
in all cases to compliance with applicable law and Customer policies. 

e. Exceptional Student Services. If Customer is a public entity receiving federal funds, Custon;ter is considered the "Local 
Educational Agency," and is responsible for the provision of special education. 

i. The following are not services provided by Edgenuity: providing special education, creating, implementing or 
providing Individualized Education Programs (IEP), providing reasonable accommodations or any services of any 
nature under the Individuals with Disabilities Education Act, the Americans with Disabilities Act, section 504 of the 
Rehabilitation Act, or any similar law, whether federal, state or local. 

ii. Notwithstanding the foregoing, Edgenuity will discuss, formulate and make adjustments and accommodations in 
furtherance of student IEPs or reasonable accommodations established by Customer, but solely to the extent that 
Edgenuity may do so without incurring direct or indirect costs. 

f. State Testing. Customer is responsible for providing appropriate accommodations for the administration of any state­
mandated standardized testing. Customer is also responsible for receiving, distributing, administering, proctoring and 
returning any and all state-mandated standardized tests under applicable and documented state law, policies and procedures. 

3. TERM AND TERMINATION. 
s. Term. Ibis Attachment B will continue for the duration specified in the Quote, unless earlier terminated under the terms of 

the Agreement (Term). 

b. Non-Solicitation. During the Term, and for a period of one (1) year thereafter, Customer may not, directly or indirectly. 
solicit or make offers of employment to hire, in any capacity, or accept any services or work, from any employees, or 
contractors of Edgenuity who are associated (either directly or indirectly) with the performance of Instructional Services. 

Suwannee County School Boam - VIP Agreement for 2016-17 renewal2016.0615rl.docx 
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TO: 

FROM: 

THRU: 

DATE: 

RE: 

SUWANNEE COUNTY SCHOOL DISTRICT 

JERRY TAYLOR 
DISTRICT 1 

702 - 2nd Street, NW • Live Oak, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.fl.us CATHERINE CASON 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

"Suwannee County School District will be a system of excellence 
ensuring all students are prepared/or personal success." 

DISTRICT 2 

JULIE ULMER 
DISTRICT 3 

ED DA SILVA 
DISTRICT 4 

RONALD WHITE 
DISTRICTS 

LEONARD J. DIETZEN, ill 
BOARD ATTORNEY 

MEMORANDUM 

A1~ 
Jerry A. Scarborough, Superintendent of Schools ,~I f: 
Janene Fitzpatrick, Assistant Superintendent oflnstructiOl~ 
Vickie Music DePratter, Chief Financial Officer c{!7~ 
June 13, 2016 

Agenda Item for June 28, 2016, RegularBoard Meeting 

RECOMMENDATION: 

The Superintendent recommends approval of the following Memorandum of Understanding: 

2017-58 Memorandum of Understanding (MOU) between the Suwannee 
County School Board and Florida Virtual School (FL VS) for the 
2016·2017 school year. (RENEWAL) 

BACKGROUND: 

This MOU is to form a relationship between the SchoollDistrict and FL VS with the intent to 
ensure innovative learning solutions for. all students within the. Blended Learning 
Community (BLC). FL VS will invoice the school district for each billable enrollment at 
$267.00 per each half credit completion. This will be paid out of the general fund. 

A Fully Accredited School System - Southern Association a/Colleges and Schools 
Equal Opportunity Employer -104-
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MEMORANDUM OF UNDERSTANDING 

BETWEEN 

FLORIDA VIRTUAL SCHOOL 

AND 
Suwannee County School Board 

This 2016-2017 MEMORANDUM OF UNDERSTANDING (MOU) is hereby made and entered into by and between 

the Suwannee CQunty School Board . hereinafter referred to as School or District, and 

FLORII;lAVIRJUAl. SCHOOL, hereinafter referred to as FLVS. 

A. PURPOSE: 

The purpose of this MOU is to form a relationship between the School/District and FLVS with the intent to 

ensure innovative learning solutions for all students within the Blended Learning Community (BLC). A 

Blended Learning Community (BLC) is a school whereby two (2) or more students are working on the FLVS 

course(s), taught by an FLVS instructor, in a learning location at a school with a dedicated facilitator. FLVS's 

goal is to provide the necessary teachers for each Blended Learning Community (BLC) commencing on the. 

School's preferred start date. To accommodate your preferred start date and hire the necessary teachers, __ 

the School principal and/or authorized district representative is required to si.gn this MOU no later than 

seven (7) days after document is received so that both parties are in agreement of this commitment; 

B. Notice in Advance-ofStart·Date: To-accorrrrrlOdateyourpr"ferr!1d'start date-andtohire the appropriate 

number of teachers, the following guidelines are in order: 

1, BLCs with 2-29 students will require a minimum of 10 days advanced notice by submitting a formal 

request of course(s) with number of seats in our student information system, Virtual School 

Administrator (VSA), in order to provide the appropriate teachers by the preferred start date for the 

BLC. 

2. BLCs with 30-149 students will require 30 days advanced notice by submitting a formal request of 

course(s) with number of seats in our student information system, Virtual School Administrator (VSA), in 

order to provide the appropriate teachers by the preferred start date for the BLC. 

3. BLCs with 150 plus students will require 60 days advanced notice by submitting a formal request of 

course(s) with number of seats in our student information system, Virtual School Administrator (VSA), in 

order to provide the appropriate teachers by the preferred start date for the BLC. 

C. FLVS is responsible for: 

BLCMOU16-17 

1. Training for the BLC school facilitator, including an emphasis on Blended Learning support strategies . 

. 2. Training for the'SchooICounselor(s): ' 

3. Training for the District and school administration. 

4. A registration process specifically designed for BLCstudents. 

5. Ongoing virtual and/or face-to-face support from an FLVS instructor, District Relations Manager, 

Blended Learning Specialist, and FLVS support staff. 

6. Highly-qualified, state-certified instructors. 
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7. Direct instruction using synchronous teaching methods. 

8. Providing ongoing evaluation and support of all members of the Blended Learning Community. 

9. Providing progress monitoring tools at student and school level. 

10. Invoicing for applicable enrollments. 

11. Providing data required for FTE reporting by district (as permitted byFDLE). 

D. School District is responsible for providing: 

1. Accurate request for reservation to secure courses. 

2. Selecting academically appropriate courses by benchmark dates as stated above and within the 
enrollment period: 

• Fall: May 31 to September 1 

•. Spring: November 15 to Januar{ 31 
• Summer: April 1 to June 1 

3. Provide FLVS a complete student information roster with the minimum data requirements (last name, 

first name, date of birth and grade level). Non compliance will result in FTE reported by FLVS. 

4. Dedicated Blended Learning Community (BLe) facilitator to monitor students and verify attendance­

does not have to be a certified Instructor. 

5. Student oomputer access (4 - 6 hours each ",eek per course) a"d other minimum terhnology r0quired 

as listed on the FLVSwebsite. 

6. Two-way long distance communication access for FLVS Instructor - student phone calls. 

7. Access to stakeholders involved in the success of the BLCfortraining and communications from FLVS. 

8. Parent's notification of student's participation in the Blended LearningCommunity. 

9. Reporting the FTE associated with these enrollments. 

E. Fees 
FLVS· will invoice the school district on the 30th day for each billable enrollment' within the Blended Learning 

Community at $267.00 per each half credit enrollment. School District shall pay the bill/invoice in 

accordance with the Florida Prompt Payment Act. 

1. Billable Enrollments: Any enroHments' in Classroom Assigned or Active status in VSA for a minimum of 

30 consecutive day or 20% complete in any status, FLVS will bill the school/district for the student, 

regardless ofthe student's status upon receipt of invoice. 

'Segment 2 enrollments of a full credit course will become billable once enrollments are either 20% 
complete or have been in CA or A status for at least 30 calendar days of second semesterstart. 

Second Semester for the school or district begins on January 12. 2017 

2. Invoice Schedule: District will be invoiced for each billable enrollment Classroom Assigned or Active in 

VSA for 30 consecutive days or 20% complete in any status (on or near: mid-October, mid-February, and 

mid-june); FLVS will bill the school/district for the student, regardless of the student's status upon 

receipt of the invoice. 

-106-



Fbrida 
VirtualSchool 

SCSB 2017·58 (RENEWAL) 

Blended Learning Community 

3. All fees associated with Advanced Placement and Industry Certification examinations will be the 

responsibility of the school or district reporting the FTE. 

F. FAILURE TO COMPLY WITH THE TERMS OF THIS MOU MAY RESULT IN ONE OR MORE OF THE 

CONSEQUENCES BELOW: 

1. Delay start date. 
2. Students placed as traditional FLVS Part-time Virtual Learning Lab (VLL}student. 

3. Future lab request(s) may be denied. 

4. Completed students lists should be submitted no later than one (1) month from BLC start date; 

otherwise student will be enrolled as part-time, and FTE sharing will apply for enrollments not tagged as 

·BLC. 

G. IT IS MUTUALLY UNDERSTOOD AND AGREED BY AND BETWEEN THE PARTIES THAT: 

BLCMOU16-17 

1. ACADEMIC INTEGRITY IN THE BLC. Each staff member has a stake in ensuring the highest standards of 

academic integrity. Teachers synchronize various aspects of FLVS to ensure the best possible 

experiences for their students. 

I "struetors will: 
o Act as a resource for student questions. 

o Submit various assignments into the Turnitin.com database. 

o Coordinate any academic integrity issues with the lab facilitator, their Instructional Leader, and 

Academic Integrity Support Personnel. 

o. Verify student mastery of content through Discussion-Based Assessments and authentic 

assessments. 

o Convey incidents and consequences to the student and facilitator. 

Facilitators will: 
o Provide supervision through close proximity while circulating the lab. 

o Encourage students to seek support from FLVS Instructors. 

o Encourage student to seek support from thefacilitator. 

o Discourage inappropriate collaboration of students. 

o Ensure students are provided with appropriate equipment and that equipment is not shared by 

students who are actively working in the same FLVS coursework. 

o Require that students protect their password information and coursework. 

o Protect students' user names, passwords, and other private information. 

o Adjust seating arrangements to help promote students' integrity. 

o Communicate with the student, FLVS Instructor and Academic Integrity Investigator with regards 

to concerns and consequences. 

2. MODIFICATION: Modifications to this Agreement shall be made by mutual consent of the parties, by 

the issuance of a written modification, signed and dated by authorized officials, prior to any changes 

being performed. 
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3. PARTICIPATION IN SIMILAR ACTIVITIES: This Agreement in no way restricts FLVS or School or District 

from participating in similar activities with other public or private agencies, organizations and 

individuals. 

4. PRINCIPAL CONTACT: Contact your District Relations Manager (DRM) with questions concerning this 

Agreement. The principal contacts for this instrument are: 

School or District 

Authorized Official: 
Jerry A. Scarborough 

FLVS 

Authorized Official: 

X Suwannee County School Board x 
702 2nd Street, NW 

.. . Liv," Oak. FL 32064 
5. COMPLIANCE: Tne parties agree to be bound by applicable state and federal rules governing Equal 

Employment Opportunity, Non-Discrimination and Immigration. 

6. COMMENCEMENT/EXPIRATION DATE: This Agreement is executed as of the date of last signature and is 

effective through 6/30/2017 at which time it will expire unless extended. 

7. LIABILITIES: It is understood that neither party to this Memorandum of Understanding is the ag~nt of 

the other and neither is liable for the wrongful acts or negligence of the other. Each party shall be 

responsible for its negligent acts or omissions and those of its officers, employees, agents or students (if 

applicable), howsoever caused, to the extent allowed by their respective state laws. 

8. THE PARTIES ACKNOWLEDGE THAT NEITHER PARTY MAKE A WARRANTY OF ANY KIND, EXPRESSED OR 

IMPLIED, INCLUDING WARRANTIES OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE. 

IN WITNESSWHEREOF, the parties hereto have executed this agreement as of the last written date below. 

FOR: School or District: 

Date: ______ _ 

FOR: Florida Virtual School: 

Date: ______ _ 

Chairperson, Suwannee County School Board 

Name and Title Jerry A. Scarborough 
Superintendent of Schools 

Name and TItle 

"Approved as to Form IUld Sufficiency 
By ________________ __ 

Leonard J. Dietzen, ill 

Rumberger, Kirk & Caldwell, P.A. 
Suwannee School Board Attorney" 8-



TO: 

FROM: 

THRU: 

. DATE: 

RE: 

SUWANNEE COUNTY SCHOOL DISTRICT 

JERRY TAYLOR 
DISTRICT 1 

702 - 2nd Street, NW • Live Oak, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.fl.us CATHERINE CASON 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

"Suwannee County School District will be a system of excellence 
ensuring all students are prepared for personal success, " 

DISTRICT 2 

JULIE ULMER 
DISTRICT 3 

ED DASILVA 
DISTRICT 4 

RONALD WIllTE 
DISTRICT 5 

LEONARD J. DIETZEN, ill 
BOARD ATIORNEY 

MEMORANDUM 

/1;aJL-
Jerry A. Scarborough, Superintendent of Schools ~ 

Janene Fitzpatrick, Assistant Superintendent ofInstructio~ 
Vickie Music DePratter, Chief Financial Officer {j-.1£L 
June 13, 2016 

Agenda Item for June 28, 2016, Regular Board Meeting' 

RECOMMENDATION: 

The Superintendent recommends approval of the following agreement for the 
2016-2017 school year. 

#2017-59 Florida Virtual School Franchise Agreement between Florida Virtual 
School "FL VS" and Suwannee County School Board (RENEWAL) 

BACKGROUND: 

The Suwannee COUllty School Board enters into a franchise agreement with 
Florida Virtual School to provide curriculum for students enrolled in Suwannee 
Virtual School. 

A Fully Accredited School System - Southern Association a/Colleges and Schools 
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FLORIDA VIRTUAL SCHOOL FRANCHISE AGREEMENT FOR 

STATE OF FLORIDA SCHOOL DISTRICT 

THIS FLORIDA VIRTUALSCHOOL FRANCHISE AGREEMENT FOR STATE OF flORIDA SCHOOL 

DISTRICT ("Agreement") made and entered into this 1st day of July, 2016, by and between the 

Board ofTrustees of the Florida Virtual School (hereinafter referred to as "FlVS"), having its 

principal office at 2145 Metrocenter Boulevard, Orlando, Florida, 32835 and ~~~~~le:e;~~~ty 
(hereinafter referred to as "Customer"), having its principal place of business at T.i"A Oak Ft , 
provides as follows:' 

WHEREAS, the State of Florida established FlVS for among other reasons, the purpose 

of developing and delivering distance learning education to the K-12 students of the State of 

Florida, and 

WHEREAS, Customer is a public school district within the State of Florida desirous of 

utilizing the products and/or services of FlVS,and 

WHEREAS, Florida Statute 1002.37(5)(i) authorizes FlVS to enter into franchise 

<Jgreements with Florida school districts, 

NOW THEREFORE, for and in consideration of the mutual promises hereinafter 

exchanged and received by the parties, FlVS and Customer agree as follows: 

J. FlVS hereby issues this franchise pursuant to the terms and conditions 

contained herein and contained on the FlVS web site - www.flvs.net - section for the State of 

Florida School District Franchise Agreement and Customer hereby accepts if pursuant to the 

terms and conditions. 

2. Customer hereby agrees to accept said franchise for the academic school year 

July 1, 2016 through June 30, 2017. In accepting the franchise agreement Customer does 

hereby agree to be bound by and comply with all terms and conditions contained herein. 

3. Customer shall pay to FlVS the franchise fees described in Appendix A. The 

franchise fee shall be due and paid as provided for in Appendix A. Failure to pay the 

franchise fees when due shall be grounds for the immediate termination or suspension of all 

services due by FlVS hereunder. 

All overdue (gO-pius days) accounts will be subjected to a 10 percent late fee and maybe 

denied access to FlVS content in the discretion of FlVS. This franchise agreement will be 

suspended until payment iSJeceived by FlVS. 

Rev 3.10.2016 
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4. The term shall be effective on the effective date for a period of one (l)year 

and shall terminate in accordance with this article. 

Either party may by notice in writing terminate this agreement if (i) the other pa rty breaches or 

fails to observe or perform any of its obligations set forth out in this agreement, including 

failure to pay franchise and/or training fees, and fails to cure such breach or failure within 

thirty (30) days after written notice; or (ii) either party becomes insolvent, or makes an 

assignment for the general benefits of creditors, or any proceedings are commenced by or 

against either party under any bankruptcy or insolvenC\' laws or if proceedings for the 

appointment of a trustee, custodian, receiver or receiver manager for either party are 

commenced, or if either party ceases or threatens to cease to carry on business; or (iii) upon 

ninety (90) days' written notice by FLVS or Customer to the other party of its termination of 

the agreement. 

5. Each person signing this agreement on behalf of either party individually 

warrants that he or she has full legal power to execute this agreement on behalf of the party 

. for whom he or she is signing and to bind and obligate such party with respect to all provisions 

contained in this agreement. 

Chaifllerson. SUWannee County School Board 
FLORIDA VIRTUAL SCHOOL 

Signature 

Mr. Ronald Blocker 

President and CEO 
Title 

Date 

LICENSEE 

Signature 

Jerry A. Scarborough 

Name 

Superintendent of Schools 

Title 

Date 

"Approved as to Form and Sufficiency 
By ________________ _ 

Leonard J. Dietzen, ill 
Rumberger, Kirk & Caldwell, P.A. 
Suwannee School Board Attorney" 

Rev 3.10.2016 
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1.1 DEFIN[TIONS 

FLVS Franchise Agreement 
TERMS AND CONDITIONS 

ARTICLE i-INTERPRETATION 

In this Agteement and in Appendix A, B, C, D, and E, the following terms shall have the 
respective meanings ascribed to them as follows: 

a) "Affiliate" means with respect to any person, and other person directly or indirectly 
controlling, controlled by, or under common control of such person. "Control" as used 
here means the legal, beneficial or equitable ownership, directly or indirectly, of more 
than 50% of the aggregate of all voting interest in such entity. 

b) "Business Days" means Monday through Friday excluding any day which is a 
nationally observed holiday in both the United States of America andCanada. 

c) "Business Hours" means 8:00 AM - 8:00 PM Eastern Time on Business Days. 
d) "Components" means the components of the FLVS Software referred to in Appendix 

A. 
e) "Confidential Information" means (i) all information of e:~her party or its Affiliates or 

of third persons to whom the party owes a duty of confidence that is marked 
confidential, restricted or proprietary, or that may reasonably be considered as 
confidential from its nature, or from the circumstances surrounding its disclosure; and 
(ii) the Licensed Materials. 

ij "Content Licenses" means the utilization licenses and associated restrictions with 
respect to the Licensed Course Content granted to Customer hereunder which are set 
for in Appendix A. 

g) "Customization" means a client customizable area is provided which includes: 1) a 
communication policy; 2) netiquette recommendations; 3) pace charts; 4) student 
resource page; 5) optional contact and help pages; 6) state and national standards; 
7) Drop Policy - It is advised that a customizable drop/add period be no more or no 
less than the FLVS implemented 14 day drop/add period. 

h) "Data" means customer information entered into the licensed products to include, 
but not limited to, student, staff, school, and parent information. 

o "Billable Enrollment" will be any student that achieves 20% course completion or is 
on active status in VSA for a minimum of 30 days. FLVS will bill the Customer for the 
student regardless of the student's status upon Customer's receipt ofinvoice . 

.D "FLVS Proprietary Products" includes, but is not limited to, FLVS source content and 
the FLVS Virtual School Administrator product. 
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k) "Intellectual Property Rights" includes all worldwide intellectual and industrial 
property rights including all rights in each country to copyrights, trademarks, service 
marks, patents, inventions, industrial designs, trade secrets, trade dress, and all other 
proprietary rights. 

o "Learning Management Systems or LMS" means the software based system 
("Platform") that must be utilized to access the Licensed Course Content. 

m) "License" means Customer's license to use the Licensed Materials described in 
AppendixA. 

n) "License Fees" means the license fees to be paid by the Customer to FLVS, which are 
described in Section 4.1. 

0) "Licensed Course Cdntent" means the Components of the FLVS Course Content in 
object code 'format licensed to Customer hereunder and described in Appendix A and 
such additional third party Components required as part of the FLVS Course Content. 

p) "Licensed Materials" means the Licensed Course Content, LMS, Virtual School 
Administrator, Documentation and included Renewal Releases and updates, which 
FLVS and OMS Software) may from time to time provide to Customer. 

q) "Platform Provider" means learning management system provider. 
~ "Virtual School Administrator (VSA) License" means the licenses and associated 

restrictions with respect to the Licensed Virtual School Administrator. 

ARTICLE 2 - LICENSE 

2.1 LICENSED MATERIALS 
Course Content and Materials 
a) Subject to the provisions of this Agreement, including the provisions of Article 8, FLVS 

hereby grants to Customer, and Customer hereby accepts from FLVS, the personal, 
non·transferrable and non-exclusive Franchise License to use the Licensed Materials 
for Customer's internal business purposes in accordance with FLVS Licenses. 

b) FLVS Virtual School Administrator will be used as the registration and Student 
Information Management System. 

c) Florida Virtual School courses will only be delivered on FLVS approved Learning 
Management Systems. 

Rev 3.10.2016 
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2.2 Third Party Users 
For the purpose of operating Customer's business, the parties intend that certain 
unrelated third parties with whom the Customer has a business relationship, such as a 
supplier or customer, and the employees of such third person (hereunder "Business Third 
Parties"), will have limited right to use certain Components of the Licensed Course 
Content solely for the purpose of providing services to Customer. All such services will be 
solely for the benefit of Customer's internal business operations. The Business Third 
Parties may not utilize the Licensed Course Content for other than the direct benefit of 
Customer's internal benefit, in accordante with the terms of this Agreement, and the 

. Custor1)er shall assure third party compliance with this provision and the terms of this 

Agreement.. 

ARTICLE 3 - DELIVERY AND INSTALLATION 

3.1 Delivery of licensed Materials 
FLVS agrees to deliver the Customer one (1) copy ofthe most current release available by 
request of the Licensed Materials. The Documentation will be provided solely in the 
English Language, except in cases where FLVS has specifically provided for foreign 
language documentation. 

3.2 Software Security 
a) The Customer will ensure all reasonable measures are taken to protect the Licensed 

Materials from any unauthorized use. 

b) FlVS will ensure all reasonable measures are taken to protect the Customer Data 
while in use at the FLVS site. Reasonable measures include, but are not limited to, the 
Customer Data being stored on a secure server in a secured building behind an 
internet firewall with role·based level password protection for any and all access to 
such data. 

3.3 Background Screening 
As a public school, FLVS complies with all statutes regarding background screening of 
employees, in accordance with Florida Law. 

Rev 3.10.2016 
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ARTICLE 4- PRICE AND PAYMENT TERMS 

4.1 License Fees 
a) Customer shall pay to FL VS the Franchise fees described in Appendix A and C (the 

"License Fees"). The License Fees shall be due and paid as provided for in Appendix 
A pursuant to the provisions of the Local Government Prompt Payment Act after 
receipt of FLVS's invoice. The Local Government Prompt Payment Act requires the 
Customer to pay a correct and undisputed invoice within 45 days of the Customer's 

. Accounts Payable Department's receipt of said invoice. The Customer shall incur no 
obligation for payment until issuance of a purchase order to FLVS. Failure to pay the 
License Fees when due shall be grounds for the immediate termination or 
suspension of all se~vices due by FLVShereunder. 

b) The payment of all amounts as well as the accrual of interest for any amounts not paid 
shall be accordance with the Local Government Prompt Payment Act, Section 218.70, 
et ,eq. All overdue (90+ days) accounts will be subjected to a 10% late fee and may be' 
denied access to FLVS Content. The Licensing Agreement will be suspended until 
payment is received by FLVS. 

ARTICLE 5 - PROPRIETARY RIGHTS AND CONFIDENTIAL INFORMATION 

5.1 Title to Licensed Materials 
Customer acknowledges and agrees that FLVS, Licensors of FLVS, and the Platform 
Provider shall retain all right, title and interest in and to the Licensed Materials and all 
copies thereof, including, without limitation, the Intellectual Property Rights therein, and 
that nothing herein transfers or conveys to Customer any ownership right, title or interest 
in or to the Licensed Materials or to any copy thereof or any right with respect to the 
Intellectual Property Rights therein. FlVS has the right to license Materials to the School 
Board. Nothing in this Agreement shall be construed as conferring upon the Licensee any 
right or interest in Florida Virtual School's or the Platform Provider's intellectual property 
or in their registration or in any deSigns, copyrights, patents, trade names, signs, 
emblems, insignia, symbols and slogans or other marks used in connection with the 
software other than as provided in this Agreement. 

To the extent permitted by law, FLVS shall defend, indemnify and hold the Customer, its 
officers, agents, employees, successors and assigns harmless from and against all third­
party claims, suits and proceedings and any and all damages, liabilities, costs and 
expenses (including reasonable attorneys' fees and court costs) incurred as a result of (i) 
infringement by FLVS of any third-party patent, copyright or trademark or (ii) 
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misappropriation by FlVS of any third-party trade secret in connection with the 
foregoing. FlVS will indemnify and hold harmless the Customer, its officers, agents, 
employees, successors and assigns from liability of any nature or kind, including costs and 
expenses for or on account of any copyrighted, service marked, trademarked, patented 
or unpatented invention, process, article or work manufactured or used in the 
performance of the contract, including its use by the School Board, its officers, agents, 
employees, successors and assigns. If FlVS uses any design, deVice, materials or works 
covered by letters, service mark, trademark, patent, copyright or any other intellectual 
property right, it is mutually agreed and understood without exception that the proposal 
prices will include all royalties or costs arising from the use of such deSign, device or 
materials in any way involved in the work. The parties shall also be bound by any 
applicable federal law as it relates to the use of any federal monies for the license under 
this Agreement. 

5.2 Confidential Information 
To the extent permitted by law, each party agrees to maintain the Confidential 
Information of the other party. Each party shall fully comply with the requirements of 
Sections 1002.'22 and 1002.221, Florida Statutes, the Family Educational Rights and 
Privacy Act ("FERPA"), 20 U.S.C. § 1232g, and the federal regulations issued pursuant 
thereto (34 CFR Part 99), or any other state or federal law or regulation regarding 
confidentiality of student information and records. This provision shall survive the 
termination of or completion of all perform,lnce or obligations under this Agreement, and 
shall remain fully binding upon both parties. 

5.3 Protection and Proprietary Rights 
a) Customer shall not remove any proprietary copyright, patent, trademark, deSign right, 

trade secret, or any other proprietary rights legends from the licensed Materials. 

b) Customer agrees not to disassemble, decompile, translate into human readable form 
or into another computer language, reconstruct or decrypt, or reverse engineer all 
or any part of the licensed Materials in accordance with the law. 
Further, Customer shall not write or develop any derivative works or computer 
programs based upon any part ofthe licensed Materials. 

c) The Customer hereby agrees that FlVS is the owner of any and all rights intellectual 
and otherwise for the Course Content and Virtual School Administrator product that 
will be provided and has the legal right to franchise and charge a fee for the use of 
that material and the legal right for an injunction. The discretion of Florida Virtual 
School on all matters concerning the intellectual property shall be final, conclusive 
and binding on the Customer. 
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5.4 Audit Rights 
FlVS may audit the use of their proprietary products and enrollment at any time while 
providing service hereunder. FlVS will conduct continuous audits for instructional quality. 
The results of this audit will be provided to the Customer and the Florida Department of 
Education. 

5.5 Email Access 
District is responsible for providing FLVS, upon request, all email correspondence 
between teacher and student. 

5.6 Public Records 

Florida VirtuaIS~j,qol is a public agency subject to Chapter 119, Florida Statutes. The 
Contractor shall comply with Florida's Public Records law including: (a) keeping and 
maintaining public records that ordinarily and necessarily would be required by the FlVS 
BOARD ofTRUSTEES in order to perform the services. (b) providing the public with access 
to public records on the same terms and conditions that the FlVS BOARD of TRUSTEES 
would provide the records and at a cost that does not exceed the cost provided in chapter 
or as otherwise provided. (c) ensuring that public records that are exempt or that are 
confidential and exempt from public records disclosure requirements are not disclosed 
except as authorized by law and (d) meeting all requirements for retaining public records 
and transfer at no cost to the FlVS BOARD ofTRUSTEES all public records in possession of 
the Contractor upon termination of the Agreements and destroy any duplicate public 
records that are exempt or confidential and exempt from public records disclosure 
requirements. All records stored electronically must be provided to the FlVS BOARD of 
TRUSTEES in a format that is compatible with the information technology systems of the 
FlVS BOARD ofTRUSTEES. Education records, as that term is defined by Sections 1002.22 
and 1002.221, Florida Statutes, and 20 U.S.C. §1232g, are expressly excluded from the 
term public records. 

5.7 Confidential Student Information 
For the limited purposes of auditing the implementation of the Agreement and accessing 
student emails, FlVS is hereby deSignated a school official for the purposes of receiving this 
limited confidential student information and FlVS shall remain under the direct control of 
the School Board with respect to the use and maintenance of the confidential student 
information. FlVS acknowledges and agrees that it will not disclose the confidential 
student information to any other person or entity, and will only use the confidential 
student information for the purposes listed above and for no other purpose. Upon the 
termination or expiration of the agreement, FlVS shall return to School Board all original 
and any copies of the confidential student information, and shall not retain any confidential 
student information. As FlVS will be receiving student information that is otherwise 
confidential, FlVS shall fully comply with the requirements of §1002.22 and §1002.221, 
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Florida Statutes, and any other law or regulation, either federal or State of Florida, 
regarding confidentiality of student information and records. Further, to the extent 
permitted by Law, FLVS for itself, and its officers, employees, agents, representatives, 
contractors, and subcontractors, shall fully indemnify and hold the School Board and its 
officers and employees harmless for any violation of this provision, including, but not 
limited to defending the School Board and its officers and employees against any 
complaint, administrative or judicial proceeding, payment of any penalty imposed upon 
the School Board, or payment of any and all costs, damages, judgments, or losses incurred 
by or imposed upon the School Board arising out of the breach of this provision by FLVS, or 
its officers, employees, agents, representatives, contractors, and subcontractors, to the 

. extent that FLVS shall either intentionally or negligently violate this provision, or §1002.22 
or §1002.221, Florida Statutes. This provision shall survive the termination of or 
completion of all obligations under this Agreement and shall be fully binding upon FLVS 
until such time as any proceeding which may be brought on account of this provision is 
barred by any applicable statute of limitations. 

ARTICLE 6 - WARRANTIES OF FLVS 

6.1 Limit of Liability 
a) For any breach or default by FLVS of any of the provisions of this Agreement, or 

respect to any claim arising here from or related hereto. FLVS's entire liability, 
regardless of the form of action, whether based on contract or tort, including 
negligence, shall in no event exceed (I) the amount paid by the Customer hereunder 
for the licensed materials; (II) the amount paid by Customer for the renewal service 
that is the subject of the claim, if the claim relates to a breach or default by FLVS of 
the provisions of Article 7; (III) the amount paid by Customer for installation service 
that is the subject of the claim, if the claim relates to a breach or default by FLVS by 
the provisions of this Agreement pertaining to installation service; or (IV) in the 
aggregate with respect to all claims under or related to this Agreement, the amount 
paid by Customer under this Agreement. 

b) In no event will FLVS be liable for special, incidental, indirect, or consequential loss or 
damage, lost business revenue, loss of profits, loss of data, failure to realize expected 
profits or savings, or any claim against Customer by another person (even if FLVS has 
been advised of the possibility of such damage). 
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c) FLVS shall be liable to Customer as expressly provided in this agreement, but shall 
have no other obligation, duty, or liability whatsoever in contract, tort, or otherwise 
to Customer including any liability for negligence. The limitations, exclusions and 
disclaimers in this agreement shall apply irrespective of the nature of the cause of 
action, demand, or action by Customer, including but not limited to, breach of 
contract, negligence, tort, or any other legal theory and shall survive a fundamental 
breach or breaches or the failure of the essential purpose of this agreement or of any 
remedy contained herein. 

6.2 Intellectualpro~erty Claims 

a) Notwithstanding the forgoing, FLVS shall have no liability for any claim that is based on 
(i) the use if other than the latest release and version of the Licensed Materials if such 
infringement could have been avoided by the use of the latest versions and release and 
such version or release had been available to Custom, (iI) the use or combination of the 
Licensed Materials with the software, hardware or any other product not proVided by 
FLVS, or (iii) any modification to the Licensed Materials or use of the Licensed Materials 
other than as expressly authorized herein or as expressly described or recommended 

in writing by FLVS. 

ARTICLE 7 - TERM AND TERMINATION 

7.1 Term 
This Agreement_shall be effective on the Effective Date for a period of one (1) year, and 
shall be,terminable in accordance with this Article. 

7.2 Termination 
Either party may by notice in writing terminate this Agreement if (i) the other party 
breaches or fails to observe or perform any of its obligations set out in the Agreement, 
including failure to pay Franchise and/or training fees, and fails to cure such breach or 
failure within thirty (30) days after written notice; or (Ii) either party becomes insolvent, 
or makes an assignment for the general benefit of creditors, or any proceedings are 
commenced by or against either party under any bankruptcy or insolvency laws, or if 
proceedings for the appointment of a trustee, custodian, receiver, or receiver manager 
for either party are commenced, or if either part ceases or threatens to cease to carry on 
business; or (iii) upon ninety (90) days written notice by FLVS or Customer to the other 
party of its termination of the Agreement. 
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a) Renewal and Warranty Support does not include or apply to any of the following: (i) 
making modifications to the licensed Materials for Customer; (ii) consultation for new 
programs or equipment; (iii) hardware problems including any malfunction of 
hardware, or to any external causes affecting the Licensed Materials including the 
media upon which the licensed Materials are provided such as accident, disaster, 
electrostatic discharge, fire, flood, lightning, water, or wind; or (iv) corrections of 
errors attributable to software other than the licensed Software. FlVS may charge 
Customer at its then applicable list price for providing such services. FlVS may also 
charge Customer at is then list price for analysis or removal of errors which are caused 
by impr,oper"o'pera'tion or handling of the licensed Materials or caused by 
circumstim'i::es' uhrel~ted to FlVS. Payment for these services shall be made by 
Customer within 30 days if invoicing by FlVS, 

b) The obligation to provide Renewal Services is subject to the following: (i) Renewal 
Services are only provided for the licensed Course Content prOVided urder this 
Agreement; (ii)if Customer ceases to pay for and received Renewal Services and later 
requests Renewal Services, Customer will be required to pay to FlVS the Renewal Fees 
not paid during the period in which the service was discontinued; and 

(iii) FlVS has no obligation to provide Customer with any Renewal Services unless 
Customer has paid for the Renewal Services in advance as required hereunder; and 
[N) FlVS has no obligation to provide Renewal Services if Customer is unable to 

follow FlVS Franchise policies and procedures as documented through an annual 
audit. 

ARTICLES - GENERAL 

8.1 Force Majeure 
If the performance of this Agreement, or any obligation thereunder except the making of 
payments hereunder is prevented, restricted, or interfered with by any reason of fire, 
flood, earthquake, explosion or other casualty or accident or act of God; strikes or labor 
disputes; inability to procure or obtain delivery of parts, supplies, power, equipment or 
software from suppliers, war or other violence; any law, order, regulation, ordinance, 
demand or requirement of any government authority; or any other act or condition 
whatsoever beyond the reasonable control of the affected party. The party so affected, 
upon giving prompt notice to the other party, shall be excused from such performance to 
the extent of such prevention, restriction, or interference; provided however, that the 
party so affected shall take all reasonable steps to avoid or remove such cause of 
nonperformance and shall resume performance hereunder with dispatch whenever such 
causes are removed. 
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FLVS and the Customer agree that during the term of this agreement, except as provided 
elsewhere in this Agreement or through mutual consent of both organizations, they shall 
not directly or indirectly engage, hire, employ, or solicit any employee of the other, or any 
subsidiary or affiliate of the other or otherwise induce or attempt to induce any employee 
of the other to leave employment of the other or alter the employment relationship of 
any employee with the other. 

8.3 NCAA 
NCAA continues to evolve its policy regarding evaluation of virtual school course work for 
student athletes. FLVS enjoys a strong working relationship with NCAA, and, as our 
Franchise partner, the Customer will join FLVS's umbrella by signing this Agreement and 
agreeing to abide' by 'all H VS policies regarding course delivery, instructional practices, 
and student management found in Appendices Band C. As part of the Agreement, the 
Customer will undergo intermittent quality assurance audits performed by FLVS 
personnel. The Customer will have access to all audit reports. FLVS reserves the right to 
report audit results to NCAA. Customer understands that non·FLVS course~ offered by the 
district are not covered under the FLVS umbrella, and district will need to submit 
documentation to the NCAA to have any such courses approved separately. 

8.4 Background Screening 
FLVS agrees to comply with all requirements of Sections 1012.32 and 1012.465, Florida 
Statutes, and all of its personnel who (1) are to be permitted access to Customer's school 
grounds when students are present; (2) will have direct contact with Customer's students, 
or (3)' have access or control of Customer's funds, will successfully complete the 
background screening required by the referenced statutes and meet the standards 
established by the statutes. This background screening will be conducted by Customer in 
advance of FLVS or its personnel providing any services under the conditions described in 
the previous sentence. FLVS shall bear the cost of acquiring the background screening 
required by Section 1012.32, Florida Statutes, and any fee imposed by the Florida 
Department of Law Enforcement to maintain the fingerprints provided with respect to 
FLVS and its personnel. The parties agree that the failure of FLVS to perform any of the 
duties described in this section shall constitute a material breach of this Agreement 
entitling Customer to terminate immediately with no further responsibilities or duties to 
perform under this Agreement. To the extent permitted by law, FLVS agrees to indemnify 
and hold harmless Customer, its officers and employees from any liability in the form of 
physical or mental injury, death or property damage resulting in FLVS's failure to comply 
with the requirements of this section or with Sections 1012.32 and 1012.465, Florida 
Statutes. Nothing herein shall be construed as a waiver by Customer or FLVS of sovereign 
immunity or of any rights or limits to liability existing under Section 768.28, Florida 
Statutes. 
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8.5 No Waiver of Sovereign Immunity 
Nothing herein is intended to serve as a waiver of sovereign immunity by any agency or 
political subdivision to which sovereign immunity may be applicable or of any rights or 
limits to liability existing under Section 768.28, Florida Statutes. 

8.6 Non·Discrimination 
The parties shall not discriminate against any employee or participant in the performance 
of the duties, responsibilities and obligations under this Agreement because of race, age, 
religion, color, gender, nutional origin, marital status, disability .. or sexual orientation. 

8.7 Records 
Each party shalf maintain its own respective records and documents associated with this 
Agreemenfiri'accordance with the records retention requirements applicable to public 
records. Each party shall be responsible for compliance with any public documents 
request served upon it pursuant to Section 119.07, Florida Statutes, and any resultant 
award of attorney's fees for non-compliance with that law. Each party shall be responsible 
for compliance with Sections 1002.22 and 1002.221, Florida Statutes, and 20 U.S.c. 
§1232g, concerning the protection, use and disclosure of educational records. 

8.8 Entire Agreement 
This document incorporates and includes all prior negotiations, correspondence, 
conversations, agreements and understandings applicable to the matters contained 
herein, and the parties agree that there are no commitments, agreements, or 
understandings concerning the subject matter of this Agreement that are not contained 
in this document. Accordingly, the parties agree that no deviation from the terms hereof 
shall be predicated upon any prior representations or agreements, whether oral or 

. written. 

8.9 Amendments 
No modification, amendment, or alternation in the terms or conditions contained herein 
shall be effective unless contained in a written document prepared with the same or 
similar formality as this Agreement and executed by each party hereto. 

8.10 Waiver 
The parties agree that each requirement, duty and obligation set forth herein is 
substantial and important to the formation of this Agreement, and therefore, is a material 
term hereof. Any party's failure to enforce any provision of this Agreement shall not be 
deemed a waiver of such provision or modification of this Agreement. A waiver of any 
breach of a provision of this Agreement shall not be deemed a waiver of any subsequent 
breach, and shall not be construed to be a modification of the terms of this Agreement. 
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Each party shall comply with all applicable federal and state laws, codes, rules and 
regulations in performing its duties, responsibilities and obligations pursuant to this 
Agreement. 

8.12 Severability 
In any case anyone or more of the provisions contained in this Agreement shall for any 
reason be held to be invalid, illegal, unlawful, unenforceable or void in any respect, the 
invalidity, illegality, urlenforceability, unlawful or void nature of that provision shall not 

.. affect any other provision, and this Agreement shall be considered as if such invalid, 
illegal, unlawfu:l, un.enforceable or void provision had never been included herein. 
Notwithstandihg the foregoing, if the result of the deletion of such provision shall 
materially and adversely affect the rights of a party, such party may elect, at its option, to 
terminate this Agreement in its entirety. 

8.13· Notice 
. When any of the parties desires to give notice to each other, such notice must be in 

writing, sent by U.S. Mail, postage prepaid, addressed to the party for whom it is intended 
at the place last specified; the place for giving notice shall remain such until it is changes 
by written notice in compliance with the provisions of this paragraph. For the present, the 
parties designate the following as the respective places for giving notice: 

To FLVS: 

With a Copy to: 

To Customer: 

8.14 Authority 

Florida Virtual School 
2145 Metrocenter Blvd. 
Suite 100 
Orlando, FL 32835 

Mr. Ronald Blocker, President and CEO 
2145 Metrocenter Blvd. 
Suite 100 
Orlando, FL 32835 

Superintendent of Schools 

Each person signing this Agreement on behalf of either party individually warrants that 
he or she has full legal power to execute this Agreement on behalf of the party for whom 
he or she is signing, and to bind and obligate such part with respect to all provisions 
contained in this Agreement. 
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There is no third-party beneficiaries created or entitled by this agreement, and only the 
specific parties hereto shall have any rights or standing to enforce this agreement or any 
provision thereof. 

8.16 No Partnership or Joint Venture 
It is understood and agreed that nothing contained in this Agreement shall be deemed or 
construed as creating a partnership or joint venture between the School Board and 
Contractor or any other party, or cause either party to be responsible in any way for the 
debts and obligations of the other party. 
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The Components, which are the subject of the FlVS Franchise Agreement, including FlVS Course 
Content, Third Party Components, FlVS Virtual School Administrator, Registration, Student 
Information System, and the learning Management System granted to Customer and the fees 
payable to FlVS hereunder are as follows: 

The most current version of all FlVS courses available for public release, with the exception of 
those.still in a pilot or BETA phase of development. 

1. Fees ... : ........ . 
This list may lie altered based on any additional course releases or enhancements 
during the year. The Course Catalog may be found at: 
h Up: /I www.flvs.net/S tu dents IPa ges Ifi n d-co u rse. asp x#h i gh sch 00 I. 
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Art in World Cultures 

Astronomy Solar/Galactic 
Early Childhood Education 

Health Science I 
Holocaust 
Philosophy 
Psychology II 
Sociology 

Speech I 
Sports, .Recreation and Entertainment Marketing Management 
World Religions ... ... 

" " "-,' 

FLVS Invoicing Schedule for Billable Enrollments Served: 

July 2016 

November 2016 

March 2017 

Course Discontinuation 

90.00 
90.00 
90.00 
90.00 
90.00 
90.00 
90.00 
90.00 
90.00 
90.00 
90.00 

FLVSreserves the right to discontinue the availability of any course listed herein with reasonable 

notice to the Customer. In so doing, FLVS will assure the students currently in the course are 

permitted to matriculate and complete their course with the current course they are currently 

enrolled in. 

Elementary Course Fees 

See Appendix C for Elementary course offerings. 

Rev 3.10.2016 

-129-

;if-_ 



SCSB 2017-59 (RENEWAL) 

Florida 
VirtualSchool' Florida Virtual School 

Franchise Agreement (USAss) 

APPENDIX B 

This Appendix sets out the terms and conditions pursuant to which the Customer may obtain and 
utilize the Licensed Materials (as defined in the FlVS Franchise Agreement - Terms and 
Conditions). Failure to meet these requirements may result in disciplinary action up to and 
including termination of the Franchise as outline in Appendix D. 

Florida Virtual School Responsibilities 
I} Provide a Franchi3e Operations Manager assigned to support the Customer's district. 
2} Provide access toLMS platform. 
3} Provide contact inforniatibn for Platform Provider. 
4} Provide systems'trairii~g during the 2016 fiscal year for Franchises, inclusive of VSA, lMS, 

Web Collaboration Tool, and other systems utilized for student instruction. 
S} Provide hosting of courses on lMS platform. 
6} Provide course materials to students to be returned to FlVS main office at the conclusion 

of the course, unless deemed disposable and as outlined in Appendix E for Elementary. 
7} Provide course updates. 
&} Provide Student Information Management System (VSA). 
9} Provide Quality Assurance Services inclusive of one Classroom Audit and one Completion 

Audit per instructor, Educatorfootprints reports upon request, and QAtraining. 
10} Provide Academic Integrity Services inclusive of investigation and documentation. 
ll} Provide monthly parent/student survey results. 
12} Provide Annual District Satisfaction Report. 
13} Provide Instructor Training for all new course releases. 
14} Provide new InstructorTraining. 
IS} Provide a year-end evaluation of the program. 
16} Provide Franchise ManagementTraining. 
17} Provide syllabus documents for AP courses for use in AP audit process. 
18} Provide co-branded digital flyer, which is designed and sent to your Franchise for 

distribution three (3) times a year (August, January, and May)". 
19} Provide co-branded digital poster, which is designed and sent to you Franchise for 

distribution once per year". 
20} Provide access to FlVS video course tours. 
21} Provide the Salesforce platform to access QA documents and submit concern resolutions. 

*AII messaging will be pre-determined and at the discretion of FLVS based on time afyear. 
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The Customer is Responsible for the Following Items: 
1) Schedule a meeting with representatives of FLVS and the Superintendent or his/her 

designee in March, April, May, or June, prior to the implementation of this Agreement. Said 
meeting is for the purpose of ensuring a correct and quality implementation of the 
Franchise program and must occur before the Franchise contract will be renewed for the 
folloWing school year. 

2) Provide FLVS seven (7) days written notice of any meeting of Customer's school board to 

discuss and/or consider action regarding FLVS, this Agreement, orthe terms thereof. 
3) Return this signed contract by July 30, 2016. 
4) 'Prpvide payment as specified in contract. 

S) Provide a point of contact for FLVS at the district level and at the Franchise leadership 
level. ' ;', c' " 

6) Adhere to all branding policies as outlined in the FLVS Marketing and Communications 
Franchise Policy Guide. Link to Policy: https:/lflvs,force,com/franchise/OOP5000000RJ2EK 

7) Use the FLVS Learning Management System and Student Information System. 

8) Complete course list three (3) weeks prior to delivery date. 
9) Report oniy Florida Virtual School courses within the Franchise. 
10) All student transfers must be approved and processed by Florida Virtual School. 
11] Abide by the Academic Integrity policies established by FLVS. 
12) Customer will provide accurate rosters of teachers, including contact information and 

subjects they teach, at the following intervals: July 1st and December 1st. Keep FLVS updated 
with new hires and departures. 

13) Require that all teachers have completed new teacher training before being placed with 

students. 
14) Require all teachers of new or reversion courses complete training on the new course 

within two (2) weeks of training being made available. 
15) Require that no student shall be completed in a course without havingtaken the final 

segment exams or without documented adherence to local district policy. 
16) Require that all teacher and student email communications be maintained within the 

LMS. 
17) Provide certified teachers in the subject they are teaching or teachers who possess a 

statement of eligibility. Provide certification number in VSAaccount. 
18) Acknowledge sole responsibility for compliance with College Board AP Audit. If Franchise 

AP courses are not authorized, courses may not be offered with the APlabel. 
19) Participate in end·of·year Franchise evaluations. 
20) Participate in Annual Franchise ManagementTraining. 
2l) Employ a Franchise leader whose primary duty is to supervise, monitor, and evaluate the 

Franchise teachers and its program. 
22) Provide FLVS with End of Course (EOC), AP, and FSA summary and demographic data for 

FLVS courses upon request. 
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23) Implement teacher Memorandum of Agreement provided by FLVS as Appendix D, and 
submit signature page to FLVS by October 1, 2016 or within 30 days of employment. 

24) Achieve an 85% or better satisfaction rating or higher as measured by Annual Customer 
Satisfaction Surveys as reviewed by FLVS's external vendor. 

25) All public records requests received regarding this Franchise Agreement or any services 
provided thereunder must be provided to Florida Virtual School within 24 hours of the 
receipt by the customer. 

26) The Franchise will apply appropriate corrective or disciplinary action to any teachers 
providing services pursuant to this Agreement that FLVS identifies as failing to properly 
delilie{the curriculum. 

27) Provide high~resolutjon vector logo to FLVS by July 30, 2016. 
28) Use tagline "Power~d b'y Flvs" when specifically promoting FLVS courses. 
29) Encourage instructors and staff to attend FLVS Professional Development offerings and 

award professional development in service points upon completion. 
30) Utilize the Salesforce application to access QA documents and submit concern resolutions. 
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This Appendix sets out the terms and conditions pursuant to which the Customer may obtain 
and utilize K·5 Elementary courses. 

1. FL VS Responsibilities 
FLVS agrees to provide the following to the school district: 

a) Access to Courses: A license for Authorized Users to access the courses, which are 
hosted by Connections on Connexus® or any Education Management System 
("EMS") maintairled by Connections. Courses may be added or deleted from the 
Course List Upon the mutual agreement of the parties. In addition, Connections 
may determine in its sole. discretion not to continue to offer a course, and in such 
event, Connections shall notify FLVS promptly upon making such determination, 
but in no event later than the end of an academic year with regard to future 
academic years. 

b) Access to Materials: A license to use all required materials in either electronic or 
print format, as the case may be, including textbooks, curricular materials, and 
ancillary materials such as workbooks, texts, and other materials ("Materials"). 
Materials available electronically and in print format will be provided in 
electronic format. The use of the Materials shall be made expressly subject to 
Connections' Educational Materials and Hardware Policy, located at: 
http://www . eo n n eeti 0 ns I earn i n g. eo m/ co n n eet ion s-I ea rn i n g/ ed u e atio n a 1-
materia Is-and-hardwa re-poliey.aspx. 

Connections shall be responsible for shipping all required Materials and for 
soliciting the return of all re-usable Materials from Authorized Users. Any re­
usable Materials prOVided by Connections will be the exclusive property of 
Connections or its Contractors, and Connections shall have the right to recover 
and re-usable Materials from Authorized Users at the conclusion of each academic 

. year or when the student is no longer enrolled, whichever is sooner. Connections 
may invoice students for any Materials that are not returned, unless prohibited by 
applicable law. 
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Franchise Agreement (USAss) --- c) Access to EMS: 
1. A limited, royalty free, non-transferrable, non-exclusive license for the 

duration of each course to access and use the EMS, including providing 
web-based access to the courses by Authorized Users The use of the EMS 
shall be made expressly subject to the Terms of Use: 
https:((www.connexus.com/public(termsOfUse.html. 

2. Access to the following EMS modules: 

• Gradebook 
• Attendance 
• Message Boards 
• Webmail 
• Stand~rd Reporting 

...• . ':Cci~rse Delivery 

3. Access to in'formation about Student progress, attendance, performance, 
participation, and other metrics through the EMS. 

4. Access to basic Student information stored on the EMS. 
5. Access to standard data/field elements for the Schools to upload additional 

enrollment documents into the EMS, 
6, 24/7 technical support through online help (in the EMS), live phone support 

via Connections Support Services to Authorized Users Monday- Friday 9:00 
AM to 9:00 PM ET, and on-call support all other times, 

d) Professional and Technical SuoportServices: 
1. Access to monthly enrollment reports. 
2. Import of enrollment data provided by Reseller of the School into the EMS. 
3. Tracking of course Materials. 
4. Initial set-up for Students. 
5. . The following support to the Reseller: 

• Eight (8) contiguous hours of face-to-face training at a single location. 
• Online training throughout the academic year available on an as 

needed basis. 
• One-on-one support from the Connections Program Manager. 

6. The following support to Schools: 
• Access to online training series for Teachers and other School 

Administrative Staff. 
• Online orientation ofTeachers and other School AdministrativeStaff. 
• Provide an orientation to Students. 

• Just-In-Time-Help, which provides access to live teaching staff support 
through Connections School Support Help Desk (hours of operation are 
Monday-Friday from 8:30 AM to 6:00 PM ET) and 24 hour access to a 
library of online training and professional development resources. 

Rev 3.10.2016 
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Florida 
":. VirtualSchool Florid~'Virtua I 'school 

__ Franchise Agreement (USAss) 

2. District Responsibilities 

3. 

a) In order to access and utilize courses, School District shall: 

Fees 
a) 

1. Provide Teachers for all courses. 

2 Abide by the Terms and Conditions. 
3. Transmit all necessary enrollment data to FLVS, including contact and 

address information, grade and course selections for each Student, as 
specified in the enrollment template. 

4. Ensure Student access to the internet and a computer meeting the 
specifications at: 
http :((www.connectionslearning.co m (co nne ctl 0 ns­

lea rn i ng(tech nol ogy(home. aspx 
.:Internet access must provide sufficient bandwidth to effectively access and 

use the cOlfrses and other features of Connexus®. 
5. Grant Connections permission to contact Authorized Users to recover 

Materials. 
6. Pursuant to a signed, written agreement, comply and assure compliance by 

the Authorized Users with the following: 
• Terms of Use: https:l!www.connexus.com(public(termsOfUse.html 

• Connections' Educational Materials and Hardware Policy: 
http:((www.connectlonslearnlng.com(connectlons-
lea rn I n g( e d u cation a I-m ate rl a I s-a n d-h a rdwa re-po I I cy. asp x.. 

7. Make Teachers and Administrative Staff available for all necessary training. 

School District agrees to pay FLVS for Licenses to course enrollments (as defined 
. herein) based onthe following: 

1. For each core course grouping (I.e. includes both A and B semesters courses 
for a total of one (1) credit) identified as such on Exhibit A ("Core Course") 
licensed School District shall pay FLVS $350. 

2 For each elective course identified as such on Exhibit A ("Elective Course") 
licensed School District shall pat FLVS $150. 

3. For each premium elective course identified as such on Exhibit A ("Premium 

Elective Course") licensed School District shall payFLVS $175. 

b) "Course Enrollment" shall be defined as a single Student taking a single course or 

a course grouping, as defined above, during a specified period. 

Rev 3.10.2016 
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Florida 
'VirtualSchool Florida Virtual School 

Franchise Agreement (USAss) 

c) 

d) 

e) 

"Student Enrollment" shall be defined as a single full-time Student taking up to 
14.5 semester courses during an academic year. 

If a Student withdraws from a course enrollment and such withdrawal occurs 
during the first thirty {3~) days of the effective date of the License, the School 
District shall pay FLVS: 
1 $50 for each Core Course (other than Kindergarten Language Arts for which 

the full price will be payable due to the cost to Connections of such course). 
2 $25 for each Elective Course and for each Premium Elective Course. If a 

Student withdraws from a Student Enrollment and such withdrawal occurs 
.. during the fjrstthirty (3D) days of the effective date ofthe License, the School 

District ·shall pay FLVS $100 for each such Student Enrollment. Any amounts 
previously paid to FLVS in excess of the amount specified to be paid upon 
such withdrawal, if any, shall be refunded to the School District within thirty 
{3~) days of FLVS being notified of the withdrawal by a Student. 

Required face-to-face training provided b'l FLVS shall be at the following rates: 
1 $4500 for a multi-Teacher training session for up to eight (8) Teachers and 

$1500 for each additional Teacher, or if there are less than three (3) 
Teachers, than a per Teacher fee of $1500. Training fees include all FLVS 

expenses. Training fees will be invoices monthly beginning July 1st for any 
new Teacher on-boarded since the preceding invoice, and payment is to be 
made within thirty (3D) days of the date of the invoice. 

Rev 3.10.2016 
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Educational Technology and Online learning K 
Exploratory Spanish 
Physical Education 1 
Physical Education 2 
Physical Education 3 
Physical Education 4 
Physical Education 5 
Sign language K-5 (Children's) 
Discovering Music I 

. Discoirering Music II 
ElementariCliinesel·. 
ElementarY Chinesei I 
Elementary Spanish I 
Elementary Spanish II 
Experiencing Music I 

'" 

Experiencing Music II -

*There is an additional restocking fee of $300. 00. 

SCSB 2017-59 {RENEWAL) 

Florida Virtual School 
Franchise Agreement (USAss) 

K B $150.00 
K B $150.00 
1 B $150.00 
2 B $150.00 
3 B $150.00 
4 B $150.00 
5 B $150.00 
K-5 B $150.00 
3-5 C $175.00 
3-5 C $175.00 
3-5 C $175.00 
3-5 C $175.00 
1-5 C $175.00 
1-5 C $175.00 
K C $175.00 
K C $175.00 

Rev 3.10.2016 
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Florida 
VirtualSchool 

FLVS Mission: 

APPENDIX 0 

Florida Virtual School 
Franchise Agreement (USAss) 

To deliver a high quality, technology-based education that provides the skills and knowledge 
Students need for success. . 

FLVS Vision.; 
To transform education worldwide, one Student at time. 

FLVS Values: 
• Student Focu's ' 

• Innovation 
• Integrity 
• P3ssion 
• Communication 

FLVS Commitment: 
The Student is 3t the center of every decision we make. 

FLVS Franchise Policy Guide: 
Communication and interaction are at the heart of our success. Research continues to show that 
Student-Teacher interaction is the key to a successful educational experience. Frequent Student­
Teacher communication in the virtual learning environment requires commitment above and 
beyond the traditional work day by staff, as communication is the critical element to the success 
of the prog,am. Florida Vii"tual School's evaluation consistently shows overwhelming need and 
appreciation for the frequent communication that is occurring between staff and Students. 
Voice-to-voice communication and email are considered essential and are expected on a regular 
basis. Teachers are expected to perform Discussion Based Assessments as scheduled and 
additional as needed. 

Academic Integrity: 
Academic Integrity, along with hiring the best and brightest instructional staff, is one of the core 
values at FLVS. It is one ofthe most important things we do as a learning organization. Done well, 
Students will make decisions based on values that will prepare them as productive, meaningful, 
and ethical citizens. All Franchise teachers will comply with the FLVS Academic Integrity policies 
and procedures, which can be found at: 

http://www.flvs.net/a reas/flvscourses/Docu ments/Aca dem icl ntegrity. pdf 

Rev 3.10.2016 
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VirtualSchool 

Welcome Phone Call: 

/--~ 

Florida Virtual School 
Franchise Agreement (USAss) 

Prior to being granted access to their online course, students must have a Welcome Phone Call 
conversation with their instructors. During the initial Welcome Call, instructors will ask for a 
preferred method of contact. Instructors will make note of the preferred method and 
communicate student progress according what parent's request. 

Grading Student Work: 
1 A major component of proper communication is returning student work in a timely manner. 

It is the Florida Virtual School's policy that all communication be returned within 24 hours. 
Responding within 24 hours does not have to include the grading of all work that was 
submitted the previous day. It is the responsibility of the instructor to inform students 
about the expected turnaround time on grading work that has been submitted. All work 
should be graded within 48 hours of submission. 

2. Florida Virtual School uses the state adopted grading scale. Per Florida Statute 232.2463 
High School Grading System: 
a) Grade A equals 90% through 100%. 
b) Grade B equals 80% through 89%. 
c) Grade C equals 70% through 79%. 
d) Grade D equals 60% through 69%. 
e) Grade F equals 0% through 59%. 
f) W - Student withdrawn during grace period. No credit awarded. 
g) WF - Student withdraws past grace period with a failing grade at the time of 

withdrawal. No credit awarded. 
h) WP - Student withdraws past grace period with a passing grade at the time of 

withdrawal. No credit awarded. 
i) P - Indicates that credit was awarded based on the student passing a .state­

administered End of Course (EOC) assessment instead of completed 100% of the 
course materials. Florida refers to this as a Credit Acceleration Program (CAP) 
credit. However, Florida has instituted EOC exams for select courses. A final grade 
issued by FLVS in one of the EOC exam courses may be interpreted differently 
based on district policies in effect at the time of enrollment and/or completion, 
and specific requirements per Florida Statute. 

Each Florida School District reserves the right to input FLVS statuses into their county transcript 
system based on their specific student progression plan and/or reporting capabilities. 

Rev 3.10.2016 
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Florida 
VirtualSchool 

Final Exam Policy: 

Florida Virtual School 
Franchise Agreement (USAss) 

The purpose of the final exam is to assist in validating that Students have demonstrated mastery 

of key course concepts and standards. The final exam, unto itself, is not the sole determiner of 
Student achievement; however, students are required to take a final exam in all FLVS courses. 

For Courses with state required EOC exams, Franchise may act in accordance with local district 

policy. 

In order to maintain the integrity of all FLVS grades, instructors may choose to facilitate random 

oral assessments and/or face-to-face exams. 

Minimum Length of Courses: 
To ensure that Students are mastering content within their courses, it is important to remember 
that the 14-day minimum learning experience for all half-credit courses and a 28-day minimum 
for all full credit courses remains in effect. In order for Students to successfully complete a skill­

based course with specific course requirements, such as a time component (i.e. workout logs in 
Personal Fitness), a longer minimum learning experience may be required. 

As noted in the statement above, skill-based courses with a time component require a longer 
minimum stay. PE courses fall into that category. 

Personal Fitness (PF): 
Fitness Lifestyle Design (FLD): 
Health Opportunities in Physical Education (HOPE): 

Documentation of Student Work: 

21 Days 
24 Days 

21 Days 

All Student assessment records should be kept in the FLVS course management system. 
Primarily, Student work will be completed within the course management system. Keep digital 
documentation of any Student assessments given by phone or in the chat room. Create a system 
for storing work that would be logical to anyone. Record the assessment grade and comments 
in the LMS. All email communication with Students must be maintained within the LMS. 

Rev 3.10.2016 
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Florida Virtual School 
Franchise Agreement (USAss) 

As a Franchise Teacher, I have read and agree to abide by all FLVS Instructional Polices as found 

at: https:/Iflvs,force,com/franchise/OOPSOOOOOOYAnzs 

Teacher Name Certification Areas 

Teacher Signature Date 

Franchise Leader Date 

Please submit this form to the Franchise Manager within ten (lO) business days of Teacher 

employment with your Franchise school. 

Rev 3.10.2016 
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Florida .. 
VirtualScho61 Florida Virtual School 

Franchise Agreement (USAss) 

APPENDIX E 
Steps for Enforcement 

In order to ensure that its products and services are properly presented, FLVS reserves the right 
to review both the individual and overall performance of the Franchise. Based on defined 
expectations for performance and policy/procedure alignment, FLVS will notify the Franchise 
r~presentative of any discrepancies so that the representative may take immediate action to 
correct the issue(s). FLVS may assist in providing additional tools and/or training at the expense 
of the Franchise. Should the discrepancies continue, either with or without remediation, FLVS 
reserves the rightto have a non-performing individual removed from the Franchise program 
and/or terminate the Agreement with the Franchise. 

Step One: Verbal Warning 
1. Memo to file summarizing discussion. 
2. Fr;mchise may file a written document outlining an opposing view with FLVS Franchise 

Manger, Director and Chief. 
3. Verbal communication with Franchise Manager to identify deficiencies with a plan for 

correction of identified deficiencies to bring Franchise back into compliance within seven 
(7) business days. 

4. If deficiency is not corrected within seven (7) business days with the Franchise back in 
compliance of the Franchise contract, parties involved will attend mandatory training with 
costs being incurred by the Franchise, and/or be levied penalties and fines. 

Step Two: Probation 
1. Should the discrepancies continue, FLVS will place the Franchise on probation for no longer 

than one year. 

Rev 3.10.2016 
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TO: 

FROM: 

THRU: 

DATE: 

RE: 

SUWANNEE COUNTY SCHOOL DISTRICT 

•• 702 .- 2~ Street, NW • Live Oak, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.fl.us 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

"Suwannee County School District will be a system of excellence 
ensuring all students are prepared for personal success. 1/ 

JERRY TAYLOR 
DISTRICT J 

CATHERINE CASON 
DISTRICT 2 

JULIE ULMER 
DISTRICT 3 

EDDASILVA 
DISTRlCT4 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DIETZEN, ill 
BOARD AITORNEY 

MEMORANDUM 

"J{h~~ 
Jerry A. Scarborough, Superintendent of Schools f/t1' . 
Janene Fitzpatrick, Assistant Superintendent ofInstructi~4 
Vickie Music DePratter, Chief Financial Officer 1r1rD 
June 13-; 2m6 

• .Agenda Item for theJune 28,20 16, Regular BoardMeeting ... 

RECOMMENDATION: 

The Superintendent reconunends approval of the following Memorandum of Understanding: 

2017-60 Memerandum of Understanding {MOU} between the Suwannee 
County School Board and Florida Virtual School (FLVS) fOr the 
2016-2017 school year. (RENEWAL) 

BACKGROUND; 

This MOU is to form a relationship between the SchoollDistrict and FL VS with the intent to 
ensure innovative learning solutions for aU students within the Virtual LearningLab (VLL). 
FL vs. will invoice the school district for each billable enrollment at $325.00. per each half 
credit completion. This will be paid out of the general fund. 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -144-
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Virtual learning lab 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

FLORIDA VIRTUAL SCHOOL 
AND 

Suwannee County School Board 

This 2016-2017 MEMORANDUM OF UNDERSTANDING (MOU) is hereby made and entered into by and between 
the Suwannee County School Board , hereinafter referred to as School 0 r 
District, and FLORIDA VIRTUAL SCHOOL, hereinafter referred to asFLVS, 

A. PURPOSE: 
The purpose of this MOU is to form a relationship between the School/District and FLVS with the iotent to 
ensur"iirrio\'ative learning solutions for all students within the Virtual Learning Lab (VLL), A Virtual Learning 
Lab (VLL) is a school whereby students are working on FLVS coursers} taught by FLVS instructor(s} at a school 
with a facilitator. FLVS's goal is to provide the necessary teachers for each VLL commencing on the School's 
preferred start date. To accommodate your preferred state date and hire the necessary teachers, the School 
principal and/or authorized district representative is required to sign this MOU no later than seven days 
after document is received so that both parties are in agreement ofthis commitment. 

B, FLVS is responsible for: ._ .......... _ ..... __ ..................... _.... • .. .......... • ......... . 
1. Training for the VLL school facilitator. 
2. Training for the School Counselor(s}. 
3. A registration process specifically designed for VLLstudents. 
4. Ongoing support from an FLVS instructor and/or a Blended LearningSpecialist. 
S. Highly·qualified, state-certified instructors. 
6. Invoicing for successfully completed enrollments. 
7. Providing data required for FTE reporting by district (as permitted by the FDLE). 

c. School/District is responsible for providing: 
1. Selecting academically appropriate courses by benchmark dates as stated above and within the 

enrollment period: 

• Fall: May 31 to September 1 
• Spring: November 15 to January 31 
• Summer: April 1 to June 1 

2. Provide FLVS a complete student information roster with the minimum data requirements (last 
name, first name, date of birth and grade level). Non compliance will result in FTE reported by FLVS. 

3. Accurate request 'for reservation to secure courses. . • . . . ... . 

4. Virtual Learning Lab facilitator to monitor students - does not have to be a certified instructor. 
5. Computer access and other minimum technology required as listed on the FLVS website for the 

students to take the courses at school. This includes computer access 4 to 6 hours each week per 
course. 

6. Two-way long distance communication access for FLVS instructor- student phone calls. 
7. Parent's notification of student's participation in FLVS course. 
8. FTE submission associated with these enrollments. 
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D. Fees: 

FLVS will invoice the school district for each billable enrollment at $325.00 per each half credit completion. 
School district shall pay the bill/invoice in accordance with the Florida Prompt Payment Act. 
1. Billable Enrollments: Any half credit completion issued by FLVS instructor through final grade report 

sent via Virtual School Administrator{VSA}. 
2. Invoice Schedule: District will be invoiced for Y, of the projected completions using the average rate 

of 82% x the total number of classroom assigned or active enrollments after the 30th day. The final 
District billing will be calculated based upon the actual course completions for the semester. The final 
billing amount will be net of amount paid by the district in the first billing. {October l/January 15; 
March l/June 30; July l/August is}. 

3. All fees associated with Advanced Placement and Industry Certification examinations will be the 
responsibility of the school or district reporting the FTE. 

E. FAILURE TO COMPLY WITH THE TERMS OF THIS MOU MAY RESULT IN DENIAL OF FUTURE VLL REQUESTS 
AT THE RATE STATE ABOVE. 

F. IT IS MUTUALLY UNDERSTOOD AND AGREED BY AND BETWEEN THE PARTIESTHAT: 
1. ACADEMIC INTEGRITY IN THE VLL. Each staff member has a stake in ensuring the highest standards 

of academic integrity. Teachers synchronize various aspects of FLVS to ensure the best possible 
experiences for their students. 

Instructors will: 

• Act as a resource for student questions. 

• Submit various assignments into the Turnitin.com database. 
• Cobrdinate any academic integrity issues with the lab facilitator, their Instructional Leader, 

and Academi<; Integrity Support Personnel. 

• Verify student mastery of content through Discussion-Based Assessments and authentic 
assessments. 

• Convey incidents and consequences to the student and facilitator. 

Facilitators will: 

• Provide supervision through close proximity while circulating the lab. 

• Encourage students to seek support from FLVS instructors. 

• Encourage students to seek support from the facilitator. 

• Discourage inappropriate collaboration of students. 
• Ensure students are provided with appropriate equipment and that equipment is not shared 

by students who are actively working in the same FLVS coursework. 

• Require that students protect their password information and coursework. 

• Protect students' user names, passwords, and other private information. 

• Adjust seating arrangements to help promote students' integrity. 

• Communicate with the student, FLVS Instructor and Academic Integrity Investigator with 
regard to concerns and consequences. 
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2. MODIFICATION: Modifications to this Agreement shall be made by mutual consent of the parties, by 

the issuance of a written modification, signed and dated by authorized officials, prior to any changed 
being performed. 

3. PARTICIPATION IN SIMILAR ACTIVITIES: This Agreement in no way restricts FLVS or School or District 
from participating in similar activities with other public or private agencies, organizations, and 
individuals. 

4. PRINCIPAL CONTACTS: Contact your District Relations Manager (DRM) with questions concerning this 
agreement. The principal contacts for this instrument are: 

School or District FLVS 
Authorized Official: Authorized Official: 

Jerry A. Scarborough 
X Suwannee County School Boa~ 

702 2nd Street, NW 

5. COMPLIANCE: hll~aRil!hgreIe to3;feOB~und by applicable state and federal rules governing Equal 
Employment Opportunity, Non-Discrimination and Immigration. 

6. COMMENCEMENT/EXPIRATION DATE: This Agreement is executed as of the date of last signature 
and is effective through 6/30/2017 at which time it will expire unless extended. 

7. L1ABILITES: It is understood that neither part to this Memorandum of Understanding is the agent of 
the other and neither is liable for the wrongful acts or negligence of the other. Each party shall be 
responsible for its negligent acts or omissions and those of its officers, employees, agents or students 
(if applicable), however caused, to the extent allowed by their respective state laws. 

8. THE PARTIES ACKNOWLEDGE THAT NEITHER PARTY MAKES A WARRANTY OF ANY KIND, EXPRESSED 
OR IMPLIED, INCLUDING WARRANTIES OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR 
PUPRPOSE. 

IN WITNESS WHEREOF, the parties hereto have executed this agreement as of the last written date below. 

FOR: School or District: 

Date: _____ _ 

For: Florida Virtual School: 

Date: ______ _ 

Chairperson. Suwannee County School Board 

Name and Title Jerry A. Scarborough 
Superintendent of Schools 

Name and Title 

"Approved as to Form and Sufficiency 
By ________________ __ 

Leonard J. Dietzen, ill 

Rumberger, Kirk & Caldwell, P.A. 
Suwannee School Board Attoth!y"-



SUWANNEE COUNTY SCHOOL DISTRICT 

702 - 2nd Street, NW • Live Oak, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.fl.us 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

"Suwannee County School District will be a system of excellence 
ensuring all students are prepared for personal success. " 

MEMORANDUM 

TO: Jerry A. Scarborough, Superintendent QfSchools 

JERRY TAYLOR 
DISTRICT 1 

CATHERINE CASON 
DISTRICT 2 

JULIE ULMER 
DISTRICT 3 

ED DA SILVA 
DISTRICT 4 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DIETZEN, ill 
BOARD A'ITORNEY 

FROM: Janene Fitzpatrick, Assistant Superintendent OfInstructi04 

THRU: Vickie Music DePratter, Chief Financial Officer L{l>fJgt....---/ 

DATE: June 13,2016 

RE: . Agenda Item for June 28,2016, RegtilarBoard Meeting· 

RECOMMENDATION: 

The Superintendent recommends approval of the following contract for the 20t6-
2017 school year. 

#2017"61 Fuel Education Contract between the Suwannee County School Board 
and K12F1orida LLC. (RENEWAL) 

BACKGROUND: 

This agreement is between the SchoollDistrict and Fuel Education to provide a 
virtual instruction option to Suwannee Virtual School students that previously were 
enrolled in K12 through My District Virtual School. Fuel Ed will invoice the 
school district for each billable enrollment per the fee schedule attached. 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -148-
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fueleducation
rM 

the new power of learning 

This Online Educational Products and Services Order (this "Orden, dated as of July 1, 2016 (the "Order Effective 
Date"), is between Suwannee County Schools, 702 2ND ST NW, LIVE OAK, FL 32064 ("Customer") and K12 
Florida LLC ("K12"), 2300 Corporate Park Drive Herndon, VA 20171. This Order incorporates and is in all respects 
subject to the K12 Online Educational Products and Services Agreement Terms (the "Tenns") attached as 
Attachment B on the date that this Order bears the signatures of both Customer and K12. All capitalized terms that 
am not defined in this Order wili have the moanings assigned to those terms in the Terms. I am authorized by 
Customer to enter into this Order for the products, services and licenses indicated herein, at the prices set forth 
below and pursuant to the Tenns. 

Accepted by Customer: 
Chairperson, Suwannee County School Board 

-.-:=::-x ____ (Signature) _______ (Date) 
Jerry A_ 

~S:.:c::a::r:.::b:.::o:.::r-=o-=u"_gh=_ __ (Print Name) sup erin t enden.t __ (Title) "Approved as to Form and Sufficiency 

Accepted by K12: 

_______ (Signature) _______ ,(Date) 

__ ~ _____ ,(Print Name) _______ (Title) 

By ________ __ 

Leonard J. Dietzen, ill 

Rumberger, Kirk & Caldwell, P.A. 
Suwannee School Board Attorney" 

1. "Period: July 1, 2016 through June 30, 2017 and is not eligible for a renewal period. 
2. Territory: Suwannee County Schools, FL 
3. For the Services and/or Products provided under this Order, Customer shall pay to K12 and/or its Affiliates 

the following Fees: 

FTS Comprehensive K-8 Student K-8 FTS Comprehensive Program for 4 courses per student. 

License (4 Courses) 

K12 Instructor Materials K-8 K12 instructor course materials for six courses in a single grade, K-8. 

FTS Comprehensive K-8 Student K-8 FTS Comprehensive Program for 5 courses per student. 

License (5 Courses) 

FTS Comprehensive K-8 Student K-8 FTS Comprehensive Program for 6 courses per student. 

License (6 Courses) 

FTS Comprehensive 9-12 Student 9-12 FTS Comprehensive Program for 4 courses per student 

License (4 Courses) 

K12 Physical Textbooks 9-12 K12 student course materials, physical textbooks 

$1,820.00 

$400.00 

$2,160,00 

$2,500,00 

$1.820,00 

$80.00 
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FTS Comprehensive 9-12 Student 9-12 FTS Comprehensive Program for 5 courses per student. $2,160.00 

License (5 Courses) 

FTS Comprehensive 9-12 Student 9-12 FTS Comprehensive Program for 6 courses per student $2,500.00 

License (6 Courses) 

K12 K-8 Online Course License for a single student In a K12 Standard K-8 year course, Includes content and $340.00 

Enrollment License (Content, hosting. 

Hosting) 

K12 9-12 Dnnne Course License for a single student in a K12 Standard HS semester course. Includes content $170.00 

Enrollment License (Content, and hosting. 

Hosting) 

Training: Weblnar Access to one online synchronous professional development session for up to 35 $750.00 

users in a district. .*Some exceptions may apply due to program selected 

Student Desktop Computer Desktop computers for students. $525.00 

FTS Comprehensive K-8 Student K-8 FTS Comprehensive Program with FuelEd teachers for 4 courses per student. $3,115.00 

LIcense (4 Courses, Instruction) 

FTS Comprehensive K-8 Student K-8 FTS Comprehensive Program with FuelEd teachers for 5 courses per student $3,705.00 

LIcense (5 Courses, Instruction) 

FTS Comprehensive K-8 Student K-8 FTS Comprehensive Program with FuelEd teachers for 6 courses per student. $4,295.00 

License (6 Courses, Instruction) 

t-TS Comprehensive 9-12 Student 9-12 FTS Comprehensive Program with FuelEd teachers for 4 coursei3 per student. $3,115.00 

LIcense (4 Courses, Instruction) 

FTS Comprehensive 9-12 Student 9-12 FTS Comprehensive Program with FuelEd teachers for 5 courses per student $3,705.00 

License (5 Courses, Instruction) 

FTS Comprehensive 9-12 Student 9-12 FTS Comprehensive Progl'am with FuelEd teachers for 6 courses per student. $4,295.00 

LIcense (6 Courses, Instruction) 

K12 9-12 Online Course License for a single student in a K12 Standard HS semester course. Includes conten~ $370.00 

Enrollment Ucense (Content, hosting and Instruction. 

Hosting, Instruction) 

K12 K-8 Online Course License for a single student in a K12 Standard K-8 year course. Includes content, $590.00 

Enrollment License (Content, hosting and instructIon. 

Hosting, Instruction) 

4. Description of Educational Products, Customer ",II be provided the Educational Products specffied in this order. 

FuelEd Online Courses: FuelEd's expansive course catalog covers all core subjects, six wand languages, dozens of electives, and 19 high 
school credit recovery courses. This option enables students and educators to license courses on an individual basis. FuelEd may from time 
to time, in its sale discretion, deliver or olherwise make available to Customer certain updated courseware, which such updates shall also be 
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subject to all of the Terms, Customer acknowledges and agrees that certain courseware and updates thereto may be designed to utilize 
separate textbock products or cOUrse materials and Customer shall be responsible for procuring such materials, A complete list of required 
materials may be accessed at http://www.getfueled.com/required-materials 

K12 Courses {Full·Time, Part·Time, and Individual!: K12 courses include the below components, 

Courses: An enrollment portal into which Customer will enroll its studenls in the Territory into avaitable K12 courses including Language 
Arts/English, Math, Science, History, Art, Music, available World Languages and, for grades 910 12, electives, Customer is responsible for 
determining the proper placement of studenls in appropriate courses, Within two (2) weeks follOwing FuelEd's receipt of a completed account 
set·up form from Customer, FuelEd will pro~de acaess for Customer to enroll its studenls, 

Hosfinq Services: A Leaming Management System (LMS) or 'FuelEd Hosting Services' for the delivery of FuelEd courses and access to a 
synchronous collaboration tool and system generated reports on academic performance, attendance and progress. 

Malerials: Instructional text or e-books, supplies and teaching tools (collectively, 'Materials") for K-8 studenls, Materials for Customers 
teachers and High School studenls are ordered separately, A complete list of required materials may be accessed at 
http://www.getfueled.com/required-materials. FuelEd will reclaim durable Materials by informing Customer andlor ils studenls which Materials 
need to be returned and providing pre-paid retum shipping labels, FuelEd Materials are intended solely for the use of the teachers and the 
students enrolled in FuelEd courses to whom FuelEd provides the Materials, Customer shall not transfer or resell the Materials to any other 
person. If a replacement component is required or a durable Material is not returned, the Customer will be invoiced for the component or 
Materials (plus shipping, if applicable). Customer will pro~de FuelEd with reasonable assistance in obtaining durable Materials from students 
and their parenls. 

5. Description ofSelVlces, 

Instructional Services: Customer will be provided licensed teachers for instruction to enrolled studenls for selected DOurses, 

FuelEd Hosting Solution: The set-up, configuration and hosting ofthe applicable oourseware forthe delivery 01 FuelEd courses, solely for the 
prOVision of educational services to its students in the Territory enrolled in Customers educational programs, 

6.' Bilti.!1g Terms. 

FuelEd Course Terms: FuelEd provides a 14-day grace period for studenls who enroil. If a stUdent withdraws within 14 days from when the 
student enrolls, FuelEd will refund 50% of the course fees but only if this withdrawal was received in writing by FuelEd by fax or email before 
the grace period ended, Enrollments under the subscription license model will be invoiced on a monthly basis 

K12 Course Terms: Special course material fee applies to lab sciences, advanced placement and technology courses, A complete list of 
required materials may be accessed at http://www,getflleled.comfrequired-materials. 

K12 Full-time School Comprehensive Program: K12 will invoice Customer for the componenls of the program as follows: (a) courses and 
educationaJ tools and services will be billed quarterly with Invoices payable In accordance with the Terms; (b) materials will be invoiced upon 
shipment For course enrollments, Customer will only be invoiced for students enrolled by Customer. 

Materials costs are refunded 100% if the student is withdrawn within 10 days of order placement, or 50% It the student is withdrawn between the 
11th and 30th day. There Is no refund or credit on materials for withdraws occurring after 30 days, Fees will not be charged for a student for any 
month following notice to K12 of the studenfs withdrawal from the courSe, No otherrefunds, credits or cancellations are allowed, 

7, Public Records, 

For all contractors as se!forth in Section 119,0701, Florida Statutes (2016) see Attachment C which is incorporated by reference herein, 

8, Sovereign Immunity 

Nothing contained in this Order or Terms shall be interpreted or construed to mean that the Customer waives its common law sovereign immunity 
or the limits of liability set forth in Florida statutes, 

9, Governing Law and Venue 

This Order and Terms will be govemed by and construed in accordance with the laws of the state of Florida, In the event of any litigation arising 
from this Order, the parties agree that the exclusive state court forum for said litigation shall be in Suwannee County, in the court of appropriate 
jurisdiction, 

The parties hereby knowingly, voluntarily and intentionally waive any right it may have to a trial by jury with respect to any lingation related to or 
arising out of, under, or in conjunction with this Order, 
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ATTACHMENT A 

This Attachment Is fully incorporated Into the terms and condJHons of the Online Educational Products and Services Order ("Order") to which it is attached and the 
K12 Online Educational Products and Services Agreement Terms {the "Termsj that are incorporated into said Order. II modifies certain provisions found in the 
Order and Terms, as noted below. WHERE THERE IS A CONFLICT BETWEEN THE ORDER, THE TERMS, AND THIS ADDENDUM, THIS ADDENDUM SHALL 
CONTROL, 

Note: This Attachment is only applicable to products and services ordered under the Florida Virtual Instruction Program. 

Section 1: Florida VIP Program Requirements 

The following Florida Virtuallnstructlon Program requirements noted in §1002.45 of the Florida StaMes shall be added to the K12 Online Educational Products 
and Services Agreement Terms (the "Terms·). 

a) Contract Requirements 

Contracts between Florida school boards and an Approved Virtual Instruction Provider require certain provisions to be Included (see, § 1002.45 (4) F. S.) 

Requirement Text K12 Response Statute Reference 
Curriculum Plan 'Set forth a detailed K12 has posted a detailed curriculum plan In compliance this this § 1002.45 (4)(a) F. S. 

curriculum plan ~at requirement at fue following URL: 
illustrates how sbldents will h!tQ:l!www. k 12.com/contentldam/k 12/sites/defaultlftles/!;1df/K 12-
be provided services and be Florida-LLC-Disclosure-Reguirements-092915.!;1df 
measured for atta.inment of 
proficiency in ~e Next K12 agrees to Implement this plan In accordance with the 
Generation Sunshine State requirements of the Florida VIP program. 
Standards fur each grade 
Jevel and subject. • 

Graduation Plan 'Provide a method for K12 provides a percentago grade to the Customer and the § 1002.45 (4)(b) F. S. 
determining that a sbJdent customer can use these percentage grades within their Q\MJ 

has satisfied the system, K12 does not assign letter grades. Customer's -school 
requirements fur graduaUon board can use such Information to determine if a student has met 
in s. 1002.3105(5), such requirements, in accordance with Florida law and 
s.1003.4281, or Customer's School Board's policies. 
s. 1003.4282 if the contra~ 
is for the provis!on of a full-
time vir1ual instruction 
program to students in 
orades 9 ~rough 12.-

Conflict Resolution ·Specify a method for DISPUTE RESOLUTION: Tha parties agree that ~ey will uso § 1002.45 (4)(c) F. S. 
resolving confficls among their best efforts to setHe any and all disputes arising out of, 
the parties,' under or in connection with this Agreernen~ including without 

limitation the validity, Interpretation, performance and breach 
hereof, prior to Initiating any legal proceeding, whether judicial 
or administrative in nature. The. efforts shall be primanly 
between the-Executive Vice President of-Operations for K12 and 
the Superintendent 'of the Custom'er' . or their respective 
designees. The laws of the Stale of Florida, without regard to lis 
conflict of laws provisions, will govern all disputes arising out of 
or related to this Agreemen~ including the validity, enforceab1llty 
or construction thereof. Ead! party submits to the jurisdiction of 
the state and federal courts located in the State of Florida for 
purposes of any action, suit or proceeding arising out of or 
related to this Agreement and agrees not to plead or claim thai 
any action, suit or proceeding arising out of or related to this 
Agreement that is brought in sud! oourts has been brought in an 
Inconvenient forum. 

Termination ~Specify authorized reasons NOTICE OF NON· RENEWAL: The penod of ~is Agreement is § 1002.45 (4)(d) F. S. 
for termination of the as specified in the Order rPeriod"). Following the Subscription 
contract· Period, this Agreement will automatically extend for successive 

addHion~ Subscription Penods of one (1) year (each such penod 
a "Renewal Period"), unless (a) either party provides the other 
with writtsn notice of non-renewal at least six (6) months before 
the expiration of the then-ctJrrenl Subscription Period or 
Ran.wal Peliod (as applicable); (b) ~. Agreement is sooner 
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terminated under the section labeled Termination; or (e) the 
Customer (as defined In the Order) provides K12 with written 
notice of non-renewal as set forth under the section of Ihese K12 
Online Educational Products and Services Agreement Terms 
labeled Price And Payment 

TERMINATION FOR CAUSE: Eilher party may 'mninat, Ihis 
Agreement at any time with ninety (90) days' prior written notice 
to the other party for cause. Termination for cause may be used 
IT a party breaches any material term or fails 10 fulfill any 
representation, warranty, or material condition, term, provision 
or obligation contained In this Agreement and fails to cure within 
thirty (30) days of such notice from the terminating party. Upon 
termination, the non-breaching party shall be entitled to seek any 
remedies to which it shall be entitled at law or In equity. If any 
change in applicable law tile! is enacted after the date hereof 
cou!d reasonably be expected to have a materia! adverse effect 
on the abil!ty of any party to carry out its obligations under this 
Agreemen~ such party, upon written notice to the other party 
may request renegotiation of this Agreement. Such renegotiation 
shall be undertaken in good faith. If !he parties are unable to 
renegotiate and agree upon revised terms within 120 days of 
such notice of renegotiation, then this Agreement shall be 
terminated effective at the end of the school year in which such 
notice was given. Termination of this Agreement does not relieve 
Customer of any obligations for payments outstanding to K12 as 
of 1I1e date of termination and does nol relieve ei1l1er party of any 
obligations that continue upon termination. 

TERMINATION DUE TO ANNUAL FEE INCREASE: K12 
[(';lams 1119 right to change the prices set forth in any Order no 
more often than once per Renewa! Period Of any). K12 will 
provide written notice of any price increase to Customer at least 
nin.~ (90) days' prior to Ihe slart of Ihe Renewal Period (if any) 
for which it would be applicable. Customer may, in Its sole 
discretion, terminate the Agreement within thirty (30) days of 
such notice. Such termination will be effective at the end of the 
then-current Period or Renewal Period (if any). 

Financial Responsibility "Require the approved K12 shall be responsible for all debts for the Customer's virllJal § 1002.45 (4)(,) F. S. 
Upon Termination provider to be responsible instruction program that arise out of K12's performance of this 

for all debts of the virtual contract If the contract is not renewed or is terminated. This does 
Instruction program if the not excuse the Customer from paying any obligations incurred 
contract is not renewed or is resulting from its obfrgations under this contract or from the 

! terminated." payment of any debts incurred under this contract for termination, 
unless such termination Is as provided for under the clause tiUed 
Termination for Cause. 

Compliance Requirement "Require the approved K12 represents af)d~arrants thatitshall complywi,th all statutory § WOW (4)(Q F. S. 
provider 10 comply with all requirem,nts of § 1002.45 F. S. 
requirements oflhis 
sec~orl.· 

b) Provider Requirements 

VlrllJal Instruction Providers must meet certain requirements as provided under Section 2 of § 1002.45 F. S. K12 represents and warrants that il meets all such 
requirements as an Approved Provider under Florida law. These requirements follow below: 

I 

programs, admission 
poUcies, employment 
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Florida Offices, 
Administrative Staff, and 
Teacher Background 
Checks 

Teacher-student Contact 
Infonnation 

Prior Experience 

"locates an administrative 
office or offices In this slate, 
requires ils administrative 
staff to be state residents, 
requires all instrucllonal 
slaff to be Flond,-cerlfied 
teachers under chapter 
1012 and conducts 
background screenings for 
all employees or contracted 
personnel, as required by 
s.1012.32, using slala and 
national criminal history 
records· 
Provides to parents and 
students specific 
infomation posted and 
accessible online that 
includes, but is not limited 
to, lIle following teacher­
parent and teacher-student 
contact infonnation for 
each course: 
a. How to contact the 
instructor via phone, e­
mail, or online messaging 
tools. 
b. How to contact 
technical support via 
phone, e-mail, or online 
messaging tools. 
c. How to contact the 
administration office via 
phone, e-mail, or online 
messaging tools. 
d, Any requirement for 
regular contact with the 
instructor for the course 
and clear expectations for 
meeting the requiremenl 

"Possesses prior, 
successful experience 
offering online courses to 
elementary, middle, or high 
schoo! students as 
demonstrated by qual1tified 
student learning gains in 
each subiect area and 
grade leve! provided for 
consideration as an 
instructional program 
option. However, for a 
provider without sufficient 
prior, successful 
experience offering online 
courses, the department 
may conditionally approve 
the provider to offer 
courses measured 
pursuant to subparagraph 
(8)(a)2. Conditional 
approval shall be vaUd for 1 
school year only and, 
based on the provider's 
experience in offering the 
courses, the department 
shall detennine whether to 
grant approval to offer a 
virtual instrudlon oroaram' 
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Administrative Offices - K12 has an office located at 9143 Phillips 
Hwy, Suite 590, Jackson~lIe, FL 32256 

Administrative Staff - All K12 administrative staff located it its Florida 
office are Florida residents. 

Teachers - Customer will be provided the services of Florida-certified 
teachers, compliant with Chapler 1012. Additionally, teachers 
providing such services shan comply with all Florida and national 
background screening requirements. Additional information can be 
found here: htlp:/lwww.k12.comlFlorida-DOE.html 

K12 has detailed its Teacher-Student Contact Information and 
Policies here: 
http://www.k12.com/contenUdam/k12/sites/defauIUfiles/pdflParent­
and-Student -Can tact-In fonnanon-Reouiremenls-092915.pdf 

As one-of the original companies-to provide online K-12 education, 
K12 has over 15 years of providing online courses to elementary, 
middle, and high schoo! students. Additionallnformanon about K12's 
experience in the onllne educational space can be found here: 
http:/Avww.k12.com/Florida-DOE.html 

§ 1002.45 (2)(a)(3) F. S. 

§ 1002.45 (2)(.)(4)(,)­
(e) F. S. 

§ 1002.45 (2)(a)(5) F. 
S. 
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Accreditation "Is aOO'"edited by a regional In 2015, the FuelEd Instructional Services Team received a five year § 1002.45 (2)(.)(6) F. 
accrediting association as accreditation renewal from AdvancED to 2020, The original S. 
defined by State Board of accreditation was awarded In 2010. For additional information, please 
Education rule" see: http://www .k12.comlcon1enVdam~121s"esIdefauIViiles/pdfll(12· 

FJorida-llC-Disciosure-Requiremenls-092915.pdf 

Curriculum Quality "Ensures instructional and K12 represents and warrants that It complies with Ihese § 1002.45 (2)(a)(7) F. 
curricular quality through a requirements. Additional details may be found here: S. 
detailed curriculum and httl2:/lwww. k12.com/Florida-OOEhtml 
student performance 
accountability plan that 
addresses every subject 
and grade level it Intends 
to provide through contract 
with the school district, 
including: 
a. Courses and programs 
that meet the standards of 
the !nternational 
AssociatIon for K~ 12 Online 
Learning and the Southern 
RegIonal Education 
Board. 
b. !nstructiona! content 
and services that align 
wilh, and measure student 
attainment of, student 
proficiency in the Next 
Generation Sunshine State 
Standards. ,. Mechanisms !hat 
detennine and ensure thBt 
a shJdent has satisfied 
requirements for grade 
level promotion and high 
school graduation wilh a 
standard diploma, as 
appropriate" 

Publication "Publishes for the general K12 makes all information requiling disclosure avaiJable for public § 1002.45 (2)(a)(8) F. 
Requirements public, In accordance with review. This information can be found here: S. 

disclosure requirements htm:/fwww.k12.com/contentfdamIk12/sitestdefaultifiles/Qdf/K12. 
adopted In rule by the Florida-LLC-Disclosure-Reguirements-092915.pdf 
Stale Board of Education, 
as part of its application as 
a provider ,lnd In all 
contracts negotiated 
pursuant to this section: 

a. Information and 
data about the curriaJlum 
of eacll full-time and part· 
time program. 

b. School policies and 
procedures. ,. Certification status 
and physical location of all 
administrative and 
instructional personnel. 

d. Hours and times of 
availability of insln/cHona! 
personnel. 

e. Student-teacller 
ratios. 

f. Student completion 
and promotion rates. 

g. Student educator, 
and scllool performance 
accountability outcomes' 
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, ~:, 

Independent Audit "Performs an annual K12's parent company, K12Inc., Is publically held and traded on the §1002.45 (2)(.)(10) F. 
financlal audit of its New York Stock Exchange. In accordance with applicable law S. 
accounts and records governing public companies, an Independent audit is performed 
conducted by an annually, The results ofK12lnc.'s most recent audit as well as all 
Independent certified other required financial disclosures, can be found here: 
publlc accountant which is inveslors.k12.com 
In accordance with rules 
.dop1eO by fue Audilor." 
General, is conducted in 
comp~ance with generally 
accepted audiHng 
standards, and Includes a 
report on financial 
statements presented in 
accordance with generally 
accepted accounting 
DnnoDles." 

c) Virtual Instruction Program Requirements 
Florida law requires that Approved Providers and Schools develop a virtual instruction program that meets certain requirements. K12 meets such requirements as 
discussed in detail below: 

Requirement roxt K12 Response Statute Reference 
Course Alignment "Align virtual course The curriculum K12 will use In the peJionnance of its services as §1002.45 (3)(a) F. S. 

curriculum and course an Approved Provider is aligned to the Florida Sunshine Staie 
content to the Sunshine Standards. Additional details on K12 courses and 
State Standards under curricu!um can be found here: 
'.1003.41." htt~;/!www .k12.com/contentidamik12/sites/defaultifiles/QdflK12-

Florida-llC-Disclosure-Reguirements-092915.Qdf 

Student Proficiency "Offer instruction that Is K12's program Is designed to enable a student to gain §1002.45 (3)(b) F. S. 
designed to enable a proficiency in each virtually dellvered course of study. Additional 
student to gain proficiency details can be found here: 
In eacl1 virtually denvered httQ:!fwww. k 12.com/contentldam/k 12fsite~Ldefll!!I!lfiles/Qdf!K1 i.'-
course of study.~ Florida-LLC-Disclosure-Reauirements-092915.odf 

Instructional Materials ·Provide each student Eacl1 student will be provided with required course materials as §1002.45 (3)(0) F. S. 
enrolled in the program with further detaill:ld in the Order above, 
all the necessary 
Instructional materia!s." 

Materials for Students "Provide each full-time The provision of free materials to full-time students enrolled in §1002.45 (3)(d) F. S. 
Qualifying for National student enrolled In the Customer's virtual Instruction program is the duty of Customer 
School Lunch Act program who qualifies for School District. K12 has no visibility Into students that WOUld' 

free or reduced-price school qualify for the Netion.1 School Lunch Act K12 I, happy 10 
lunches under the National provision to Customer any mquired materials at the prices in the 
School Lunch Act, orwho is above Order. 
on the direct certification 
lis~ and who does not-have 
a computer or Intemet 
access in his or her home 
wl1h: 
1. All equipment 
necessaf)' for participants in - .. .. 
the virtual instruction 
program, including, but not 
limited to, a computer, 
computer monitor, and 
printer, if a printer is 
necessaf)' to participate in . , .. .. , . -. . . .. . .. 
the program; and . . .. , . . -
2. Access to or 
reimbursement for all 
Intemet services necessary 
for online delivery of 
instruction." 

No Tuition or Registration "Not require bJition or K12 does not charge sbJdents enrolled in Customer's virtual §1002.45 (3)(0) F. S. 
Fees student regIstration fees." instruction program any tuition or registration fees, It charges the 

fees disclosed in the above Order directly to the School Board. 
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Section 2: Florida VIP Payment Terms 

a) FLORIDA PRICE AND PAYMENT: The prices and billing terms for the products, services, and licenses will be as set forth in this Amendment Invoices 
shall be submitted to Customer by K12 and full payment of such invoices shall be due by Customer no more than forty five (45) days from the date of 
an invoice. If full payment is not timely received, Ki2, in its sale discreUon, may cease the provision of any or all products, seNices' and licenses. 
Customer agrees to pay interest at one percent (1%) per month on any unpaid balance. from 30 days after the due date In accordance with the local 
Governmental Prompt Payment Act, Fla. St. Chapter 218. If Customer wishes to dispute any charge invoiced to CUstomer by K12 or ils Affiliates, 
Customer must submit a good faith claim regarding the Disputed Amoun~ In a format clearly delineated to coincide wIth the forma! of the disputed 
invoice and with documentation as may reasonably be requir!3d by K12 and its Affiliates to support the claim no later than ninety (90) days after the 
date of the Invoice .. K12 wI!! provide written notice of any price increase to Customer at least ninety (90) days' prior to the start of the Renewal Period 
(if any) for which It would be applicable. Customer may, in its soJe discretion, terminate the Agreement within thirty (30) days of such notice. Such 
termination will be effective at the end oftha then-current Period or Renewal Period Of any). 

b) WITHDRAWAL AND REFUND: When a student withdraws from a K12 course, or do not otherwise complete a course (as determined by then-current 
Florida law), Customer shall be entitled to a pro rata refund or credit for the specific course from which student withdrew or did not complete. For full· 
time student enrollments", the amount refunded or credited shall be determined by dividing the amount qharged fur student's course enrollment by the 
total number of courses h'le student is 'taking to determine the "per course' cost 

Section 3: Florida Public Records 

K12 agrees thatitwill: 
(a) Keep and maintain public records (as defined by Section 119.011(12) F.S.) that ordinarily and necessarily would be required by the Customer in order to 
perform the services herein. 
(b) Provide the pubJ!c with access to public records on the same terms and conditions that the pUblit.: agency would provide the records and al a cost that does 
not exceed the cost provided in this chapter or as otherwise provided by law. For the purposes of this contrac.l, the Customer will forward to K12 such public records 
requesffl: that it deems valid for non-privileged, non-confiden~al, non.-exempt public records in K12's possession. K12 will eValL'ote the request and provide the 
Customer wilh such public records in accordarlce with applcable Fbn'da law. 
(c) Ensure Hlat pubnc recordr; that ol'a exempt or confidential and exempt from public records disclosure requirements are not disclosed except as authorized by 
law. 
(d) Meet all requirements for retaining public records and transfer, at no cost, to the public agency all public records in possession of the contractor upon 
termination of the contract and, to the extent allowed by applicable law, destroy any duplicate public records that are exempt or confidential and exempt from public 
records disclosure requirements. All records stored electronically must be provided to the public agency in a format that is compatible with the information technology 
systems of the public agency. 
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ATTACHMENTB 

K12 Online Products and Services Agreement Terms 

PERIOD: The period of this Agreement is as specified in the Order ("Period"). Following the Subscription 
Period, this Agreement will automatically extend for successive additional Subscription Periods of one (I) 
year (each such period a "Renewal Period"), unless (a) either party provides the other with written notice of 
non-renewal at least six (6) months before the expiration of the then-current Subscription Period or Renewal 
Period (as applicable); (b) the Agreement is sooner terminated under the section labeled Termination; or (c) 
the Customer (as defined in the Order) provides KI2 Florida LLC ("KI2") with written notice of 
nonrenewal as set forth under the section of these KI2 Online Educational Products and Services Agreement 
Terms labeled Price And Payment. 

DESCRIPTION OF SERVICES: Customer will be provided with those products and services, including 
where applicable a limited, non-exclusive, nontransferable license, without sublicense rights, for access to 
KI2 or its Affiliates online courses, curriculmn, learning management system and applicable instructional 
tools and online services, for the Period and Renewal Period (if any). 

PRICE AND PAYMENT: The prices and billing terms for the products, services, and licenses will be as set 
forth on the Order, except as set forth herein. Invoices shall be submitted to Customer by K12 or its 
Affiliat6s and full payment of such invoices shall be due by Customer llO more than thirty (30) days from 
Customer's receipt of an invoice. If full payment is not timely received, K12, in its sole discretion, may 
cease the provision of any or all products, services, and licenses. Customer agrees to pay interest at one and 
one quarter percent (1.25%) per month on any unpaid balance from the due date. If Customer wishes to 
dispute any charge invoiced to Customer by KI2 or its Affiliates, Customer must submit a good faith claim 
regarding the Disputed Amount, in a format clearly delineated to coincide with the format of the disputed 
invoice and with documentation as may reasonably be required by KI2 and its Affiliates to support the 
claim no later than ninety (90) days after the date of the invoice. KI2 reserves the right to change the prices 
set forth in any Order no more often than once per Renewal Period (if any). KI2 will provide written notice 
of any price increase to Customer at least ninety (90) days' prior to the start of the Renewal Period (if any) 
for which it would be applicable. Customer may, in its sale discretion, terminate the Agreement within thirty 
(30) days of such notice. Such termination will be effective at the end of the then-current Period or Renewal 
Period (if any). 

TAXES: Customer represents that it is exempt from sales and use taxes imposed by the state and local 
governmental divisions ill which it is located. Customer must provide K12 with Customds exemption 
certificates or other proof of Customer tax-exempt status reasonably acceptable to K12. 

TERMINATION: Either party may terminate this Agreement at any time with ninety (90) days' prior written 
notice to the other party for cause. Termination for cause may be used if a party breaches any material term 
or fails to fulfill any representation, warranty, or material condition, term, provision or obligation contained 
in this Agreement and fails to cure within thirty (30) days of such notice from the terminating party. Upon 
termination, the non-breaching party shall be entitled to seek any remedies to which it shall be entitled at 
law or in equity. If any change in applicable law that is enacted after the date hereof could reasonably be 
expected to have a material adverse effect on the ability of any party to carry out its obligations under this 
Agreement, such party, upon written notice to the other party may request renegotiation of this Agreement. 
Such renegotiation shall be undertaken in good faith. If the parties are unable to renegotiate and agree upon 
revised terms within 120 days of such notice of renegotiation, then this Agreement shall be terminated 
effective at the end of the school year in which such notice was given. Termination of this Agreement does 
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not relieve Customer of any obligations for payments outstanding to Kl2 as of the date of tennination and 
does not relieve either party of any obligations that continue upon tennination. 

INFORMATION REQUIREMENTS: Customer will provide Kl2 with all infonnation reasonably required 
by Kl2 to provide the products, services, and licenses. 

FERP A AND CONFIDENTIALITY: If Customer is a public entity receiving federal Title I funds, 
Customer represents that Kl2 is a "school official" with a "legitimate educational interest" under the 
definitions of those terms set forth in the Customer's Family Educational Rights and Privacy Act ("FERPA") 
notification(s) to students and parents during the Period and Renewal Periods (if any) of this Agreement. 
Kl2 agrees to develop, implement, maintain and use appropriate administrative, technical or physical 
security measures to the full extent required by FERP A in order to maintain the confidentiality of "eAlucation 
records" as that tenn is defined by FERP A. Customer recognizes and agrees that for purposes of all 
applicable laws, Kl2 has a legitimate educational interest for purposes of Customer disclosing to Kl2 
students' education records. Regardless of whether Customer is a public entity receiving federal Title I 
funds, to the extent pennitted by applicable law Kl2 or its affiliates may provide Customer with confidential 
information (as designated by K12) required by Customer in writing for its internal use or reporting to 
regulatory authorities. Customer agrees to develop, implement, maintain and use appropriate administrative, 
technical or physical security measures to maintain the confidentiality of such confidential information. 

SPECIAL EDUCATION AND DISABILITIES: If Customeris a public entity receiving federal Title I 
funds, Customer agrees that it is the Local Educational Agency responsible for the provision of spedal 
education. The provision of special education, the creation, implementation or provision of Individualized 
Education Programs, the provision of reasonable accommodations or any services of any nature under the 
Individuals with Disabilities Education Act, the Americans with Disabilities Act, section 504 of the 
Rehabilitation Act or any similar law, whether federal, state or local are not services provided under this 
Agreement. Notwithstanding the forgoing, during the Period and Renewal Period (if any) of this Agreement, 
Kl2 will discuss, fonnulate and make adjustments and accommodations in furtherance of IEPs or 
reasonable accommodations established by Customer, but solely to the extent that Kl2 may do so without 
incurring direct or indirect costs. 

pUBLICITY: During the Period arid Renewal Period (if any) of this Agreement, Customer hereby agrees 
that K12 and its Affiliates shall have the right, but not the obligation, to list Customer as a customer in other 
materials promoting the Content. Kl2 will remove Customer's name from any such list within thirty (30) 
days after any termination of this Agreement. 

AUDIT RIGHTS: This paragraph shall ouly be applicable if a Non-Hosted Solution is applicable to the 
order. Customer shall maintain books and records in connection with its use of the non-hosted courses for 
the Period of this Agreement and for at least three (3) years after the date this Agreement terminates or 
expires. Kl2 or its representatives may audit the relevant books and records of Customer during the Period 
of this Agreement, and for three (3) years after the expiration of this Agreement to ensure compliance with 
this Agreement. Any such audit shall be conducted during regular business hours at Customer's facilities and 
shall not unreasonably interfere with Customer's business activities. Audits shall be conducted no more than 
once annually. If an audit reveals that Customer has underpaid fees due to Kl2 or its Affiliates, all such fees 
shall be paid immediately, together with interest at the rate of prime plus one percent (1 %); and in the event 
such underpayment is in excess of five percent (5%) of the total owed to Kl2 or its Affiliates for any given 
audit period, then Customer shall, in addition, reimburse to Kl2 or its Affiliates the reasonable costs of 
conducting the audit. In connection with the license grants set forth in these Tenns, (i) Kl2 or its Affiliates 
may monitor actual usage of the courses and (ii) at periodic intervals designated by Kl2 or its Mfiliates in 
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accordance with its then current practices, may request that Customer deliver to Kl2 or its Affiliates in 
writing Ii summary of the actual number of students that are currently enrolled and using the courses. Unless 
otherwise set forth in the applicable Order, all license Fees shall be payable in accordance with the number 
of students detennined pursuant to the Reporting Process. 

WARRANTY: K12 warrants that the services will be performed in a professional and workmanlike manner 
in accordance with commercially reasonable industry standards. THE FOREGOING WARRANTY IS IN 
LIEU OF ALL OTHER WARRANTIES, EXPRESS, IMPLIED, STATUTORY OR OTHERWISE, 
INCLUDING, BUT NOT LIMITED TO, ANY IMPLIED WARRANTIES OF MERCHANTABILITY OR 
FITNESS FOR A PARTICULAR PURPOSE AND Kl2 MAKES NO GUARANTEES AS TO THE 
RESULTS OR ACHIEVEMENTS OF THE STUDENTS. WITHOUT LIMITING THE FOREGOING, Kl2 
MAKES NO GUARANTEES AND SHALL NOT BE LIABLE FOR OUTAGES OR OTHER NON­
ACCESSIBILITY TO THE Kl2 WEBSITE, END-USER CONNECTION SPEED OR CONNECTIVITY 
PROBLEMS REGARDLESS OF THE CAUSE. Kl2 OFFERS NO WARRANTIES WITH RESPECT TO 
ANY THIRD PARTY PRODUCTS OR SERVICES PROVIDED PURSUANT TO THIS AGREEMENT. 
Kl2 DOES NOT WARRANT THAT USE THE SITE OR CONTENT WILL BE UNINTERRUPTED OR 
ERROR-FREE, THAT ERRORS WILL BE CORRECTED OR THAT IT WILL BE FREE OF VIRUSES 
OR OTHER HARMFUL COMPONENTS. 

INTELLECTUAL PROPERTY: Customer acknowledges and agrees that all courses, content, software, 
graphics, pictures, documents, licenses, designs, and materials, and any and all derivatives thereof 
(collectively, Works) mage available to Customer pursuant to this Agreement are protected by copyrights, 
trademarks, service marks, patents, trade secrets, or other proprietary rights and laws and Kl2 (or its 
Afftliates or licensors) own all right, title and interest in and to the Works. Customer acknowledges and 
agrees that it has no intellectual property interest or claims in the Works and has no rights to make any use 
of such Works except as expressly granted herein. Except as expressly authorized in writing by an officer of 
K12, Customer agrees not to sell, license, sublicense, rent, modify, distribute, copy, reproduce, transmit, 
publicly display, publicly perform, publish, adapt, edit, or create derivative works from any of the Works. 
Customer will not act or permit any action that would impair any of K12's (or its Affiliates' or licensors') 
rights in the Works. Customer agrees not to: (a) disassemble, reverse compile, reverse engineer or otherwise 
attempt to discover the source code of or trade secrets embodied in the Works (or any portion thereof); (b) 
distribute, lend, rent, sell, transfer, or grant sublicenses to, or otherwise make available the Works (or any 

. portion thereof) to third parties; including, but not limited to, making such Works available (i) through 
resellers, OEMs, other distributors, or (ii) as an application service provider, service bureau, or rental 
source, unless expressly permitted in the Order; (c) embed or incorporate in any manner the Works (or any 
element thereof) into other applications of Customer or third parties; (d) use or transmit the Works in 
violation of any applicable law, rule or regulation, including any export/import laws, (e) in any way access, 
use, or copy any portion of the Works (including the logic andlor architecture thereof and any trade secrets 
included therein) to directly or indirectly develop, promote, distribute, sell or support any product or service 
that is competitive with the Works, (f) remove, obscure or alter any copyright notices or any name, logo, 
tagline or other designation of Kl2 or its Affiliates displayed on any portion of the Works. Customer shall 
not permit any third party to perform any of the foregoing actions and shall be responsible for all damages 
and liabilities incurred as a result of such actions. Customer acknowledges that in the event Customer 
breaches any provision contained in this paragraph, K12's interests will be irreparably injured, the full extent 
ofK12's damages may be impossible to ascertain, and monetary damages will not be an adequate remedy. 
Customer agrees that K12 will be entitled to enforce this agreement by an injunction or other legal or 
equitable relief in any court of its choice without the necessity of posting bond or security, in addition to its 
right to seek monetary damages or any other remedy. 

INDEMNIFICATION AND LIMITATION OF LIABILITY: K12 agrees to defend, indemnify, and hold 
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harmless Customer and its employees, contractors, officers, and board members from and against any and 
all liabilities, claims, damages, injuries, judgments, demands and expenses, including court costs and 
attorney's fees, that arise out of or in conoection with any acts or omissions ofKl2 related to or arising from 
this Agreement (collectively "Claims") except to the extent that such Claims arise out of actions or 
omissions of Customer and subject to the conditions precedent that a) Customer provide written notice to 
Kl2 within thirty (30) days of its receipt of the Claim and b) Customer permits Kl2 to assume the control 
and defense of the Claim with counsel selected by KI2.INNO EVENT SHALL KI2'S LIABILITY TO 
CUSTOMER AND ITS EMPLOYEES, CONTRACTORS, OFFICERS AND BOARD MEMBERS 
UNDER THIS AGREEMENT OR FOR ANY MATTER OR CAUSE OF ACTION ARISING IN 
CONNECTION HEREWITH EXCEED THE AMOUNT PAID BY CUSTOMER TO Kl2 HEREUNDER. 
IN NO EVENT SHALL Kl2 BE LIABLE TO CUSTOMER, WHETHER UNDER THEORY OF 
CONTRACT, TORT OR OTHERWISE, FOR ANY INDIRECT, INCIDENTAL, PUNITIVE, 
CONSEQUENTIAL, OR SPECIAL DAMAGES (INCLUDING ANY DAMAGE TO BUSINESS 
REPUTATION, LOST PROFITS OR LOST DATA), WHETHER FORESEEABLE OR NOT AND 
WHETHER Kl2 IS ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. To the extent permitted by 
law, Customer agrees to defend, indenmify, and hold harmless Kl2 and its Mfiliates and all of their 
employees, contractors, officers, and board members from and against any and all liabilities, clairos, 
damages, injuries, judgments, demands and expenses, including court costs and attorney's fees, that arise out 
of or in connection with any acts or omissions of Customer related to or arising from this Agreement 
(collectively "Claims") except to the extent that such Clairos arise out of actions or omissions of Kl2 and 
subject to the conditions precedent that a) K12 provide written notice to Customer within thirty (30) days of 
its receipt of the Claim and b) Kl2 permits Customer to assume the control and defense of the Claim with 
counsel selected by Customer. 

DISPUTE RESOLUTION: The parties agree that they will use their best efforts to settle any and all disputes 
arising out of, under or in conoection with this Agreement, including without limitation the validity, 
interpretation, performance and breach hereof, prior to initiating any legal proceeding, whether judicial or 
administrative in nature. The efforts shall be primarily between the President of K12 and the Superintendent 
of the Customer or their respective designees. 

MISCELLANEOUS: a) A waiver of any part of this Agreement in one instance is not a waiver of any other 
part or any other instance; b) If any part of this Agreement is held invalid or if the applicability of any part 
of this Agreement is held invalid to a particular set of circumstances for any reason, such holding or 
declaration shall not in any way affect or impair the remaining provisions or the application to a different set 
of circumstances; c) Except as otherwise provided In this Agreement, neither party may assign or delegate 
any rights or obligations under this Agreement without the prior written consent of the other party and any 
such assignments shall be void and of no effect, except that Kl2 may assign all of its rights and obligations 
under this Agreement to any person or entity that controls K12, is controlled by K12, or is under common 
control with Kl2 or to any successor in interest that acquires all or substantially all of the assets of K12; d) 
This Agreement does not create any legal or equitable rights on the part of any third party, as a third party 
beneficiary or otherwise; e) Kl2 is not a division or any part of Customer. Customer is not a division or any 
part ofKl2. Nothing herein is intended to be construed as or to create a partnership or joint venture by or 
between Kl2 and Customer; f) Notwithstanding any other section of 

this Agreement, no party will be liable for any delay in performance or, except with respect to payment 
hereunder, inability to perform due to acts of God or due to war (declared or undeclared), riot, terrorism, 
civil war, embargo, fire, flood, explosion, sabotage, labor strike, internet outage or other acts beyond its 
reasonable control and unrelated to its fault or negligence; g) Customer and all users oflicensed products 
shall comply with the terms and conditions of the Terms of Use pertaining to the use of courseware, web 
sites and learning management systeins, as such terms are set forth therein; h) All representations, 
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warranties and indemnities made in this Agreement wiJI survive tennination of this agreement; i) This 
Agreement and the documents to which it refers fonn the entire Agreement between the parties with respect 
to the subject matter herein. Customer may not rely on any other documents, proposals, statements, or 
representations by any sales or service representatives or other parties, unless expressly contained herein; j) 
Kl2 Florida LLC will provide all services, licenses and materials under this Agreement either directly or in 
conjunction with its Affiliates. An "Mfiliate" ofKl2 Florida LLC is an entity that controls, is controlled by, 
or under common control with, Kl2 Florida LLC and "control" means the possession, directly or indirectly, 
of the power to direct or cause the direction of the management policies of an entity, whether through the 
ownership of securities, by contract or otherwise. Kl2 Florida LLC and its Affiliates shall be referred to 
collectively as K12; k) All written notices required by the tenns of this Agreement will be sent to the 
Superintendent of the Customer at the address set forth above and to the General Counsel ofK" at 2300 
Corporate Park Drive, Herndon, VA 20171 (and such addresses may be changed upon proper notice to such 
addressees). Notice may be given by either certified or registered mail, postage prepa.id, return receipt 
requested, or reputable ovelnight carrier, postage prepaid and is deemed to have been given three day" after 
mailing or, as to overnight delivery, on the date of personal delivery to the address stated thereon. 
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ATTACHMENT C 

Public Records Law Requirements 
under Chapter 119.0701, Florida Statutes (2016) 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF 
CHAPTER 119, FLORIDA STATUTES, TO THE CONTRACTOR'S DUTY TO PROVIDE 
PUBLIC RECORDS RELATING TO THIS CONTRACT, HE OR SHE MUST CONTACT THE 
DISTRlCT'S CUSTODIAN OF PUBLIC RECORDS, VICKIE MUSIC DePRATTER, CPA, 
CHIEF FINANCIAL OFFICER, AT 386-647-4609, 
VICKIE.DEPRATTER@SUWANNEE.K12.FL.US, OR 702 2ND ST. NW, LIVE OAK, FL 32064. 

If you are a contractor as defined by Section 119.0701(1)(a), Florida Statutes (2016), you must comply 
with Florida's public records law. 

You must keep and maintain public records required by the School District to perform the contracted 
services. 

Upon request from the School District's Custodian of public records, you must provide the District with 
a copy of the requested records or allow the records to be inspected or copied within a reasonable time 
at a cost that does not exceed the cost provided in Chapter 119 or otherwise provided by law. 

You must ensure that public records which are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the contract 
term and following completion of the contract, if the contractor does not transfer the records to the 
District. 

Upon completion of the cbntract, you must transfer, at no cost, to the District all public records in 
possession of the contractor or continue to keep and maintain public records required by the District to 
perform the contracted services. See Section 119.070 1 (2)(b)4, Florida Statutes (2016), for additional 
record keeping requirements. 

REQUEST FOR RECORDS RELATING TO DISTRlCT'S CONTRACT FOR SEltVICES 

A request to inspect or copy public records relating to a District's contract for services must be made 
directly to the District's records custodian. If the District does not possess the requested records, the 
District shall immediately notify the contractor of the request, and the contractor must provide the 
records to the District or allow the records to be inspected or copied within a reasonable time. 

If contractor does not timely comply with the District's request for records, the District shall be able to 
sue for breach of contract and the prevailing party shall be entitled to attorney's fees. 

A contractor who fails to provide the requested public records to the District within a reasonable time 
may be subject to penalties under Section 119.10, Florida Statutes (2016). 
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TO: 

FROM: 

THRU: 

DATE:. 

RE: 

SUWANNEE COUNTY SCHOOL DISTRICT 

702 - 2nd Street, NW • Live Oak, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.fl.us 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

"Suwannee County School District will be a system of excellence 
ensuring all students are prepared for personal success. " 

MEMORANDUM' 

JERRY TAYLOR 
DISTRICT 1 

CATHERINE CASON 
DISTRICT 2 

JULIE ULMER 
DISTRICT 3 

EDDASILVA 
DISTRICT 4 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DIETZEN, ill 
BOARD ATTORNEY 

(1A1r~ 
Jeny A. Scarborough, Superintendent of Schools 'JI . 

.. Janene Fitzpatrick, Assistant superintendentofInstructiO~' . 

Vickie Music DePratter, Chief Financial Officer,147U 

June 13, 2016 

Agenda Item for June 28, 2016, Regular Board Meeting 

RECOMMENDATION: 

The Superintendent recommends approval of the following Dual Enrollment 
Articulation Agreement for the 2016-2017 school year. 

#2017-62 Dual Enrollment Articulation Agreement with North Floridao 

Community College (REVISEDIRENEW AL) 

BACKGROUND: 

Each community college enters into a dual enrollment articulation agreement with· 
the school district which it serves. 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -164-
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DUAL ENROLLMENT ARTICULATION AGREEMENT BETWEEN 

THE DISTRICT BOARD OF TRUSTEES OF NORTH FLORIDA COMMUNITY COLLEGE 

and 

THE DISTRICT SCHOOL BOARD OF SUWANNEE COUNTY 

This agreement is entered into by and between the District Board of Trustees of North Florida 

Community College, Madison, Florida, hereinafter referred to as the "College," and the District School 

Board of Suwannee County, hereinafter referred to as the "School Board," 

WHEREAS, pursuant to §1007.271, Florida Statutes, each school district and the community 

college which serves it must enter into a dual enrollment articulation agreement; and 

WHEREAS, the State Board of Education has promulgated SBE Rule 6A-10.024 providing for inter 

alia, the establishment of joint articulation programs and agreements for college-level instruction for 

high school otudents; and 

WHEREAS, the parties hereto believe that the adoption of an articulation plan will provide 

enhanced learning opportunities for qualified students through the efficient use of the College's 

programs and resources; 

NOW, THEREFORE, 

The College and the School Board do hereby agree as follows: 

There shall be an Articulation Council composed of no fewer than four members. The College 

representatives shall be the Dean of Academic Affairs, the Director of Curriculum and Instruction, the 

Dean of Enrollment and Student Services, and the Dual Enrollment Coordinator. The Suwannee County 
School Soard representatives shall be the High School Principal, Curriculum Coordinator and Guidance 

Counselor or designee. 

The Articulation Council will submit the articulation agreement to the College President and the 
Suwannee School District Superintendent for review and final approval prior to SUbmission to the 

College Board ofTrustees and to the Suwannee County School Board. Upon signature, the Agreement 

will be in effect until July 31,2017. The Articulation Council will reView the Dual Enrollment Articulation 
Agreement during the spring semester of each year. The Articulation Council will be responsible for 

recommending changes in the agreement to the College President and to the Suwannee County District 

School Superintendent. 

The College President will designate an individual responsible for administrative oversight of the dual 
enrollment program. The responsibilities include registration, drop/add, attendance verification, and 

monitoring the program in general. 
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1 .. Ratification or modification of all existing articulation agreements 
This agreement shall be in effect from the date of entering into this agreement until July 31, 

2017. It shall replace all previous dual enrollment articulation agreements between the parties. 

2. A description of the process by which students and their parents are 

informed about opportunities for student participation in the dual 

enrollment program. 
It is the responsibility of the district schools to inform students of the availability of the dual 

enrollment program, requirements, and currently offered courses through educational planning 

and gUidance process. Each school will advertise dual enrollment through a variety of methods. 

The district schools shall inform all eligible secondary students and their parents of dual 

enrollment as an educational option, including eligibility criteria and the process by which 

students and parents exercise their option to participate. 

NFCC shall work with the district schools to provide a schedule of classes and will be available to 

communicate directly with parents and students about dual enrollment options. For information 

about NFCC's Dual Enrollment program call the Dual Enrollment Coordinator at 850-973-1628. 

The district's schools will allow College Personnel reasonable access to the schools and students 

for purposes of program information and dissemination. The district will provide staff to assist 

College personnel with facilities and requested instructional equipment. 

Dual enrollment courses may be taken at the College or at the high school site or at any site 

where college courses are taught, subject to approval by the high school guidance counselor or 

designee. In addition, eligible secondary school students shall be permitted to enroll in eligible 

courses regardless of delivery method. 

3. A delineation of courses and programs available to students eligible to 

participate in dual enrollment 

For the purposes of the dual enrollment articulation agreement, the programs articulated under 
this agreement include: 

A. Dual Enrollment §1007.271, Florida Statutes 

1. Section 1007.271{1) of Florida Statutes says that a "dual enrollment program is the 

enrollment of an eligible secondary student or home education student in a 

postsecondary course creditable toward high school completion and a career certificate 

or an associate or baccalaureate degree. A student who is enrolled in postsecondary 

instruction that is not creditable toward a high school diploma may not be classified as a 

dual enrollment student." 

-166-



SCSB 2017-62 (REVISEDIRENEW ALl 

2. Students are permitted to enroll in these programs during school hours, after school 

hours, and during the summer term. In addition, eligible secondary school students 

shall be permitted to enroll in eligible courses regardless of delivery method. Any 

student so enrolled shall be exempt from the payment of registration, matriculation, 

and laboratory fees. 

3. Part time Dual Enrollment may take up to 11 credit hours per term. 

B. Early Admission Dual Enrollment, §1007.271(lO), Florida Statutes 

Early admission is a form of dual enrollment through which eligible secondary students 

enroll In a post-secondary institution on a full-time basis [minimum of 12 credit hours 

and a maximum of 15 credit hours per term] in courses that are creditable toward the 

high school diploma and the associate degree. Students who wish to register for more 

than 15 credit hours per term need permission of the Dean of Enrollment and Student 

Services. 

C. Career Dual Enrollment, §l007.271(7), Florida Statutes 

1. Career dual enrollment was established by the Legislature as a positive measure to 

expand the scope of the dual enrollment program. Students make take up to 330 

vocatio~al clocK hours per term part time Career Dual Enrollment. 

2. This type of dual enrollment shall be provided as a curricular option for eligible 

secondary students to earn industry certifications pursuant to 1008.44, FS which co.unt 

as credits toward the high school diploma. 

3. For 2016-17, PSAV programs available for eligible secondary students are Automation 

and Production Program (APT) and Early Childhood Professional Certificate (ECPC). 

D. Career Early Admission, §l007.271(l1), Florida Statutes 

1. Career early admission is a form of career dual enrollment through which eligible 

secondary students enroll full-time (361- 480 clock hours per term) in postsecondary 

programs leading to industry certifications, as listed in the Postsecondary Industry 

Certification Funding List. Students who wish to register for more than 480 vocational 

clock hours per term need permission of the Dean of Enrollment and Student Services. 

For 2016-17, PSAV programs available for eligible secondary students are Automation 

and Production Program (APT) and Early Childhood Professional Certificate (ECPC). 

E. Collegiate High School Program, §l007.273, Florida Statutes 

The collegiate high school program is an option for public school students in grades 11 

or 12 to participate in the program for at least 1 full school year, to earn CAPE Industry 

certification pursuant to §1008.44, and to successfully complete 30 credit hours through 

the dual enrollment program under §1007.271 toward the first year of college for an 

associate degree while enrolled in the collegiate high school program. (Appendix A) 
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North Florida Community College encourages students who wish to enroll in college credit 

courses to concentrate on general education courses. Students who intend to earn an Associate 

in Arts or Baccalaureate degree should carefully evaluate each course to determine its 

applicability to meeting degree requirements. 

College Credit Courses are defined as those courses that meet requirernents for Advanced 

Technical Diplomas, College Credit Certificates, Associate in Arts, and Associate in Science. 

4. A description of the process by which students and their parents exercise 

options to participate in the dual enrollment program 

The high school will promote the dual enrollment program by informing students and their 

parents about the ramifications of taking college credit courses while in high school. The high 

school will provide parents and students who may be eligible to take dual enrollment courses 

the eligibility criteria to apply and register for College courses. Students will be responsible for 

obtaining the dual enrollment applications and returning the completed application to the high 

school counselor. The high school counselor will submit dual enrollment applications to the 

NFCC Du.1 Enrollment Coordinator. Students will register for classes through their high school 

counselor; they may not register online or directly through NFCC staff. 

Enrollment Process for New Dual Enrollment Students 
Step 1: Meet with your high school guidance counselor to determine dual enrollment options. 

Step 2: Meet required assessment testing." 

Step 3: Complete the NFCC dual enrollment application Student Contract and give to your high 
school guidance counselor by published deadline. Requires parent signature. 

Step 4: If you have acceptable test scores on record (SAT, ACT, PERT, TAB E), meet with your high 

school guidance counselor to assist with signing up forthe appropriate course. 

Step 5: Complete D"al Enrollment Student Contract. Student and parent signatures are 

required. Your guidance counselor will verify and document your unweighted GPA, grade, and 

test scores. 

Step 6: Complete the NFCC registration form. Guidance counselor signature required. Counselor 

will submit form to NFCC for registration during published registration period. 

Step 7: Confirm registration by logging into the NFCC Information Network. 

Step 8: Complete college courses with a grade C or better. 
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Withdrawing from Classes 

Students must contact their guidance counselor to withdraw from classes. The guidance 

counselor will submit the withdrawal with required signature to the Dual Enrollment 

Coordinator to withdraw a student from class. Withdrawing from a course after the drop/add 

period counts as an attempt and a final grade of "W" will be reflected on the student's NFCC 

transcript. 

Maximum Age for Participation in Dual Enrollment 

The maximum age for participation in dual enrollment is 19. Student must not be over age 19 by 

the first day of fall semester to participate in dual enrollment for that academic year. With 

extenuating circumstances, students may appeal the maximum age limit by submitting a written 

request to the Dean of Enrollment and Student Services. The decision of the Dean is final. 

Testing 
For dual enrollment purposes, high school students may test in the NFCC Testing Center. Set up 

an appointment by em ailing testing@nfcc.edu. 

**2015 Placement Chart 

1101 Freshman English I REA 0056 or 0054 
and 
ENC 0056 or 0054 

Dr ENC 0027 

Or Older Courses: 
REA 0017 
and 
ENC 0025 

PERT Reading 106-150 
CPT Reading 83-120 
ACT Reading 19 

OR SAT Verbal 440-499 
FCAT Reading 262 

-AND-
WRITING: 

PERT Writing 103-150 
CPT Sentence Skills 83-120 
ACT English 17 

1440··499 
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MAC 2311 Calculus I 

must meet minImum reading and 
writing scores to dual enroll. Writing 103 

MAC 2140 & 
MAC 1114 

Writing 83 

OR CPT Algebra 110-120 
ACT Math 30-36 
SAT Math 600-800 

S. A list of an additional initial student eligibility requirements for 

participation in the dual enrollment program 

An ~ligibleseconctary student is defined in §1007.271(2), Florida Statutes, as a student who is 

enrolled in a Florida public secondary school or a Florida non-public secondary school. A non­

public secondary school must be in compliance with §1002.42(2), Florida Statutes, and must 

conduct a secondary curriculum pursuant to §1003.428 or §1003.4282, Florida Statutes, in order 

for its students to be eligible to participate in a dual enrollment program. Confirmation of 

compliance must be provided to the College· from the-non-public institution. Evidence of 

compliance can be a letter attesting that the non-public school complies or the receipt of actual 

documentation, i.e., catalogs, etc. 

Students must meet the following eligibility criteria: 

• Be enrolled as a student in a Florida public or non public secondary school (grades 6-12), 

or in a home education program. The College limits eligible students in grades 6-8 to 

one course per semester. The number of semester hours that an eligible student in 

grades 9-12 enrolls each term is at the discretion of the high school counselor. The 

College recommends that eligible students in grades 9 and 10 limit coursework to two 

courses per semester and students in grade 11 limit coursework to three courses per 

semester. 

• Achieve and maintain, with no exceptions, an unweighted 3.0 high school grade point to 

enroll in college credit courses. 

• Achieve and maintain, with no exceptions, an unweighted 2.0 high school grade point to 

enroll in career dual enrollment courses/PSAV courses. 
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• Achieve a minimum score reading and writing preparation through submission of 

appropriate placement test scores pursuant to Rule 6A·14.064, Florida Administrative 

Code (F.A.c.). In addition, no student shall be enrolled in a college credit mathematics 

course on a dual enrollment basis unless the student has demonstrated adequate 

preparation through submission of appropriate placement test scores. 

• Program admission requirements (Appendix B) for PSAV programs and other DE eligible 

limited access programs. The TABE can be exempted if the student meets cut score on a 

college placement test (ACT, SAT, PERT, or CPT). 

• Cannot be scheduled to graduate prior to the completion of the dual enrollment course. 

Students may not earn more than twelve (12) college credit hours unless they have 

demonstrated proficiency in the basic competency areas of reading, writing, and 

mathematics by a postsecondary readiness assessment or are concurrently enrolled in a 

secondary course(s) in the basic competency area(s) for which they have been deemed 

deficient by the postsecondary readiness assessment. 

Part·time dual enrolled students may take up to eleven semester hours or 330 vocational 

clock hours per term. Eligible secondary students who are considered Early Admission or 

Career Early Admission must take a minimum of twelve college credit hours or 360 

vocational clock hours but no more than 15 college credit hours or 480 vocational clock 

hours per term. Suwanne(! County High School is responsible for ensuring completion of 

requirements for graduation from high school for students approved for early admission. 

The admission criteria and GPA requirement are the same as regular dual enrollment. 

The student is responsible for applying for admission and meeting admission requirements 

prior to the published deadlines. Incomplete applications will cause delays that may 

prevent registration into the desired course or program. 

The high school guidance office is responsible for verifying that the student has earned the 

required scores on the proper placement test(s) in order to register for a specific course(s). 

The guidance counselor or designee at the high school will sign the registration form to 

verify that the student is eligible to take the dual enrollment course(s). Students enrolling in 

dual enrollment courses must identify a postsecondary education objective. The Dual 

Enrollment Coordinator will work closely with students and high school gUidance 

professionals in the development of student academic and education plans. 

Students who enroll in college courses in the summer of their high school graduation must 

do so as degree seeking students ratherthan dual enrolled students unless the college 

course begins and ends prior to their high school graduation date and contributes to the 

requirements necessary for high school graduation. 
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6. A delineation of the high school credit earned for the passage of each dual 

enrollment course 
Any course that is contained within the common course numbering system shall be eligible if 

not specifically excluded by Florida Statute, State Board of Education Rule, District Board of 

Trustees Policy, or District Board of Education Policy. The high school credit awarded may be 

found in the 2015-2016 Dual Enrollment Course - High School Subject Area Equivalency List 

which is available at the Office of Articulation website under Advising Resources. 

http:((www.fldoe.org. (Appendix C) 

The high school guidance office is responsible for dual enrollment students as to the courses 

which may be used to meet high school graduation requirements. 

7. A description ofthe process for informing students and their parents of 

college·level course expectations 
Suwannee County High School and NFCC will work collaboratively to notify students and their 

parents of dual enrollment acceleration mechanisms. The NFCC dual enrollment admission 

application and the "Dual Enrollment Student Contract" contains language regarding college­

level expectations. Both documents require the signatures of the student, the parent/guardian, 

high school counselor, and the College. The signatures indicates the understanding and 

agreement to the terms outlined in the application and student contract. All signatures are 

required prior to processing the application. 

NFCC will also inform students and parents of college-level course expectations through the use 

of the course syllabus which is given to each student in each college-level course at the 

beginning of each semester. The Office ,'f Academic Affairs shall determine course content in 

accordance with the Southern Association of Colleges and Schools Commission on Colleges 

(SACSCOC) criteria and select instructional materials. Course materials and class discussions may 

reflect topics not typically included in secondary courses which some parents may object to for 

minors. Courses will not be modified to accommodate variations in student age <lnd/or maturity. 

8. The policies and procedures, if any, for determining exceptions to the 

required grade point averages on an individual basis 

NFCC does not allow exceptions to the GPA requirement as specified in Section 1007.271, F.S. 

9. The registration policies/procedures for dual enrollment courses as 

determined by the postsecondary institution 
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Student must complete their registration form with their high school guidance counselor. The 

form must be completed with all the required information about course reference numbers 

(CRNs). The completed registration forms will be given to the Dual Enrollment Coordinator who 

will register the students for courses that are available at the time the form is received. Students 

with incomplete applications for admissions, which includes all required signatures, will not be 

allowed to register. Students will also not be registered if they are missing any other pertinent 

information, such as test scores. It is the responsibility of the high school to ensure that all 

student registrations and test scores are in the Office of the Registrar prior to the published 

registration period. 2016-17 Deadlines for High Schools are listed below. 

2016-17 Deadlines for High Schools 

Fall 2016 (Classes: August 24 - December 8) 

Registration July 11- August 23 
Application- Deadline*" 
Drop/Add-

August 15 
August 24 - August 31 

Spring 2017 (Classes: January 4 - April 26) 

Registration 
Application Deadline" 
Drop/Add 

November 14 - January 3 
December 7 
January 4-11 

Summer 2017 (Classes: May 8 -July 20) 

Registration 
Application Deadline" 
Drop/Add 

April 17 - May 5 
April 19 
May9 -lO 

10. Exceptions, if any, to the professional rules, guidelines, and expectations 
stated in the faculty or adjunct faculty handbook for the postsecondary 
institution. 
NFCC does not make any exception to rules, guidelines, or expectations for faculty members. 

Criteria for Accreditation: 
The selection, development, and retention of competent faculty at all academic levels are of 

major importance to the educational quality of dual enrollment programs. The Southern 
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Association of Colleges and Schools Commission on Colleges (SACSCOC) criteria require that 

NFCC provide evidence that it has employed faculty members qualified to accomplish the 

purposes of the program and the institution as well as fulfill the intent of SACSCOC accreditation 

guidelines. Faculty must meet the requirements of SACSCOC criteria for academic and 

professional preparation. According to SACSCOC, requirements for faculty teaching associate 

degree courses designed for transfer to a baccalaureate degree are as follows: doctorate or 

master's degree in the teaching discipline or master's degree with a concentration in the 

teaching discipline (a minimum of 18 graduate semester hours in the teaching discipline). The 

credentials for all full-time and adjunct instructors in all programs will be maintained in the 

office of the Chief Academic Officer. 

North Florida Community College will provide for the orientation, supervision, and evaluation of 

all full-time and adjunct instructors. 

• The Director of Curriculum and Instruction, with the involvement of the appropriate 

department chair, will hold an orientation meeting for adjunct faculty. All adjunct 

faculty teaching dual enrollment courses are required to attend. 

• The Director of Curriculum and Instruction will meet with or email the adjunct faculty at 

least once each term for the purpose of discussing and clarifying institutional policies 

and procedures as well as expectations. 

• The Director of Curriculum and Instruction will partner the adjunct faculty member with 

a full time faculty member in the same discipline who acts as a content "go to" person. 

o The Director of Curriculum and Instruction will conduct periodic evaluations of the 

performance of adjunct faculty members. Such evaluations may include classroom 

visitations, assessment of instructional materials including tests and other measures of 

student progress, and student evaluations of instruction. These evaluations will be 

maintained in the Office of Academic Affairs. 

• The faculty handbook is accessible through the NFCC website. All faculty are expected 

to adhere to the professional guidelines, fules, and expectations therein. 

o The stUdent handbook is accessible through the NFCC website. The student handbook 

details add/drop and withdrawal policies, student code of conduct, grading policies, 

critical dates, etc. All faculty are expected to adhere to the professional guidelines, 

rules, and expectations therein. 

Personnel Assignments: 

• The Dean of Academic Affairs will be responsible for approving faculty to teach dual 

enrollment courses. The high school is responsible for providing the College Chief 

Academic Officer with the graduate transcripts of a resident faculty member that it 

desires to put forward as a possible teacher of NFCC courses. 
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• The faculty assigned to teach dual enrollment courses will meet SACSCOC criteria. The 

College will collaborate with the School Board in making faculty appointments to teach 

dual enrollment courses at the high school. 

• All NFCC faculty, including those teaching classes meeting in the high schools, will be 

paid by the College unless alternate arrangements are agreed upon by the School Board 

and the College. 

• There will be an orientation for instructors assigned to teach dual enrollment courses. 

This wiJI be part of the College preplanning activities and wiJI be directed by the Director 

of Curriculum and Instruction. 

• The purpose of the orientation session will be to share important information and 

instructional materials that will support and enhance teaching effectiveness. 

Instructional effectiveness throughout the district remains a high priority for the 

College. 

11. Exceptions, if any, to the rules, guidelines, and expectations stated in the 

student handbook of the postsecondary institution which apply to faculty 

members 
The NFCC student handbook does not state any exception to rules, guidelines .. or expectations 

for faculty members. 

12.The responsibilities of the school district regarding the determination of 

student eligibility before participation inthe dual enrollment program 

and the monitoring of student performance while participating in the dual 

enrollment program. 
The high school wiJI designate an individual responsible for serving as the contact person for 

dual enrollment. The high school will be responsible for the following administrative tasks: 

• Identifying students who may be eligible for and benefit from dual enrollment; 

• Verifying that the student is eligible to register for dual enrollment courses on the basis 

of documented placement test scores, high school GPA, and readiness for college. 

• Ensuring that student registrations are in the Office of the Registrar in accordance with 

the published registration period. 

• Assuring reasonable access to schools and students by College personnel for purposes of 

program information and dissemination. 

• Providing staff to assist College personnel with facilities and requested instructional 

equipment. 

• Responding to requests for transcripts for dual enrollment students in a timely manner. 

• Using College adopted textbooks and instructional materials. 

• Adhering to the College calendar. (Appendix D) 
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The evaluation of students and the assigning of grades are the prerogatives and responsibilities 

of the faculty member assigned to teach the class in which the students are enrolled. The 

method for determining the final course grade, including activities to be graded and their 

respective weighting shall be specified in the course' syllabus and distributed to the student. Any 

unavoidable changes to the grading policies in the syllabus must be communicated in writing to 

each student in the course. Instructors may assign only those grades specified in the catalog. 

The instructor of record must assign all grades in a given course. 

All faculty at NFCC send "early alerts" to academic advisors three times a semester when 

students are underperforming in class. The Dual Enrollment Coordinator will send the high 

school guidance office a copy of the unsatisfactory performance notice. If more information is 

l1eeded, the Dual Enrollment Coordinator will contact the instructor. 

If an emergency prevents the instructor from assigning final grades, the College department 

chair using original student records, course syllabus, and other appropriate information will 

assign final grades. Under such circumstances, a written explanation of the situation will be 

attached to the final grade roster. 

A student may not be registered in one course and attend another course. (Assuming valid 

reasons for a change from the course for which the student registered, the Drop/Add Form must 

be processed to reflect the actual situation; such paperwork must be processed immediately, 

not at the end of the term.) 

Students who earn a grade of D, F, or WF will not be able to register the following semester. 

Aftera one semester "sit out", the student may register with the approval of the high school 

counselor or designee. Courses in which a grade of D, F, or WF is earned may be repeated one 

time for grade forgiveness if approved by the high school counselor or designee. 

If a dual enrolled student withdraws from a college credit course and receives the grade of "W," 

the high school guidance counselor or designee makes the determination whether or not the 

student registers the next term. Any student receiving a "W" grade in a course may repeat the 

course with the approval of the high school counselor or designee. 

All grades, including "W" grades for withdrawal, count as course attempts and become part of 

the student's college transcript; they may affect subsequent postsecondary admission and 

financial aid. As dual enrolled, the student Is limited to two attempts per course. 

Dual enrollment courses may be taken at the College or at the high school site or at any site 

where college courses are taught, subject to approval by the high school guidance counselor. 

Students may lose the opportunity to participate in the dual enrollment program ifthey are 

disruptive to the learning process. Procedure is outlined in NFCC's Student Handbook. 
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Regular and consistent attendance facilitates student success. Absences beyond the equivalent 

of two weeks of class are considered to be excessive and thus may impact a student's course 

grade. Typically, two weeks of class would be 4 class meetings for a three credit hour course on 

MW or TR. There are no "excused" absences. An absence Is an absence, and students are 

responsible for material covered during their absence. In addition, if there is no verifiable 

participation within the first week of the term, the student will be dropped from the class for 

nonattendance. This includes all methods of delivery. PSAV programs may have specific 

attendance policies. See course syllabi for specific information. 

13. The responsibilities of the postsecondary institution regarding the 

transmission of student grades in dual enrollment courses to the school 

district. 

The College will maintain student records in the Office of the Registrar. The Office of the 

Registrar will send student grades to the high school guidance office within ten (10) days of the 

last class day of the College term. 

The College and the School Board shall jointly assume responsibility for the implementation and 

enforcement of any rights and responsibilities that arise by the creation, maintenance and use 

of any "records" and "reports" regarding any high school students enrolled in accordance with 

all applicable laws, including but not limited to §1002.22, Florida Statutes. Each shall be 

responsible for tlrecordsll and IIreports" maintained, housed or stored by the respective 

institutions. 

14. A funding provision that delineates costs incurred by each entity. 

1. Florida Statute §1007.271(21)(n), Dual Enrollment Programs, requires school districts pay 

the standard tuition rate per credit hour to the College for dual enrollment instruction. The 

methodology for determining student cost is outlined in Appendix E. 

2. The non-public secondary schools shall be held to the same statutory reqUirements 

regarding tuition payment to the College as the school districts. 

3. For fall and spring terms, ah invoice will be sent to the school districts and the non-pUblic 

secondary schools at the conclusion of the college term's verification of class attendance. 

The invoice will reflect the total number of hours enrolled times the established tuition rate 

per credit hour as outlined in Appendix D. Payment is due upon receipt of the invoice. 

4. School districts and non-pUblic secondary schools will not be invoiced for students who drop 

college classes during the prescribed drop/add period. 

5. School districts and non-pUblic secondary schools will be invoiced for students who 

withdraw ("W" grade) during the withdrawal period as outlined in the academic calendar. 

6. The College application fee will not be assessed while students participate in the Dual 

Enrollment Program. However, the application fee will be assessed when students enter a 

degree program at North Florida Community College following graduation from high school. 
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7. The School Board will provide the student with the required textbook(s) and other 

instructional materials. The School Board will take ownership of the textbooks and other 

instructional materials at the time of purchase and will reuse the materials whenever 

possible in future dual enrollment courses, as long as they are required for such courses. 

NFCC will provide the high school contact person access to the required textbook list two (2) 

months prior to the start of any given term. 

8. Consumable materials assigned for use with dual enrollment courses will be issued to 

students. The cost of these consumables will be included on the invoice sent to the school 

districts and the non-pUblic secondary schools at the conclusion of the college term's 

verification of class attendance. Costs are outlined in Appendix E. 

9. The parents of a non-pUblic school high school student are responsible for the purchase of 

textbook(s), instructional materials, and other fees required for dual enrollment courses. 

is.Any institutional responsibilities for student transportation, if provided 

The student, the parents of said student, or the school district shall provide transportation . 

. . . i6.Special Populations 
-.~ . 

1. Minority enrollment is encouraged in dual enrollment programs. High school guidance 

counselor or designee will ensure that minority students are provided information about the 

dual enrollment program; including the advantages afforded students who register for 

college cOUrses while in high school. 

2. The high school shall provide the College a letter outlining the steps taken to promote dual 

enrollment opportunities for minorities. 

3. High school guidance counselor or designee will ensure that qualified students with 

disabilities (including those who have Individual Education Plans or 504 Plans) are provided 

information about the dual enrollment program. The School District understands that the 

accommodations and modifications provided to the student under the IEP are not 

automatically provided in the postsecondary setting. NFCC cannot be held to the decisions 

of the IEP Committee. NFCC has a separate procedure for approving accommodations for 

students with disabilities. The School District will refer the student and his/her parents to 

the Office of Student Disability Services on the NFCC main campus and will provide copies of 

relevant documentation to NFCC. This contract serves as a release of information. IEP's 

may not be sufficient evidence. The School District is responsible for all student testing to 

determine disabilities. Accommodations from the college will proceed upon completion of 

the intake with the parent and student and receipt of appropriate records. 

4. Accommodation provisions will be Individually determined by NFCC in conjunction with the 

student, parent, and high school guidance counselor or designee. NFCC agrees to arrange 

and provide accommodations for dual enrolled students receiving instructions at any facility 

other than the high school. The School District agrees to arrange and provide 

accommodations for dual enrolled students receiving instruction on the high school site. 
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The high school guidance counselor will ensure that NFCC's determinations are followed at 

the high school campus. The School District is responsible to ensure that the student 

receives all accommodations determined by NFCC. If a high school student has a dedicated, 

paid staff member as an auxiliary aid/assistant, the School District agrees to send that staff 

member with the student to NFCC classes. NFCC does not provide personal care attendants 

for students. Situations not covered by the above agreement will be discussed and decided 

on a case by case basis between the parties. 
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Appendix A 

COLLEGIATE HIGH SCHOOL PROGRAM AGREEMENT BETWEEN 

THE DISTRICT BOARD OF TRUSTEES OF NORTH FLORIDA COMMUNITY COLLEGE 

and 

THE DISTRICT SCHOOL BOARD OF [NAME OF COUNTY] 

This agreement is entered into by and between the District Board of Trustees of North Florida 

Community College, Madison, Florida, hereinafter referred to as the "College," and the District 

School Board of.)uWItNJIlE'"E"" County, hereinafter referred to as the "School Board," 

WHEREAS, pursuant to §1007.273, Florida Statutes. each school district and Florida College 

System institution which serves it must execute a contract to establish one or more collegiate 

high school programs for qualified students through the efficient use of the College's programs 

and resources; 

THEREFORE, 

The College ~nd the School Board do hereby agree as follows: 

I. EFFECTIVE DATE AND EFFECT OF AGREEMENT 

Upon signature, the effective date of this agreement shall be July 31,2016 and will be in effect 

until July 31, 2017. 

II. PARTIES TO THE AGREEMENT 

North Florida Community College and the District School Board of ..5VoNhNN £E County. 

III. GRADE LEVELS INCLUDED IN THE COLLEGIATE HIGH SCHOOL PROGRAM 

Eligible grade 12 students shall have access to the Collegiate High School postsecondary 

program, which will allow for the completion of 30 college credit hours during the fall and spring 

terms of an academic year at North Florida Community College. 

IV. DESCRIPTION OF COLLEGIATE HIGH SCHOOL PROGRAM 

The North Florida Community College Collegiate High School Program will allow eligible students 

to complete up to 30 credit hours from one of four academies within the program. Those 

academies are Information Technology, Digital Media, Business, and AA general. 
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For those students who choose to seek CAPE industry certifications, courses within the 

curriculum for each of the four options will provide the necessary preparation. The attached 

Appendix A provides detailed descriptions of the four academy tracks, including academy 

curriculum, high school equivalency for courses, CAPE (Career and Professional Education) 

industry certifications available with listings of preparation courses, course instructor(s), and 

method(s) of delivery. The eligible courses included in this agreement are designated by 

common course prefixes, numbers, and course titles. 

The Collegiate High School curriculum for the Information Technology, Digital Media, and 

Business Academy also affords students the ability to earn one or more Technical Certificates. A 

Technical Certificate (College Credit Certificate) consists of fewer than sixty college credits, as 

defined in F.A.C. 6A-l0.033(1)(a), which are part of an Associate of Science or Associate of 

Applied Science degree program and prepare students for entry into employment. 

V. PROCESS BY WICICH STUDENTS AND PARENTS ARE INFORMED 

S\I'/Jl\Ni'lE E' County High School and NFCC will work collaboratively to notify students and 

their parents of the Collegiate High School dual enrollment program through handouts, mail 

outs, and the College website. The handouts, mail outs, and the NFCC dual enrollment web page 

outline the expectations ofthe dual enrolled student in college-level classes. The high school 

shall inform all eligible secondary students and their parents of the Collegiate High School dual 

enrollment option, including eligibility criteria and the process by which students and parents 

exercise their option to participate. NFCC shall work with the high school to provide a schedule 

of classes and will be available to communicate directly with parents and students about this 

dual enrollment option. In addition, the dual enrollment admission application contains 

language regarding COllege-level expectations. The application requires the signatures of the 

student, the parent/guardian, and the high school counselor. The signatures indicate the 

understanding and agreement to the terms outlined in the application. All signatures are 

required prior to processing the application. 

VI. INSTRUCTIONAL METHODS AND COURSE INSTRUCTORS 

The instructional delivery methods and course instructors forthe Collegiate High School 

curriculum are outlined in Appendix A forthe four academy tracks. 
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All courses which comprise the Collegiate High School curriculum will be taught by paid 

contracted NFCC instructors regardless of delivery method. All instructors will meet the 

requirements of SACSCOC criteria for academic and professional preparation. The credentials 

for all full-time and adjunct instructors in all programs will be maintained in the office of the 

Chief Academic Officer. 

Course delivery methods may be traditional (face to face), online, video conference delivery 

from NFCC campus to offsite location, or hybrid (30 - 80% online delivery). The academy 

programs of study outlined in Appendix A are for an academic year. Specific course offerings, 

instructors, and course delivery methods may not be established until that semester's class 

schedules are completed. Thus an addendum to this contract will be added for each semester to 

specify that term's course offerings, instructors, and course delivery methods. 

VII. STUDENT ADVISING SERVICES 

College personnel are responsible for appropriate student academic advisement and 

educational planning. College personnel will work closely with students and high school 

counselors in the development of student education plans. The high school guidance office is 

responsible for Informing dual enrollment students of the courses which may be used to meet 

high school graduation requirements. College personnel are responsible for assisting students 

with Collegiate High School course selections consistent with their postsecondary educational 

goals and plans. High school counselors and college personnel will collaborate on content and 

submission of student performance contracts for those students who are participating in the 

Collegiate High School program. A performance contract will be provided for each student for 

each term he/she participates in the program. The contract will be signed by the student, 

parent, school district, and NFCC. The contract will include, at a minimum, the schedule of 

courses forthe semester, industry certifications available to the student, attendance 

requirements, and course grade reqUirements. 

To ensure transferability of credits, students' educational plans should be closely evaluated. 

Students who intend to transfer should carefully evaluate each course to determine its 

applicability in meeting degree requirements for the intended program and transfer institution. 

-182-



SCSB 2017·62 (REVISEDIRENEW AL) 

VIII. STUDENT PROGRESS MONITORING MECHANISM 

The evaluation of students and the assigning of grades are the prerogative and responsibility of 

the instructor assigned to the class in which the student is enrolled. The method for determining 

the final course grade, including the activities to be graded and their respective weighting, shall 

be specified in the course syllabus and distributed to the student. Any instructor teaching dual 

enrollment students must notify the Dual Enrollment Coordinator at North Florida Community 

Collegewhen student academic performance and/or attendance is not satisfactory. The Dual 

Enrollment Coordinator will send the high school guidance office a copy of the unsatisfactory 

performance notice. Information regarding NFCC academic support services available to the 

student will be provided to the student. An instructor may refer a student to the NFCC Academic 

Success Center based on academic performance or where a need for supplemental academic 

support or tutoring is indicated. 

IX. PROGRAM REVIEW PROTOCOLS AND STUDENT PERFORMANCE MECHANISM 

North Florida Community College has a professional and active program of institutional 

effectiveness through which relevant data regarding student and instructor performance are 

collected and analyzed on a regular basis. All programs are monitored to ensure quality and 

consistency. Effectiveness initiatives are led by the Office of Institutional Effectiveness, 

Research, and Accreditation in accordance with the assessment plan designed to include all 

PSAV and college credit course offerings. The Chief Academic Officer will be responsible for 

ensuring that programs and the level of instruction demonstrate the level of academic rigor 

expected of all college courses. 

Educational programs are required to submit Institutional Effectiveness (IE) Program Summary 

reports with annual updates to the Institutional Effectiveness Coordinator. These documents 

detail goals, objectives, outcome descriptions, assessment processes, and actual outcomes. 

Additionally, all courses and instructors are evaluated through observation and student surveys 

on a regular basis. 

X. FUNDING ARRANGEMENTS 
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Florida Statute 1007.271(21)(n), Dual Enrollment Programs, requires school districts to pay the 

standard tuition rate per credit hour to the College for dual enrollment instruction. The per 

credit hour rate for credits taught or delivered from NFCC by either full time or adjunct 

instructors under a paid contract is outlined in Appendix B. 

For Fall and Spring terms, an invoice will be sent to the school districts at the conclusion of the 

college term's verification of class attendance. The invoice will reflect the total number of hours 

enrolled times the established tuition rate per credit hour as outlined in Appendix B. Payment is 

due by the end of the term. School districts will not be invoiced for students who drop college 

classes during the prescribed add/drop period. School districts will be invoiced for students who 

withdraw ("W" grade) during the withdrawal period as outlined in the academic calendar. 

The College application fee will not be assessed while students participate in Dual Enrollment. 

However, the application fee will be assessed when students enter a degree program at North 

Florida Community College following high school graduation. 

Instructional materials assigned for use with dual enrollment courses will be provided at no cost 

by the School Board to include required textbook(s) and other instructional materials. The 

School Board will take ownership ofthe textbooks and other instructional materials at the time 

of purchase and may reuse materials whenever possible in future dual enrollment courses, as 

long as they are required for such courses. The College is not responsible for providing 

transportation for dual enrollment participants. 

Xi. STUDENT ELIGIBILITY 

An eligible secondary student is defined in F.S. §1007.271(2), as a student who is enrolled in a 

Florida public secondary school or a Florida non-public secondary school. An unweighted 3.0 

high school GPA must be achieved and maintained to enroll in college credit courses. Students 

must also maintain a 2.0 college grade point average to continue in dual enrollment. 

The high school guidance office is responsible for verifying that the student has earned the 

required scores on the proper placement test(s) in order to register for a specific course(s) and 

for verifying that the student is eligible for admission as a dual enrolled student. The guidance 
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counselor at the high school will sign the registration form to verify that the student is eligible to 

take the dual enrollment course(s). Students may not enroll In the Collegiate High School 

program unless they have demonstrated proficiency in the basic competency areas of reading, 

writing, and mathematics by a postsecondary readiness assessment. 

Students enrolling in the Collegiate High School Program must identify choice of academy based 

on their postsecondary education objectives and goals. The College Dual Enrollment 

Coordinator will work closely with students and high school guidance professionals in the 

development of student academic and education plans. 

The high school is responsible for verifying that the student is eligible to apply for admission as a 

dual enrolled student in the Collegiate High School program. The student is responsible for 

applying for admission and meeting admission requirements prior to the published deadlines. 

Students with incomplete applications for admission will not be allowed to register. Incomplete 

applications may cause delays that prevent registration into the desired course or academy. 

Incomplete applications may cause delays that prevent registration into the desired course or 

academy, students with incomplete applications for admission will not be allowed to register in 

the Collegiate High School program. 

Students may enroll in one of the Collegiate High School program academies as part-time or as 

full-time (Early Admission). Part-time Collegiate High School participants may enroll in up to 11 

credit hours but no less than 6 credit hours. If the number of credits for a student falls below 6 

credit hours as a result of dropping or withdrawing from a course, he or :;he will be considered 

as part-time dual enrollment but will no longer be considered as a Collegiate High School 

program participant. Full-time Collegiate High School participants must enroll in a minimum of 

12 college credit hours but may enroll in no more than 15 credits. 

If a dual enrolled student receives a grade of "D" or "F" in any college credit course, the student 

must "sit out" the next term. This means the student cannot register the next available term as 

a dual enrolled student. If a dual enrolled student Withdraws from a college credit course and 

receives the grade of "W," the high school guidance counselor makes the determination 

whether or not the student registers the next term. 
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Any course with the grade of "D" or "F" cannot be repeated without a written request to the 

College Dual Enrollment Coordinator from the high school guidance counselor. The final decision 

rests with the College. 
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We, the undersigned representatives of North Florida Community College and the District School Board 

of 5'IJ WAN tIL £E County, agree to the terms of the program specific component of this Collegiate High 

School Agreement. 

Date 

Mike Williams, Chairman 

District Board of Trustees 

North Florida Community College 

.J~ i~ - If 
Date 

JERRI! :'tABP£Rc~perintendent 
,:5,JWI\NNEE' County School District 

Date 

Ed dQiD; \" CL- ,Chair 

S~-;JClr\r\.EE County School Board 

Date 

"Approved as to Form and Sufficiency 
By ________________ __ 

Leonard J. Dietzen, ill 

Rumberger, Kirk & Caldwell, P.A. 
Suwannee School Board Attorney" 
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Appendix B 

Program Admission Requirements for Dual Enrollment Students 

Dual Enrollment Eligible PSAVand Limited Access Programs 

Automation and Production Technology (APT) Admission Requirements 

1. Completion of the NFCC Dual Enrollment Application. 
2. Dual Enrolled students must have approval from the high school and meet dual enrollment 

criteria. 
3. Meet witt! the XCEL'IT Coordinator. Call (850) 973-9442 to schedule an appointment. 
4. Complete the Test of Adult Basic Education (TABE) within the first six (6) weeks of admission into 

the program and achieve the required minimum scores of Reading 9.0, Language 9.0, and 
combined Mathematics 9.0 prior to program completion. A $10 fee is required to be paid at the 
time of testing. The TABE can be exempted if the student has passing score on a college 
placement test. Students not meeting basic skills requirements may not be awarded a certificate 
of completion. See program advisor for more details. . 

Early Childhood Professional Certificate (ECPC) Admission Requirements 

1. Completion of the NFCC Dual Enrollment Application. 
2. Dual Enrolled students must have approval from the high school and meet dual enrollment 

criteria. 
3. Submission to an FDLE background check and fingerprinting. 
4. Meet with the program director. Call (850) 973-9449 to schedule an appointment. 
5. Be a senior in high school. ** 
6. Complete the Test of Adult Basic Education (TABE) within the first six (6) weeks of admission 

into the program. The TABE can be exempted if the student has passing score on a college 
placement te,t. 

** Students must have reliable form of transportation for travel to daycare sites. 

Emergency Medical Technician (EMT-Sasic) Admission Requirements 

A completed total application process includes: 

1. Completion of the NFCC Dual Enrollment Application. 
2. Dual Enrolled students must have approval from the high school and meet dual enrollment 

criteria. 
3, Achieve a minimum score reading and writing preparation through submission of appropriate 

placement test scores. 
4. Completion of the EMS application. In addition, the applicant must verify the following on the 

EMT-B application: 
• Ability to lift and carry 125 Ibs . 
• Good judgment under stress. 
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• Freedom from abuse of alcohol or any other drugs . 
• Willingness to meet the personal appearance and grooming standards of the program 
and clinical agencies. 

5. Submission to an FDLE background check and fingerprinting. 
6. Must be at least 17 years of age and provide a copy of birth certificate and driver's license. 
7. A copy of a valid CPR card. 
S. Current physical examination, 10 panel drug screen, and record of immunizations. 
9. Mandatory attendance at an orientation session. 
10. Dates and times will be made available to all applicants. 
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Appendix C 

2016-2017 High School Subject Area Equivalency List for NFCC Courses 

Current law allows any course in the State Course Numbering System, with the exception of remedial 

courses and Physical Education skills courses, to be offered as dual enrollment. However, due to the 

nature of admission criteria or program clinical agency requirements some programs limit access for DE 

students. Programs with limiting admission criteria that eliminate them as DE options have not been 

considered in the development of this document. The NFCC courses listed are not offered every 

semester and listings may change in future academic years. The NFCC courses listed are based on the 

2015-2016 College Catalog. Course titles Ii,ted are those used by NFCC and published in the NFCC 

Catalog. 

ENGLISH 

NFCCCourse Course Title High School credit awarded 

AML2010 American Literature I 1.0 

AML2020 American Literature II 1.0 

ENC 1101 Freshman Composition I 1.0 

ENC 1102 Freshman Composition II 1.0 

ENL 2012 British Literature I 1.0 

ENL 2022 British Literature II 1.0 

LIT 1000 Introduction to Literature 1.0 

LIT 2110 World Literature I 1.0 

LIT 2120 World Literature II 1.0 

FOREIGN LANGUAGE' 

'Effective for stud€mts initially entering the Florida College System in academic year 2016-17, a two 
semester sequence of foreign language (or demonstrated competency in a foreign language) will be 
required for Associate of Arts degree-seeking students. Legislated requirement may be satisfied by 

completion of 2.0 high school credits of the same foreign language taken consecutively. 

NFCCCourse Course Title High School credit awarded 

SPN 1000 Conversational Spanish 0.5 

SPN 1120 Elementary Spanish I 1.0 

SPN 1121 Elementary Spanish II 1.0 

SPN 2200 Intermediate Spanish I 0.5 

SPN 2201 Intermediate Spanish II 0.5 

MATHEMATICS 

NFCCCourse Course Title High School credit awarded 

MAC 1105 College Algebra 1.0 

MAC 1114 Trigonometry 1.0 
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MAC 2140 Precalculus 1.0 
MAC 2233 Applied Calculus 1.0 
MAC 2311 Calculus I 1.0 

MAC 2312 Calculus II 1.0 

MAC 2313 Calculus III 1.0 

MAP 2302 Differential Equations 1.0 

MGF 1106 Liberal Arts Mathematics I 1.0 

MGF 1107 Liberal Arts Mathematics II 1.0 

STA 2023 Introductory College Statistics 1.0 

PERFORMING/FINE ARTS 

Each NFCC course listed below is a 3 credit hour course and thus is guaranteed 0.5 high school credit. 

NFCC Course Course Title High School credit awarded 

ARH 2000 Humanities Art 0.5 

ART 2201 Basic Design I 0.5 

ART 2202 Basic Design II 0.5 

ART 1300 Basic Drawing I 0.5 

ART 1301 Basic Dr3wing II 0.5 

ART 2500 Painting Cbmposition I 0.5 

ART 2501 Painting Composition II 0.5 

ART 1759 Ceramics I 0.5 

ART 1751 Ceramics II 0.5 

PGY 2401 Introduction to Photography 0.5 

SPC 1608 Fundamentals of Speech 0.5 

PHYSICAL EDUCATION 

Course Title High School credit awarded 

HSC 1100 Personal Health 0.5 

PRACTICAL ARTS/CAREiOR EDUCATION CREDIT 

Postsecondary adult vocational (PSAV) clock hour courses taken through dual enrollment but not listed 

below shall be awarded 1.0 high school credit for each 150 hours, rounded down to the nearest 0.5 

credit. NFCC courses that are part of an ATD, AS, or Technical Certificate are Included in the Electives 

listing; high school credit award is designated as 0.5 elective credit for courses that are 3 credit hours or 

higher. Note that some postsecondary career education programs for which courses are listed either in 

this section or the Electives section of this document may have additional admission criteria. 

NFCCCourse Course Title High School credit awarded 

ETI 0481 Production Worker 1.0 vocational 

ETI 0482 Assembler 1.0 vocational 
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ETI0484 Process Assistant 1.0 vocational 
ETI0485 Automation and Production 1.0 vocational 

Technician 
FFP 0010 Firefighter I 3.0 vocational 

GRA2207e Advanced Electronic Imaging 0.5 practical arts 

HEV0160 Child Care Center Director 0.0 vocational 
HEV0870 Child Care Worker I 1.0 vocational 

HEV0871 Child Care Worker 2 1.0 vocational 

HEV0872 Teacher Aide (Preschool) 1.0 Practical Arts 
HEV 0873 Preschool Teacher 1.0 vocational 
OTA0030 Assistant Digital Production 1.0 vocational 

Designer 
OTA0040 Information Technology 1.0 practical arts 

Assistant 

OTA0041 Front Desk Specialist 2.0 vocational 

OTA0043 Administrative Assistant 3.0 vocational 

OTA0631 Medical Office Technologist 2.0 vocational 

OTA0651 Medical Administrative Specialist 2.0 vocational 

SCIENCE 

The content in the sequence of BSC 1010C and BSC 1011C is comparable to the standards for Biology 1 

and therefore if both are completed may be used as preparation for the associated EOC. 

NFCCCourse Course Title High School credit awarded 

AST 1002 Introduction to Astronomy 0.5 

AST 1002/AST 1002L Introduction to Astronomy + 1.0 

f--'---SCJT 2010C 
Introduction to Astronomy Lab 
. General Botany 1.0 

BSe 1005C Introduction to Biology (non- 1.0 
majors course) 

BSe 1010C Principles of Biology I 1.0 
BSe 1011 Principles of Biology II 1.0 

Bse 1050 Man & Environment 0.5 
BSe2084C Essentials of Anatomy & 1.0 

Physiology 
BSe2085C Anatomy & Physiology I 1.0 

Bse 2086e Anatomy & Physiology II 1.0 

CHM 1033C Survey of Chemistry 1.0 

eHM 1045 General Chemistry I 0.5 

CHM 1045/CHM 1045L General Chemistry I + General 1.0 
Chemistry I Lab 

CHM 1046/CHM 1046L General Chemistry II + General 1.0 
Chemistry II Lab 
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CHM 2210 Organic Chemistry I 0.5 

CHM 2210/CHM221OL Organic Chemistry I + Organic 1.0 
Chemistry I Lab 

CHM 2211 Organic Chemistry II 

CHM 2211/CHM2211L Organic Chemistry II + Organic 1.0 
Chemistry I Lab 

EVR 1001 Introduction to Environmental 0.5 
Science 

MCB 2010C Microbiology 1.0 

PHY 1020C Fundamentals of Physics 1.0 

PHY 2048/PHY2048L Physics I with Calculus + Physics 1.0 
I with Calculus Lab 

PHY 2049/PHY2049L Physics II with Calculus + Physics 1.0 
II with Calculus Lab 

PHY 10s3/PHY 10S3L General Physics I + General 1.0 
Physics I Lab 

PHY 10s4/PHY 10S4L General Physics II + General 1.0 
Physics II Lab 

PSC 1341C Physical Science I 1.0 

ZOO 2010C General Zoology 1.0 

SOCIAL STUDIES 

The content of the sequence of AMH 2010 and AMH 2020 is comparable to the standard for United 

States History and therefore if both are completed may be used as preparation for the EOC assessment. 

NFCC Course Course Title High School credit awarded 

AMH 2010 American History I 0.5 

AMH 2020 American History II 0.5 

POS 2041 American National Government 0.5 . __ .. 
WOH 1012 World History to 1600 0.5 

WOH 1022 World History Since 1600 0.5 

ECO 2013 Macroeconomics 0.5 

ECO 2023 Microeconomics 0.5 

ELECTIVES 

Three credit hour (or equivalent) postsecondary courses taken through dual enrollment offered at NFCC 

not listed in previous subject area lists shall be awarded at least 0.5 high school elective credits. For 

those listed below that are part of a postsecondary career/technical program of study at NFCC 

(Technical Certificate (CCC), AS, or ATD) the designated HS credit is at least 0.5 elective credit for those 
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courses that are 3 or more credit hours. Only NFCC programs have been listed for courses that are either 

AA General Education options or where that course is a program requirement. Courses that are fewer 

than 3 credit hours are not listed. 

NFCC course NFCC program (s) Course Title High School 
credit 

awarded 

AMH 1070 AA General Education/Social History of Florida 0.5 

Science 

AMH 2091 AA General Education/Social African-American History & 0.5 

Science Culture 

ACG 2021 AA Business Emphasis, AS Introduction to Financial 0.5 

Business Administration, AS Accounting 
Accounting 

TechnologyManagement, CCC 

Business Operations, CCC 
Business Development and 

Entrepreneurship, CCC 
Accounting Technology 

Management, CCC Accounting 

I Technology Operations, CCC 
Accounting Technology 

Specialist 

ACG 2071 AA Business Emphasis; AS Introduction to Managerial 0.5 
Business Administration, AS Accounting 

Accounting Technology 
Management, CCC Business 

Operations: 
Accounting/Budgeting 

Operations; CCC Accounting 
Technology Operations, CCC 

Accounting Technology 
Management 

ACG 2104 AS Accounting Technology Intermediate Accounting I 0.5 

Management 

ACG 2114 AS Accounting Technology Intermediate Accounting II 0.5 

Management 

ACG 2450 AS Business Administration, AS Microcomputers in Accounting 0.5 

Accounting Technology 

Management, CCC Human 
Resources Administrator; CCC 

Accounting Technology 
Management, CCC Accounting 
Technology Operations, CCC 

Accounting Technology 
Specialist 
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APA 2501 AS Accounting Technology Payroll accounting 0.5 
Management; CCC Accounting 

Technology Management 

TAX 2000 AS Accounting Technology Individual Income Tax 0.5 
Management; CCC Accounting 

Technology Management 

BUL2241 AS Business Administration, AS Legal Environment of Business 0.5 
Accounting Technology 

Management, CCC Human 
Resources Administrator, CCC 

Business Operations; CCC 
Human Resource Administrator 

CCJ 1020 AA General Education/Social Introduction to Criminal Justice 0.5 
Sciences; AS Criminal Justice 

Technology 
CCJ 2010 CCC Criminal Justice Technology Nature of Crime 0.5 

Specialist 

CCJ 2022 AS Criminal Justice Technology; Concepts & Issues in Criminal 0.5 
CCJ Criminal Justice Technology Justice 

Specialist 

CCJ 2350 Correctional Facility 0.5 
Organization/Operations 

CCJ 2053 AS Criminal Justice Technology Criminal Justice Ethics 0.5 

CET 1171C CCC Network Security IT Essentials 0.5 

CET 1600C CCC Network Security Cisco Introduction to Networks 0.5 

CET 1610C CCC Network Security CiSCO Routing and Switching 0.5 
Essentials 

CET 2615C CCC Network Security Cisco Scaling Networks 0.5 

CET 2620C CCC Network Security Cisco Connecting Networks 0.5 

CGS 1100C AA Business Emphasis; AS Computer Applications I 0.5 
Business Administration, AS 

Accounting Technology 
Management, CCC Business 

Operations, CCC Human 
Resources Administrator, AS 

Digital Media/Multimedia and 
related CCC's, CCC Business 

Development and 
Entrepreneurship, CCC 
Accounting Technology 

Management, CCC Accounting 
Technology Operations.CCC 
Criminal Justice Technology 

Specialist 
CGS 1520 AS Digital Media/Multimedia Multimedia Programming 0.5 

Technology 
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CGS 1930C CCC Business Development and Computer Science Special 0.5 
Entrepreneurship Topics 

CGS 2515 AS Accounting Technology Spreadsheet Applications for 0.5 
Management; CCC Accounting Business 

Technology Management 

CGS 2571C AS Business Administration Computer Applications II 0.5 
CHD 2220 Child Growth and Development 0.5 
CIS 2381C CCC Network Security Computer Forensics and 0.5 

Investigations 

CIS 2352C CCC Network Security Ethical Hacking I 0.5 
DE 1301 Police Patrol Operations 0.5 
DE 2300 Police Administration and 0.5 

Operations 

DL 1100 AS Criminal Justice Technology Criminal Law 0.5 

DL 2062 AS Criminal Justice Technology Constitutional Law 0.5 

DL 2500 AS Criminal Justice Technology America's Courts and the 0.5 
Criminal Justice System 

DE 1600 ; CCC Criminal Justice Criminal Investigations 0.5 
Technology Specialist 

CTS 1120C CCC Network Security Security+ 0.5 

CTS 1387C . CCC Network Security Linux/UnixFundamentals 0.5 

CTS 2664C CCC Network Security CCNA Security 0.5 

CLP 1140 Abnormal Psychology 0.5 

DEP 2004 AA General Education/Social Human Development 0.5 

Science 
ECO 2013 AA General Education Business Macroeconomics 0.5 

Emphasis, CCC Business 
Development and 
Entrepreneurship 

ECO 2023 AA General Education Business Microeconomics 0.5 

Emphasis; AS Accounting 
Technology Management; AS 
Business Administration; CCC 
Business Development and 

Entrepreneurship 

EDF 2005 AA Education Emphasis Introduction to the Teaching 0;5 

Profession 

EDF 2085 AA Education Emphasis Introduction to Diversity for 0.5 
Educators 

EDP 2002 Educational Psychology 0.5 

EME 2040 AA Education Emphasis, CCC Introduction to Technology for 0.5 

Digital Media/Multimedia Educators 

Instructional Technology 
Specialization 

EMS 1119 ATD Emergency Medical Emergency Medical Technician 1.0 
Technician I 
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EMS 1119L ATD Emergency Medical Emergency Medical Technician 0.5 
Technician I Lab 

ENT1000 AS Business Administration, CCC Introduction to 0.5 
Business Development and Entrepreneurship 
Entrepreneurship; AS Digital 

Media/Multimedia Technology 

FIN 1100 Personal Finance 0.5 

FIN 2000 AS Accounting Technology Principles of Finance 0.5 
Management, AS Business 

Administration 

GEB 1011 AS Business Administration, AS Introduction to Business 0.5 
Accounting Technology 

Management, CCC Human 
Resources Administrator, CCC 

Business Operations, AS Digital 
Media/Multimedia Technology; 

CCC Accounting Technology 
Management; CCC Accounting 
Technology Operations; CCC 

Accounting Technology 
Specialist; . 

GEB 1136 AS Business Administration, CCC Introduction to e-Business 0.5 
Business Development and 

Entrepreneurship 
GEB 2430 Business Ethics 

GEB 2930 AS Business Administration, AS Business Administration 0.5 
Accounting Technology capstone 

Management; CCC Business 
Development and 
Entrepreneurship 

GRA1213 Basic Electronic Imaging 0.5 

GRA 1952 AS Digital Media/Multimedia Portfolio Review 0.5 

Technology 

GRA 2117C AS Digital Media/Multimedia, Computer Assisted Graphic 0.5 
CCC's Authoring, Production, Design 

and Web Specializations 

GRA 2121C AS Digital Media/Multimedia Publication Design 0.5 

GRA 2131C AS Digital Media/Multimedia Electronic Imaging 0.5 
and related CCC's 

GRA2140C AS Digital Media/Multimedia Interactive Media 0.5 

GRA 2143C AS Digital Media/Multimedia, Advanced Web Design 0.5 
CCC Web Production 

Specialization 
GRA2144C AS Digital Media/Multimedia Fundamentals of Web Design 0.5 

and related CCC's 
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GRA 2160C AS Digital Media/Multimedia, Computer Animation 0.5 
CCC's Production and Web 
Production Specializations 

GRA 2207C AS Digital Media/Multimedia Advanced Electronic Imaging 

HSC 1531 Medical Terminology for Allied 0.5 
Health 

HUM 1020 AA General Education Introduction to Humanities 0.5 
HUM 2210 AA General Education . General Humanities I 0.5 

Humanities 
HUM 2230 AA General Education General Humanities II 0.5 

Humanities 

HUN 2201 Fundamentals of Human 0.5 
Nutrition 

LIT 2020 AA General Education Short Story 0.5 
Humanities/Literature 

MAN 2021 AS Business Administration, AS Principles of Management 0.5 
Accounting Technology 

Management, CCC Human 
Resources Administrator, CCC 

Business Operations 
Management Specialization 

MAR 2011 AS Business Administration, CCC Principles of Marketing 0.5 
Business Development and 

Entrepreneurship 

MAT 1033 Intermediate Algebra 0.5 

MNA2100 AS Business Administration, CCC Human Res8HFees Relations in 0.5 
Human Resources Management 

Administrator; CCC Business 
Development and 

Entrepreneurship 
OST 2335 AS Business Administration, AS Business Communication 0.5 

Accounting Technology 
Management, CCC Business 

Operations, CCC Human 
Resources Administrator, AS 

Digital Media/Multimedia 
Technology, CCC Business 

Development and 
Entrepreneurship, CCC 

Accounting Technology 
Management, CCC Accounting 
Technology Operations, CCC 

Accounting Technology 
Specialist; CCC Criminal Justice 

Technology Specialist 
PGY 2401 AS Digital Media/Multimedia Introduction to Photography 0.5 i 

Technology 
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.. , 

PHI 2010 AA General Education Introduction to Philosophy 0.5 
Humanities 

PSY 2012 AA General Education /Social General Psychology 0.5 
Sciences/Education/Business 
emphasis AA Nursing Emphasis, 

AS Criminal Justice Technology, 

AS Digital Media/Multimedia 

REL2300 AA General Education Introduction to World Religion 0.5 
Humanities 

SBM 2000 AS Business Administration, CCC Small Business Management 0.5 
Business Operations Small 

Business Management; CCC 
Business Development and 

Entrepreneurship 
SYG 1000 AA General Education /Social Introductory Sociology 0.5 

Sciences; AS Criminal Justice 
Technology 

SYG 2010 AA General Education /Social Social Problems 0.5 
Sciences, 

SYG 2322 AS Criminal Justice Technology; Juvenile Delinquency 0.5 
CCC Criminal Justice Technology 

Specialist 

SYG 2323 AS Criminal Justice Technology Introduction to Criminology 0.5 

SYG 2430 Marriage and the Family 0.5 
WOH 2040 AA General Education World History in the 20th 0.5 

History/SOcial Sciences Century 

SL51103 Strategies for Academic Success 0.5 
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TRADITIONAL TERM 

2016 
August 22 & 23 
August 24 
Sept. 5 
Nov. 11 
Nov. 24 8, 25 
Dec. 2 
Dec.5-8 
Dec. 12 
Dec. 9, 12, 13 
Dec. 13 

2017 
Jan. 2 ,8, 3 
Jan. 4 
Jan. 1 (j 
Feb. 20 
March 13 -17 
Apr. 20 
Apr. 21- 26 
Apr28 
Apr. 27, 28, May 1, 2 
May2 

2017 
May8 
May29 
July4 
July 18 
July 19 & 20 
July 25 

SCSB 2017·62 (REVISEDIRENEW AL) 

AppendixD 

2016 - 2017 Academic Calendar 

Term I 
Faculty Planning Days 
Classes Begin 
LABOR DAY Holiday 
VETERANS DAY Holiday 
THANKSGIVING Holidays 
Classes End 
Final Exams 
Grades Due 
Faculty Planning Days 
Term Ends. Commencement, 7 pm 

Term II 
Faculty Planning Days 
Classes Begin 
MARTIN LUTHER KING Holiday 
PRESIDENTS DAY Holiday 
SPRING BREAK 
Classes End 
Final Exams 
Grades Due 
Faculty Planning Days 
Term Ends. Commencement, 7 pm 

Term 11/ 
Classes Begin 
MEMORIAL DAY Holiday 
INDEPENDENCE DAY Holiday 
Classes End 
Final Exams 
Grades Due. Term Ends 

Comments 

Comments 

Comments 

NON·TRADITIONAL TERMS (e.g. Weekend College, Mini·mesters) 

NONE 
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APPENDIX E 

2016 -2017 Academic Year 

North Florida Community College 

Dual Enrolled Cost per Credit Hour 

Taught on NFCC Campus by NFCC Instructor 

hour/vocational credit hour 

Video Conference Delivery from NFCC Campus to High School Campus 

Instructional Cost 

Less Public School Instructional Cost for Facilitator 

- (($17.04 * 15 weeks)/13)*$1.0765) 

Total Cost 

Consumable Materials for EMT 

Background check and fingerprinting 

iVlaterials 

Total 

Consumable Materials for ECPC 

Background check and fingerprinting 

Course pack 

Total 

Consumable Materials for APT 

$71.98/credit 

71.98 

$21.16 

$5/J.82 

$60.00 

$215.41 

$275.41 

$60.00 

$24.00 

$84.00 

$630.00 
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We, the undersigned representatives of North Florida Community College and the District School Board 

of Suwannee County, agree to the terms of the program specific component of this Dual Enrollment 

Articulation Agreement. 

Date 

Mike Williams, Chairman 

District Board of Trustees 

North Florida Cummunity College 

Date 

Jerry A. Scarborough, Superintendent 

Suwannee County School District 

Date 

Ed daSilva, Chair 

Suwannee County School Board 

Date 

"Approved as to Form and Sufficiency 
By __________________ _ 

Leonard J. Dietzen, ill 

Rumberger, Kirk & Caldwell, P.A. 

Suwannee School Board Attorney" 
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TO: 

FROM: 

THRU: 

DATE: 

RE: 

• • 
:,~~'};; RIVEROAK 
··t~· TECHNICAL COLLEGE 

415 SW Pinewood Drive 1 Live Oak, Plorida 320641 P 386-647-4200 1 F 386-364-4698 

MEMORANDUM 

rJAdt7;Jr-
Jerry A. scarbo~ Superintendent of Schools 'tJ . . 

Walter Boatrigh~, Jr., Principal, RIVEROAK Technical College 

Vickie DePratter, Chief Financial Office~ fI 
Janene Fitzpatrick, Assistant Superintendent ofInstructio 
Ted Roush, Assistant Superintendent of Administrati~ 

June 2, 2016 

Agenda Item for June 28,2016, Regular Board Meeting 

RECOMMENDATION: 

The Superintendent recommends approval of RIVER OAK Technical College fees for 
2016 - 2017 as follows: . 

TUITION FEES: 
Residential- Adult Job Preparatory 
Non-Residential- Adult Job Preparatory 
Resident - Continuing Workforce Education 
Adult Education 

FINANCIAL AID FEES: 
10% of the student Tuition Fees 

$2.44 per clock hour 
$9.78 per clock hour 
100% 
$30.00 per term or $45.00 per half year 

CAPITALIZATION IMPROVEMENT FEES: 
5% of the student Tuition Fees 

"OI!> 
8 .. ·".,.::t.",:.-.\, Serving students from Alachua, Columbia, Dixie, Gilchrist, Hamilton, 

1,\ ", \ \ '.' Jefferson, Lafayette, Levy, Madison, Suwannee and Taylor Counties 
,..::-~ 
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Jerry A. Scarborough 
June 2, 2016 
Page Two 

TECHNOLOGY FEES: 
5% of the student Tuition Fees 

BACKGROUND: 

Fees for the 2016 - 2017 school yem: as established by the legislature. 
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TO: 

FROM: 

THRU: 

DATE: 

RE: 

415 SWPinewood Drive 1 Live Oalc, Florida 320641 P 386-647-42001 F 386-364-4698 

MEMORANDUM 

C1A~j~7~ 
Jerry A. scar~ro~, Superintendent of Schools '/ ,'t(' 

Walter Boatri:~L Principal, RIVEROAK Technical College 

Vickie DePratter, Chief Financial OfficerciiV 
Ted Roush, Assistant Superintendent of AdministrationQ,; 

June 3, 2016 

Agenda Item for June 28, 2016, Regular Board Meeting 

RECOMMENDATION: 

I. The Superintendent recommends approval of the Adult Education and Family 
Literacy Adult Basic Education Grant 2016 - 2017 in the amount of$108,816.00. 

2. The Superintendent recommends approval of the Carl Perkins Postsecondary Grant 
2016 - 2017 in the amount of$54,696.00. 

3. The Superintendent recommends approval of the Carl Perkins Secondary Grant 
2016 - 2017 in the amount of $80,488.00. 

4. The Superintendent recommends approval of the Carl Perkins Rural and Sparsely 
Populated Grant 2016 - 2017 in the amount of $47,758.00. 

5. The Superintendent recommends approval of the English Literacy/Civics Grant 
2016 - 2017 in the amount of$28,639.00. 

BACKGROUND: 

1-5. Federal grants to support the funding of adult and career programs. 

• Serving students from Alachua, Columbia, Dixie, Gilchrist, Hamilton, 
\\<~;" Jefferson, Lafayette. Levy, Madison, Suwannee and Taylor Counties 
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TO: 

FROM: 

DATE: 

RE: 

SUWANNEE COUNTY SCHOOL DISTRICT 

702 - 2nd Street, NW • Live Oak, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.kl2.fl.us 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

"Suwannee County School District will be a system of excellence 
ensuring all students are prepared Jor personal success. " 

MEMORANDUM 

JERRY TAYLOR 
DISTRICT 1 

CATHERINE CASON 
DISTRICT 2 

JULIE ULMER 
DISTRICT 3 

ED DASILVA 
DISTRICT 4 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DIETZEN, ill 
BOARD ATIORNEY 

'2j1JfrJl-. 
Jerry A. Scarborough, Superintendent of Schools 0/ ( 
Vickie DePratter, Chief Financial Officer J!1t.,Y 

June 1,2016 

Agenda Item for June 28, 2016, Regular Board Meeting 

RECOMMENDATION: 

The Superintendent recommends approval to continue expenditures until 
approval ofthe final budget for the 2016-2017 fiscal year. 

BACKGROUND: 

This is an annual approval requested by the Superintendent from the School 
Board in order to continue paying bills until the final budget is adopted and 
approved in September. 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -206-



SUWANNEE COUNTY SCHOOL DISTRICT 

TO: 

FROM: 

DATE: 

RE: 

702 - 2nd Street, NW • Live Oa~, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.fl.us 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

"Suwannee County School District will be a system of excellence 
ensuring all students are prepared/or personal success," 

MEMORANDUM 

Ilk'!S/1j7J-~~ 
Jerry Scarborough, Superintendent of Schools '1' 'V r 
Vickie DePratter, Chief Financial Officer 1./h~ 
June 6, 2016 

Agenda Item for June 28, 2016, Regular Board Meeting 

RECOMMENDATION: 

JERRY TAYLOR 
DISTRICT 1 

CATHERINE CASON 
DISTRICT 2 

JULIE ULMER 
DISTRICT 3 

EDDASILVA 
DISTRICT 4 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DIETZEN, ill 
BOARD ATTORNEY 

The Superintendent recommends approval of the following resolution for the 2015-2016 school 
year: 

#2016-08R Cafeteria Plan, Amended May 1, 2016 

BACKGROUND: 

The Suwannee County School Board previously adopted a cafeteria plan in 1989. This 
amendment is necessary in order to be compliant with implementation of the Affordable Health 
Care Act and with current Internal Revenue Service regulations. 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -207-
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ADOPTING RESOLUTION 

The undersigned authorized representalive of Suwannee County Board of Public Instruction (the Employer) hereby certifies 
that the following resolutions were duly adopted by the Employer on . and that such resolutions have not 
been modified or rescinded as olthe date hereof. 

RESOLVED, that the fom of amended Cafeteria Plan including a Health Flexible Spending Account and Dependent Care 
Flexible Spending Account effective 5/1/2016, presented to this meeting is hereby approved and adopted and that an authorized 
representative of the Employer is hereby authorized and directed to execute and deliver to the Administrator of the Plan one or more 
counterparts of the Plan. 

The undersigned further certifies that attached hereto as Exhibits A and B, respectively, are true copies of Suwannee 
County Board of Public Instruction Cafeteria Plan as amended and restated, and the Summary Plan Description approved and 
adopted in the foregoing resolutions. 

Date: ________________ _ 

Signed: _______________ _ 

Ed daSilva, Chaiman 

Signed: _______________ _ 

Jenry A. Scarborough, Superintendent of Schools 
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CAFETERIA PLAN 

PLAN SPONSOR CERTIFICATION 

The Suwannee County Board of Public Instruction ("Employer") sponsors a Health Flexible Spending Account (the "Plan") as part of 
the Suwannee County Board of Public Instruction Cafeteria Plan. Certain members of Employer's workforce perform service in connection 
with administration of the Plan. Employer acknowledges and agrees that the Standards for Privacy of Individually Identified Health 
Information (45 CFR Part 164, the "Privacy Standards"), prohibit the Plan or its business associates from disclosing Protected Health 
Information (as defined in Section 164.501 of the Privacy Standards) to members of the Employer's workforce unless the Employer agrees 
to the conditions and restrictions set out below. To induce the Plan to disclose Protected Health Infonnatlon to members of Employer IS 

workforce as necessary for them to perfonn administrative functions for the Plan, the Employer hereby accepts these conditions end 
restrictions and certifies that the Plan documents have been amended to reflect these conditions and restrictions. The Employer agrees to: 

(a) Not use or further disclose the infonnation other than as pennitted or required by the Plan documents Of as required by law; 

(b) Ensure that any agent or subcontractor, to whom it provides Protected Health Information received from the Plan, agrees to the 
same restrictions and conditions that apply to the Employer with respect to such infonnation; 

(c) Not use or disclose Protected Health Infonnation for employment~related actions and decisions or in connection with any other 
benefit or employee benefit plan of the E:mployer; 

(d) Report to the Plan any use or disclosure of the Protected Health Information of which it becomes aware that is inconsistent with 
the uses or disclosures pennitted by the Plan or required by law; 

(e) Make available Protected Health Information to individual Plan members in accordance with Section 164.524 of the Privacy 
Standards; 

(f) Make available Protected Health Information for amendment by individual Plan members and incorporate any amendments to 
Protectea Health Infonna~jor. in accordnllC'.e with Section 164.526 of the Privacy Standards; 

(g) Make available the Protected Health Information required to provide an accounting of disclosures to individual Plan members in 
accordance with Section 164.528 of the Privacy Standards; 

(h) Make its internal practices. books and records relating to the use and disclosure of Protected Health Infonnation received from 
the Plan available to the Department of Health and Human Services for purposes of determining compliance by the Plan with the 
Privacy Standards; 

(i) If feasible, return or destroy all Protected Health Information received from the Plan that the Employer still maintains in any 
form, and retain no copies of such Information when no longer needed for the purpose for which disclosure was made, except 
that, if such return or destruction is not feasible, limit further uses and disclosures to those purposes that make the return or 
destruction of the informstion infeasible; and 

(i) Ensure the adequate separation between the Plan and members of the Employer's workforce, as required by 
Section 164.504(f)(2)(iii) of the Privacy Standards and Section COMPLIANCE WITB HIP AA PRNACY STANDARDS of the 
Suwannee County Board of Public Instruction Cafeteria Plan. 

Adopted this __________________ day of ______ ~, 20 _____ _ 

Plan Sponsor Jerry A. Scarborough 
Superintendent of Schools 

Chairperson, Suwannee County School Board 
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The Employer has amended this Plan effective 5/1/2016, to recognize the contribution made to the Employer by its 
Employees. its purpose Is to reward them by providing benefits for those Employees who shall qualify hereunder and their 
Dependents and beneficiaries. The concept of this Plan is to allow Employees to choose among different types of benefits based on 
their own particular goals, desires and needs. This Plan is a restatement of a Plan which was originally effective on 06/30/1989. The 
Plan shall be known as Suwannee County Board of Public Instruction Cafeteria Plan (the "Plan"). 

The intention of the Employer is that the Plan qualify as a "Cafeteria Plan" within the meaning of Section 125 of the Internal 
Revenue Code of 1986, as amended, and that the benefits which an Ernployee elects to receive under the Plan be excludable from 
the Employee's incorne under Section 125(a) and other applicable sections of the Internal Revenue Code of 1986, as amended. 

ARTICLE I 
DEFINITIONS 

1.1 "Adrninistrator" rneans the Employer unless another person or entity has been designated by the Employer 
pursuant to Section 9.1 to administer the Plan on behalf of the Employer. If the Ernployer is the Adrninistrator, the Employer may 
appoint any person, including, but not limited to, the Employees of the Ernployer, to perfonm the duties of the Adrninistrator. Any 
person so appointed shall signify acceptance by filing written acceptance with the Ernployer. Upon the resignation or removal of any 
individual pertonmlng the duties of the Administrator, the Ernployer may designate a successor. 

1.2 "Affiliated Ernployer" means the Ernployer and any corporation which is a mernber of a controlled group of 
corporations (as defined in Code Section 414(b)) which includes the Ernployer, any trade or business (whether or not incorporated) 
which is under common control (as defined in Code Section 414(c)) with the Employer; any organization (whether or not incorporated) 
which Is a rnember of an affiliated service group (as defined in Code Section 414(rn)) which includes the Employer, and any other 
entity required to be aggregated with the Employer pursuant to Treasury regulations under Code Section 414(0). 

1.3 
Section 4.1. 

"Benefit" or "Be~efit Options" means any of the optional benefit choices available to a Participant as oullinedcin 

1.4 "Cafeteria Ptan Benefit Dollars" means the amount available to Participants to purchase Benefit Options as 
provided under Section 4.1. Each dollar contributed to this Plan shall be converted Into one Cafeteria Plan Benefit Dollar. 

1.5 "Code" means the Internal Revenue Code of ~986, as amended or replaced from time to time. 

1.6 "Cornpensation" rneans the amounts received by the Participant frorn the Employer during a Plan Year. 

1.7 "Dependenf' means any individual who qualifies as a dependent under an Insurance Contract for purposes of 
coverage under that Contract only or under Code Section 152 (as modified by Code Section 105(b)). 

"Dependent" shall include any Child of a Participant who Is covered under an Insurance Contract, as defined In 
the Contract, or under the Health Flexible Spending Account or as allowed by reason of the Affordable Care Act. 

For purposes of the Health Flexible Spending Account, a Participant's "Child" includes hislher natural child,' 
stepchild, foster child, adopted child, or a child placed with the Participant for adoption. A Participant's Child will be an eligible 
Dependent until reaching the limiting age of 26, without regard to student status, marital status, financial dependency or residency 
status with the Employee or any other person. When the child reaches the applicable limiting age, coverage will end at the end of the 
calendar year. 

The phrase "placed for adoption" refers to a child whorn the Participant intends to adopt, whether or not the 
adoption has becorne final, who has not attained the age of 18 as of the date of such placernent for adoption. The tenm "placed" 
means the assumption and retention by such Employee of a legal obligation for total or partial support of the child in anticipation of 
adoption of the child. The child must be available for adoption and the legal process rnust have cornrnenced. 

1.8 "Effective Date" rneans 06/30/1989. 

1.9 "Etectlon Period" means the period imrnedlately preceding the beginning of each Plan Year established by the 
Administrator, such period to be applied on a unlfonn and nondiscriminatory basis for all Employees and Participants. However, an 
Employee's initial Election Period shall be detenmined pursuant to Section 5.1. 

1.10 "Eligible Employee" means any Employee who has satisfied the provisions of Section 2.1. 

An individual shall not be an "Eligible Ernployee" if such individual is not reported on the payroll records of the 
Employer as a comrnon law employee. In particular, it is expressly intended that individuals not treated as common law ernployees by 
the Employer on its payroll records are not "Eligible Employees" and are excluded from Plan participation even if a court or 
administrative agency detennines that such individuals are common law ernployees and not independent contractors. 
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1.11 "Employee" means any person who is employed by the Employer. The term Employee shall include leased 
employe~s within the meaning of Code Section 414(n)(2). 

1.12 "Employer" means Suwannee County Board of Public Instruction and any successor which shall maintain this 
Plan; and any predecessor which has maintained this Plan. In addition, where appropriate, the term Employer shall include any 
Participating, Affiliated or Adopting Employer. 

1.13 "Employer Contribution" means the contributions made by the Employer pursuant to section 3.1 to enable a 
Participant to purchase Benefits. These contributions shall be converted to Cafeteria Plan Benefit Dollars and allocated to the funds or 
accounts established under the Plan pursuant to the Participants' elections made under Article V and as set forth in Section 3.1. 

1.14 "Grace Period" means, with respect to any Plan Year, the time period ending on the fifteenth day of the third 
calendar month after the end of such Plan Year, during which Medical Expenses and Employment-Related Dependent Care Expenses 
incurred by a Participant will be deemed to have been incurred during such Plan Year. 

1.15 "Insurance Contract" means any contract issued by an Insurer underwriting a Benefit. 

1.16 "Insurance Premium Payment Ptan" means the plan of benefits contained in Section 4.1 of this Plan, which 
provides for the payment of Premium Expenses. 

1.17 

1.18 
thereunder. 

"Insurer" means any insurance company that underwrites a Benefit under this Plan. 

"K.y Employ .... means an Employee described in Code Section 416(i)(I) and the Treasury regulations 

1.19 "Participant" means any Eligible Employee who elects to become a Participant pursuant to Section 2.3 and has 
not for any reason become ineligible to participate further in the Plan. 

1.20 "Plan" means this Instrument, Including all amendments thereto. 

1.21"Plan Ye'!r" means the 12-month period beginning 05/01 and ending 04130. The Plan Year shall be the coverage 
period for the Benefits provided for under this pran. ~In the even! a Participant commences participation during a Plan Year, then the 
illitial coverage period shall be that portion of the Plan Year commencing on such Participant's date of entry and ending on the last 
day of such Plan Year. 

1.22 "Premium Expenses" or "Premiums" mean the Participant's cost for the Benefits described in Section 4.1. 

1.23 "Preml"m Expens. Reimbursement Account" means the account established for a Participant pursuant to this 
Plan to which part of his Cafeteria Plan Benefit Dollars may be allocated and from which Premiums of the Participant shall be paid or 
reimbursed. If more than one type of Insured Benefit is elected, sub-accounts shall be established for each type of insured Benefit. 

1.24 "Salary Redirection" means the contributions made by the Employer on behalf of Participants pursuant to Section 
3.2. These contributions shall be converted to Cafeteria Plan Benefit Dollars and allocated to the funds or accounts established under 
the Plan pursuant to the Participants' electionn made under Article V. 

1.25 ~ "Salary Redirection Agreement" means an agreement between the Participant and the Employer under which 
the Participant agrees to reduce his Compensation or to forego all or part of the increases In such Compensation and to have such 
amounts contributed by the Employer to the Plan on the. Participant's behalf. The Salary Redirection Agreement shall apply only to 
Compensation that has not been actually or constructively received by the Participant as of the date of the agreeinent (afterlskirig this 
Plan and Code Section 125 into account) and, subsequently does not become currently available to the Participant. 

1.26 "Spouse" means "spouse" as defined in an Insurance Contract for pUrposes of coverage under that Contract only 
or the "spouse," as defined under Federal law, of a Participant, unless legally separated by court decree. 

2.1 ELIGIBILITY 

ARTICLE II 
PARTICIPATION 

Any Eligible Employee shall be eligible to participate hereunder as of the date he satisfies the eligibility conditions for the 
Employers group medical plan, the provisions of which are specifically incorporated herein by reference. However, any Eligible 
Employee who was a Participant in the Plan on the effective date of this amendment shall continue to be eligible to participate In the 
Plan. 

2.2 EFFECTIVE DATE OF PARTICIPATION 

An Eligible Employee shall become a Participant effective as of the entry date under the Employers group medical plan, the 
provisions of which are specifically Incorporated herein by reference. 
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2.3 APPLICATION TO PARTICIPATE 

. " Ari" Employee who is eligible to participate In this Plan shall, during the applicable Election Period, complete an application to 
participate in a manner set forth by the Administrator. The election shall be irrevocable until the end of the applicable Plan Year unless 
the Participant is entitled to change his Benefit elections.pursuant to Section 5.4 hereof. 

An Eligible Employee shall also be required to complete a Salary Redirection Agreement during the Election Period for the 
Plan Year during which he wishes to partiCipate in this Plan. Any such Salary Redirection Agreement shall be effective for the first pay 
period beginning on or after the Employee'S effective date of participation pursuant to Section 2.2. . 

Notwithstanding the foregoing, an Employee who is eligible to participate in this Plan and who Is covered by the Employer's 
insured Benefits under this Plan shall automatically become a Participant to the extent of the Premiums for such insurance unless the 
Employee elects, during the Election Period, not to participate in the Plan. 

2.4 TERMtNATION OF PARTICIPATION 

A Participant shall no longer participate in this Plan upon the occurrence of any of the following events: 

(a) 
Section 2.5; 

(b) 

(c) 

Termination of employment. The Participant's termination of employment, subject to the provisions of 

Death. The Participant's death, subject to the provisions of Section 2.6; or 

Termination ofthe plan. The termination of this Plan, subject to the provisions of Section 10.2. 

2.5 TERMINATION OF EMPLOYMENT 

If a Participant's employment with the Employer is terminated for any reason other than death, his participation in the Benefit 
Options provided under Section 4.1 shall be governed in accordance with the following: 

"" (a) Insurance Benefit With regard to Benefits which are Insured, the Participant's participation in the Plan 
shall cease, subject to the Participant's r1ght to continue coverage under any Insurance Contmct for which premiums have 

.. already been paid. 

(b) Oependent Care FSA. With regard to the Dependent Care Flexible Spending Account, the Participant's 
partiCipation in the Plan shall cease and no further Salary Redirection contributions shall be made. However, such 
Participant may submit claims for employment related Dependent Care Expense reimbursements for claims incurred 
through the remainder olthe Plan Year in which such termination occurs and submitted within 90 days after the end of the 
Plan Year, based on the level of the Participant's Dependent Care Flexible Spending Account as of the date of termination. 

(c) COBRA applicability. With regard to the Health Flexible Spending Account, the Participant may submit 
claims for expenses that were Incurred during the portion of the Plan Year before the end of the period for which payments 
to the Health Flexible Spending Account have already been made. Thereafter, the health benefits under this Plan Including 
the Health Flexible Spending Account shall be applied and administered consistent with such further rights a Participant and 
his Depondents may be entitled to pursuant to Code Section 4980B and Section 11.14 of the Plan. 

2.6 DEATH 

If a Participant dies, his participation in the Plan shall cease. However, such Participant's spouse or Dependents may submit 
claims for expenses or benefits for the remainder of the Plan Year or until the Cafeteria Plan Benefit Dollars allocated to each specific 
benefit are exhausted. In no event may reimbursements be paid to someone who is not a spouse or Dependent If the Plan is subject 
to the provisions of Code Section 4980B, then those provisions and related regulations shall apply for purposes of the Health Flexible 
Spending Account. 

3.1 EMPLOYER CONTRIBUTION 

ARTICLE III 
CONTRIBUTIONS TO THE PLAN 

The Employer shall make available to each Participant an Employer Contribution in an amount to be determined by the 
Employer prior to the beginning of each Plan Year. Each Participant's Employer Contribution shall be converted to Cafeteria Plan 
Benefit Dollars and be available to purchase Benefits hereunder. The Employer's Contribution shall be made on a pro rata basis for 
each pay period of the Participant. If a Participant fails to make any election of Benefit Option, there shall be no Employer Contribution 
(I.e., the Employer Contribution shall not be available In cash). 

3.2 SALARY REDIRECTION 

If a Participant's Employer Contribution is not sufficient to cover the cost of Benefits or Premium Expenses he elects 
pursuant to Section 4.1, his Compensation will be reduced in an amount equal to the difference between the cost of Benefits he 
elected and the amount of Employer Contribution available to him. Such reduction shall be his Salary Redirection, which the Employer 
will use on his behalf, together with his Employer Contribution, to pay for the Benefits he elected. The amount of such Salary 
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Redirection shall be specified in the Salary Redirection Agreement and shall be applicable for a Plan Year. Notwithstanding the 
above, for new Participants, the Salary Redirection Agreement shall only be applicable from the first day of the pay period following 

,. th~ Employee's entry date up to and including the last day of the Plan Year. These contributions shall be converted to Cafeteria Plan 
Benefit Dollars and allocated to the funds or accounts established under the Plan pursuant to the Participants' elections made under 
Article IV. 

Any Salary Redirection shall be detennined prior to the beginning of a Plan Year (subject to initial elections pursuant to 
Section 5.1) and prior to the end of the Election Period and shall be irrevocable for such Plan Year. However, a Participant may 
revoke a Benefit election or a Salary Redirection Agreement after the Plan Year has commenced and make a new election with 
respect to the remainder of the Plan Year, if both the revocation and the new election are on account of and consistent with a change 
in status and such other pennitted events as detennined under Article V of the Plan and consistent with the rules and regulations of 
the Department of the Treasury. Salary Redirection amounts shall be contributed on a pro rata basis for each pay period during the 
Plan Year. All individual Salary Redirection Agreements are deemed to be part of this Plan and incorporated by reference hereunder. 

3.3 APPLICATION OF CONTRIBUTIONS 

As soon as reasonably practical after each payroll period, the Employer shall apply the Employer Contribution and Salary 
Redirection to provide the Benefits elected by the affected Participants. Any contribution made or withheld for the Health Flexible 
Spending Account or Dependent Care Flexible Spending Account shall be credited to such fund or account. Amounts designated for 
the Participant's Premium Expense Reimbursement Account shall likewIse be credited to such account for the purpose of paying 
Premium Expenses. 

3.4 PERIODIC CONTRIBUTIONS 

Notwithstanding the requirement provided above and in other Articles of this Plan that Salary Redirections be contributed to 
the Plan by the Employer on behalf of an Employee on a level and pro rata basis for each payroll period, the Employer and 
Administrator may implement a procedure in which Salary Redirections are contributed throughout the Plan Year on a periodic basis 
that is not pro rata for each payroll period. However, wIth regard to the Health Flexible Spending Account, the payment schedule for 
the required contributions may not be based on the rate or amount of reimbursements during the Plan Year. 

4.1 BENEFIT OPTIONS 

ARTICLE IV 
BENEFITS 

Each Participant may elect anyone or more of the following optional Benefits: 

(1) Health Flexible Spending Account 

(2) Dependent Care Flexible Spending Account 

(3) Health Savings Account Benefit 

In addition, except forlhe Health Savings Account Benefit, each Participant shall have a sufficient portion of his Employer 
Contributions and Salary Redirections applied to the following Benefits unless the Participant elects not to receive such Benefits: 

(4) Health. Insurance Benefit 

(5) Dental Insurance Benefit 

(6) Vision Insurance Benefit 

(7) Prescription Drug Coverage Benefit 

(8) Other Insurance Benefit 

4.2 HEALTH FLEXIBLE SPENDING ACCOUNT BENEFIT 

Each PartiCipant may elect to participate In the Health Flexible Spending Account option, in which case Article VI shall apply. 

4.3 DEPENDENT CARE FLEXIBLE SPENDING ACCOUNT BENEFIT 

Each PartiCipant may elect to participate in the Dependent Care Flexible Spending Account option, in which case Article VII 
shall apply. 

4.4 HEALTH INSURANCE BENEFIT 

(a) Coverage for Participant and Dependents. Each Participant may elect to be covered under a health 
Insurance Contract for the Participan~ his or her Spouse, and his or her Dependents. 
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(b) Employer selects contracts. The Employer may select suitable health Insurance Contracts for use In 
providing this health insurance benefit, which policies will provide unifonn benefits for all Participants electing this Benefit. 

(c) Contract Incorporated by reference. The rights and conditions with respect to the benefits payable 
from such health Insurance Contract shall be detennlned therefrom, and such Insurance Contract shall be incorporated 
herein by reference. 

4.5 DENTAL INSURANCE BENEFIT 

(a) Coverage for Participant andlor Dependents. Each Participant may elect to be covered under the 
Employers dental Insurance Contract. In addition, the Participant may elect either individual or family coverage under such 
Insurance Contract 

(b) Employer selects contracts. The Employer may select sUitable dental Insurance Contracts for use in 
providing this dental insurance benefit, which policies will provide unilonn benefits for all Participants electing this Benefit. 

(c) Contract Incorporated by reference. The rights and conditions with respect to the benefits payable 
from such dental Insurance Contract shall be determined therefrom, and such dental Insurance Contract shall be 
incorporated herein by reference. 

4.6 VISION INSURANCE BENEFIT 

(a) Coverage for Participant andlor Dependents. Each Participant may elect to be covered under the 
Employer's vision Insurance Contract. In addition, the Participant may elect either individual or family coverage. 

(b) Employer selects contracts. The Employer may select suitable vision Insurance Contracts for use in 
providing this vision insurance benefit, which policies will provide unifonn benefits for all Participants electing this Benefit. 

(e) Contract Incorporated by reference. The rights and conditions with respect to the benefits payable 
from such vision Insuranoe Contract shall be detennined therefrom, and such vision Insurance Contract shall be 
incorporated herein by reference. 

4.7 PRESCRIPTION DRUG COVERAGE BENEFIT 

(a) Coverage for Participant andlor Dependents. Each Participant may elect to be covered under the 
Employers Prescription Drug Coverage Contract. 

(b) Employer selects contracts. The Employer may select suitable prescription drug coverage for use in 
providing this benefit, including, but not limited to, if applicable, by-mail services and prescription drug cards, which will 
provide unlfomn benefits lor all Participants electing this Benefit. 

(c) Contract incorporated by reference. The rights and conditions with respect to the benefits payable 
from such prescription drug coverage contract shall be detennined therefrom, and such Contract shall be incorporated 
hereill by reference. 

4.8 OTHER INSURANCE BENEFIT 

(a) Employer selects contracts. The Employer may select additional health or other poliCies allowed under 
Code Section 125 or allow the purchase of additional health or other policies by and for Participants, which policies will 
provid. uhlfomn benefits for all Participants electing this Benefil 

(b) Contract Incorporated by reference. The rights and conditions with respect to the benefits payable 
from any additional Insurance Contract shall be detenmined therefrom, and such Insurance Contract shall be incorporated 
herein by reference. 

4.9 HEALTH SAVINGS ACCOUNT BENEFIT 

Each Participant may elect to have a portion of his Salary Redirections contributed to a Health Savings Account, as defined 
in Code Section 223. The amounts contributed shall be subject to the temns of the Health Savings Account as established. 

4.10 NONDISCRIMINATION REQUIREMENTS 

(a) Intent to be nondiscriminatory. It is the intent of this Plan to provide benefils to a classification of 
employees which the Secretary of the Treasury finds not to be discriminatory In favor of the group in whose favor 
discrimination may not occur under Code Section 125. 

(b) 25% concentration test. It Is the intent of this Plan not to provide qualified benefits as defined under 
Code Section 125 to Key Employees in amounts that exceed 25% 01 the aggregate of such Benefits provided lor all Eligible 
Employees under the Plan. For purposes of the preceding sentence, qualified benefits shall not Include benefits which 
(without regand to this paragraph) are includible in gross income. 
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(c) Adjustment to avoid test failure. If the Administrator deems it necessary to avoid discrimination or 
possible taxation to Key Employees or a group of employees in whose favor discrimination may not occur in violation of 
Code Section 125, it may, but shall not be required to, reduce contrib~tions or non-taxable Benefits in order to assure 
compliance with the Code and regulations. Any act taken by the Administrator shall be carried out in a unifonn and 
nondiscriminatory manner. With respect to any affected Participant who has had Benefits reduced pursuant to this Section, 
the reduction shall be made proportionately among Health Flexible Spending Account Benefits and Dependent Care Flexible 
Spending Account Benefits, and once all these Benefits are expended, proportionately among Insured Benefits. 
Contributions which are not utilized to provide Benefits to any Participant by virtue of any administrative act under this 
paragraph shall be forfeited and deposited into the benefit plan surplus. 

5.1 INITIAL ELECTIONS 

ARTICLE V 
PARTICIPANT ELECTIONS 

An Employee who meets the eligibility requirements of Section 2.1 on the first day of, or during, a Plan Vear may elect to 
participate in this Plan for all or the remainder of such Plan Year, provided he elects to do so on or before his effective date of 
participation pursuant to Section 2.2. 

Notwithstanding the foregoing, an Employee who is eligible to participate in this Plan and who is covered by the Employers 
insured benefits under this .Plan shall automatically become a Participant to the extent of the Premiums for such Insurance unless the 
Employee elects, during the Election Period, not to participate in the Plan. 

5.2 SUBSEQUENT ANNUAL ELECTIONS 

During the Election Period prior to each subsequent Plan Year, each Participant shall be given the opportunity to elect, on 
an election of benefits fonn to be provided by the Administrator, which spending account Benefit options he wishes to select. Any 
such election shall be effective for any Benefit expenses incurred during the Plan Year Which follows the end of the Election Period. 
With regard to subsequent annual elections, the following options shall apply: 

(a) A Participant or Employee who failed to initialiy elect to participate may e!.ct different or new Benefits 
under the Plan during the Election Period; 

(b) A Participant may tenninate his participation in the Plan by notifying the Administrator in writing during 
the Election Period that he does not want to participate in the Plan for the next Plan Year, 

(c) An Employee who elects not to participate for the Plan Year following the' Election Period will have to wait 
until the next Election Period before again electing to participate in the Plan, except as provided for in Section 5.4. 

5.3 FAILURE TO ELECT 

With regard to Benefits available under the Plan for which no Premium Expenses apply, any Participant who fails to 
complete a new benefit election fonn pursuant to Section 5.2 by the end of the applicable Election Period shall be deemed to have 
elected "ot to participate in the Plan for the upcoming Plan Year. No further Salary Redirections shall therefore be authorized or made 
for the subsequent Plan Year for such Benefits. 

With regard to Benefits available under the Plan for which Premium Expenses apply, any PartiCipant who fails to complete a 
new benefit election fonn pursuant to Section 5.2 by the end of the applicable Election Period shall be deemed to have made the 
same Beneflt elections as are then In effect for the current Plan Vear. The Participant shall also be deemed to have elected Salary 
Redirection in an amount necessary to purchase such Benefit uptions. 

5.4 CHANGE IN STATUS 

(a) Change In status defined. Any Participant may change a Benefit election alter the Plan Year (to which 
such election relates) has commenced and make new elections with respect to the remainder of such Plan Vear if, under the 
facts and circumstances, the changes are necessitated by and are consistent with a change in status which is acceptable under 
rules and regulations adopted by the Department of the Treasury, the provisions of which are incorporated by reference. 
Notwithstanding anything herein to the contrary, if the rules and regUlations conflict, then such rules and regulations shall 
control. 

In general, a change in election Is not consistent If the change In status is the Particlpanfs divorce, annulment or legal 
separation from a Spouse, the death of a Spouse or Dependent, or a Dependent ceasing to satisfy the eligibility reqUirements 
for coverage, and the Participant's election under the Plan Is to cancel accident, health, dental or Vision insurance coverage for 
any individual other than the one involved In such event. In addition, if the Participant, Spouse or Dependent gains or loses 
eligibility for coverage, then a Participant's election under the Plan to cease or decrease coverage for that individual under the 
Plan corresponds with that change in status only if coverage for that individual becomes applicable or is increased under the 
family member plan. 

Regardless of the consistency requirement, if the individual, the individual's Spouse, or Dependent becomes eligible 
for continuation coverage under the Employer's group health plan as provided in Code Section 4960B or any similar state law, 
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then the individual may elect to increase payments under this Plan in order to pay for the continuation coverage. However, this 
does not apply for COBRA eligibility due to divorce, annulment or legal separation. 

'i'·" -- ,Ie 

Any new election shali be effective at such time as the Administrator shali prescribe, but not earlier than the ficat pay 
period beginning after the election form Is completed and returned to the Administrator. For the purposes of this subsection, a 
change In status shali only include the foliowlng events or other events permitted by Treasury regulations: 

(1) Legal Marital Status: events that change a Participant's legal marital status, including mamage, divorce, 
death of a Spouse, legal separation or annUlment; 

(2) Number of Dependents: Events that change a Participanfs number of Dependents, inciuding birth, 
adoption, placement for adoption, or death of a Dependent; 

(3) Employment Status: Any of the foliowlng events that change the employment status of the Participant, 
Spouse, or Dependent termination or commencement of employment, a strike or lockout, commencement or return 
from an unpaid leave of absence, or a change in worksite. In addition, if the eligibility conditions of this Plan or other 
employee benefit plan of the Employer of the Participant, Spouse, or Dependent depend on the employment status of 
that individual and there Is a change in that individual's employment status wah the consequence that the Individual 
becomes (or ceases to be) eligible under the plan, then that change constitutes a change in employment under this 
subsection; 

(4) Dependent satisfies or ceases to satisfy the eligibility requirements: An event that causes the Participant's 
Dependent to satisfy or cease to satisfy the requirements for coverage due to attalnmen!.of age, student status, or 
any similar circumstance; and 

(5) Residency: A change in the place of residence of the Participant, Spouse or Dependent, that would lead to 
a change in status (such as a loss of HMO coverage). 

For the Dependent Care Flexible Spending Account, a Dependent becoming or ceasing to be a "Qualifying 
Dependenf' "s defined under Code Section 21 (b) shali also qualify as a change in status. 

Notwithstanding anything in this Section to the contrary, the gain of eJlglbility or change in eligibility of a child, as 
aliowed under Code Sections 1 05(b) and 106, and gUidance thereunder, shali qualify as a change in status. 

(b) Special enrollment rights. Notwithstanding subsection (a), the Participants may change an election for 
accidentor health coverage during a Plan Year andmake a new election that corresponds with the special enroliment rights 
provided in Code Section 9801 (I), Including those authorized under the provisions of the Children's Health Insurance 
Program Reauthorization Act of 2009 (SCHIP); provided that such Participant meets the sixty (60) day notice requirement 
Imposed by Code Section 9801 (I) (or such longer period as may be permitted by the Plan and communicated to 
Participants). Such change shali take place on a prospective basis, unless otherwise required by Code Section 9801(1) to be 
retroactive. 

(c) Qualified Medical Support Order. Notwithstanding subsection (a), in the event of a judgment, decree, 
or order (including approval of a property settlement) ("order') resulting from a divorce, legal separation, annulment, or 
change in legal custody which requires accident or health coverage for a Participant's child (Including a foster child who Is a 
Dependent of the Participant): 

(1) The Plan may change an election to provide coverage for the child if the order requires covenage under the 
Participant's plan; or 

(2) The Participant shali be permitted to change an election to cancel coverage for the child if the order 
requires the former Spouse to provide covenage for such child, under that individual's plan and such coverage is 
actualiy provided. 

(d) Medicare or Medicaid. Notwithstanding subsection (a), a Participant may change elections to cancel 
accident or health coverage for the Participant or the Participant's Spouse or Dependent if the Participant or the Participant's 
Spouse or Dependent Is enrolied in the accident or health coverage of the Employer and becomes entitled to covenage (i.e., 
enrolied) under Part A or Part B of the TItle XVIII of the Social Security Act (Medicare) or TrtleXIX of the Social Security Act 
(Medicaid), other than coverage consisting solely of benefits under Section 1928 of the Social Security Act (the prognam for 
distribution of pediatric vaccines). If the Participant or the Participant's Spouse or Dependent who has been entitled to Medicaid 
or Medicare covenage loses eligibfllty, that individual may prospectively elect covenage under the Plan if a benefit package 
option under the Plan provides similar covenage. 

(e) Cost Increase or decrease. If the cost of a Benefit provided under the Plan increases or decreases 
during a Plan Year, then the Plan shali automatically Increase or decrease, as the case may be, the Salary Redirections of 
ali affected Participants for such Benefit. Alternatively, if the cost of a benefit package option increases significantly, the 
Administnator shall permit the affected Participants to either make corresponding changes in their payments or revoke their 
elections and, in lieu thereof, receive on a prospective basis coverage under another benefit package option with similar 
coverage, or drop coverage prospectively if there Is no benefit package option with similar coverage. 

A cost increase or decrease refers to an increase or decrease in the amount of elective contrIbutions under the 
Plan, whether resulting from an action taken by the Participants or an action taken by the Employer. 
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(I) Loss of coverage_ If the coverage under a Benefit Is significantly curtailed or ceases during a Plan Year, 
affected Participants may revoke their elections ofsuch'Benefii snd, in lieu thereof, elect to receive on a prospective basis 
coverage under another plan with similar coverage, or drop coverage prospectively if no similar coverage is offered. 

(g) Addition of a new benefillf, during the period of coverage, a new benefit package option or other 
coverage option Is added, an existing benefit package option is significantly Improved, or an existing benefit package option 
or other coverage option is eliminated, then the affected Participants may elect the newly-added option, or elect another 
option if an option has been eliminated prospectively and make corresponding election changes with respect to other benefit 
package options providing similar coverage. In addition, those Eligible Employees who are not participating in the Plan may 
opt to become Participants and elect the new or newly improved benefit package option. 

(h) Loss of coverage under certain other plans. A Participant may make a prospective election change to 
add group health coverage for the Participant, the Participant's Spouse or Dependent if such Individual loses group health 
coverage sponsored by a governmental or educational institution, including a state children's health insurance program 
under the Social Security Act, the Indian Health Service or a health program offered by an Indian tribal govemment, a state 
health benefits risk pool, or a foreign government group health plan. 

(i) Change of coverage due to change under certain other plans. A Participant may make a prospective 
slection change that is on account of and corresponds with a change made under the plan of a Spouse's, former Spouse's 
or Dependent's employer if (1) the cafeteria plan or other benefits plan of the Spouse's, former Spouse's or Dependent's 
employer permits its participants to make a change; or (2) the cafeteria plan permits participants to make an election for a 
period of coverage that Is different from the period of coverage under the cafeteria plan of a Spouse's, former Spouse's or 
Dependent's employer. 

OJ Change in dependent care provider. A Participant may make a prospective election change that is on 
account of and corresponds with a change by the Participant in the dependent care provider. The availability of dependent 
care services from a new child care provider is similar to a new benefit package option becoming available. A cost change is 
allowable In the Dependent Care Flexible Spending Account only if the cost change is Imposed by " dependent care provider 
who Is not related to the Participant, as defined in Code Section 152(a)(1) through (B). 

~ (k) Health FSA cannot change due to insurance change. A Participant shall not be permitted to change 
an election to the Health Flexible Spending Acoount as a result of a cost or coverage change under any health insurance 
benefits. 

0) Health Savings Account changes. With regard to the Health Savings Account Benefit specified in 
Section 4.9, a Participant who has elected to make elective contributions under such arrangement may modify or revoke the 
election prospectively, provided such change is consistent with Code Ser.tioo 223 and the Treasury regulations thereunder. 

(m) Changes due to enrollment in an Exchange Plan. A Participant may prospectively revoke coverage 
under the group health plan (that is not a health Flexible Spending Account) which provides minimum essential coverage (as 
defined in Code § 5000A(f)(1)) provided the following conditions are met: 

Conditions for revocation due to enrollment In a Qualified Health Plan: 

(1) The Participant is e!igible for a Special Enrollment Period to enroll In a Qualified Health Plan through a 
Marketplace (federal or state exchange) pursuant to guidance issued by the Department of Health and Human 
Services and any other applicable guidance, or the Participant seeks to enroll In a Qualified Health Plan through a 
Marketplace during the Marketplace's annual open enrollment period; and 

(2) The revocation of the election of coverage under the group health plan corresponds to the intended 
enrollment of the Participant and any related individuals who caase coverage due to the revocation in a Qualified 
Health Plan through a Marketplace for new coverage that is effective beginning no later than the day immediately 
following the last day of the original coverage that is revoked. 

The Administrator may rely on the reasonable representation of a Participant who has an enrollment opportunity for a 
Qualified Health Plan through a Marketplace that the Participant and related Individuals have enrolled or intend to enroll in a 
Qualified Health Plan for new coverage that Is effective beginning no later than the day immediately following the last day of 
the original coverage that is revoked. 

ARTICLE VI 
HEALTH FLEXIBLE SPENDING ACCOUNT 

6.1 ESTABLISHMENT OF PLAN 

This Health Flexible Spending Account is intended to qualify as a medical reimbursement plan under Code Section 105 and 
shall be interpreted in a manner consistent with such Code Section and the Treasury regulations thereunder. Participants who elect to 
participate in this Heallh Flexible Spending Account may submit claims for the reimbursement of Medical Expenses. All amounts 
reimbursed shall be periodically paid from amounts allocated to the Health Flexible Spending Account. Periodic payments reimbursing 
PartiCipants from the Health Flexible Spending Account shall in no event occur less frequently than monthly. 
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6.2 DEFINITIONS 

For the purposes of this Article and the Cafete~acPlan, the terms below have the following meaning: 

(a) "Health Flexible Spending Account" means the account established for Participants pursuant to this 
Plan to which part of their Cafeteria Plan Benerrt Dollars may be allocated and from which all allowable Medical Expenses 
incurred by a Participant, his or her Spouse and his or her Dependents may be reimbursed. 

(b) "Highly Compensated Participant" means, for the purposes of this Article and determining 
discrimination under Code Section 105(h), a participant who is: 

(1) one of the 5 highest paid officers; 

(2) a shareholder who owns (or is considered to own applying the rules of Code Section 318) more than 10 
percent In value of the stock of the Employer, or 

(3) among the highest paid 25 percent of all Employees (other than exclusions penmitted by Code Section 
1 05(h)(3)(B) for those individuals who are not Participants). 

(0) "Medical Expenses" means any expense for medical care within the meaning of the term "medical care" 
a. defined in Code Section 213(d) and the rulings and Treasury regulations thereunder, and not otherwise used by the 
Participant as a deduction In determining his tax liability under the Code. "Medical Expenses" can be incurred by the 
Participant, his or her Spouse and his or her Dependents. "Incurred" means, with regard to Madical Expenses, when the 
Participant Is provided with the medical care that gives rise to the Medical Expense and not when the Participant Is fonmally 
billed or charged for, or pays for, the medical care. 

A Participant may not be reimbursed for the cost of any medicine or drug that is not "prescribed" within the 
meaning of Code Section 106(f) or is not insulin. 

A Participant may not be reimbursed for the cost of other health coverage such as premiums paid under plans 
maintained by the employer of the Participant's Spouse or individual policies maintained by the Participant or his Spouse or 
Dependent. 

A Participant may not be reimbursed for "qualified long·term care services" as defined in Code Section 7702B(c). 

(d) The definitions of Article I are hereby incorporated by reference to the extent necessary to interpret and 
apply the provisions of this Health Flexible Spending Account. 

6.3 FORFEITURES 

The amount in the Health Flexible Spending Account as of the end of any Plan Year (and after the processing of all claims 
for such Plan Year pursuant to Section 6.7 hereof) shall be forfeited and credited to the benefit plan surplus. In such event, the 
Participant shall have no further claim to such amount for any reason, subject to Section 8.2. 

6.4 LIMITATION ON ALLOCATIONS 

(a) Notwithstanding any provision contained in this Health Flexible Spending Account to the contrary, the 
maximum amount that may be allocated to the Health Flexible Spending Account by a Participant in or on account of any 
Plan Year is $1500.00. 

(b) Participation In Other Plans. All employers that are treated as a single employer under Code Sections 
414(b), (c), or (m), relating to controlled groups and affiliated service groups, are treated as a single employer for purposes 
of the statutory limit. If a Participant participates in multiple cafeteria plans offering health flexible spending accounts 
maintained by members of a controlled group or affiliated service group, the Participant's total Health Flexible Spending 
Account contributions under all of the cafeteria plans are limited to the statutory limit (as adjusted). However, a Participant 
employed by two or more employers that are not members of the same controlled group may elect up to the statutory limit 
(as adjusted) under each Employe~s Health Flexible Spending Account. 

(c) Grace Period. Payment of expenses from a previous year in the first months of the next Plan Year, the 
limit above applies to the Plan Year including the Grace Period. Amounts carried into the next Plan Year as part of the 
Grace Period shall not affect the limit for that next Plan Year. 

6.5 NONDISCRIMINATION REQUIREMENTS 

(a) Intent to be nondiscriminatory. It Is the intent of this Health Flexible Spending Account not to 
discriminate in violation of the Code and the Treasury regulations thereunder. 

(b) AdJustmentto avoid testfallure. If the Administrator deems it necessary to avoid discrimination under 
this Health Flexible Spending Account, it may, but shall not be required to, reject any elections or reduce contributions or 
Benefits in order to assure compliance with this Section. Any act taken by the Administrator under this Section shall be 
carried ourt in a uniform and nondiscriminatory manner. If the Administrator decides to reject any elections or reduce 
contributions or Benefits, it shall be done in the following manner. First, the Benefits designated for the Health Flexible 
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Spending Account by the member of the group in whose favor discrimination may not occur pursuant to Code Section 105 
that elected to contribute the highest amount to the fund for the Plan Year shall be reduced until the nondiscrimination tests 
set forth in this Section or the Code ar.'satisfied, dr until the amount designated for the fund equals the amount designated 
for the fund by the next member of the group in whose favor discrimination may not occur pursuant to Code Section 105 
who has elected the second highest contribution to the Health Flexible Spending Accountfor the Plan Year. This process 
shall continue until the nondiscrimination tests set forth in this Section or the Code are satisfied. ContribUtions which are not 
utilized to provide Benefits to any Participant by virtue of any administrative act under this paragraph shall be forfeited and 
credited to the benefit plan surplus. 

6.6 COORDINATION WITH CAFETERIA PLAN 

All Participants under the Cafeteria Plan are eligible to receive Benefits under this Health Flexible Spending Account. The 
enrollment under the Cafeteria Plan shall constitute enrollment under this Health Flexible Spending Account. In addition, other matters 
conceming contributions, elections and the like shall be govemed by the general provisions of the Cafeteria Plan. 

6.7 HEALTH FLEXIBLE SPENDING ACCOUNT CLAIMS 

(a) Expenses must be Incurred during Plan Year. All Medical Expenses incurred by a Participan~ his or 
her Spouse and his or her Dependents during the Plan Year including the Grace Period shall be reimbursed during the Plan 
Year subject to Section 2.5, even though the submission of such a claim occurs after his participation hereunder ceases; but 
provided that the Medical Expenses were incurred dUring the applicable Plan Ye"r. Medical Expenses are treated as having 
been incurred when the Participant is provided with the medical care that gives rise to the medical expenses, not when the 
Participant is formally biiied or charged for, or pays for the medical care. 

(b) Reimbursement available throughout Plan Year. The Administrator shall direct the reimbursement to 
each eligible Participant for all allowable Medical Expenses, up to a maximum of the amount designated by the Participant 
for the Health Flexible Spending Account for the Plan Year. Reimbursements shall be made available to the Participant 
throughout the year without regard to the level of Cafeteria Plan Benefit Dollars which have been allocated to the fund at any 
given point in time. Furthermore, a PartiCipant shall be entitled to reimbursements only for amounts in excass of any 
payments or other reimbursements under any health care plan covering the Participant andlor his Spouse or Dependents. 

(c) Payments. Reimbursement payments under this Plan shall be made directly to the Participant. However, 
In the Administrator's discretion, payments may be made directly to the service provider. The application for payment or 
reimbursement shall be made to the Administrator on an acceptable form within a reasonable time of incunring the debt or 
paying for the service. The application shall include a written statement from an independent third party stating that the 
Medical Expense has been incurred and the amount of such expense. Furthermore, the Participant shall provide a written 
statement that the Medical Expense has not been reimbursed or is not reimbursable under any other health plan coverage 
and, if reimbursed from the Health Flexible Spending Account, such amount will not be claimed as a tax deduction. The 
Administrator shall retain a file of all such applications. 

(d) Grace Period. Notwithstanding anything in this Section to the contrary, Medical Expenses incurred 
dUring the Grace Period, up to the remaining account balance, shall also be deemed to have been incurred during the Plan 
Year to which the Grace Period relates. 

(e) Claims for reimbursement Claims for the reimbursement of Medical Expenses incurred In any Plan 
Year shall be paid as soon after a claim has been filed as is administratively practicable; provided however, that If a 
Participant fails to submit a claim within 90 days after the end of the Plan Year, those Medical Expense claims shall not be 
considered for reimbursement by the Administrator. 

6.S DEBIT AND CREDIT CARDS 

Participants may, SUbject to a procedure established by the Administrator and applied In a uniform nondiscriminatory 
manner, use debit andlor credit (stored value) cards ("cards") provided by the Administrator and the Plan for payment of Medical 
Expenses, subject to the following terms: 

(a) Card only for medical expenses. Each Participant issued a card shall certify that such card shall only 
be used for Medical Expenses. The Participant shall also certify that any Medical Expense paid with the card has not already 
been reimbursed by any other plan covering health benefits and that the Participant will not seek reimbUrsement from any 
other plan covering health benefits. 

(b) Card Issuance. Such card shall be issued upon the Participant's Effective Date of PartiCipation and 
reissued for each Plan Year the Participant remains a Participant in the Health Flexible Spending Account. Such card shall 
be automatically cancelled upon the Participant's death or termination of employment, or if such Participant has a change in 
status that results in the Participant's withdrawal from the Health Flexible Spending Account. 

(c) Maximum dollar amount available. The dollar amount of coverage available on the card shall be the 
amount elected by the Participant for the Plan Year. The maximum dollar amount of coverage available shall be the 
maximum amount for the Plan Year as set forth In Section 6.4. 

(d) Only available for use with certain service providers. The cards shall only be accepted by such 
merchants and service providers .s have been approved by the Administrator following IRS guidelines. 
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(e) Card use. The cards shall only be used for Medical Expense purchases at these providers, Including, but 
not limited to, the following: 

I_i', ,,~ 

(1) Co-payments for doctor and other medical care; 

(2) Purchase of drugs prescribed by a health care provider, Including, if permitted by the Administrator, over-
the-counter medications as allowed under IRS regulations; 

(3) Purchase of medical Items such as eyeglasses, syringes, crutches, etc. 

(f) Substantiation. Such purchases by the cards shall be subject to substantiation by the Administrator, 
usually by submission of a receipt from a service provider describing the service, the date and the amount. The 
Administrator shall also follow the requirements set forth In Revenue Ruling 2003-43 and Notice 2006-69. All charges shall 
be conditional pending confirmation and substantiation. 

(g) Correction methods. If such purchase is later determined by the Administrator to not qualify as a 
Medical Expense, the Administrator, in its discretion, shall use one of the follOwing correction methods to make the Plan 
whole. Until the amount is repaid, the Administrator shall take further action to ensure that further violations of the terms of 
the card do not occur, up to and Including denial of access to the card. 

(1) Repayment of the improper amount by the Participant; 

(2) Withholding the Improper payment from the Participant's wages or other compensation to the extent 
consistent with applicable federal or state law; 

(3) Claims substitution or offset of future claims until the amount is repaid; and 

(4) If SUbsections (1) through (3) fail to recover the amount, consistent with the Employer's business 
practices, the Employer may treat the amount as any other business indebtedness. 

ARTICLE VII 
DEPEt-IDEt-IT CARE FLEXIBLE SPEt-IDlt-IG ACCOUt-IT 

7.1 ESTABLISHMEt-IT OF ACCOUt-IT 

This Dependent Care Flexible Spending Account Is intended to qualify as a program under Code Section 129 and shall be 
interpreted in a manner consistent with such Code Section, Participants wbo elect to participate In this program may submit claims for 
the reimbursement of Employment-Related Dependent Care Expenses. All amounts reimbursed shall be paid from amounts allocated 
to the Participant's Dependent Care Flexible Spending Account. 

7.2 DEFlt-IlTIOt-lS 

For the purposes of this Article and the Cafeteria Plan the terms below shall have the following meaning: 

(a) "Dependent Care Flexible Spending Account" means the account established for a Participant 
pursuant to this Article to which part of his Cafeteria Plan Benefit Dollars may be allocated and from which 
Employment-Related Dependent Care Expenses of the Participant may be reimbursed for the care of the Qualifying 
Dependents of Participants. 

(b) "Earned Income" means eamed income as defined under Code Section 32(c)(2), but excluding such 
amounts paid or incurred by the Employer for dependent care assistance to the Participant. 

(c) "Employment-Related Dependent Care Expenses" means the amounts paid for expenses of a 
Participant for those services which if paid by the Participant would be considered employment related expenses under 
Code Section 21 (b)(2), Generally, they shall include expenses for household services and for the care ofa Qualifying 
Dependent, to the extent that such expenses are incurred to enable the Participant to be gainfully employed for any period 
for which there are one or more Qualifying Dependents with respect to such Participant. Employment-Related Dependent 
Care Expenses are treated as having been incurred when the Participant's Qualifying Dependents are provided with the 
dependent care that gives rise to the Employment-Related Dependent Care Expenses, not when the Participant is formally 
billed or charged for, or pays for the dependent care. The determination of whether an amount qualifies as an 
Employment-Related Dependent Care Expense shall be made subject to the following rules: 

(1) If such amounts are paid for expenses incurred outside the Participant's household, they shall constitute 
Employment-Related Dependent Care Expenses only if incurred for a Qualifying Dependent as defined in Section 
7.2(d)(1) (or deemed to be, as described In Section 7,2(d)(1) pursuant to Section 7,2(d)(3)), or for a Qualifying 
Dependent as defined in Section 7.2(d)(2) (or deemed to be, as described in Section 7,2(d)(2) pursuant to Section 
7.2(d)(3)) who regularly spends at least 8 hours per day in the Participant's household; 

(2) If the expense is incurred outside the Participant's home at a facility that provides care for a fee, 
payment, or grant for more than 6 individuals who do not regularly reside at the facility, the facility must comply 
with all applicable state and local laws and regulations, including licensing requirements, if any; and 
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(3) Employment-Related Dependent Care Expenses of a Participant shall not Include amounts paid or 
incurred to a child of "uch,.Partlcipant who is under the age of 19 or to an Individual who is a Dependent of such ~ 'c,' ~ 
Participant or such Participant's Spouse. 

(d) "Qualifying Dependent" means, for Dependent Care Flexible Spending Account purposes, 

(1) a Participant's Dependent (as defined in Code Section 152(a}(1)) who has not attained age 13; 

(2) a Dependent or the Spouse of a Participant who is physically or mentally incapable of caring for himself 
or herself and has the same principal place of abode as the Participant for more than one-half of such taxable 
year; or 

(3) a child that is deemed to be a Qualifying Dependent described In paragraph (1) or (2) above, whichever 
is appropriate, pursuant to Code Section 21 (e}(5), 

(e) The definitions of Article I are hereby incorporated by reference to the extent necessary to interpret and 
apply the provisions of this Dependent Care Flexible Spending Account 

7.3 DEPENDENT CARE FLEXIBLE SPENDING ACCDUNTS 

The Administrator shall establish a Dependent Care Flexible Spending Account for each Participant who elects to apply 
Cafeteria Plan Benefit Dollars to Dependent Care Flexible Spending Account benefits, 

7.4 INCREASES IN DEPENDENT CARE FLEXIBLE SPENDING ACCOUNTS 

A Participant's Dependent Care Flexible Spending Account shall be Increased each pay period by the portion of Cafeteria 
Plan Benefit Dollars that he has elected to apply toward his Dependent Care Flexible Spending Account pursuant to elections made 
under Article V hereof. 

7.5 DECREASES iN DEPENDENT CARE FLEXIBLE SPENDING ACCOUNTS 

A Participant's Dependent Care Flexible Spending Account shall be reduced by the amount of any Employment-Related 
Dependent Care Expense reimbursements paid or incurred on behalf of a Participant pursuant to Section 7.12 hereof. 

7.6 ALLOWABLE DEPENDENT CARE REIMBURSEMENT 

Subject to limitations contained in Section 7.9 of this Program, and toihe extent of the amount contained in the Participant's 
Dependent Care Flexible Spending Account, a Participant who Incurs Employment-Related Dependent Care Expenses shall be 
entitled to receive from the Employer full reimbursement for the entire amount of such expenses incurred during the Plan Year or 
portion thereof during which he is a Participant 

7.7 ANNUAL STATEMENT OF BENEFITS 

On or before January 31st of each calendar year, the Employer shall furnish to each Employee who was a Participant and 
received benefits under Section 7,6 during the prior calendar year, a statement of all such benefits paid to or on behalf of such 
Participant during the prior calendar year, This statement Is set forth on the Participant's Form W-2, 

7.8 FORFEITURES 

The amount In a Participant's Dependent Care Flexible Spending Account as of the end of any Plan Year (and after the 
processing of all claims for such Plan Year pursuant to Section 7.12 hereof) shall be forfeited and credited to the benefit plan surpius. 
In such event, the Participant shall have no further claim to such amount for any reason. 

7.9 LIMITATION ON PAYMENTS 

(a) Code limits. Notwithstanding any provision contained In this Article to the contrary, amounts paid from a 
Participant's Dependent Care Flexible Spending Account in or on account of any taxable year of the Participant shall not 
exeaed the lesser of the Earned Income limitation described in Code Section 129(b} or $5,000 ($2,500 if a separate tax 
retum Is filed by a Participant who is married as determined under the rules of paragraphs (3) and (4) of Code Section 
21(e)). 

7.10 NONDISCRIMINATION REQUIREMENTS 

(a) Intent to be nondiscriminatory. It is the intent of this Dependent Care Flexible Spending Account that 
contributions or benefits not discriminate in favor of the group of employees in whose favor discrimination may not occur 
under Code Section 129(d}. 

(b) 25% testlor shareholders. It is the Intent of this Dependent Care Flexible Spending Account that not 
more than 25 pereant of the amounts paid by the Employer for dependent care assistance during the Plan Year will be 
provided for the class of individuals who are shareholders or owners (or their Spouses or Dependents), each of whom (on 
any day of the Plan Year) owns more than 5 percent of the stock or of the capital or profits interest in the Employer. 
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(c) Adjustment to avoid test failure. If the Administrator deems it necessary to avoid discrimination or 
possible taxation!to a grclIp-of employees in whose favor discrimination may not occur In violation of Code Section 129'lt --¥ 

may, but shall not be required to, reject any elections or reduce contributions or non-taxable benefits in order to assure 
compliance with this Section. Any act taken by the Administrator under this Section shall be eanied out in a unifonn and 
nondiscriminatory manner. If the Administrator decides to reject any elections or reduce contribUtions or Benefits, It shall be 
done in the following manner. Firsl, the Benefits designated for the Dependent Care Flexible Spending Acccuni by the 
affected Participant that elected to contribute the highest amount to such acceunt for Ihe Plan Year shall be reduced until the 
nondiscrimination tests set forth in this Section are satisfied, or until the amount designated for the account equals the 
amounl designated for the acceunt of the affected Participant who has elected the second highest conlribution to Ihe 
Dependent Care Flexible Spending Accounl for the Plan Year. This process shall continue until the nondiscrimination tests 
set forth in this Section are satisfied. Contributions which are nol utilized 10 provide Benefits to any Participant by virtue of 
any administrative act under this paragraph shall be forfeited. 

7.11 COORDINATION WITH CAFETERIA PLAN 

All Participants under the Cafeteria Plan are eligible to receive Benefits under this Dependent Care Flexible Spending 
Account. The enrollment and tenninalion of participation under Ihe Cafeteria Plan shall constitute enrollment and lenmination of 
participation under Ihis Dependent Care Flexible Spending Account. In addition, other mailers concerning contributions, elections and 
Ihe like shall be govemed by the general provisions of the Cafeleria Plan. 

7.12 DEPENDENT CARE FLEXIBLE SPENDING ACCOUNT CLAIMS 

The Administrator shall direct the paymenl of all such Dependent Care claims to the Participant upon the presentation to the 
Administrator of documenlation of such expenses in a fonn satisfactory to the Administrator. However, in Ihe Administrato~s 
discrelion, payments may be made directly 10 the service provider. In its discretion In administering Ihe Plan, the Adminislrator may 
utilize fonns and require documentation of costs as may be necessary to verify the claims submilled. At a minimum, the fonn shall 
include a statemenl from an independent third party as proof thai the expense has been incurred during the Plan Year Including the 
Grace Period and Ihe amount of such expense. In addition, Ihe Administralor may require that each Participanl who desires to receive 
reimbursement under this Program for Employmenl-Related Dependent Care Expenses submit a statement which may contain some 
or all of the following Infonnalion: 

(0) The Dependent OF Dependenls for whom Ihe services were perfonned; 

(b) The nature of the services perfonmed for the Participant, the cost of which he wishes reimbursement; 

(c) The relationship, if any, of the person perfonning the services to the Participant; 

(d) If the services are being performed by a child of the Participant, the age of the child; 

(e) A statement as to where the services were perfonned; 

(I) If any of the services were perfonmed outside the home, a statement as to whether the Dependent for 
whom such services were perfonmed spends at least B hours a day in the Participant's household; 

(g) If the services were being perfonmed in a day care center, a statement: 

(1) that the day.care center complies with all applicab)e laws and regulations of the state of residence, 

(2) that the day care center provides care for more than 6 individuals (other than individuals residing at the 
center), and 

(3) of the amount offee paid to the provider. 

(h) If the Participant is manied, a statement containing the following: 

(1) the Spouse's salary or wages If he or she Is employed, or 

(2) if the Participant's Spouse Is not employed, that 

(I) he or she is incapacitated, or 

(iI) he or she Is a full-time student allending an educational institution and the months during the 
year which he or she allended such Institution. 

(i) Grace Period. Notwithstanding anything in this Section to the contrary, Employment-Related Dependenl 
Care Expenses incurred during the Grace Period, up to the remaining account balance, shall also be deemed to have been 
incurred during the Plan Year to which the Grace Period relates. 

U) Claims lor reimbursement. If a Participant fails to submit a claim within 90 days after the end olthe 
Plan Year, those claims shall not be considered for reimbursement by the Administrator. 
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7.13 DEBIT AND CREDIT CARDS 

Partlciparifsmay. cueject to a procedure established by the Administrator and applied in a unifonn nondiscriminatory .. < 

manner. Use debit andlor credit (stored value) cards ("cards") provided by the Administrator and the Plan for payment of Employment­
Related Dependent Care Expenses, subject to the following tenns: 

(a) Card only for dependent care expenses. Each Participant Issued a card shall certify that such card 
shall only be used for Employment-Related Dependent Care Expenses. The Participant shall also certify that any 
Employment-Related Dependent Care Expense paid with the card has not already been reimbursed by any other plan 
covering dependent care benefits and that the Participant will not seek reimbursement from any other plan covering 
dependent care benefits. 

(b) Card issuance. Such card shall be issued upon the Participant's Effective Date of Participation and 
reissued for each Plan Year the Participant remains a Participant in the Dependent Care Flexible Spending Account. Such 
card shall be automatically cancelled upon the Participant's death or tennination of employment, or if such Participant has a 
change In status that results In the Participant's withdrawal from the Dependent Care Flexible Spending Account. 

(c) Only available for use with certain service providers. The cards shall only be accepted by such 
service providers as have been approved by the Administrator. The cards shall only be used for Employment-Related 
Dependent Care Expenses from these providers. 

(d) Substantiation. Such purchases by the cards shall be subject to SUbstantiation by the Administrator, 
usually by submission of a receipt from a service provider describing the service, the date and the amount. The 
Administrator shall also follow the requirements set forth in Revenue Ruling 2003-43 and Notice 2006-69. All charges shall 
be conditional pending confirmation and substantiatian. 

(e) Correction methods. If such purchase Is later detennined by the Administrator to not qualify as an 
Employment-Related Dependent Care Expense, the Administrator, in Its discretion, shall use one of the following correction 
methods to make the Plan whole. Until the amount is repaid, the Administrator shall take further action to ensure that further 
violations of the terms of the card do not occur, up to and including denial of access to the card. 

(1) Repayment of the improper amount by the Participant; 

(2) Withholding the improper payment from the Participant's wages or other compensation to the extent 
consistent with applicable federal or state law; 

(3) Claims substitution or offset of future claims until the amount Is repaid; and 

(4) if subsections (1) through (3) fail to recover the amount, consistent with the Employer's business 
practices, the Employer may treat the amount as any other business indebtedness. 

8.1 CLAIM FOR BENEFITS 

ARTICLE VIII 
BENEFITS AND RIGHTS 

(a) Insurance claims. Any claim for Benefits underwritten by Insurance Contract(s) shall be made to the 
Insurer. If the Insurer denies any claim, the Participant or beneficiary shall follow the Insurer's claims reView procedure. 

(b) Dependent Care Flexible Spending Account or Health Flexible Spending Account claims. Any 
claim for Dependent Care Flexible Spending Account or Health Flexible Spending Account Benefits shall be made to the 
Administrator. For the Health Flexible Spending Account, If a Participant fails to submit a claim within 90 days after the end 
of the Plan Year, those claims shall not be considered for reimbursement by the Administnator. For the Dependent Care 
Flexible Spending Account, if a Participant fails to submit a claim within 90 days after the end of the Plan Year, those claims 
shall not be considered for reimbursement by the Administrator. If the Administrator denies a claim, the Administrator may 
provide notice to the Participant or benefiCiary, in writing, within 90 days·after the claim is filed unless special circumstances 
require an extension of time for processing the claim. The notice of a denial of a claim shall be written in a manner 
calculated to be understood by the claimant and shall set forth: 

(1) specific references to the pertinent Plan prOVisions on which the denial Is based; 

(2) a description of any additional material or information necessary for the claimant to perfect the claim and 
an explanation as to why such infonnatlon is necessary; and 

(3) an explanation of the Plan's claim procedure. 

(c) Appeal. Within 60 days after receipt of the above material, the claimant shall have a reasonable 
opportunity to appeal the claim denial to the Administrator for a full and fair review. The claimant or his duly authorized 
representative may: 

(1 ) request a review upon written notice to the Administrator; 
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(2) review pertinent documents; and 

(3) submit Issues and comments in writing. 

(d) Review of appeal. A decision on the review by Ihe Administrator will be made not later than 60 days 
after receipt of a request for review, unless special circumstances require an extension of time for processing (such as the 
need to hold a hearing), in which event a decision should be rendered as soon as possible, but in no event later than 120 
days after such receipt. The decision of the Administrator shall be written and shall include specific reasons for the decision, 
written in a manner calculated to be understood by the claimant, with specific referencas to the pertinent Plan provisions on 
which the decision is based. 

(e) Forfeitures. Any balance remaining in the Participant's Health Flexible Spending Account or Dependent 
Care Flexible Spending Account as of the end of the time for claims reimbursement for each Plan Year and Grace Period (if 
applicable) shall be forfeited and deposited in the benefit plan surplus of the Employer pursuant to Section 6.3 or Section 
7.8, whichever is applicable, unless the Participant had made a claim for such Plan Year, in writing, which has been denied 
or Is pending; in which event the amount of the claim shall be held in his account until the claim appeal procedures set forth 
above have been satisfied or the claim is paid. If any such claim is denied on appeal, the amount held beyond the end of the 
Plan Year shall be forfeited and credited to the benefit plan surplus. 

8.2 APPLICATION OF BENEFIT PLAN SURPLUS 

Any forfeited amounts credited to the benefit plan surplus by virtue of the failure of a Participant to incur a qualified expense 
or seek reimbursement in a timely manner may, but need not be, separately accounted for after the close of the Plan Year (or after 
such further time specified herein for the filing of claims) in which such forfeitures arose. In no event shall such amounts be carried 
over to reimburse a Participant for expenses incurred during a subsequent Plan Year for the same or any other Benefit available 
under the Plan; nor shall amounts forfeited by a particular Participant be made available to such Participant in any other form or 
manner, except as permitted by Treasury regulations. Amounts in the benefit plan surplus shall be used to defray any administrative 
costs and experience losses or used to provide additional benefits under the Plan. No amounts attributable to the Health Savings 
Account shall be subject to the benefit plan surplus. 

9.1 PLAN ADMINISTRATION 

ARTICLE IX 
ADMINISTRATION 

The Employer shall be the Administrator, unless the Employer elects othelWise. The Employer may appoint any person, 
including, but not limited to, the Employees of the Employer, to perform the duties of the Administrator. Any person so appointed shall 
signify acceptance by filing acceptance In writing (or such other form as acceptable to both parties) with the Employer. Upon the 
resignation or removal of any individual performing the duties of the Administrator, the Employer may designate a successor. 

If the Employer elects, the Employer shall appoint one or more Administrators. Any person, including, but not limited to, the 
Employees of the Employer, shall be eligible to serve as an Administrator. Any person so appointed shall signify acceptance by filing 
acceptance in writing (or such other form as acceptable to. both parties) with the Employer. An Administrator may resign by delivering 
a resignation In writing (or such other form as acceptable to both parties) to the Employer or be removed by the Employer by delivery 
of notice of removal In writing (or such other form as acceptable to both parties), to take effect at a date specified therein, or upon 
delivery to the Administrator if no date Is specified. The Employer shall be empowered to appoint and remove the Administrator from 
time to time as it deems necessary for the proper administration of the Plan to ensure that the Plan is being operated for the exclusive 
benefit of the Employees entitled to participate in the Plan in accordance with the terms of the Plan and the Code. 

The operation of the Plan shall be under the supervision of the Administrator. It shall be a principal duty of the Administrator 
to see that the Plan is carried out in accordance with its terms, and for the exclusive benefit of Employees entitled to participate In the 
Plan. The Administrator shall have full power and discretion to administer the Plan in all of its details and determine all questions 
arising in connection with the administration, interpretation, and application of the Plan. The Administrator may establish procedures, 
correct any defect, supply any information, or reconciles any Inconsistency In such manner and to such extent as shall be deemed 
necessary or advisable to carry out the purpose of the Plan. The Administrator shall have all powers necessary or appropriate to 
accomplish the Admlnlstrato~s duties under the Plan. The Administrator shall be charged with the duties of the general administration 
of the Plan as set forth under the Plan, including, but not limited to, In addition to all other powers provided by this Plan: 

(a) . To make and enforce such procedures, rules and regulations as the Administrator deems necessary or 
proper for the efficient administration of the Plan; 

(b) To Interpret the provisions of the Plan, the Administrato~s Interpretations thereof in good faith to be final 
and conclusive on all persons claiming benefits by operation of the Plan; 

(c) To decide all questions concerning the Plan and the eligibitity of any person to participate in the Plan and 
to receive benefits provided by operation of the Plan; 

(d) To reject elections or to limit contributions or Benefits for certain highly compensated participants If It 
deems such to be desirable in order to avoid discrimination under the Plan in violation of applicable provisions of the Code; 
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(e) To provide Employees with a reasonable notification of their benefits available by operation of the Plan 
and to assist any Participant regarding the Participant's rights, benefits or elections under the Plan; , 

(I) To keep and maintain the Plan documents and all other records pertaining to and necessary for the 
administration of the Plan; 

(g) To review and settle all claims against the Plan, to approve reimbursement requests, and to authorize the 
payment of benefits if the Administrator determines such shall be paid if the Administrator decides In its discretion that the 
applicant is entitled to them. This authority specifically permits the Administrator to settle disputed claims for benefits and 
any other disputed claims made against the Plan; 

(h) To appoint such agents, counsel, accountants, consultants, and other persons or entitles as may be 
required to assist in administering the Plan. 

Any procedure, discretionary act, Interpretation or construction taken by the Administrator shall be done in a 
nondiscriminatory manner based upon uniform principles consistently applied and shall be consistent with the Intent that the Plan shall 
continue to comply with the terms of Code Section 125 and the Treasury regulations thereunder. 

9.2 EXAMINATION OF RECORDS 

The Administrator shall make available to each Participant, Eligible Employee and any other Employee of the Employer such 
records as pertain to their interest under the Plan for examination. at reasonable times during normal business hour-J. 

9.3 PAYMENT OF EXPENSES 

Any reasonable administrative expenses shall be paid by the Employer unless the Employer detenmines that administrative 
costs shall be borne by the Participants under the Plan or by any Trust Fund which may be established hereunder. The Administrator 
may impose reasonable conditions for payments, provided that such conditions shall not discriminate in favor of highly compensated 
employees. 

9.4 INSURANCE CONTROL CLAUSE 

In the event of a conflict between the terms of this Plan and the terms of an lnourance Contl'act cf an independent third party 
Insurer whose product is then being used in conjunction with this Plan, the terms of the Insurance Contract shall control as to those 
Participants receiving coverage under such Insurance Contract. For this purpose, the Insurance Contract shall control in defining the 
persons eligible for insurance, the dates of their eligibility, the conditions which must be satisfied to become insured, if any, the 
benefits Participants are entitled to and the circumstances under which insurance terminates. 

9.5 INDEMNIFICATION OF ADMINISTRATOR 

The Employer agrees to indemnify and to defend to the fullest extent penmitted by law any Employee serving as the 
Administrator or as a member of a committee designated as Administrator (including any Employee or former Employee who 
previously served as Administrator or as a member of such committee) against all liabilities, damages, costs and expenses (including 
attomey's fees and amounts paid in settlement of any claims approved by the Employer) occasioned by any act or omission to act in 
connection with the Plan, if such act or omission is In good faith. 

ARTICLE X . 
AMENDMENT OR TERMINATION OF PLAN 

1 D.1 AMENDMENT 

The Employer, at any time or from time to time, may amend any or all of the provisions of the Plan without the consent of 
any Employee or Participant. No amendment shall have the effect of modifying any benefit election of any Participant in effect at the 
time of such amendment, unless such amendment is made to comply with Federal, state or local laws, statutes or regulations. 

10.2 TERMINATION 

The Employer reserves the right to terminate this Plan, in whole or in part, at any time. In the event the Plan is terminated, 
no further contributions shall be made. Benefits under any Insurance Contract shall be paid in accordance with the terms of the 
Insurance Contract. 

No further additions shall be made to the Health Flexible Spending Account or Dependent Care Flexible Spending Account, 
but all payments from such fund shall continue to be made according to the elections in effect until 90 days after the termination date 
of the Plan. Any amounts remaining in any such fund or account as of the end of such period shall be forfeited and deposited In the 
benefit plan surplus after the expiration of the filing period. 
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All provisions of this Plan shall be interpreted and applied in a uniform, nondiscriminatory manner. This Plan shall be read in 
Its entirety and not severed except as provided In Section 11.12. 

11.2 GENDER AND NUMBER 

Wherever any words are used herein in the masculine, feminine or neuter gender, they shall be construed as though they 
were also used in another gender in all cases where they would so apply, and whenever any words are used herein In the singular or 
plural form, they shall be construed as though they were also used in the other form in all cases where they would so apply. 

11.3 WRITTEN DOCUMENT 

This Plan, in conjunction with any separate written document which may be required by law, is intended to satisfy the written 
Plan requirement of Code Section 125 and any Treasury regulations thereunder relating to cafeteria plans. 

11.4 EXCLUSIVE BENEFIT 

This Plan shall be maintained for the exclusive benefit of the Employees who participate in tha Plan. 

11.5 PARTICIPANT'S RIGHTS 

This Plan shall not be deemed to constitute an employment contract between the Employer and any Participant or to be a 
consideration or an Inducement for the employment of any Participant or Employee. Nothing contained in this Plan shall be deemed to 
give any Participant or Employee the right to be retained in the service of the Employer or to interfere with the right of the Employer to 
discharge any Participant or Employee at any time regardless of the effect which such discharge shall have upon him as a Participant 
of this Plan. 

'[1.6 . _ ACTION BV:rHE EMPLOYER 

Whenever the Employer under the terms of the Plan is permitted orrequlred to do or perform any act or matter or thing, it 
shall be done and performed by a person duly authori,ed by its legally constituted authority. 

11.7 EMPLOYER'S PROTECTNE CLAUSES 

(a) Insurance purchase. Upon the failure of either the Participant or the Employer to obtain the insurance 
contemplated by this Plan (whether as a result of negligence, gross neglect or otherwise), the Participant's Benefits shall be 
limited to the insurance premium(s), if any, that remained unpaid for the period In question and the actual insurance 
proceeds, if any, received by the Employer or the Participant as a result of the Participant's claim. 

(b) Validity of Insurance contract. The Employer shall not be responsible for the validity of any Insurance 
Contract issued hereunder or for the failure on the part of the Insurer to make payments provided for under any Insurance 
Contract. Once insurance is applied for or obtained, the Employer shall not be liable for any loss which may result from the 
failure to pay Premiums to the extent Premium notices are not received by the Employer. 

11.8 NO GUARANTEE OF TAX CONSEQUENCES 

Neither the Administrator nor the Employer makes any commitment or guarantee that any amounts paid to or for the benefit 
of a Participant under the Plan will be excludable from the PartiCipant's gross income for federal or state Income tax purposes, or that 
any other federal or state tax treatment will apply to or be available to any Participant. It shall be the obligation of each PartiCipant to 
determine whether each payment under the Plan is excludable from the Participant's gross Income for federal and state Income tax 
purposes, and to notify the Employer if the Participant has reason to believe that any such payment is not so excludable. 
Notwithstanding the foregoing, the rights of PartiCipants under this Plan shall be legally enforceable. 

11.9 INDEMNIFICATION OF EMPLOYER BY PARTICIPANTS 

If any Participant receives one or more payments or reimbursements under the Plan that are not for a permitted Benefit, 
such Participant shall indemnify and reimburse the Employer for any liability it may incur for failure to withhold federal or state Income 
tax or Social Security tax from such payments or reimbursements. However, such indemnification and reimbursement shall not 
exceed the amount of additional federal and state income tax (plus any penalties) that the Participant would have owed if the 
payments or reimbursements had been made to the, Participant as regular cash compensation, plus the Participant's share of any 
Social Security tax that would have been paid on such compensation, less any such additional income and Social Security tax actually 
paid by the Participant. 

11.10 FUNDING 

Unless otherwise required by law, contributions to the Plan need not be placed In trust or dedicated to a specific Benefit, but 
may instead be considered general assets of the Employer. Furthermore, and unless otherwise required by law, nothing herein shall 
be construed to require the Employer or the Administrator to maintain any fund or segregate any amount for the benefit of any _ 2 3 0-
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Participant, and no Participant or other person shall have any claim against, right to, or security or other interest in, any fund, account 
or asset of the Employer from which any payment under the Plan may be made. . 

11.11 GOVERNING LAW 

This Plan is governed by the Code and the Treasury regulations issued thereunder (as they might be amended from time to 
time). In no event shall the Employer guarantee the favorable tax treatment sought by this Plan. To the extent not preempted by 
Federal law, the provisions of this Plan shall be construed, enforced and administered according to the laws of the State of Florida. 

11.12 SEVERABILITY 

If any provision of the Plan Is held invalid or unenforceable, its invalidity or unenforceability shall not affect any other 
provisions of the Plan, and the Plan shall be construed and enforced as if such provision had not been included herein. 

11.13 CAPTIONS 

The captions contained herein are inserted only as a matter of convenience and for reference, and In no way define, limit, 
enlarge or describe the scope or Intent of the Plan, nor in any way shall affect the Plan or the construction of any provision thereof. 

11.14 CONTINUATION OF COVERAGE (COBRA) 

Notwithstanding anything in the Plan to the contrary, in the event any benefit under this Plan subject to the continuation 
coverage requirement of Code Section 4980B becomes unavailable, each Participant will be entitied to continuation coverage as 
prescribed in Code Section 4980B, and related regulations. This Section shall only apply if the Employer employs at least twenty (20) 
employees on more than 50% of Its typical business days in the previous calendar year. 

11.15 FAMILY AND MEDICAL LEAVE ACT (FMLA) 

Notwithstanding anything in the Plan to the contrary, in the event any benefit under this Plan becomes subject to the 
requirements of the Family and Medical Leave Act and regulations thereunder, this Plan shall be operated in accordance with 
Regulation 1.125-3. 

11.16 HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT (HIPAA) 

Notwithstanding anything in this Plan to the contrary, this Plan shall be operated in accordance with HIPAA and regulations 
thereunder. 

11.17 UNIFORMED SERVICES EMPLOYMENT ANO REEMPLOYMENT RIGHTS ACT (USERRA) 

Notwithstanding any provision of this Plan to the contrary, contributions, benefits and service credit with respect to qualified 
military service shall be provided in accordance with the Uniform Services Employment And Reemployment Rights Act (USERRA) and 
the regulations thereunder. 

11.18 COMPLIANCE WITH HIPAA PRIVACY STANDARDS 

. (a) Application. Ii any benefits under this Cafeteria Plan are subject to the Standards for Privacy of 
Individually Identifiable Health Information (45 CFR Part 164, the "Privacy Standards"), then this Section shall apply . 

. (b) Disclosure of PHI. The Plan shall not disclose Protected Health Information to any member of the 
Employer's workforce unless each of the conditions set out in this Section are met. "Protected Health Information" shall have 
the same definition as set forth in the Privacy Standards but generally shall mean Individually identifiable information about 
the past, present or future physicel or mental health or condition of an individual, Including genetic Information and 
Information about treatment or payment for treatment. 

(c) PHI disclosed for administrative purposes. Protected Health Information disclosed to members of the 
Employer's workforce shall be used or disclosed by them only for purposes of Plan administrative functions. The Plan's 
administrative functions shall Include all Plan payment functions and health care operations. The terms "payment" and 
"health care operations" shall have the same definitions as set out in the Privacy Standards, but the term "payment' 
generally shall mean activities taken to determine or fulfill Plan responsibilities with respect to eligibility, coverage, provision 
of benefits, or reimbursement for health care. Protected Health Information that consists of genetic Information will not be 
used or disclosed for underwriting purposes. 

(d) PHI disclosed to certain workforce members. The Plan shall disclose Protected Health Information 
only to members of the Employer's workforce who are designated and authorized to receive such Protected Health 
Information, and only to the extent and in the minimum amount necessary for that person to perform his or her duties with 
respect to the Plan. "Members of the Employer's workforce" shall refer to all employees and other persons under the control 
of the Employer. The Employer shall keep an updated list of those authorized to receive Protected Health Information. 

(1) An authorized member of the Employer's workforce who receives Protected Health Information shall use 
or disclose the Protected Health Information only to the extent nacessary to perform his or her duties with respect 
to the Plan. 
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(2) In the event that any member of the Employer's workforce Uses or discloses Protected Health Information 
other than as permitted by this Section and the Privacy Standards, the incident shall be reported to the Plan's 
privacy official. The privacy official shall take appropriate action,' includinG:' 

(i) investigation of the incident to determine whether the breach occurred inadVertently, through 
negligence or deliberately; whether there is a pattern of breaches; and the degree of harm caused by the 
breach; 

(ii) appropriate sanctions against the persons causing the breach which, depending upon the nature 
of the breach, may include oral or written reprimand, additional training, or termination of employment; 

(ill) mitigation of any harm caused by the breach, to the extent practicable; and 

(iv) documentation of the incident and all actions taken to resolve the issue and mitigate any 
damages. 

(e) Certification. The Employer must provide certification to the Plan that it agrees to: 

(1) Not use or further disclose the information other than as permitted or required by the Plan documents or 
as required by law; 

(2) Ensure that any agent or subcontractor, to whom it provides Protected Health Information received from 
the Plan, agrees to the same restrictions and conditions that apply to the Employer with respect to such 
information; 

(3) Not use or disclose Protected Health Information for employment'related actions and decisions or in 
connection with any other benefit or employee benefit plan of the Employer. 

(4) Report to the Plan any use or disclosure of the Protected Health Information of which it becomes aware 
that is inconsistent with the uses or disclosures permitted by this Section, or required by law; 

(5) Make available Protected Heallh Information to individual Plan members in accondance with 
Section 154.524 of the Privacy Standards; 

(6) Mak9 available Protected Health Information for amendment by individual Plan members and incorporate 
any amendments to Protected Health Information in accordance with Section 164.526 of the Privacy Standards; 

(7) Make available the Protected Health Information required to provide an accounting of disclosures to 
Individual Plan members in accordance with Section 164.528 of the Privacy Standords; 

(8) Make its internal practices, books and reconds relating to the use and disclosure of Protected Health 
Information received from the Plan available to the Department of Health and Hum'an Services for purposes of 
determining compliance by the Plan with the Privacy Standards; 

(9) If feasible, return or destroy all Protected Health Information received from the Plan tllat the Employer still 
maintains In any form, and retain no copies of sllch information when no longer needed for the purpose for which 
disclosure was made, except that, if such return or destruction is not feasible, limit further uses and disclosures to 
those purposes that make the return or destruction of the information infeasible; and 

(10) Ensure the adequate separation between the Plan and members of the Employer's workforce, as 
required by Section 164.504(f)(2)(iii) of the Privacy Standards and set out in (d) above. 

11.19 COMPLIANCE WITH HIPAA ELECTRONIC SECURITY STANDARDS 

Under the Security Standards for the Protection of Electronic Protected Health Information (45 CFR Part 164.300 et. seq., 
the I1Security Standardsll

): 

(a) Implementation. The Employer agrees to implement reasonable and appropriate administrative, 
physical and technical safeguards to protect the confidentiality. integrity and availability of Electronic Protected Health 
Information that the Employer creates, maintains or transmits on behalf of the Plan. "Electronic Protected Health 
Information" shall have the same definition as set out in the Security Standards, but generally shall mean Protected Health 
Information that is transmitted by or maintained In electronic media. 

(b) Agents or subcontractors shall meet security standards. The Employer shall ensure that any agent 
or subcontractor to whom it provides Electronic Protected Health Information shall agree, in writing, to implement reasonable 
and appropriate security measures to protect the Electronic Protected Health Information. 

(c) Employer shall ensure security standards. The Employer shall ensure that reasonable and 
appropriate security measures are implemented to comply with the conditions and requirements set forth in Section 11.18. 
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11.20 MENTAL HEALTH PARITY AND ADDICTION EQUITY ACT 

Notwithstanding anything in the Plan to the contrary. the Plan will comply "'thth~ Mental Health Parity and Addiction Equity Act 
and ERISA Section 712. 

11.21 GENETIC INFORMATION NONDISCRIMINATION ACT (GINA) 

Notwithstanding anything in the Plan to the contrary. the Plan will comply with the Genetic Information Nondiscrimination Act. 

11.22 WOMEN'S HEALTH AND CANCER RIGHTS ACT 

Notwithstanding anything in the Plan to the contrary, the Plan will comply with the Women's Health and Cancer Rights Act of 
199B. 

11.23 NEWBORNS' AND MOTHERS' HEALTH PROTECTION ACT 

Notwithstanding anything In the Plan to the contrary, the Plan will comply with the Newborns' and Mothers' Health Protection 
Act. 
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IN WITNESS WHEREOF, this Plan document is hereby executed this day 01 __________ _ 

Suwannee County Board 01 Public Instruction 

By~~~~~~~~~~--~---­
EMPLOYER Jerry A. Scarborough 

Superintendent of Schools 

Chairperson, Suwannee County School BDard 
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SUWANNEE COUNTY BOARD OF PUBLIC INSTRUCTION 

CAFETERIA PLAN 

INTRODUCTION 

We have amended the "Flexible Benefits Plan" that we previously established for you and other eligible employees. Under this 
Plan, you will be able to choose among certain benefits that We make available. The benefits that you may choose are oull/ned in this 
Summary Plan Description. We will also tell you about other important information concerning the amended Plan, such as the rules 
you must satisfy before you can join and the laws that protect your rights. 

One of the most important features of our Plan is that the benefits being offered are generally ones that you are already paying 
for, but normally with money that has first been subject to Income and Social Security taxes. Under our Plan, these same expenses 
will be paid for with a portion of your pay before Federal Income or Social Security taxes are withheld. This means that you will pay 
less tax and have more money to spend and save. 

Read this Summary Plan Description carefully so that you understand the provisions of our amended Plan and the benefits you 
will receive. This SPD describes the Plan's benefits and obligations as contained in the legal Plan document, which governs the 
operation of the Plan. The Plan document Is written in much more technical and precise language. If the non-technical language in 
this SPD and the technical, legal language of the Plan document conflict, the Plan document always governs. Also, If there is a 
conflict between an insurance contract and either the Plan document or this Summary Plan Description, the Insurance contract will 
control. If you wish to receive a copy of the legal Plan document, please contact the Administrator. 

This SPD describes the currant provisions of the Plan which are designed to comply with applicable legal requirements. The Plan 
is subject to federal laws, such as the Internal Revenue Code and other federal and state laws which may affect your rights. The 
provisions of the. Plan are subject to revision due to a change in laws or due to pronouncements by the Internal Revenue Service 
(IRS) or other federal agencies. We may also amend or terminate this Plan. If the provisions of the Plan that are described in this SPD 
change, we will notify you. 

We have attempted to answer most of the questions you may have regarding your benefits in the Plan. If this SPD does not 
answer all of your questions, please contact the Administrator (or other plan representative). The name and address of the 
Administrator can be found in the Article of this SPD entitled "General Information About the Plan." 

1. When can I become a participant In the Plan? 

I 
ELIGIBILITY 

Before you become a Plan member (referred to in this Summary Plan Description as a "Participant"), there are certain rules 
which you must satisfy. First, you must meet the eligibility reqUirements and be an active employee. After that, the next step is to 
actually join the Plan on the "entry date" that we have established for all employees. The "entry date" is defined in Question 3 below. 
You will also be required to complete certain application forms before you can enroll in the Health Flexible Spending Account or 
Dependent Care Flexible Spending Account. 

2. What are the eligibility requirements for our Plan? 

You will be eligible to join the Plan once you have satisfied the conditions for coverage under our group medical plan. Of course, 
if you wore already a participant before this amendment, you will remain a participant. 

3. When Is my entry date? 

You can join the Plan on the same day you can enter our group medical plan. 

4. What must I do to enroll in the Plan? 

Before you can join the Plan, you must complete an application to participate in the Plan. The application includes your personal 
choices for each of the benefits which are being offered under the Plan. You must also authorize us to set some of your earnings 
aside In order to pay for a portion of the benefits you have elected. 

However, if you are already covered under any of the insured benefits, you will automatically participate In this Plan to the extent 
of your premiums unless you elect not to participate In this Plan. 

1. How does this Plan operate? 

II 
OPERATION 

Before the start of each Plan Year, you will be able to elect to have some of your upcoming pay contributed to the Plan. These 
amounts will be used to pay for the benefits you have chosen. The portion of your pay that is paid to the Plan is not subject to Federal 
Income or Social Security taxes. In other words, this allows you to use tax-free dollars to pay for certain kinds of benefits and 
expenses which you normally pay for with out-of-pocket, taxable dollars. Also, we will make additional Employer contributions to the 
Plan that you may use to increase the amounts used to pay benefits. However, if you receive a reimbursement for an expense under 
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the Plan, you cannot claim a Federal income tax credit or deduction on your retum. (See the Article entitled "Generallnfonnation 
About Our Plan" for the definition of "Plan Year.") 

III 
CONTRIBUTIONS 

1. How much of my pay may the Employer redirect? 

Each year, we will automatically contribute on your behalf enough of your compensation to pay for the Insurance coverage 
provided unless you elect not to receive any or all of such coverage. You may also elect to have us contribute on your behalf enough 
of your compensation to pay for any other benefits that you elect under the Plan. These amounts will be deducted from your pay over 
the course of the year. 

2. How much will the Employer contribute each year? 

We may contribute a discretionary amount which we will determine prior to the beginning of each Plan Year. This contribution 
can be used for any benefit in the Plan and will be made on a pro rata basis during the year. If you elect not to pariiclpate, the 
Employer will not contribute to the Plan on your behalf. 

3. What happens to contributions made to the Plan? 

Before each Plan Year begins, you will select the benefits you want and how much of the contributions should go toward each 
benefit. It Is very important that you make these choices carefully based on what you expect to spend on each covered benefit or 
expense during the Plan Year. Later, they will be used to pay for the expenses as they arise during the Plan Year. 

4. When must I decide which accounts I want to use? 

You are required by Federal law to decide before the Plan Year begins, during the election period (defined below). You must 
decide two things. First, which benefits you want and, second, how much should go toward each benefit. 

If you are already covered by any of the Insured benefits offered by this Plan, you will automatically become a Participant to the 
exten!.ofthe premiums for such insurance unless you elect, during the election period (defined below), notto participate in thePlan. 

6. When is the el~ction period for our Plan? 

You will make your Initial election on or before your entry date. (You should review Section I on Eligibility to better understand the 
eligibility requirements and entry date.) Then, for each following Plan Year. the election period is established by the Administrator and 
applied uniformly to all Participants. It will normally be a period of time prior to the beginning of each Plan Y~ar. The Administrator will 
inform you each year about the election period. (Bee the Article entitled "General Information About Our Plan" for the definition of Plan 
Year.) 

6. May I change my elections dUring the Plan Year? 

Generally. you cannot change the elections you have made after the beginning of the Plan Year. However. there are certain 
limited situations when you can change your elections. You are permitted to change elections if you have a "change in status" and 
you make an election change that is consistent with the change In status if you file a written request for change with the Plan 
Administrator (or its designated claims administrator) within thirty (30) days of the Qualifying Event. Currently, Federal iaw considers 
the following events to be a change in status: 

- Marriage, divorce, death of a spouse, legal separation or annulment; 

- Change in the number of dependents, including birth, adoption, placement for adoption, or death of a dependent; 

- Any of the following events for you, your spouse or dependent: termination or commencement of employment, a strike or 
lockout, commencement or retum from an unpaid leave of absence, a change In worksite, or any other change in empioyment 
status that affects eligibility for benefits; 

- One of your dependents satisfies or ceases to satisfy the requirements for coverage due to change in age, student status, or 
any similar circumstance; and 

- A change in the place of residence of you, your spouse or dependent that would lead to a change in status, such as moving out 
of a coverage area for insurance. 

In addition, if you are participating in the Dependent Care Flexible Spending Account, then there is a change In status if your 
dependent no longer meets the qualifications to be eligible for dependent care. 

However, with respect to the Health Savings Account, you may modify or revoke your elections without having to have a change 
In status. 

There are detailed rules on when a change in election is deemed to be consistent with a change In status. In addition, there are 
laws that give you rights to change health coverage for you, your spouse, or your dependents. If you change covenage due to rights 
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you have under the law, then you can make a corresponding change in your elections under the Plan. If any of these conditions apply 
to you, you should contact the Administrator. 

If the cost ola benefit provided under the Plan Increases or decreases during a Plan Year, then we will automaticallyincrea •• or 
decrease, as the case may be, your salary redirection election. If the cost Increases significantly, you will be permitted to either make 
corresponding changes in your payments or revoke your election and obtain coverage under another benefit package option with 
similar coverage, or revoke your election entirely. 

If the coverage under a Benefit is significantly curtailed or ceases during a Plan Year, then you may revoke your elections and 
elect to receive on a prospective basis coverage under another plan with similar coverage. In addition, If We add a new coverage 
option or eliminate an existing option, you may elect the newly-added option (or elect another option if an option has been eliminated) 
and make corresponding election changes to other options providing similar coverage. If you are not a Participant, you may elect to 
Join the Plan. There are also certain situations when you may be able to change your elections on account of a change under the plan 
of your spouse's, former spouse's or dependent's employer. 

These rules on change due to cost or coverage do not apply to the Health Flexible Spending Account, and you may not change 
your election to the Health Flexible Spending Account if you make a change due to cost or coverage for insurance or if you decide to 
participate In the Health Savings Account. 

You may not change your election under the Dependent Care Flexible Spending Account if the cost change is imposed by a 
dependent care providf)r who is your relative. 

You may revoke your coverage under our Employer sponsored group health plan if you are eligible to obtain coverage through the 
health exchanges. 

7. May I make new elections In future Plan Years? 

Yes, you may. For each new Plan Year, you may change the elections that you previously made. You may also choose not to 
participate in the Plan for the upcoming Plan Year. If you do not make new elections during the election period before a new Plan 
Year begins, we will assume you want your elections for insured benefits only to remain the same and you will not be considered a 
Participant for the non-insured benefit options under the Plan for the upcoming Plan yeqr. 

1. Health Flexible Spending Account 

IV 
BENEFITS 

The Health Flexible Spending Accollnt enables you to pay for expenses allowed under Sections 105 and 213(d} of the Internal 
Revenue Code which are not covered by our insured medical plan and save taxes at the same time. The Health Flexible Spending 
Account allows you to be reimbursed by the Employer for expenses Incurred by you and your dependents. 

Drug costs, including insulin, may be reimbursed. 

You may be reimbursed for "over the counter" drugs only if those drugs are prescribed for you. You may not, however, be 
reimbursed for the cost of other health care coverage mainiained outside of the Plan, or for long-term care expenses. A list of covered 
expenses Is available from the Administrator. 

The most that you can contribute to your Health Flexible Spending Account each Plan Yoar Is $1500.00. This includes salary 
reductions and ernployer contributions. 

In order to be reimbursed for a health care expense, you must submit to the Administrator an itemized bill from the service 
provider. We will also provide you with a debit or credit card to use to pay for medical expenses. The Administrator will provide you 
with further details. Amounts reimbursed from the Plan may not be claimed as a deduction on your personal income tax retum. 
Reimbursement from the fund shall be paid at least once a month. Expenses under this Plan are treated as being "incurred" when you 
are provided with the care that gives rise to the expenses, not when you are formally billed or charged, or you pay for the medical 
care. 

You may be reimbursed for expenses for any child until the end of the calendar year In which the child reaches age 26. A child is 
a natural child, stepchild, foster child, adopted child, or a child placed with you for adoption. If a child gains or regains eligibility due to 
these new rules, that qualifies as a change in status to change coverage. 

Newborns' and Mothers' Health Protection Act: Group health plans generally may not, under Federal law, restrict benefits for any 
hospital length of stay in connection with childbirth for the mother or newborn child to less than 48 hours following a vaginal delivery, 
or less than 96 hours following a cesarean section. However, Federal law generally does not prohibit the mothe~s or newborn'. 
attending provider, after consulting with the mother, from discharging the mother or her newbom earlier than 48 hours (or 96 hours as 
applicable). In any case, plans and issuers may not, under Federal law, require that a provider obtain authorization from the plan or 
the Issuer for prescribing a length of stay not in excess of 48 hours (or 96 hours). 

Women's Health and Cancer Rights Act: This plan, as required by the Women's Health and Cancer Rights Act of 199B, will 
reimburse up to plan limits for benefits for mastectomy-related services including reconstruction and surgery to achieve symmetry 
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between the breasts, prostheses, and complications resulting from a mastectomy (including lymphedema). Contact your Plan 
Administrator for more infonmation. 

2. DependenfCare Flexible Spending Account 

The Dependent Care Flexible Spending Account enables you to pay for out-of-pocket, work-related dependent day-care cost with 
pre-tax dollars. If you are married, you can use the account if you and your spouse both work Of, in some situations, if your spouse 
goes to school full-time. Single employees can also use the account. 

An eligible dependent is someone for whom you can claim expenses on Federal Income Tax Form 2441 "Credit for Child and 
Dependent Care Expenses." Children must be under ag013. Other dependents must be physically or mentally unable to care for 
themselves. Dependent Care arrangements which qualify Include: 

(a) A Dependent (Day) Care Center, provided that if care is provided by the facility for more than six Individuals, the facility 
complies with applicable state and local laws; 

(b) An Educational Institution for pre-school children. For older children, only expenses for non-school care are eligible; and 

(c) An "Individual" who provides care inside or outside your home: The "Individual" may not be a child of yours under age 19 or 
anyone you claim as a dependent for Federal tax purposes. 

You should make sure that the dependent care expenses you am currently paying for qualify under our Plan. We will also provide 
you with a debit or credit card to use to pay for dependent care expenses. The Administrator will provide you with further details. 

The law places limits on the amount of money that can be paid to you in a calendar year from your Dependent Care Flexible 
Spending Account. Generally, your reimbursements may not exceed the lesser ot (a) $5,000 (if you are married filing a joint return or 
you are head of a household) or $2,500 (if you are married filing separate retums); (b) your taxable compensation; (c) your spouse's 
actual or deemed earned income (a spouse who is a full time student or incapable of caring for himself/herself has a monthly earned 
income of $250 for one dependent or $500 for two or more dependents). 

Also, in order to have the reimbursements made to you from this account be excludable from your income, you must provide a 
statement from the service provider including the name, address, and In most coses, the taxpayer identification number of the service 
provider on your tax form for the year, as well as the amount of such expense as proof that the expense has been incurred. In 
addition, Federal tax laws permit a tax credit for certain dependent care expenses you may be paying for even if you are not a 
Participant In this Plan. You may save more money if you take advantage of this tax credit rather than using the Dependent Care 
Flexible Spending Account under our Plan. Ask your tax adviser which is betler for you. 

3. Premium Expense Account 

A Premium Expense Account allows you to use tax-free dollars to pay for certain premium expenses under various insurance 
programs that we offer you. These premium expenses include: 

- Health care premiums under our insured group medical plan. 

- Dental Insurance premiums. 

- Vision insurance premiums. 

-- Pre"scription drug coverage. 

- Other Insurance coverage that we may provide. 

Under our Plan, we will establish sub-accounts for you for each different type of insurance coverage that is available. Also, 
certain limils on the amount of coverage may apply. 

The Administrator may terminate or modify Plan benefits at any time, subject to the provisions of any insurance contracts 
providing benefits described above. We will not be liable to you if an Insurance company falls to provide any of the benefits described 
above. Also, your insurance will end when you leave employment. are no longer eligible under the terms of any insurance poliCies, or 
when Insurance terminates. 

Any benefits to be provided by insurance will be provided only after (1) you have provided the Administrator the necessary 
information to apply for insurance, and (2) the insurance Is in effect for you. 

If you cover your children up to age 26 under your insurance, you can pay for that coverage through the Plan. 

4. May I direct Plan contributions to my Health Savings Account? 

Yes. Any monies that you do not apply toward available benefits can be contributed to your Health Savings Account, which 
enables you to pay for expenses which are not covered by our insured medical plan and save taxes at the same time. Please see 
your Plan Administrator for further details. 
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V 

BENEFIT PAYMENTS 

1. When willi receive payments from my accounts? 

During the course of the Plan Year. you may submit requests for reimbursement of expenses you have incurred. Expenses are 
considered "incurred" when the service is performed, not necessarily when it is paid for. The Administrator will provide you with 
acceptable forms for submitting these requests for reimbursement. If the request qualifies as a benefit or expense that the Plan has 
agreed to pay, you will receive a reimbursement payment soon thereafter. Remember, these reimbursements which are made from 
the Plan are generaily not subject to federal Income tax or Withholding. Nor are they subject to Social Security taxes. Requests for 
payment of insured benefits should be made directly to the insurer. You wlil only be reimbursed from the Dependent Care Flexible 
Spending Account to the extent that there are sufficient funds in the Account to cover your request. 

2. What happens If I don't spend all Plan contributions during the Plan Year? 

If you have not spent ail the amounts in your Health Flexible Spending Account or Dependent Care Flexible Spending Account by 
the end of the Plan Year, you may continue to incur claims for expenses during the IIGrace Period,lI The "Grace Period" extends 2 1/2 
months after the end of the Plan Year, during which time you can continue to Incur claims and use up ail amounts remaining in your 
Health Flexible Spending Account or Dependent Care Flexible Spending Account. 

Any monies left at the end of the Plan Year and the Grace Period wiil be forfeited, except for amounts contributed to your Health 
Sa\'lngs Account. Obviously, qualifying expenses that you incur late in the Plan Year or during the Grace Period for which you soek 
reimbursement after the end of such Plan Year and Grace Period will be paid first before any amount Is forfeited. For the Health 
Flexible Spending Account, you must submit claims no later than 90 days after the end of the Plan Year. For the Dependent Care 
Flexible Spending Account, you must submit claims no later than 90 days after the end of the Plan Year. Because it is possible that 
you might forfeit amounts in the Plan if you do not fully use the contributions that have been made, it is important that you decide how 
much to place in each account carefully and conservatively. Remember, you must decide which benefits you want to contribute to and 
how much to place in each account before the Plan Year begins. You want to be as certain as you can that the amount you decide to 
place in each account will be used up entirely. 

3. Family and Medical Leave Act (FMLA) 

If you take leave under the Family and Medical Leave Act, you may reVoke or change your existing eleclions for health insurance 
and the Health Flexible Spending Account. If your coverage in these benefits terminates, due to your revocation of the benefit while on 
leave or due to your non-payment of contributions, you will be permitted to reinstate coverage for the remaining part of the Plan Year 
upon your retum. For the Health Flexible Spending Accoun~ you may continue your coverage or you may revoke your coverage and 
resume H when you retum. You can resume your coverage at its original level and make payments for the time that you are on leave. For 
example, If you elec! $1 ,200 for the year and are out on leave for 3 months, then retum and elect to resume your coverage at that level, 
your remaining payments will be increased to cover the difference - from $100 per month to $150 per month. Altematlvely your maximum 
amount will be reduced proporuonately for the time that you were gone. For example, if you elect $1 ,200 for the year and are out on leave 
for 3 months, your amount will be reduced to $900. The expenses you incur during the time you are not in the Health Flexible Spending 
Account are not reimbursable. 

If you continue your coverage during your unpaid leave, you may pre-pay for the coverage, you may pay for your coverage on an 
after-tax basis while you are on leave, or you and your Employer may arrange a schedule for you to "cetch up" your payments when you 
retum. . 

4. Unlfonmed Services Employment and Reemployment Rights Act (USERRA) 

If you are going into or retumlng from milHary service, you may have special rights to health cere coverage under your Health 
Flexible Spending Account under the Uniformed Services Employment and Reemployment Rights Act of 1994. These rights cen include 
exiended health cere coverage. If you may be affected by this law, ask your Administrator for further details. 

5. What happens if I tenminate employment? 

If you lerminate employment during the Plan Year, your right to benefits will be determined in the following manner. 

(a) You will remain covered by insurance, but only for the period for which premiums have been paid prior to your termination of 
employment. 

(b) You will stn! be able to request reimbursement for qualifying dependent cere expenses incurred during the remainder of the 
Plan Year from the balance remaining in your dependent cere account at the time of termination of employment. However, no 
further salary redirection and contributions wiil be made on your behalf after you terminate. You must submit claims within 90 
days after the end of the Plan Year In which termination occurs. 

(c) Your Health Savings Account amounts will remain yours even after your termination of employment. 

(d) For health benefit coverage and Health Flexible Spending Account coverage on termination of employment, please see the 
Article entitled "Continuation Coverage Rights Under COBRA." Upon your termination of employment, your participation in the 
Health Flexible Spending Account will cease, and no further salary redirection and contributions will be contributed on your 
behalf. However, you will be able to submit claims for health care expenses that were incumed before the end of the period for 
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which payments to the Health Flexible Spending Account have already been made. Your further participation will be governed by 
I1Continuation Coverage Rights Under COBRA," 

G;~ win my Social Security benefits be affected? 

Your Social Security benefits may be slightly reduced because when you receive tax-free benefits under our Plan, it reduces the 
amount of contributions that you make to the Federal Social Security system as well as our contribution to Social Security on your 
behalf. 

VI 
HIGHLY COMPENSATED AND KEY EMPLOYEES 

1. Do limitations apply 10 highly compensated employees? 

Under the Intemal Revenue Code, highly compensated employees and key employees generally are Participants who are 
officers, shareholders or highly paid. You will be notified by the Administrator each Plan Year whether you are a highly compensated 
employee or a key employee. 

If you are within these categories, the amount of contributions and benefits for you may be limited so that the Plan as a whole 
does not unfairly favor those who are highly paid, their spouses or their dependents. Federal tax laws state that a plan will be 
considered to unfairly favor the key employees Ilthey as a group receive more than 25% of all althe nontaxable benefits provided for 
undef our Ptan. 

Plan experience will dictate whether contribution limitations on highly compensated employees or key employees will apply. You 
will be notified of these limitations if you are affected. 

VII 
PLAN ACCOUNTING 

1. Periodic Statements 

The Administrator will provide you with a statement of your account periodically during the Plan Year that shows your account 
balance. It is important to read these statements carefully so you understand the balance remaining to pay for a benefit. Remember, 
you want to spend all the money you have designated for a particular benefit by the end 01 the Plan Year. 

VIII 
GENERAL INFORMATION ABOUT OUR PLAN 

This Section contains certain general inlonmation which you may need to know about the Plan. 

1. General Plan Infonnalion 

Suwannee County Board 01 Public Instruction Cafeteria Plan is the name of the Plan. 

Your Employer has assigned Plan Number 501 to your Plan. 

The provisions 01 your amended Plan become effective on 5/1/2016. Your Plan was originally effective on 06130/1989. 

Your Plan's reco.rds are maintained on a twelve-month period of time. This is known as the Plan Year. The Plan Year begins on 
05/01 and ends on 04/30. . 

2. Employer Infonnalion 

Your Employer's name, address, and Identification number are: 

Suwannee County Board 01 Public Instruction 
702 2nd Street NW 
Live Oak, Florida 32064 
596000872 

3. Plan Administrator Infonnation 

The name, address and business telephone number of your Plan's Administnator ana: 

Suwannee County Board of Public Instruction 
702 2nd Street NW 
Live Oak, Florida 32064 
(386) 647-4600 

The Administrator keeps the records for the Plan and is responsible for the administration of the Plan. The Administrator will also 
answer any questions you may have about our Plan. You may contact the Administrator for any further infonmation about the Plan. 
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4. Service of Legal Process 

The name and address of the Plan's agent for service of legal process are: 

Suwannee County Board of Public Instruction 
702 2nd Street NW 
Live Oak, Florida 32064 

5. Type of Administration 

The type of Administration is Employer Administration. 

6. Claims Submission 

Claims for expenses should be submitted to: 

Discovery Benefits, Inc. 
PO Box 2926 
Fargo, NO 58108-2926 

IX 
ADDITIONAL PLAN INFORMATION 

1. Claims Process 

SCSB 2016-08R 

You should submit all reimbursement claims during the Plan Year. For the Health Flexible Spending Account, you must submit 
claims no later than 90 days after the end of the Plan Year. For the Dependent Care Flexible Spending Account you must submit 
claims no later than 90 days after the end of the Plan Year. Any claims submitted after that time will nat be considered. 

Claims that are insured will be handled in accordance with procedures contained In the insurance policies. All other general 
requests should be directed to the Administrator of our Plan. If a dependent care or medical expense claim under the Plan Is denied in 
whole or In part, you or your beneficiary will receive written notification. The notification will incll,de the reasons for the denial, with 
reference to the specific provisions of the Plan on which the denial was based, a description of any additional infonmation needed to 
process the claim and an explanation of the claims review procedure. Within 60 days after denial, you or your beneficiary may submit 
a written request for reconsideration of the denial to the Administrator. 

Any such request should be accompanied by documents or records in support of your appeal. You or your beneficiary may 
review pertinent documents and submit Issues and comments in writing. The Administrator will review the claim "nd provide, within 60 
days, a written response to the appeal. (This period may be extended an additional 60 days under certain circumstances.) In this 
response, the Administrator will explain the reason for the decision, with specific reference to the provisions of the Plan on which the 
decision is based. The Administrator has the exclusive right to interpret the appropriate plan provisions. Decisions of the Administrator 
are conclusive and binding. 

X 
CONTINUATION COVERAGE RIGHTS UNDER COBRA 

Under federal law, the Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA), certain employees and their families 
covered under health benefits under this Plan will be entitled to the opportunity to elect a temporary extension of health coverage 
(called "COBRA continuation coverage") where coverage under the Plan would otherwise end. This notice is Intended to Infonn Plan 
Participants and beneficiaries, in summary fashion, of their rights and obligations under the continuation coverage provisions of 
COBRA, as amended and reflected in final and proposed regulations published by the Department of the Treasury. This notice is 
Intended to reflect the law and does not grant or take away any rights under the law. 

The Plan Administrator or Its deSignee Is responsible for administering COBRA continuation coverage. Complete instructions on 
COBRA, as well as election forms and other Infonnation, will be provided by the Plan Administrator or its designee to Plan 
Participants who become Qualified Beneficiaries under COBRA. While the Plan itself Is, not a group health plan, it does provide health 
benefits. Whenever "Plan" Is used in this section, It means any of the health benefits under this Plan including the Health Flexible 
Spending Account. 

1. What is COBRA contlnua"on coverage? 

COBRA continuation coverage is the temporary extension of group health plan coverage that must be offered to certain Plan 
Participants and their eligible family members (called "Qualified Beneficiaries") at group rates. The right to COBRA continuation 
coverage Is triggered by the occurrence of a life event that results in the loss of coverage under the tenns of the Plan (the "Qualifying 
Event"). The coverage must be identical to the coverage that the Qualified Beneficiary had immediately before the Qualifying Event, or 
If the coverage has been changed, the coverage must be identical to the coverage provided to similarly situated active employees 
who have not experienced a Qualifying Event (in other words, Similarly situated nan-COBRA beneficiaries). 

There may be other options available when you lose group health coverage. For example, you may be eligible to buy an 
Individual plan through the Health Insurance Marketplace. By enrolling in coverage through the Marketplace, you may qualify for lower 
costs on your monthly premiums and lower out-of-pocket costs. Additionally, you may qualify for a 30~ay special enrollment period 
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for another group health plan for which you are eligible (such as a spouse's plan), even if that plan generally doesn't accept late 
enrollees. 

2. Who can become a Qualified Beneficiary? 

In general, a Qualified Beneficiary can be: 

(a) Any individual who, on the day before a Qualifying Event, is covered under a Plan by virtue of being on that day either a 
covered Employee, the Spouse of a covered Employee, or a Dependent child of a covered Employee. If, however, an individual 
who othelWise qualifies as a Qualified Beneficiary is denied or not offered coverage under the Plan under circumstances in which 
the denial or failure to offer constitutes a violation of applicable law, then the Individual will be considered to have had the 
coverage and wll1 be considered a Qualified Beneficiary if that individual experiences a Qualifying Event. 

(b) Any child who Is bam to or placed for adoption with a covered Employee during a period of COBRA continuation coverage, 
and any Individual who is covered by the Plan as an alternate recipient under a qualified medical support order. If, however, an 
Individual who otherwise qualifies as a Qualified Beneficiary is denied or not offered coverage under the Plan under 
circumstances in which the denial or failure to offer constitutes a violation of applicable law, then the Individual will be considered 
to have had the coverage and will be considered a Qualified Beneficiary If that individual experiences a Qualifying Event. 

The term "covered Employee" includes any individual who is provided coverage under the Plan due to his or her performance of 
servic"s for the employer sponsoring the Plan. However, this provision does not ostablish eligibility of these individuals. Eligibility for 
Plan coverage shall be determined in accordance with Plan Eligibility provisions. 

An Individual is not a Qualified Beneficiary if the individual's status as a covered Employee is attributable to a period in which the 
individual Was a nonresident alien who received from the individual's Employer no earned income that constituted income from 
sources within the United States. If, on account of the preceding reason, an Individual is not a Qualified Beneficiary, then a Spouse or 
Dependent child of the individual will also not be considered a Qualified Beneficiary by virtue of the relationship to the individual. A 
domestic partner Is not a Qua[ified Beneficiary. 

Each Qualified Beneficiary (including a child who is born to or placed for adoption with a covered Employee during a period of 
COBRA continuation coverage) must be offered the opportunity to make an independent election to receive COBRA continuation 
coverage. 

3. What is a Qualifying Event? 

A Qualifying Event [s any of the following if the Plan provided that the Plan participant would lose coverage (i.e., cease to be 
covered under the same terms and conditions as in effect immediately before the Qualifying Event) In the absence of COBRA 
continuation coverage: 

(a) The death of a covered Employee. 

(b) The termination (other than by reason of the Employee's gross misconduct), or reduction of hours, of a covered Employee's 
employment. 

(0) The divorce or legal separation of a covered Employee from the Employee's Spouse. If the Employee reduces or eliminates 
the Employee's Spouse's Plan coverage in anticipation of a divorce or legal separation, and a divorce or legal separation later 
occurs, then the divorce or legal separation may be considered a Qualifying Event even though the Spouse's coverage was 
reduced or eliminated before the divorce or legal separation. 

(d) A covered Employee's enrollment in any part of the Medicare program. 

(e) A Dependent child's ceasing to satisfy the Pian's reqUirements for a Dependent child (for example, attainment of the 
maximum age for dependency under the Plan). 

If the Qualifying Event causes the covered Employee, or the covered Spouse or a Dependent child of the covered Employee, to 
cease to be covered under the Plan under the same terms and conditions as in effect immediately before the Qualifying Event, the 
persons losing such coverage become Qualified Beneficiaries under COBRA If all the other conditions of COBRA are also met. For 
example, any increase in contribution that must be paid by a covered Employee, or the Spouse, or a Dependent child of the covered 
Employee, for coverage under the Plan that results from the occurrence of one of the events listed above is a loss of coverage. 

The taking of leave under the Family and Medical Leave Act of 1993, as amended ("FMLA") does not constitute a Qualifying 
Event. A Qualifying Event will occur, however, if an Employee does not retum to employment at the end of the FMLA leave and all 
other COBRA continuation coverage conditions are present. If a Qualifying Event occurs, It occurs on the last day of FMLA leave and 
the applicable maximum coverage period is measured from this date (unless coverage [s lost at a later date and the Plan provides for 
the exlension of the required periods, in which case the maximum coverage date is measured from the date when the coverage Is 
lost.) Note that the covered Employee and family members wll1 be entitled to COBRA continuation coverage even If they failed to pay 
the employee portion of premiums for coverage under the Plan during the FMLA leave. 
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4. What factors should be considered when determining to elect COBRA continuation coverage? 

When considering options for health coverage, Qualified Beneficiaries should consider: 

• Premiums: This plan can charge up to 102% of total plan premiums for COBRA coverage. Other options, like coverage on 
a spouse's plan or through the Marketplace, may be less expensive. Qualified Beneficiaries have special enrollment rights 
under federal law (HIPAA). They have the right to request special enrollment In another group health plan for which they are 
otherwise eligible (such as a plan sponsored by a spouse's employer) within 30 days after Plan coverage ends due to one of 
the Qualifying Events listed above. 

• Provider Networks: If a Qualified Beneficiary is currently getting care or treatment for a condition, a change in health 
coverage may affect access to a particular health care provider. You may want to check to see if your current health care 
providers participate In a network in considering options for health coverage. 

• Drug Formularies: For Qualified Beneficiaries taking medication, a change in health coverage may affect costs for 
medication - and in some cases, the medication may not be covered by another plan. Qualified beneficiaries should check 
to see If current medications are listed in drug formularies for other health coverage. 

• Severance payments: If COBRA rights arise because the Employee has lost his job and there is a severance package 
available from the employer, the former employer may have offered to pay some or all of the Employee's COBRA payments 
for a period of time. This can affect the timing of coverage available in the Marketplace. In this scenario, the Employee may 
want to contact the Department of Labor at 1-8664\4-3272 to discuss options. 

• Service Areas: If benefits under the Plan are limited to specific service or coverage areas, benefits may not be available to 
a Qualified Beneficiary who moves out of the area. 

• Other Cost-Sharing: In addition to premiums or contributions for health coverage, the Plan requires participants to pay 
copayments, deductibles, coinsurance, or other amounts as benefits are used. Qualified beneficfaries should check to see 
what the cost-sharing reqUirements are for other health coverage options. For example, one option may have much lower 
monthly premiums, but a much higher deductible and higher copayments. 

5. What is f.he procedure for obtaining COBRA continuation Goverage? 

The Plan has conditioned the availability of COBRA continuation coverage upon the timely election of such coverage. An election 
is timely If it is made during the election period. 

S. What Is the election period and how long must It last? 

The election period is the time period within which the Qualified Beneficiary must elect COBRA continuation coverage under the 
Plan. The election period must begin no later than the date the Qualified Beneficiary would lose coverage on account of the Qualifying 
Event and ends 60 days after the later of the date the Qualified Beneficiary would lose coverage on account of the Qualifying Event or 
the date notice is provided to the Qualified Beneficiary of her or his right to elect COBRA continuation coverage. If coverage is not 
elected within the 60 day period, all rights to elect COBRA continuation coverage are forfeited. 

7. Is a covered F,'mployee or Qualified Beneficiary responsible for informing the Plan Administrator of the occurrence of a 
Qualifying Event? 

The Plan will offer COBRA continuation coverage to Qualified Beneficiaries only after the Plan AdministratQr or its designee. has 
been timely notified that a Qualifying Event has occurred. The Employer (if the Employer is not the Plan Administrator) will notify the 
Plan Administrator or its designee of the Qualifying Event within 30 days following the date coverage ends when the Qualifying Event 
Is: 

(a) the end of employment or reduction of hours of employment, 

(b) death of the employee, 

(c) commencement of a proceeding in bankruptcy with respect to the Employer, or 

(d) entitlement of the employee to any part of Medicare. 

IMPORTANT: 

For the other QualifYing Events (divorce or legal sepanation of the employee and spouse or a dependent child's losing 
eligibility for coverage as a dependent child), you or someone on your behalf must noUfY the Plan Administrator or Its 
designee in writing within 60 days after the Qualifying Event occurs, using the procedures specified below. If these 
procedures are not followed or If the notice is not provided In writing to the Plan Administnator or Its deSignee during the 
60-day notice period, any spouse or dependent child who loses coverage will not be offered the option to elect continuation 
coverage. You must send this notice to the Plan Administrator or its designee. 
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NOTICE PROCEDURES, 

Any notice that you provide must be In writing. Oral notice, including notice by telephone, is not acceptable. You must mail, 
fax or hand-deliver your notice to the person, department or firm listed--below, aUne following address: 

Suwannee County Board of Public Instruction 
702 2nd Street NW 

Live Oak, Florida 32054 

If mailed, your notice must be postmarked no later than the last day of the required notice period. Any notice you provide must 
state: 

o the name of the plan or plans under which you lost or are losing coverage, 
o the name and address of the employee covered under the plan, 
o the name(s) and address(es) of the Qualified Beneficiary(ies), and 
o the Qualifying Event and the date it happened. 

If the Qualifying Event is a divorce or legal separation, your notice must include a copy of the divorce decree or the legal 
separation agreement 

Be aWl;lre that there are other notice requirements In other contexts, for example, in order to qualify for a disability extension. 

Once the Plan Administrator or its designee receives timely notice that a Qualifying Event has occurred, COBRA continuation 
coverage will be offered to each of the qualified beneficiaries. Each Qualified Beneficiary will have an independent right to elect 
COBRA continuation coverage. Covered employees -may elect COBRA continuation coverage for their spouses, and parents may 
elect COBRA continuation coverage on behalf of their children. For each Qualified Beneficiary who elects COBRA continuation 
coverage, COBRA continuation coverage will begin on the date that plan coverage would othelWise have been lost. If you or your 
spouse or dependent children do not elect continuation coverage within the 50-day election period described above, the right to elect 
continuation coverage will be lost. 

8. Is a waiver before the end of the election period effective to end a Qualified Beneficiary's election rights? 

If, during Ihe election period, a Qualified Beneficiary waives COBRA continuation coverage, Ihe waiver can be revoked al any 
time before the end of the election period. Revocation of the waiver is an election of COBRA continuation coverage. However, If a 
waiver Is later revoked, coverage need not be provided retroactively (that is, from the date of the loss of coverage until the waiver Is 
revoked). Waivers and revocations of waivers are considered made on the date they are sent to the Plan Administrator or lts 
designee, as applicable. 

9. Is COBRA coverage available if a Qualified Beneficiary has other group health plan coverage or Medicare? 

Qualified Beneficiaries who are entitled to elect COBRA continuation coverage may do so even if they are covered under another 
group health plan or are entitled to Medicare benefits on or before the date on which COBRA is elected. However, a Qualified 
Beneficiary's COBRA coverage will tenminate automatically if, after electing COBRA, he or she becomes entitled to Medicare or 
becomes covered under other group health plan coverage (but only after any applicable preexisting condition exclusions of that other 
?Ian have been exhausted or satisfied). 

10, When maya Qualified Beneficiary's COBRA continuation coverage be terminated? 

During the election period, a Qualified Beneficiary may waive COBRA continuation coverage. Except for an inlerruptlon of 
coverage in connection with a waiver, COBRA continuation coverage Ihat has been elected for a Qualified Beneficiary must exlend for 
at lea.t the period beginning on the date of the Qualifying Event and ending not before the earliest of the following dates: 

(a) The last day of the applicable maximum coverage period. 

(b) The first day for which Timely Payment is not made to the Plan with respect to the Qualified Beneficiary. 

(c) The date upon which the Employer ceases to provide any group health plan (including a successor plan) to any employee. 

(d) The date, after the date of the election, that the Qualified Beneficiary first becomes covered under any other Plan that does 
not contain any exclusion or limitation with respect to any pre-existing condition, other than such an exclusion or limitation that 
does not apply to, or Is satisfied by, the Qualified Beneficiary. 

(e) The date, after the date of the election, that the Qualified Beneficiary first becomes entitled to Medicare (either part A or part 
B, whichever occurs earlier). 

(I) In the case of a Qualified Beneficiary entitled to a disability exlenslon, the later at. 

(1) (I) 29 months after the date of the Qualifying Event, or (Ii) the first day of the month that Is more than 30 days after the 
date of a final determination under Title II or XVI of the Social Security Act that the disabled Qualified Beneficiary whose 
disability resulted in the Qualified Beneficiary's entitlement to the disability extension is no longer disabled, whichever is 
earlier; or 
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(2) the end of the maximum coverage period that applies to the Qualified Beneficiary without regard to the disability 
extension, 

The Plan can tenninate for cause the coverage of a Qualified Beneficiary on the same basis that the Plan tenninates for cause 
the coverage of similarly situated non-COBRA beneficiaries, for example, for the submission of a fraudulent claim. 

In the case of an individual who is not a Qualified Beneficiary and who Is receiving coverage under the Plan solely because of the 
Individual's relationship to a Qualified Beneficiary, if the Plan's obligation to make COBRA continuation coverage available to the 
Qualified Beneficiary ceases, the Plan Is not obligated to make coverage available to the individual who is not a Qualified Beneficiary. 

11. What are the maximum coverage periods for COBRA continuation coverage? 

The maximum coverage periods are based on the type of the Qualifying Event and the status of the Qualified Beneficiary, as 
shown below. 

(a) In the case of a Qualifying Event that is a tennlnation of employment or reduction of hours of employment, the maximum 
coverage period ends 18 months after the Qualifying Event if there is not a disability extension and 29 months after the Qualifying 
Event If there is a disability extension. 

(b) In the case of a covered Employee's enrollment in the Medicare program before experiencing a Qualifying Event that is a 
tenninatian of employment or reduction of hours of employment, the maximum coverage period for Qualified Beneficiaries ends 
on the later of: 

(1) 36 months afterthe date the covered Employee becomes enrolled in the Medicare program. This extension does not 
apply to the covered Employee; or 

(2) 18 months (or 29 months, if there is a disability extension) after the date of the covered Employee's tennination of 
employment or reduction of hours of employment. 

(c) In the case of a Qualified Beneficiary who is a child bam to or placed for adoption with a covered Employee during a period 
of COBRA continuation coverage, the maximum coverage period is the maximum coverage period applicable to the Qualifying 
Event giving rise to the period of COBRA continuation covemge during which the child was born or placed for adoption. 

(d) In the case of any other Qualifying Event than that described above, the maximum coverage period ends 36 months after 
the Qualifying Event. . 

12. Under what circumstances can the maximum coverage period be expanded? 

If a Qualifying Event that gives rise to an 18-month or 29-month maximum coverage period is followed, within that 18- or 
29-month period, by a second Qualifying Event that gives rise to a 36-months maximum coverage period, the original period is 
expanded to 36 months, but only for individuals who are Qualified Beneficiaries at the time of and with respect to both Qualifying 
Events. In no circumstance can the COBRA maximum coverage period be expanded to more than 36 months after the date of the first 
Qualifying Event. The Plan Administrator must be notified of the second qualifying event within 60 days of the second qualifying event. 
This notice must be sent to the Plan Administrator or its designee in accordance with the procedures above. 

13. How does a Qualified Beneficiary become entitled to a disability extension? 

A disability extension will be granted if an Individual (whether or not the covered Employee) who is a Qualified Beneficiary In 
connection with the Qualifying Event that Is a tennination or reduction of hours of a covered Employee's employment, is detennined 
under Title II or XVI of the Social Security Act to have been disabled at any time during the first 60 days of COBRA continuation 
coverage. To qualify for the disability extension, the Qualified Beneficiary must also provide the Plan Administrator with notice of the 
disability detennination on a date that is both within 60 days after the date of the detennlnation and before the end of the original 
18-month maximum coverage. This notice must be sent to the Plan Administrator or its designee in accordance with the procedures 
above. 

14. Does the Plan require payment for COBRA continuation coverage? 

For any period of COBRA continuation coverage under the Plan, Qualified Beneficiaries who elect COBRA continuation coverage 
may be required to pay up to 102% of the applicable premium and up to 150% of the applicable premium for any expanded period of 
COBRA continuation coverage covering a disabled Qualified Beneficiary due to a disability extension. Your Plan Administrator will 
infonn you of the cost. The Plan will tenninate a Qualified Beneficiary's COBRA continuation coverage as of the first day of any period 
for which timely payment Is not made. 

15. Must the Plan allow payment for COBRA continuation coverage to be made In monthly installments? 

Yes. The Plan is also pennltted to allow for payment at other intervals. 

16. What is Timely Payment for COBRA continuation coverage? 

Timely Payment means a payment made no later than 30 days after the first day of the coverage period. Payment that is made to 
the Plan by a later date is also considered Timely Payment if either under the tenns of the Plan, covered Employees or Qualified 
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Beneficiaries are allowed until that later date to pay for their coverage for the period or under the terms of an arrangement between 
the Employer and the entity that provides Plan benefits on the Employer's behalf, the Employer is allowed until that later date to pay 
for coverage of similarly situated non-COBRA beneficiaries for the period. 

Notwithstanding the above paragraph, the Plan doi';""t require ·payment for any period of COBRA continuation coverage for a 
Qualified Beneficiary earlier than 45 days after the date on which the election of COBRA continuation coverage is made for that 
Qualified Beneficiary. Payment is considered made on the date on which it is postmarked to the Plan. 

If Timely Payment is made to the Plan in an amount that is not significantly less than the amount the Plan requires to be paid for 
a period of coverage, then the amount paid will be deemed to satisfy the Plan's requirement for the amount to be paid, unless the Plan 
notifies the Qualified Beneficiary of the amount of the deficiency and grants a reasonable perlod of time for payment of the deficiency 
to be made. A "reasonable period of time" is 30 days after the notice is provided. A shorlfall in a Timely Payment is not significant if it 
is no greater than the lesser of $50 or 10% of the required amount. 

17. Must a Qualified Beneficiary be given the right to enroll in a conversion health plan at the end of the maximum coverage 
period for COBRA continuation coverage? 

If a Qualified Beneficiary's COBRA continuation coverage under a group health plan ends as a result of the expiration of the 
applicable maximum coverage period, the Plan will, during the lBO-day period that ends on that expiration date, provide the Qualified 
Beneficiary with the option of enrolling under a conversion health plan if such an option is otherwise generally available to similarly 
situated non-COBRA beneficiaries under the Plan. If such a conversion option is not otherwise generally available, it need not be 
made flvailable to Q'Jalified Beneficiaries. 

18. How is my participation In the Health Flexible Spending Account affected? 

You can elect to continue your participation In the Health Flexible Spending Account for the remainder of the Plan Year, subject 
to the follOwing conditions. You may only continue to participate in the Health Flexible Spending Account if you have elected to 
contribute more money than you have taken out in claims. For example, If you elected to contribute an annual amount of $500 and, at 
the time you tenminate employment, you have contributed $300 but only claimed $150, you may elect to continue coverage under the 
Health Flexible Spending Account. If you elect to continue coverage, then you would be able to continue to receive your health 
reimbllrsements up to the $500. However, you must continue to pay for the coverage, Just as the money h"s been taken out of your 
paycheck, but on an after-tax basis. The Plan can also charge you an extra amount (as explained above for other health benefits) to 
provide thi~ benefit. . . -

IF YOU HAVE QUESTIONS 

If you hRve questions about your COBRA continuation coverage, you should contact the Plan Administrator or its designee. For 
more Infonmation about your rights under ERISA, including COBRA, the Health Insurance Portability and Accountability Act (HIPAA), 
and other laws affecting group health plans, contact the nearest Regional or District Office of the U.S. Department of Labor's 
Employee Benefits Security Administration (EBSA). Addresses and phone numbers of Regional and District EBSA Offices are 
available through EBSA's website at www.dol.gov/ebsa. 

KEEP YOUR PLAN ADMINISTRATOR INFORMED OF ADDRESS CHANGES 

In order to protect your family's rights, you should keep the Plan Administrator infonmed of any changes in the addresses of 
family members. You should also keep a copy, for your records, of any notices you Send to the Plan Administrator or its designee. 

XI 
SUMMARY 

The money you earn is important to you and your family. You need it to pay your bills, enjoy recreational activities and save for 
the future. Our fiexible benefits plan will help you keep more of the money you eam by loworing the amount of taxes you pay. The 
Plan is the result of our continuing efforts to find ways to help you get the most for your eamings. 

If you have any questions, please contact the Administrator. 
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MEMORANDUM 

Jerry A. Scarborough, Superintendent of Schools ~ltY~l~ 
Ted Roush, Assistant Superintendent of Administration @, 

Janene Fitzpatrick, Assistant Superintendent of Instructio~ 

JUDe 7,2016 

Agenda Item for the June 28,2016, Regular Board Meeting 

RECOMMENDATION: 

The Superintendent recommends approval of the 2016-2017 Suwannee District Schools 
Student Conduct and Discipline Code for all elementary lLl1d secondary schools. (A copy 
is available for review in the office of the Assistant Superintendent of Aillninistra'ion.) 

BACKGROUND: 

The 2016-2017 Student Conduct and Discipline Code was reviewed with the Board at the 
Workshop on Tuesday, June 14, and reflects the changes discussed with the Board 
members. 

TRldr 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -250-
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Student's Full Name (Please Print) ____________ ,School ____ Grade Level __ 

2016-2017 PARENT AND STUDENT NOTIFICATION 

The Suwannee Coun1y School District's Student Conduct and Discipline Code guide for Pre-K through grade 12 has been 
developed to help your son/daughter gain the greatest possible benefit from hislher school experience. Parents/guardians have 
the responsibility for the actions of their children and should be involved in their children's education. Parents/guardians 
should take special notice of the attendance and tardy sections of this Code as well as the suspension and expulsion 
provisions. Please note the attendance policies and their effect on other policies, such as sports eligibility, compulsory school 
age, and driving privileges. Parents/guardians should also take special note of infonnation in Section II, entitled "Public 
Notice," which includes, but is not limited to, your child's educational records, the release of directory infonnation (i.e., 
Armed Forces) and possible participation in student surveys (Le., Florida Youth Substance Abuse Survey). 

The school is in need of your help and cooperation. When you have read and discussed the Student Conduct and Discipline 
Code with your son/daUghter, sign this sheet, remove it from the booklet, and return it to the school. This fonn will be 
kept in your son's/daughter's curriculum folder for the current school year. 

The Suwarmee County School District (SCSD) is not responsible for the supervision of students on school grounds until 30 
minutes prior to the start of the regular school day or a scheduled event, or beyond 30 minutes after the regular_ school day or 
scheduled event. Please refer to your school's beginning and ending hours and arrange for supervision of your child 
accordingly. [1003.31, Florida Statutes] 

Failure to return this acknowledgement will not relieve a student, or the parent/guardian of the student, from responsibility for 
knowledge of the contents of the Student Conduct and Discipline Code and will not excuse non-compliance by the student of 
the Student Conduct and Discipline Code. 

A copy of the Student Conduct and Discipline Code guide has been received. Please mark your decisions in the two 
permission areas below and return a copy of the form to your child's school. 

Pei"mission 1: Parent Release 
o Option 1: T, as parent/guardian of a student enrolled in a SCSD school, hereby give SCSD my consent and pennission to: 

1) Record said student's participation and appearance on video tape, audio tape, film, photograph, or any other medium; 2) 
Use said student's name, likeness, voice, and biographical material in connection with these records; and 3) To exhibit or 
distribute such recording in whole or in part without restrictions or limitation for any educational or promotional purpose 
which the SCSD, and those acting pursuant to its authority, deem appropriate. It is specifically understood that the 
recording rna)' be submitted for use by a school or district newsletter, the local press, the school, or district cable television 
programming, and the schoot or district website. I expressly agree and give permission to allow the use of said media in 
all fonns without any royalties, commissions, or other remuneration due to me or any other party, or parties associated 
with this production. 

I expressly release and discharge the SCSD from any and all liability that may arise from the use of said media in this 
manner. Furthermore, I expressly waive any and all privacy rights that would otherwise have been accorded to these 
recordings or other media in accordance with § 1 002.20 and § 1002.22 (2004), Florida Statutes. 

o Option 2: I do not give permission for any of the Parent Release information noted in Option 1 of this area. 

Permission 2: Corporal Punishment Consent 
Suwannee County School District's Student Conduct and Discipline Code defmes corporal punishment as the moderate use of 
paddling in front of a witness by a principal/administrator that may be necessary to maintain discipline or to enforce school 
rules. Parents may opt to not permit corporal punishment as a disciplinary intervention by checking below. Please indicate 
your decision regarding corporal punisbment for your child by signing and returning this fonn. [§§ 1002.20, 1003.01, and 
1003.32, Florida Statutes] 

The school may use corporal punishment with my child. 
DYes !:;No 

Signatures below indicate pennission for areas checked above. 

Parent/Guardian Date Student Date 

Witness Date Witness OR School Administrator 
Witnesses required; must be at least 18 years ol!!:K.."e,,,c,,a,,n,,n,,,o,-t '"be""a"c"'ue.""e"'n"'t"s"tu"d"een,,,L _______________ --..J 
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SECTION I: RIGHTS AND RESPONSIBILITIES 

STUDENT RIGHTS 
Students attending Suwannee County Public Schools have the right to a free and appropriate education, which includes the 
right to equal educational opportunities without regard to race, national origin, sex, disability, or marital status. Students are 
also vested with other fundamental rights. Among these is the right to: 

I. Be informed of the Suwannee County School District (SCSD) policies and rules of the Student Conduct and Discipline 
Code 

2. A safe and orderly environment in which to learn, have property respected, and to protect self and property against injury 
attempted by another 

3. Know about and use school guidance services 
4. Be treated with dignity and respect by other students, school personnel, and campus visitors 
5. Reasonable and fair treatment and have rules enforced without discrimination 
6. Be protected by laws prohibiting the release of personally identifiable information, other than directory information, to 

any unauthorized party without the consent of parents/guardians, or students 18 years of age or older 
7. Free transportation as allowable by law 
8. Be notified of failure or the potential for failure as outlined in the progress reporting schedule 
9. Receive an academic program that promotes high student performance and is delivered by competent teachers in an 

atmosphere from bias and prejudice 
10. Express viewpoints responsibly in writing or orally without jeopardizing relations with teachers or school, conduct 

meetings on school grounds or in school buildings in accordance with school rules and scheduled use of facilities, and 
organize clubs and groups 

II. Have privacy of personal possessions unless appropriate school personnel have reasonable cause to believe a student has 
ony object or material which is prohibited by law or School Board 

12. Expect student records will be kept safe and private 
13. Expect that other students and school personnel respect feelings, rights, their property, and privacy 
14. Opportunity for hearing upon suspension from school 
15. Upon written request by his or her parent, be excused from standing for or reciting the Pledge of Allegiance 

DAILY CONDUCT CODE [§I003.31(4)(a-g), Florida Statutes] 
By enrolling in a public school in Suwannee County, Florida, each student agrees to conduct himselfi'herself according to the 
Statute's Daily Conduct Code which requires that students: 

I. Be respectful and obedient at all times 
2. Not hrut another person with my words or my acts 
3. Tell the truth, because it is wrong to tell a lie 
4. Not steal, because it is wrong to take someone else's property 
5. Not cheat or plagiarize the work of others 
6. Respect my body and not take drugs 
7. Show strength and courage, and not do something wrong just because others are doing it 
8. Pledge to be nonviolent and to respect my teachers and fellow classmates 

SCOPE OF AUTHORITY 
The Student Conduct and Discipline Code applies to aU students enrolled in Suwannee County Public Schools. The code 
is in effect on School Board owned or controlled property and whenever students are under the official supervision of School 
Board employees, including but not limited to: field trips, extracurricular activities, or while being transported to and from 
such places either by school bus, approved drivers, or other official means of conveyance. 

FAMILY RESPONSIBILITIES 
By enrolling a child in a public school in Suwannee County, Florida, each parent/goardian agrees to comply with the 
essential parental responsibilities including but not limited to: 

I. Reviewing the contents of the Student Conduct and Discipline Code goide with their child 
2. Ensuring their child lives in the assigoed school zone 
3. Ensuring the daily attendance of their child and promptly report and explain any absences or tardiness from school 
4. Providing their child with the resources needed to complete class work 
5. Assisting their child in being healthy, neat, and clean 
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6. Bringing to the attention of the school authorities any problem or condition which affects their child or other children of 
the school 

7. E'llsUring their child does not bring inappropriate or contraband items to school 0·· ., 

8. Discussing report card and work assignments with their child and monitor student academic progress in the FOCUS 
system (www.suwannee.kI2.fl.us) 

9. Ensuring that the school has up-to-date home, work, and emergency telephone numbers 
10. Ensuring that current emergency health care infonnation regarding their child is on file with the school 
II. Communicating with the school (i.e., talk to child's teacher, return requested fonns, etc.) 

RESPONSmILITY MAKES A DIFFERENCE 
Becoming a responsible adult begins with becoming a responsible student! Students have the responsibility to: 

1. Adhere to the guidelines set forth in the school handbook and this Student Conduct and Discipline Code 
2. Attend all classes daily and be punctual for all school days during the school year and to provide the school with 

adequate written explanation and appropriate documentation to explain an absence, and request make-up work 
assignments from teachers upon return to school and complete them within an appropriate length of time 

3. Come to class with all necessary materials and be prepared to learn 
4. Take advantage oflearning opportunities 
5. Use guidance services for educational and personal improvement 
6. Show respect for and consideration to all individuals and property 
7. Report hazardous or dangerous situations to an adult in authority 
8. Immediately report illegal activities to appropriate authorities 
9. Refrain from bringing inappropriate or contraband items to school 
10. Abide by all rules and regulations established by school, teacher, and bus driver 
II. To complete all classroom assignments, homework, and projects/reports as outlined by their current classroom teacher 
12. Refrain from profane or inflanunatory statements 
13. Conduct themselves in a safe and responsible manner 
14. Dress in a neat, clean, and well-groomed manner 
IS. Take responsibility for his/her own work and actions, and share with their parents/guardians grades and progress 

reports received relative to their progress in each class 

Note: Students who report any of the above listed activities/infonnation to the appropriate authorities may have their names 
held in confidence and the District agrees not to release the student's name to any other student. 

SECTION II: PUBLIC NOTICE 

ACCESS TO STUDENTS AND STUDENT RECORDS BY PARENTS 
The parent that registers the student and provides infonnation on the student data registration fonn will be considered that 
parent who controls and makes fmal decisions regarding the student. It is the parent's responsibility to supply the school 
with any documents that delineate custody issues. When parents are divorced or separated, both parents have full rights to 
participate in the child's school activities and know what is happening at school unless there is a court document limiting that 
access. A non-residential parent may have access to student records and infonnation unless a court order prohibits such 
access. If a court has issued such an order, then the student's parent is responsible for providing the principal with a certified 
copy of the order. Additionally, the school will not resolve parental disputes regarding a student and/or student record 
access. Nonnal school procedures for parent pick-up, eating with a student at school, and attendance at other school 
activities is permitted by both parents unless there is a court document that prohibits contact or severs parental rights. 
Schools do not have facilities nor is it appropriate to accommodate parent domestic visitations. Ifparents approach schools 
for these visitations, they will be requested to make arrangements for out-of-school visitation after school hours. 
[§61.13(2)(b)3, Florida Statutes 1 

CIVILITY POLICY 
Employees of SCSD will treat parents and other members of the public with respect and expect the same in return. The 
District must keep schools and administrative offices free from disruptions and prevent unauthorized persons from entering 
school/district grounds. Accordingly, this policy promotes civility, mutual respect, and orderly conduct among District 
employees. 
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CRISIS PROTOCOL 
Providing a safe and secure environment for our students to leam is a top priority of the S!2SD. Measures have been taken to 
ensure our staff and students are prepared in the event a crisis situation occurs in-one of mIT schools. A comprehensive Crisis 
Management Plan has been created to gnide our staff through a wide variety of situations. Fire drills, tornado drills, and 
lockdowns are practiced at each site to ensure that routines and safety procedures are well established and familiar to all. 

Parents - Please cooperate with school and district authorities during a lockdown crisis; 
• Please cooperate with school and/or district directives. 
• Please consult local media for regular updates about the incident. Listen for information updates on local radio and 

television stations. 
• You may be directed to an off-campus parent staging area for the latest information regarding a campus crisis. 
• Please DO NOT call the school because phone lines will be needed for emergency communication; however, please 

consult the local media. 
• Please DO NOT call your child's cell phone in order for cell towers to be clear for emergency use; however, please 

consult the local media. 
• Please DO NOT go to the school if a lockdown situation should occur; however, please consult the local media. Roads 

are closed, doors are locked, and ,ampuses are off-limits to anyone other than authorhed personnel. 

Pursuant to Florida Statute 120.54, in the event of an emergency, the Superintendent or the School Board can enact additional 
rules governing student conduct which shall be enforced as included in this Student Conduct and Discipline Code. 

DIRECTORY INFORMATION 
The SCSD reserves the right to release "directory information" to the general public without obtaining prior permission from 
students or parents/gnardians. Directory information includes the student's name, parent/guardian names, residential address, 
telephone number (if listed), date and place of birth, name of most recent previous school or program attended, participation 
in school sponsored activities and sports, height and weight of athletic team members, dates of school attendance, anticipated 
graduation date, honors and awards received, and diploma conferred. However, a student or hislher parents may notify the 
principal of the desire NOT to have directory information released. This notification must be submitted in writing to the 
principal within 30 days of distribution of the Student Conduct and Discipline Code or 30 days after initial enrolhnent. In 
that case, this information will not be disclosed except with the consent of a parent/ gnardian or eligible student, or as 
otherwise allowed by the Family Educational Rights and Privacy Act. In the absence of written notification to restrict the 
release of directory information, the school and the SCSD will assume that neither a parent/gnardian of a student, or an 
eligible student, objects to the release of the designated directory information. The SCSD will routinely publish directory 
infonnation in cQnjunction with press releases regarding school activities, honor roll announcements, athletic events, and 
other such activities. Under provisions ofthe National Defense Authorization Act and the Elementary and Secondary 
Education Act (No Child Left Behind), directory information may also be released to law enforcement agencies, other 
governmental agencies (U.S. Department of Justice, branches of Armed Forces, etc.) and to post-secondary programs to 
inform students of educational programs available to them. However, directory information shall not be released fol' 
commercial use, including among others, mailing lists for solicitation purposes. 

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 
The Family Educational Rights and Privacy Act (FERP A) affords parents/gnardians and students over 18 years of age 
("eligible students") certain rights with respect to the student's educational records. They are; 

I. The right to inspect and review the student's education records within 30 days of the day the District receives a request 
for access. Parents/guardians or eligible students should submit to the principal (or appropriate school official) a written 
request that identifies the record(s) they wish to inspect. The principal will make arrangements for access and notify the 
parent/gnardian or eligible student of the time and place where the records may be inspected. If copies of these records 
are requested, the first five pages will be provided at no cost. For requests in addition to five pages, an amount of 15 
cents per page will be charged. 

2. The right to request the amendment of the student's education records that the parent/guardian or eligible student 
believes is inaccurate or misleading. Parents/gnardians or eligible students may ask the SCSD to amend a record that 
they believe is inaccurate, misleading, or in violation of the student's privacy rights. When making such a request, a 
written statement to the principal should clearly identify the part of the record they want changed, and specify why it is 
inaccurate or misleading. If the District decides not to amend the record as requested by the parent/gnardian or eligible 
student, the District will notify the parent/gnardian or eligible student of the decision and advise them of their right to a 
hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided 
to the parent/gnardian or eligible student when notified of the right to a hearing. 
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3. The right to consent to disclosures of personally identifiable information contained in the stndent' s education records, 
except to the extent that the FERP A authorizes disclosure without copsent. Th~ one exception, which permits disclosure 
without consen~ is disclosure to school officials with a legitimate educational illterest. A school official is a person 
employed by the District as administrator, supervisor, instructor, or support staff member (including health or medical 
staff and law enforcement unit personnel); a person serving on the School Board; a person or company with whom the 
District has contracted to perform a special task (such as an attorney, auditor, medical consultant, Or therapist); or a 
parent/guardian or stndent serving on an official committee, such as a disciplinary or grievance committee, or assisting 
another school official in perfomring his or her tasks. A school official has a legitimate educational interest if the official 
needs to review an education record in order to fulfill his or her professional responsibility. 

4. Upon request, the District discloses educational records, including record of disciplinary actions, without consent to 
officials of another school district in which the stndent intends to enroll. 

5. When requesting basic information from stndents and parents/guardians, a request will be made for stndent's social 
security number under section § 1008.386, Florida Statntes. In any case, disclosure of the social security number is 
voluntary and will be used only as a stndent identification number in the Information Technology (IT) system maintained 
by the District. 

6. The right to file a complaint with the U.S. Departroent of Education concerning alleged failures by the District to comply 
with the requirements ofFERPA. The name and address of the office that administers FERPA is: 

Family Policy Compliance Office 
U.S. Departroent of Education 
600 Independence Avenue SW 
Washington, DC 20202-4605 

INSURANCE (Student Accident) 
The SCSD recommends that parents/guardians, who do not have accident insurance for their child, purchase school accident 
insurance for their children Pre-K through grade 12 in the event of an incident on any SCSD property. Please note the type of 
insurance is accident only, not health insurance. School insurance information is available by calling 1-800-541-8256 or 
online at https://www.schoolinsuranceagency.com. 

STATEMENT OF NON-DISCRIMINATION 
The Suwannee County School DiStrict does not discriminate on the basis of race, color, national origin, sex, disability, or age 
in its programs and activities and provides equal access to the Boy Scouts and other desigoated youth groups. 

If you wish to file a complaint alleging any violation of this Act, notifY: 

Bill Brothers, Equity Coordinator 
Suwannee County School District 
702 -- 2,d Street NW 
Live Oak, FL 32064 
Office: (386) 647-4633 Fax: (386) 364-2610 

NOTIFICATION OF COMPLIANCE 
11le SCSD adheres to a policy of non-discrimioation in educational programs/activities and employment and strives to 
provide equal opportonities for all as required by: 

Americans with Disabilities Act Title II - Prohibits discrimination on the basis of disability in state and local government 
programs/services. 

Child Find - The District has an obligation to identifY, locate, and evaluate all children with disabilities. 

Civil Rights Act of 1994 TITLE VII - Prohibits discrimination on the basis of race, color, religion, or national origin. 

Florida Civil Rights Act of 1992 - Secures for all individuals within the state, freedom from discrimination because of sex, 
national origin, age, disability, pregoancy, or marital statns. 

Florida Education Equity Act - The SCSD prohibits discrimination on the basis ofrace, disability or marital statns, sex, or 
national origin against stndents or employees in any educational program or activity, or in any employment conditions or 
practices. The supervisor responsible for compliance may be contacted at (386) 647-4633. 
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Section 504 of the Rehabilitation Act of 1973 - Prohibits discrimination against the disabled. It is the intent ofthe District 
to identify, evaluate, and provide appropriate educational acconunqdations tq these students. Studeuts may be disabled under 
this policy even though they do not require services pursuant to the iIldividuals with Disabilities Education Act (IDEA). 
Students and parents/guardians have a right to due process under Section 504. A copy of parent/guardian rights afforded by 
Section 504 of the Rehabilitation Act of 1973 is available at all district schools and on the Student Services website. The 
Director of Student Services is the coordinator of Section 504 activities and may be contacted at (386) 647-4631. 

Title IX of Education Amendments of 1972 states: No person in the United States shall, on the basis of sex be excluded 
from participation in, be denied the benefits of, or be subjected to discrimination under any education program or activity 
receiving federal financial assistance. The SCSD affirmed in 1975 that it is in compliance with the requirements of Title IX 
and does not discriminate on the basis of sex in the educational program or activities which it operates. This statement of 
non-discrimination extends to SCSD employment practices and to admission to school programs. A Title IX complaint is a 
claim by a person that he or she bas been discriminated against on the basis of sex in the programs or activities operated by 
the SCSD. A person having a Title IX complaint should direct hislher concern to the Director of Human Resources who will 
either investigate the complaint or refer it to appropriate personnel. Title IX complaints should be addressed to: 

Bill Brothers, Director ofHwnan Resources 
Suwannee County School District 
702 - 2nd Street NW 
Live Oak, FL 32064 
Office: (386) 647-4633 Fax: (386) 364-2610 

NOTlFICATION OF RISK 
Be aware that playing or practicing to play/participate in any sport can be dangerous in nature and involve MANY RISKS OF 
INJURY. It is understood that the dangers and risks of playing or practicing to play/participate in interscholastic sports may 
result in complete or partial paralysis; brain damage; serious injury to virtually all bones, joints, ligaments, muscles, tendons, 
and other aspects oft"e muscular-skeletal system; serious injury to virtually all internal organs; serious injury or impairment 
to other aspects of the body; and general health and well-being. Understand that the dangers and risks of playing or 
practicing to play/participate in interscholastic sports may result not only in serious injury, but in a serious impairment of 
future ability to earn a living; to engage in other business; social and recreational activities; and generally to enjoy life. 
Because of the dangers of participating in interscholastic sports, it is important to follow and obey coaches' instructions 
regaraing playing techniques, training, and team rules. The best investment that any parent can make is to invest in 
purchasing school accident insurance. 

In consideration of the SCSD pennitting tryouts for high/middle school team sports and engaging in all activities related to 
the team including, but not limited to, trying out, practicing or playing/participating in that sport; all employees, agents, 
representatives, coaches, and volunteers will be held harmless from any and all liability, actions, causes of actions, debts, 
claims, or demands of any kind and nature whatsoever which may arise out of or in connection with participation in any 
activities related to the high/middle school interscholastic sports team. The terms hereof shall serve as a release and 
assumption of risk for heirs, estates, executors, administrators, assignees, and all family members. 

PROTECTION OF PUPIL RIGHTS AMENDMENTS 
Local educational agencies receiving funds from the U.S. Department of Education are reqnired by federal law to comply 
with requirements for the collection and reporting of certain information by means of student surveys, as well as 
reqnirements to protect student privacy. The information that mnst be reported relates to student attitudes and behaviors on 
topics such as school safety, snbstance use and the prevalence of risky attitudes or behaviors, particularly with respect to 
alcohol and drug abuse. In addition, these surveys also collect information on general health practices and human sexuality. 
Snch information is collected by survey anonymously on a sampling basis, and no personally identifiable information is 
obtained from or reported on any individual student. The District cooperates with other agencies such as the Florida 
Department of Health in conducting these surveys. 

It is the policy of the SCSD to notify parents/guardians of upcoming surveys that reveal information concerning one or more 
of the following items: 
• Political affiliations or beliefs of the student or the student's parent/guardian 
• Mental and psychological problems of the student or the student's family 
• Sexual behavior or attitudes 
• Illegal, anti-social, self-incriminating, or demeaning behavior 
• Critical appraisals of other individuals with whom respondents have close family relationships 
• Legally recognized privileged or analogous relationships, snch as those oflawyers, physicians, and ministers 
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• Religious practices, affiliations, or beliefs of the stadent or stadent's parent/guardian 
• Income (other than thatrequired by law to determioe eligibility for participation io a program or for receiviog financial 

assistance under such program) 

Participation Volnntary - No stadent shall be required to participate io such a survey if the stadent or the staden!'s 
parent/guardian, if the stadent is less than 18 years of age, objects to participation. Prior written parental consent will be 
obtained before a minor stadent takes a survey funded by U.S. Department of Education that iocludes any of the above 
topics. On all other surveys, parents/guardians will be given the opportonity to opt their child out of participation. 
Notification to parents/guardians will occur prior to stadents being given surveys. 

Right to Inspect - A stadent or the student's parent/guardian, if the stadent is less than 18 years of age, has the right to 
iospect any such survey instrument before the survey is administered or distributed to students if a request is made within a 
reasonable period of time. Parents/gnardians further have the right to iospect or review: 
• Arrangements that will be made to protect stadent privacy 
• Instruments used to collect personal information from students for any of the above marketing, sales, or other 

distribution purposes 
• Instructional material used as part of the educational curriculum 

Notification of Parents/Guardians - Parents/guardians will be notified of this policy annually, at the beginning of the 
school year, and withio a reasonable period oftime if any substantive change is made to this policy. Such notice shall 
include the specific or approximate dates duriog the school year when any such survey will be admioistered. 

PUBLIC SAFETY INFORMATION ACT 1997 - SEX OFFENDER/SEXUAL PREDATOR LAWS 
Information is available at each school. Contact your local priocipal. 

STUDENT GRIEVANCE PROCEDURES 
The SCSD will promptly investigate alleged incidents of harassment or discrimination and appropriate, corrective action will 
be taken. Any stadent who alleges harassment or discrimioation by another stadent or SCSD employee shall report the 
harassment to the building priocipal, assistant priocipal(s), guidance counselor(s), or teachers. Filiog ofa complaint or 
otherwise reportiog !:tarassment in good faith, will not affect the stadent's statas, extracurricular activities, grade, or any other 
assiguments. However, willfullyrep0J1ing a false claim of harassment or discrimioation in bad faith is illegal and will 
subject the reporter of the false claim to disciplioary action. 

The harassment or discrimination complaiot shall be in writing, state the act or acts, state the date(s), state the names of 
witaesses, and shall be sigued by the complainant. The right to confidentiality, both of the complainant and of the alleged 
harasser, will be respected, consistent with the School Board's legal obligations and with the necessity to investigate 
allegations of misconduct and to take corrective action when the conduct has occurred. Retaliation agaiost any stadent for 
allegiog harassment or discrimination is strictly forbidden. 

STUDENT RECORDS AND REPORTS - RIGHTS OF PRIVACY - NOTIFICATION 
In accordance with § 1002.22, Florida Statates, stadents and their parents/guardians shall have rights of access, rights of 
challenge, and rights of privacy with respect to stadent records and reports. Every stadent shall have a right to privacy with 
respect to the edncational records kept on him or her. Personally identifiable information contained in such records and 
reports is confidential. These records and reports cannot be released without the written consent of the staden!'s 
parent/guardian, or of the stadent himself or herself if he or she is 18 years of age or older, unless the purpose for the release 
of such information is consistent with § 1002.22(3)(d), Florida Statates. Such a release of information without consent can be 
for any reason consistent with that io § I 002.22(3)( d), Florida Stataes, iocluding, but not limited to, purposes consistent with 
ioterlocal agreements with other agencies. 

SUBPOENAS FOR STUDENT RECORDS 
Federal and state law requires that school officials comply with court orders and subpoenas from a court of competent 
jurisdiction for the timely production of stadent records. If disclosure is made is response to a court order or subpoena, you 
will be notified, except where the law prohibits said notification. If a stadent (l8 years old or older), or the parents/guardians 
of a mioor student, object to the release of these records, an objection to a subpoena for non-party production must be timely 
filed andlor a protective order must be timely obtaioed from a court of competent jurisdiction. 

SUPERVISION OF STUDENTS BEFORE AND AFTER SCHOOL AND SCHOOL ACTIVITIES 
The SCSD is not responsible for the snpervision of students on school grounds until 30 minutes prior to tbe start of 
the regular school day or a scheduled event, or beyond 30 minutes after the regular school day or scheduled event. 
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Please refer to your school's beginning and ending hours and arrange for supervision of your child accordingly. [§1003.31, 
Florida Statutes 1 

SECTION III: GUIDELINES GOVERNING STUDENT BEHAVIOR 

ACADEMIC ELIGIBILITY REQUIREMENTS FOR P ARTICIP A TION IN EXTRACURRICULAR ACTIVITIES 
All high schools shall be members of the Florida High School Athletic Association (FHSAA) and shall be governed by the 
bylaws of that organization. These schools shall also follow the requirements for all extracurricular activities as prescribed 
by Florida law. For further details, refer to the FHSAA Handbook and the Florida Statutes. [§§1003.43(1) and 1006.15, 
Florida Statues 1 

A. A student not currently suspended from interscholastic or intrascholastic extracurricular activities, or suspended or 
expelled from school, pursuant to a district school board's suspension or expUlsion powers provided in law, including ss. 
1006.07, 1006.08, and 1006.09, is eligible to participate in interscholastic and intrascholastic extracurricular activities. 

B. A student may not participate in a sport if the student participated in that sarne sport at another school during that school 
year, uuless the student meets the criteria in 5. 1006.15 (3)(h). 

C. A student's eligibility to participate in any interscholastic or intrascholastic extracurricular activity may not be affected 
by any alleged recruiting violation until final disposition of the allegation pursuant to s. 1 006.20(2)(b). 
1. Attendance - Students must be in attendance all day, at school, in order to participate in extracurricular/after school 

activities. 
2. AlcohollDrug - Prohibited acts include I) possessing or consuming alcohol, 2) Operating a motor vehicle under the 

influence of alcohol, 3) Misrepresenting one's age for the purpose of purchasing, possessing, or consuming alcohol, 
4) Public intoxications, and/or 5) Violations of additional tearn rules regarding alcohol use. Prohibited acts include 
I) Possessing or using illegal substances, as defmed by law, 2) Possessing or using controlled substances as defmed 
by law, 3) Distributing, selling, or possessing with the intent to distribute illegal or controlled substances, as defined 
by law, 4) The use of tobacco products by a student-athlete during practice, competition, or other tearn functions. A 
student found to be in violation of the alcohoJ/drug policy may be suspended and/or expelled from 
extracurricular/after school activities. 

3. Academic - 2.0 GPA is required for Academic Eligibility. A middle/junior high student must have a 2.0 GPA, or 
the equivalent of a 2.0 GPA based on a 4.0 scale, at the conclusion of each semester. A high school student must 
have a cumulative 2.0 grade point average on a 4.0 unweightod scale, or its equivalent, at the conclusion of each 
semester to be academically eligible during the next semester (s. 1006.15(3)(a)l, Florida Statutes). 

4. School Discipline - Students who have been Out of School Suspended for disciplinary reasons will not be eligible to 
participate in extracurricular/after school activities. All other school discipline as it relates to student-athlete 
eligibility for participation will be at the discretion of the principal or designee. 

5. Bullying - see Student Conduct & Discipline Code (page 10) 
6. Sportsmanship - Sportsmanship shall be defined in accordance with the standards of the FHSAA. In general, a 

sportsperson is one who can take a loss or defeat without complaint, a victory without gloating, and who treats 
opponents with fairness, generosity, and courtesy. Sportsmanship is respect for oneself, teammates, coaches, 
officials, opponents, and property. Sportsmanship also requires maintaining self-control, and refusing to be drawn 
into or encourage physical conflict not otherwise required by the proper execution of the sport. All student-athletes 
are obligated to represent themselves, the tearn, the Athletic Department, the school, their faruilies, and their 
communities, with the highest level of sportsmanship. A student found to be in violation of the Sportsmanship 
Policy may be suspended and/or expelled from extracurricular/after school activities. 

7. Dress Code - Students have a responsibility to be dressed and groomed in a marmer that is consistent with the 
Student Conduct and Discipline Code. The principal or designee shall have the final authority for determining 
whether or not a student's apparel conforms to the dress code. The principal or designee may prohibit the use of 
clothing or items deemed inappropriate or to cause a disruption during school sponsored events to include 
extracurricular/after school activities. 

8. F our-Year Limit of Eligibility - A student is limited to four consecutive school years of eligibility beginning with 
the school year he/she begins ninth grade for the fITst time. This does not imply that the student has four years of 
participation. After four consecutive school years, the student is permanently ineligible. 

9. Age Limit - A student may participate at the high school level until the day he/she reaches the age of 19 years 9 
months if the student has not exceeded hislher four year limit of eligibility. The student becomes permanently 
ineligible at the high school level on the day he/she reaches 19 years 9 months. Begirrning with students entering the 
9th grade in 2014-2015 and thereafter, a student who reaches the age of 19 on or after September 1", and who has not 
exceeded hislher four-year limit of eligibility, may participate in interscholastic athletics during that school year. 
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10. Physical Evaluation (EL2 Fonu) - A student must have a physical evaluation each year and be certified as being 
physically fit to participate in interscholastic athletic programs. A physical evaluation shall be valid for a period not 
to exceed one calendar year from the date of the practitioner's signature. The student cannot be allowed to 
participate in any activity related to interscholastic athletic programs until the fully executed physical evaluation 
fonu is on file in the school (s. I002.20(l7)(b). Florida Statutes). 

lOa. Consent and Release from Liability Certificate (EL3 Fonu) - A student must have the consent ofhislher parent(s) or 
legal guardian(s) to participate in interscholastic athletic programs at a member school. The student and hislher 
parent(s) or legal guardian(s) must also release the FHSAA, its member schools and contest officials, from all 
liability for any injury or claim that may result from the student's participation in interscholastic athletics. This 
consent and release from liability must be provided in writing on a fonu developed by the FHSAA for that purpose. 
The fonu must be sigued by the student and hislher parent(s) or legal guardian(s). The student cannot be allowed to 
participate in any activity related to interscholastic athletic programs until the fully executed consent fonu is on file 
in the school 

11. Transfer "authorized for good cause" 
II.a. Transfer before a Sport Season - The student transfers and begins attending the new school on or prior to the 

beginning date of the sport season, as established in the FHSAA Calendar, meets all other eligibility requirements 
per the FHSAA and, (a) The transfer has been approved pursuant to district school board policies in the case of a 
transfer to a public school or pursuant to the private school policies in the case of a transfer to a private school; and 
(b) A form to be provided by the association (EL6 Fonu - Notice of Transfer) has been submitted to the association. 

II b. Full and Complete Move - The student moves to a new home address due to a full and complete move by the 
student and the persons with whom helshe has been living for at least one calendar year that makes it necessary for 
the student to attend a different school and the student meets all other eligibility requirements per the FHSAA. A 
student and hislher parents caunot occupy a residence at more than one address, and only the student's current 
residence may be used for eligibility purposes. 

lie. Necessary Relocation to Residence of Another Individual- The student transfers because helshe has to move into 
the residence of another person who lives at a residence that makes it necessary for the student to attend a different 
school and the student meets all other eligibilityreguirements per the FHSAA. This exception applies only to the 
following specific situations: (a) One of the persons with whom the student has been living dies; or (h) One of the 
persons with whom the student has been living is imprisoned or committed by court order to a mental facility; or (c) 
The student is made a ward of the court or state and is placed in a foster home by a court oflegaljurisdiction. In this 
case, a certified copy of the court order, a copy of the petition upon which the order was based, and other evidence 
the court had to consider in issuing the order must be provided to the FHSAA Office. Penuanenf gnardianship must 
be appointed legally by a court of competent jurisdiction. 

lid. Move to New Residence Following Marriage - The student marries and immediately established a new residence 
with hislher spouse at a residence that makes it necessary for the student to attend a different school and the student 
meets all other eligibility requirements per the FHSAA. 

lie. Reassignment by District School Board - The student is reassigued during the school year to a different school by 
the district school board, as long as the reassignment is not for athletic or disciplinary reasons, and is not requested 
by the student or hislher parents, and the student meets all other eligibility requirements per the FHSAA. In this 
case, the student may participate in interscholastic athletic competition at the public school where helshe is assigned 
or a private school helshe chooses to attend. 

lIf. Transfers of Schools within the First Twenty Days - The student transfers school within the first twenty (20) school 
days of the academic school year, meets all other requirements per the FHSAA and provided: (a) The student has 
not engaged in any athletic activities affiliated with either school prior to the transfer; and (b) The student has not 
been recruited; and (c) The student is not transferring in whole or in part for athletic reasons; and (d) The student is 
not transferring because of disciplinary reasons andlor misconduct; and (e) The new school principal communicates 
and verifies with the losing school principal that the student has not engaged in any athletic activities affiliated with 
either school prior to the transfer, and the student is not transferring due to disciplinary reasons. 

ATTENDANCE RULES 
The expectation of the SCSD is that all students will be in attendance each day of the school year. Please understand that 
parent notes are not accepted for the purpose of documenting an excused absence, but they are encouraged. 

1. Parents/gnardians are responsible for the attendance of their children within the compulsory school age (6 - 16 years of 
age) unless the child files a fonual declaration of intent to tenuinate school enrolhnent with the School Board on or after 
age 16. The declaration must acknowledge that tenuinating school enrolhnent is likely to reduce the student's earning 
potential and must be sigued by the student and the student's parent/guardian. Parentslgnardians who refuse or fail to 
have a child in school commit a misdemeanor, punishable as provided by law [§1003.21(1)(c), Florida Statutes]. Parents 
can monitor student attendance counts through the FOCUS system (www.suwaunee.kI2.fl.us). 
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2. Whenever a student of compulsory school age is absent without the permission oflhe person in charge of the school, the 
parent/guardian of the student will report and eXDlain in writing the cause of such absence or tardy to the appropriate 
school personnel. ,c' • 

3. Excused absences or tardies may include: 
a. Illness or injury of the student, as documented by a health care professional 
b. Illness or injury of the student's lnuuediate family creating insurmountable condition of absence, as documented by 

health care professional 
c. Death ofa member of the student's lnuuediate family 
d. Documented appointments with health care professionals 
e. Administrative approval based upon written request/justification to principal or designee 
f. Recognized religious holidays 
g. Documented judicial actions - subpoena/summons 

4. School sponsored academic field trips are not considered absences; students are required to make up missed class work 
upon return to school. 

5. Students with absences are responsible for making arrangements with the teacher to make up work and assignments 
missed while absent. All missed work is due within a reasonable amount of time following the return to school 
(allowing two days for each day absent) with the following exceptions: 
a. Test or exams assigued prior to absence will be taken on the day student retoms to school 
b. Work assigned prior to absence and due while absent, will be due on the day student returns to school 
c. Long-term assignments and projects must be turned in on the day the student returns to school (i.e., book reports, 

research papers, etc.) 
d. Long-term assignments and projects submitted after first day student returns to school may result in a grade 

reduction 
e. Students checking in and out on the day a long-term assignment is due must turn the assignment in by the end of that 

school day for it to be accepted as on time 
6. Authorized Student Sign Out - Students may not leave or be sigued out from a school campus without the presence of 

an adult who is listed as the parent or guardian of record OR an adult who is· lister! as an emergency contact on the 
Annual Stodent Contact Form. Photo ID is required of the adult listed on the Annual Student Contact Form wllo is 
requesting the release of the student to hislher custody. 

Students who drive to school at Branford High School and Suwannee High School may not be released or signed out 
over the phone by a parent, guardian, or other individual without the authorization of the principal/designee in 
emergency situations or circumstances that warrant leaving school campus without the presence of a parent, guardian, or 
other authorized individual. The principal is the fmal authority on determining if a student has permission to leave 
campus in the absence of the parent. 

7. Excessive Absences - If a student has had at least 5 unexcused absences, or absences for which the reasons are 
unknown, within a calendar month or 10 unexcused absences, or absences for which the reasons are unknown, within a 
90 calendar day period, the stodent may be exhibiting a pattern of nonattendance and this may be considered excessive. 
The student may be referred to the school's child study team to determine if early patterns of truancy are developing. If 
it is determined that an early pattern of truancy is developing, regardless of whether the absences are excused or 
unexcused, a meeting with the parent/guardian shall be scheduled to identify potential remedies. If absences continue to 
be a concern, despite intervention attempts, the school may make a recommendation for filing a truancy petition. 
[§§1003.26 and 984.141, Florida Statutes] 

8. Truancy - A habitual truant is defined by law as a student who has 15 unexcnsed absences within 90 calendar days, 
with or without the knowledge or consent of the parent/guardian. [§1003.01(8), Florida Statutes] Accumulated tardies 
and early check outs shall be considered unexcused absences. Four unexcused tardies or early check outs will equal one 
unexcused absence for the purpose of defining a habitual truant. The Superintendent must provide the Department of 
Highway and Motor Vehicles (DHMV) with the name of each habitual truant, age 14-18. The DHMV may not issne a 
driver's license or learner's driver's license to and shall suspend any previously issued license of any such student. 
[Chapter 322, Florida Statutes] Families receiving public assistance for a student through the State of Florida WAGES 
program may have that assistance withdrawn if the student is classified as truant. 

9. Students, 18 years of age and older, shall have all rights accorded to their recorda, unless they are dependent on their 
parent/guardian as defmed in the Internal Revenue Code. Students, 18 years of age and older, in K-12 educational 
proguarus are required to be in compliance with attendance and discipline policies of the SCSD. 

10. Students and families violating the state truancy law may face court action. [§§ 1003 .27 and 1003.29, Florida Statutes] 
a. Elementary and Middle School- Student with absences is responsible for making arrangements with the teacher 

to make up all work and assignments within a reasonable time after their return to school. Arrangements to make up 
work are to be made with the teacher and are the responsibility of the student. 
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b. High School- Daily school assignments missed because of an unexcused absence shall be made up for, at least, 
partial credit ifmade upwithin the reasonable time frame (two days for each day absent). 

II. On the third unexcused abseilce withID.the previous 30 school days, a letter will be sent to the parent/guardian informing 
them of the compulsory school attendance law and their legal obligation to follow the law. Legal actions, including 
possible criminal charges, will be pursued when the parent/guardian iguores school attendance requirements. 

12. Home School students with previous attendance concerns will be required to submit ongoing documentation regarding 
educational participation in a home school curriculum by submitting a portfolio as requested to the Home School 
Coordinator. 

BULLYING AND OTHER FORMS OF AGGRESSION 
The SCSD is committed to providing a safe, positive, productive, and nurturing educational environment for all of its 
students. The SCSD encourages the promotion of positive interpersonal relations among all members of the school 
community. Aggressive behavior, bullying, harassment, and similar acts toward a student, whether by other students, staff, 
or third parties is strictly prohibited and will not be tolerated. This prohibition includes physical, verbal (oral or written), 
electronically transmitted (cyber or high-tech), and psychological abuse. The SCSD will not tolerate any gestures, 
comments, threats, or actions, which cause or threaten to cause bodily harm or personal degradation. This policy applies to 
8.11 activities in the District, including activities on school property or while enroute to or from school sponsored activities and 
those occurring off school property if the student or employee is at any school sponsored, school approved, or school related 
activity or function, such as Held trips or athletic events where students are under the school's control, or where an employee 
is engaged in school business. "Bullying", including cyberbullying, is defined as and means systematically and chronically 
inflicting physical hurt or psychological distress on one or more students and may involve: 

I. Teasing 
2. Social exclusion 
3. Threat 
4. Intimidation 
S. Stalking 
6. Physical violence 
7. Theft 
8. Sexnal, religious, or racial harassment 
9. Public or private humiliation 
10. Destruction of property 

[§1006.147, Florida Statutes] [SCSD Policy No. 5.101] 

Each school principal will be fully expected and authorized to implement and monitor the SCSD's policy on bullying. 

BUS CONDUCT RULES 
The bus is an extension of the school campus. Therefore, students will adhere to all conduct rules, including those addressing 
medication, while riding a SCSD school bus. Only a student who is regularly enrolled as a transported student and whose 
name appears on the bus driver's enrollment card for that bus, shall be permitted to ride such a bus while it is being operated 
on a regular school bus route except npon the written request of the parent/guardian of a student and with the written 
approval of the Director of Transportation. Such approval may be granted only when the student's welfare is involved due to 
an emergency condition in the home. When an emergency condition exceeds five days, the Superintendent's designee's 
approval shall be required. Approval shall not be allowed for: I) student visitation, unless duly authorized; and 2) a student 
to obtain transportation to hislher regular place of employment. Students attending a school on a zone waiver must provide 
hislher own transportation. 

Section 1006.10(1-7), Florida Statutes, gives school bus drivers the authority to monitor and control the behavior of students 
any time they are being transported to and from school or school functions at public expense. 

Students being transported on a school bus must comply with the following rules: 

I. Get on/off at their regularly appointed bus stop unless written parent/guardian permission is provided to the school 
administrator early in the day to allow time for verification. 

2. Occupy the seat assigned by the driver and refrain from moving around while the bus is in motion. Seat belts must be 
correctly fastened upon taking assigned seat and worn at all times ifthe bus is designed with seat belts. 

3. Wait until the bus has come to a complete stop before entering or exiting the front door of the bus. Students shall form a 
line in order to ensure safety in getting on or off the bus. 
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4. Be at the bus stop at least 5 minutes before bus arrival but not more than 15 minutes before arrival. Observe proper rules 
of conduct while waiting for the bus. Students shall stay at least 12 feet off the road and off private property. , 

5. If it is necessary for a student to cross a road to board a bus, the student should wait until the bus arrives and the driver 
deploys the stop arm and flashing red lights. The student should malee visual contact with the driver, watching for the 
Department of Education's (DOE) adopted crossing signal. The student should then make a right and left check for 
traffic and cross 12 feet in front of the bus. 

6. If it is necessary for a student to cross a road after unloading from a bus, the student should stand at the side of the bus in 
sight and hearing of the driver. The student should make visual contact with the driver, watching for the DOE's adopted 
crossing signal. The student should then malee a right and left check for traffic and cross 12 feet in front of the bus. 

7. Obey the driver, monitor, and volunteers at all times and follow the standards of conduct while riding the school bus. 
Reportpromptly to the principal when instructed to do so by the driver. Bus infractions may result in an out-of-school 
suspension. 

S. Keep all body parts and belongings inside the bus windows. 
9. Keep from littering, throwing, or propelling objects inside the bus. 
10. Keep from throwing or propelling items outside the bus windows. (Behavior that violates this rule/expectation may be 

classified as a felony. The student and the parent/guardian shall be held responsible for any damages that result from 
such an act.) 

11. Keep from defacing or vandalizing a school bus. Restitution will be required for any damages sustained to the bus. 
12. Use the handrail when entering and leaving the bus. Be careful that loose straps or drawstrings on articles of clothing or 

backpacks do not get caught on the handrail. 
13. Follow emergency evacuation procedures when appropriate. 
14. Observe classroom conduct rules at all times (except for ordinary conversation). Silence on the bus shall prevail while 

the bus is stopped for railroad crossings or for discharging students. When the bus is in motion, ouly talk to the driver if 
it is necessary and be quiet when the driver turns the dome lights on, raises a hand, etc. One of these signals will be used 
at railroad crossings. 

15. Use of profane or objectionable language or engaging in any other objectionable conduct is prohibited. There shall be no 
pusbmg, fighting, or any other type of misconduct at any time. 

16. Possession of sharp/dangerous instrmnents or any type of weapons on the bus is prohibited. 
17. Bring no animals, glass containers, skateboards, food, or drinks on the bus. 
IS. Do not use or have any tobacco products (smoking, chewmg, dipping) or other mood altering substances while on the 

bus. 
19. Bring no bulky or inappropriate objects on school transportation. This includes, but is not limited to, musical 

instrmnents, athletic equipment, etc., that cannot be held m the student's lap. No objects may block the aisles or 
emergency exits. 

20. Students may not use cell phones while riding school buses to and from school. Cell phones may be used upon returning 
from a field trip or an extracurricular activity beyond normal school hours. The teacher/coach and the bus driver will 
jointly give permission for students to call parents to give an estimated time of arrival. 

Note: SCSD buses are equipped with video/audio cameras for security purposes. Students are being taped during their ride. 
These tapes may be used to determine violations of the Student Conduct and Discipline Code. Only authorized school 
personnel can view a bus video/audio recording, when the need arises, due to the protection of other students' privacy. 

All bus incidents requirmg potential discipline intervention will be referred to school administration for determmation of 
appropriate consequences. 

Procedures for students with disabilities are described in the subsection ESE: Suspensions and Expulsions. 

BUS SUSPENSIONfEXPULSION 
When a student is suspended or expelled from the bus, they are not permitted to use any SCSD school bus for extracurricular 
activities or field trips during the suspension or expUlsion timeframe. At the principal's discretion, a student with a Level I or 
Level II infraction may be allowed to ride the bus for extracurriculru; activities only for field trips that are academic in nature. 

A student who uses School Board provided transportation must abide by the rules of safety and behavior necessary for the 
operation of the system. Bus riders must follow rules in the Student Conduct and Discipline Code. Serious or repeated 
infractions of these rules may cause the student to lose the privilege of riding the bus. It is the responsibility of the 
parent/guardian to see that the student follows the rules or to provide for the student's own transportation. Suspension from a 
school bus does not affect the requirements of attendance laws and regulations. Level II or Level III offenses may result in 
an out-of-school suspension. Level III and Level IV offenses may result in expulsion from school. By statute, criminal 
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penalties may be imposed. See Mandatory Consequences for Bus Violations. [§§1001.42, 1003.26, 1006.10, and 1006.21, 
Florida Statutes] 

Parents/guardians are responsible for their children at the bus stop. However, school officials may address misconduct by 
students at a bus stop. Bus drivers may issue bus referrals based on behavior they observe at bus stops and administrators 
may investigate and discipline accordingly. [§§1006.07(2)(h), 1006.09(1)(b), and 1006.10, Florida Statutes] 

CELL PHONES AND/OR ANY ELECTRONIC COMMUNICATIONS DEVICES 
Cell phones that are heard, or are in use on school grounds during school hours without the consent of school personnel, or on 
school transportation will be confiscated. The SCSD recognizes the need for students to have cell phones. However, during 
school hours or on school buses, cell phones, andlor any other electronic communications device are not to be used unless 
specifically authorized by school staff. aniy electronic communications approved by school officials for a school assignment 
will be permitted. Any other electronic communicatious will be considered a violation and will be prohibited. Electronic 
communications include, but are not limited to, video/audio records, photographs, andlor text messages. The school will not 
be held responsible for lost or stolen cell phones and/or any electronic devices. No student may have in his or her 
possession any wireless communication device or any other item that records, stores, or transmits data during any 
standardized testing (FCAT, EOC, etc.). This policy applies to grades PreK-12 as does everything in the Student Conduct 
and Discipline Code. Violation ofthis provision may result in the loss of the student's privilege to possess a cell phone on 
campus in addition to any other prescribed disciplinary intervention. If a cell phone/electronic device is visible, being 
handled, or otherwise used in any manoer during a test or exam, it will be considered cheating and the student may receive a 
zero for that test or exam. 

Note: Use ofa wireless communications device includes the possibility of the imposition of disciplinary action by the school 
or criminal penalties if the device is used in a criminal act. [§1006.07(2)(e), Florida Statutes] 

DRESS CODE POLICY 
Students have a responsibility to be dressed and groomed in a manoer that is consistent with the Student Conduct and 
Discipline Code. The principal shall determine when a student's personal hygiene, appearance, or dressiB such that it 
disrupts or interferes with the educational process or endangers the health and safety of the student or others. Students who 
attend the RiverOak Technical College shaIl dress in a manoer appropriate for the job in which they are receiving training, 
including any special protective gear and professional uniforms. [§1001.43(l)(b), Florida Statutes] 

1. Footwear must be worn at all times. 
a. At the elementary school level, flip flops and shoes with wheels are not acceptable. 
b. At the middle and high school levels, bedroom slippers, cleated shoes, and shoes with wheels are not acceptable. 

2. Jewelry worn in pierced body parts shall be of a nature that is not distracting to others. 
3. All rniddle and high school students shall be required to wear appropriate dress for physical education as prescribed by 

the school. 
4. The following items have potential to cause disruption or threat to a safe and positive school environment and are not 

allowed: 
a. Decoratious, symbols, mottos, or designs imprinted or attached to the body or clothing which is offensive to good 

taste or the maintenance of good decorum. Examples include, but are not limited to, wearing advertisements of 
commodities, such as alcoholic beverages, drugs, tobacco, and symbols or writings that have sexual or racial 
connotation, gang references, or profane language. 

b. Revealing clothing or clothing that exposes the torso. Examples include, but are not limited to; see-through 
garments; bare midriff clothing that allows any area of the midriff (front and back) to be exposed when sitting, 
standing, or raising the arm; backless attire; sleepwear; skin-tight clothing (i.e., bike pants, tights, leotards, jeggings, 
leggings); shlrtslblouses that do not extend to or over the cap of the shoulder from the base of the neck. 

c. Clothing that is not worn appropriately, is not properly fastened, or has tears. Clothes shaII be worn as they are 
designed, for example, suspenders over the shoulders, pants secured at the waist, belt-buckled, no underwear as 
outerwear, no underwear exposed, no oversized or baggy pants. 

d. Skirts, dresses, shorts, and skorts should be at the top of the knee cap or longer. These items worn with leggings or 
tights are not acceptable. 

e. Caps, hats, headgear, visors, or sunglasses while in the building andlor other areas designated by the principal. No 
hoodies with hoods worn over the head are allowed at any time. 

f. Chains, other than necklaces cousidered to be jewelry. Examples include, but are not limited to, heavy chains 
generally used for utility purposes, animal choke collars, and so-called hip-hop chains. 

g. Jewelry that contains any type of sharp object and mood bracelets. 
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Note: The principal or designee has the final authority for determining whether or not a student's apparel conforms to the 
dress code. The princjpal or designee may prohibit the use of clothing or items that cause disruption during school, on school 
transportation, or during school sponsored events. When it is determined that the apparel is inappropriate, the 
parent/guardian will be asked to bring clothing to the school which conforms to the Student Conduct and Discipline Code. 
Repeated violations of dress code policy will be considered insubordination and will be subject to disciplinary interventions. 

Per Florida Statute 1006.07, clothing that exposes underwear or body parts in an indecent or vulgar manner or that disrupts 
the orderly learning environment shall, on first offense, receive a verbal warning and the principal shall call the student's 
parent/guardian. For a second offense, the student is ineligible to participate in any extracurricular activity for a period not to 
exceed five days and the school principal must meet with the student's parent/guardian. For a third or subsequent offense, a 
student must receive an in-school suspension for a period not to exceed three days and the student is ineligible to participate 
in any extracurricular activities for a period not to exceed 30 days, and the school principal must call the student's 
parent/guardian and write a letter regarding the student's suspension and ineligibility to participate in extracurricular 
activities. 

GANGS AND GANG-RELATED ACTIVITY 
The SCSD will not tolerate any gang related activity on school grounds, school sponsored events, and/or on school 
transportation, to include dress, tattoos, bandanas (to be used as gang identifiers), graffiti, hand signals, or verbal slang. Gang 
related activity may include, but is not limited to, engaging in any verba~ written, or physical act, which is associated with 
becoming a memberof a gang, being a member of a gang, or participating in gang identified rituals or behaviors on a school 
campus or at a school sponsored program or activity. Violations that disrupt the educational process will lead to disciplinary 
action. If a student is identified or qualifies as a gang member, the student may be subject to expUlsion. If a student qualifies 
as a gang member, subsequent violations of the Student Conduct and Discipline Code may be raised to the next level (Le., 
Level I to Level II; Level II to Level III; Level III to Level IV). 

It is therefore the policy of the SCSD that gangs and gang activities are prohibited in Suwannee County Schools according to 
the following: . 

1. Gang is defined as any ongoing organization, association, or group of three or more persons, whether formal or informal, 
having as one of its primary activittes the commission of criminaJjviolent acts, and having a common name or common 
identifying sign, colors or symbols, or the purposeful violation of any SCSD policy. 

2. No student on or about school property or at any school activity shall: 
a. Wear, possess, use, distribute, display, or sell any clothing, jewelry, emblem, badge, symbol, sign, or other item that 

evidences or reflects membership in, or affiliation with, any gang. 
b. Communicate either verbally or non-verbally (gestures, handshakes, slogans, drawings, etc.) to convey membership 

affiliation in any gang or that promotes gang affiliation. 
c. Engage in any act that encourages or promotes interest in any gang or gang activity, including, but not limited to: 

(I) Soliciting membership in, or affiliation with, any gang 
(2) Soliciting any person to pay for protection, or threatening any person, explicitly or implicitly, with violence or 

with any other illegal or prohibited act 
(3) Painting, writing, or otherwise inscribing gang-related graffiti, messages, symbols, or signs, on school or 

personal property 
(4) Engaging in violence, extortion, or any other illegal act or other violation of school policy 
(5) Soliciting any person to engage in physical violence against any other person 
(6) Engaging in the use of technology that encourages or promotes interest in any gang or gang activity 

The SCSD is working in conjunction with the Suwannee County Sheriffs Office, Department of Juvenile Justice, and the 
local police department to deter gang activity on school campuses. Any student exhibiting gang activity/characteristics as 
described in this section may be photographed and information will be shared with local law enforcement. A student 
identified as a gang member by the School Resource Officerilleputy will be photographed and entered into the Florida 
Department of Law Enforcement's Gang Net [§§874.03 and 874.05, Florida Statutes] 

HARASSMENT 
The purpose of this policy is to inform and educate students of their responsibilities, rights, and complaint/grievance 
procedures with regards to harassment. The term harassment includes verbal or physical conduct that denigrates or shows 
hostility or aversion toward an individual. Harassment includes, but is not limited to, racial slurs, jokes, epithets, negative 
stereotyping, threats, intimidation, hostile acts, denigrating or hostile written or graphic material in student's possession or 
constructive possession (Le., book bag, locker, etc.), worn, posted, circulated in the workplace or schools. The term also 
includes sexual harassment, which is defined as unwelcome sexual advances, requests for sexual favors, and other 
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inappropriate verbal, non-verbal, or physical conduct of a sexual nature when such conduct has the purpose or effect of 
unre8!lonably interfering with a student's educational performance. This includes dating violence. as per Florida Statute and 
SCSD policy. . 

HEALTH SERVICES PROVIDED 
School health staff provides health counseling, health education, health screenings, and referral and follow up of suspected or 
confirmed health problems. They also provide consultation with students' parents/guardians regarding the need for health 
evaluation by the family physician, dentist, or other specialist when defmitive diagnosis or treatment is indicated. School 
health staff review and maintain records on incidents of health problems, corrective measures taken, and other information 
that may be needed to plan and evaluate health programs and policies. The school nurse provides health information, when 
necessary, regarding the placement of students in exceptional student programs and the reevaluation at periodic intervals of 
students placed in such programs. 

ANNUAL EMERGENCY INFORMATION AND HEALTH UPDATE 
It is very important that you complete the Annual Emergency Information and Health Update form and return it to your 
child's school the first week of school. PLEASE provide us with emergency contacts and inform us of any health problems 
your child may have which can affect them in the school setting. 

Current accurate health and telephone information enables the school to contact you in case of emergency, accident, or 
illness, and will help us to ensure the health and well-being of your child. If any information changes during the school 
year, please contact the school immediately. It is the parent/gnardian's responsibility to keep their child's health and 
contact information (telephone numbers, address, etc.) updated. In case of a serious accident or illness at school, your child 
will be transported by ambulance to an emergency medical facility. The parent/guardian is responsible for all expenses. 

MEETING EMERGENCY HEALTH NEEDS 
Onsite emergency health needs are provided at each school by school health staff employed by SCSD, the Suwannee County 
liedlth Department, andlOr other trained'i5CSD staff who are cuiTentlycertified by a nationally recognized certifying agency' 
·w provide first aid and CPR. Onsite emergency health needs means management and aid for illness or injury pending the 
student's return to the classroom or release to a parent/guardian, designated friend, or designated health care provider. 

Please list on the Annual Emergency Information and Health Update form, friends andlor relatives who may serve as 
emergency contacts for your child when you cannot be reached. Please list your best contact information such as a cell phone 
nmnber, if applicable. 

SCHOOL ENTRY HEALTH EXAMINATION 
Students in grades Pre-K through 12th grade who are making their initial entry into a Florida school must present a record of a 
physical examination completed within the past 12 months. The exam record shall be completed on a DH3040 form. 

The exam record should be taken to the child's school upon emollment. It must be completed by. health care provider 
licensed to perform physical examinations. For students transferring to a Florida school, a comparable form from another 
state would be acceptable, if completed within one year. [§1003.22(i), Florida Statutes; Rule: Chapter 6A-6.024, FAC] 

FLORIDA IMMUNIZATION REQUIREMENTS FOR SCHOOL ENTRY 
2016-2017 SCHOOL YEAR 

Section 1003.22 (10) Florida Statutes, requires each district school board and the governing authority of each private school 
to refuse admittance or temporarily exclude from attendance any student who is not in compliance with the immunization 
requirements for school attendance. 

Pre-Kindergarten 
• 4 DTPIDTaP (Diphtheria, Tetanus, Pertussis)'" 

• 3 Polio *** 
• 4 Hib *** 

}- Haemophilus influenza type b (Hib) vaccination is required for pUblic/private preschool, childcare, and family 
daycare home attendees from two months through 59 months of age. The nmnber of doses ofHib may vary 
according to age that series was statted or vaccine used. If child was over 15 months when first vaccine was given, 
one dose will be given. 

• IMMR 
• 3 Hepatitis B 
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• 1 Varicella (chicken pox) 

"'Pre-K students must have started the series and have a current immunization certificate. 

2016-2017 School Entry Requirements 

Before attending school in Florida (kindergarten through 12th grade), each child must provide a Florida Certification of 
lmmunization (DH 680 form), documenting the following vaccinations: 

PubliclNon-Public Schools Kindergarten throngh 12th Grade: 
• Four or five doses of diphtheria-tetaous-pertussis (DTaP) vaccine 
• Three doses of hepatitis B (Hep B) vaccine 
• Four or five doses of polio vaccine' 
• Two doses of measles-mumps-rubella (MMR) vaccine 
• Two doses of varicella vaccine" for kindergarten and grades one through eight 
• One dose of varicella vaccine" for grades nine through twelve 

Seventh Grade Reqnirements 
ill addition to kindergarten through 12th grade requirements, students must have the following vaccinations: 
• One dose oftetaous-diphtheria-pertussis (Tdap) vaccine in grades seven through twelve 
• An updated DH 680 form to include Tdap, must be obtained for submission to the school 

'If the fourth dose of vaccine is administered prior to the fourth birthday, a fifth dose of polio vaccine is required for 
kindergarten entry only. 
"'Varicella vaccine is noi required if varicella disease is documented by the health care provider. 

EXEMPTIQNS 
There are only two types of exemptions: MEDICAL aod RELIGIOUS. Your child's doctor (MD or DO) must fill out the 
DH-680 form (Part C) indicating a valid reason for MEDICAL EXEMPTION. Only the Health Department cao graot a 
RELIGIOUS EXEMPTION. 

MEmNGOCOCCALVACCUffiS 
Meningococcal vaccines are not required for school entry or attendaoce, but are recommended for all children at their 
routine preadolescent visit (11-12 years of age). For those who have never previously received Meningococcal vaccines, a 
dose is recommended at high school entry. 

IDJMAN P APlLLOMA VIRUS V ACCUffiS (HPV/GENITAL HERPES) 
Humao Papilloma Virus vaccines are not required for school entry or attendance, but are recommended for girls at their 
routioe preadolescent visit (11-12 years of age). Males that are 9-26 years of age may receive HPV vaccine. 

MEDICATION ADMlNISTRATION 
Adnllnistration of medications during school hours is discouraged unless a physiciao determines that a student's health needs 
require them to be given while at school. Medication must be transported to aod from school by the parentlguardiao or a 
responsible adult designated by the parentlguardiao. SCSD has a "Zero Toleraoce" drug policy. Don't put your child at risk 
of disciplinary action! As the parentlguardiao, you cao avoid potential problems for your child. Don't send aoy medications 
to school with your child. Remember, even over the couoter medications, such as Tylenol aod Advil, are considered drugs. 
Instrnctions on using medication shall be provided in writing by the Florida licensed prescribing healthcare practitioner or as 
described on the medication container provided by the pharmacist aod/or the Florida licensed prescribing healthcare 
practitioner. All medications shall be delivered to the school office or health clinic with the Authorization for Medication 
Administration Form completed aod signed by the student's parentlguardiao aod the Florida licensed prescribing healthcare 
practitioner (form is available online on the Student Services webpage at www.suwaonee.kI2.fl.us). A separate 
Authorization for Medication Administration Form must be completed for each medication that must be given during school 
hours or school sponsored activities. First dosage of aoy new medication shall not be administered during school hours 
because of the possibility of ao allergic or adverse reaction. 
• Only medication in its ORIGINAL container from the store or pharmacy will be accepted. 
• All medications being received at school must be couoted with the parentladult delivering the medication aod a school 

health staff aod/or a school employee who is receiving the medication. Verification of the count shall be made, in 
writing, on the medication administration log notes by the person delivering the medication(s) aod the person receiving 
the medication(s). 
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• The school can accept no more than a 30-day supply of prescription medications. 
•. No medications, prescription or non-prescription, with an expired prescription date or that is past the manufacturer's 

expiration date will be administered at school or during school sponsored activities. 
• The medication in the bottle must match the label, match the student's name, match the authorization form, and 

have a current prescription label (within the past 30 days for controlled snbstances and antibiotics; within the 
past 12 months for other prescribed medications) on the bottle (if it is a prescribed medication). 

• Prescription labels shall not be altered with handwriting by a parent, school staff, or school health staff. 
• A new prescription bottle with correct labeling is required for any dosage andlor time changes. 
• The school cannot alter dosages without a new Authorization for Medication Administration Form completed by 

the parent/guardian and the Florida prescribing healthcare practitioner. 
• Unused medication should be retrieved from the schooVoffice within one week after medication is discontinued or by the 

end of the last student school day of the current school year. Otherwise, the school will dispose of the medication. 

AUTHORIZATION FOR STUDENTS TO CARRY A PRESCRIPTION, INHALER, EPIPEN, INSULIN, 
PANCREATIC ENZYME SUPPLEMENT OR OTHER APPROVED EMERGENCY MEDICATION 
If you have a student who has asthma or other health-related conditions that require self-administration of medicine or 
emergency type(s) of medication, or a student who needs to carry medication fu"ld self-administer onhislher person, you must 
complete an Authorization for Students to Carry a Prescriptiou, Inhaler, Epipen, Insulin, Pancreatic 
Enzyme Supplement or Other Approved Medication Form. Yon may obtain a form from yonr child's school or online at 
suwannee.schooldesk.netJDepartmentiHealthlMedications/tabidl19339IDefanlt.aspx. This form requires signatures of a 
Florida licensed healthcare practitioner, the parent/gnardian, and the student. 

• The school nnrse (who is a registered nnrse), npon performing a nursing assessment of the student, shall determine 
whether or not this student is ready to responsibly self-carry and self-administer medications at school or dnring school 
sponsored activities without endangering the health and safety of themselves, school staff, andlor fellow students. If the 
school nurse determines that a student is not ready to responsibly self-carry and self-administer medications at school or 
during school sponsored activities, the medication(s) will be administered by school health staff andlor trained school 
staff. 

• Parents are strongly encouraged to keep a "back up" supply of any emergency medications, such as an inhaler, 
epipen, diabetes medication, etc., in the school clinic. For further instructions, please call or visit your child's 
schG-11 nurse. 

Under NO circumstances should students show, share, dispense, or deliver prescription or non-prescription medication(s) 
to/with another student! 

SCSD's definition of substance abuse: 
• The use of any drug when such use is unlawful, and the use of any drug when such use is detrimental to the user 01 to 

others but is not unlawful. 

HEALTH SCREENINGS 
The Suwannee County Health Department and the SCSD provide health screenings to students in Suwannee County Schools. 
Florida Statute 402.32 of the School Health Services Act requires these screenings. These screenings are designed to detect 
health problems that could affect student's learning andlor growth. The screenings conducted are those outlined in onr 
current School Health Plan. The screenings for onr county include: 
• Vision - Kindergarten, first, third, and sixth grade students and students entering school for the first time 
• Hearing - Kindergarten, first, and sixth grade students and students entering school for the fIrst time 
• Growth and Development (height and weight) with BMI calculation - first, third, and sixth grade students 
• Scoliosis - Sixth grade students 
These screenings will not harm your child in any way. Mass screenings as listed above are done during the months of 
October, November, andlor December. If your child does not pass any part of the screening exarn(s), you will be notified in 
writing. Results ofyonr child's health screenings will remain confidential and shared ouly with school personnel with a need 
to know. 

EXCLUDING STUDENTS FROM SERVICES 
Parents who do not desire their child to participate in health screenings or health education are requested to send a written 
letter of exclusion to the school nurse no later than two (2) weeks after the date of enrollment of current school year. 
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HEALTH INSTRUCTION 
. Health instruction will be provided by properly trained personnel as mandate4 by !he Florida House Bill 1739, which requires 
that public school curriculum include instruction to reduce destructive behavior in children, human growth and development, 
AIDS, and pregnancy prevention. This legislation established abstinence from sexual activity outside marriage as the 
expected standard for all school age children and states that human growth and development education will stress this 
standard. Parents/gnardians may review the content of the curriculum by calling the school for an appointment. 

PARKINGIVEHICLE RULES 
The parking of a stoden!' s vehicle on campus is a privilege that is granted by the SCSD that may be conditioned upon tbe 
purchase of a parking decal at the school of attendance. Stodents who repeatedly violate campus-parking rules may have 
their parking decal revoked and/or are subject to disciplinary interventions. Stodents must follow the school policies on 
driving and parking. Violation of !he Stodent Conduct and Discipline Code policies or the school parking/driving policies 
may result in loss of privileges, suspension, or expulsion from school. [§1001.43(1)(t), Florida Statotes)] 

Note: Privileges and Responsibilities - Parents are encouraged to review Florida law pertaining to the operation of motor 
vehicles by their children. High school stodents with operator's licenses may not be legally allowed to drive their vehicle 
home after a late ballgaroe. It is the stodent and parent's responsibility to know the law. 

1. A stodent will not be permitted to drive any vehicle to school until filing with the principal the written consent ofthe 
stoden!'s parent/gnardian and a written agreement to comply with all rules of the SCSD and local school officials. 
Stodents parking vehicles on caropus wi!hout authorization are subject to disciplinary interventions. 

2. A stodent leaving home for school shall proceed directly to !he school caropus. After arriving at school, a stodent shall 
remain on school grounds unless given pennission to leave !he grounds as provided in these rules. At the close of the 
school day, the stodent shall leave the school grounds promptly unless under the supervision of a faculty member. 

3. The stodent shall park a car driven to school in the area designated for stodent parking. 
4. Each stodent who parks a vehicle on a school caropus is presumed to know what is contained in the vehicle and will be 

held accountable for-any weapons, drugs, contraband, etc., which may be tbund in the vehicle. 
S. No stodent shall loiter in or around the parking area or areas. 
6. Stodents shall not occupy cars during class hours, between classes, or before or after school except as they arrive and 

leave for the school day and travel to and from approved prograros at other locations. 
7. The principal shall cooperate with law enforcement officers. A stodent who receives a citation for a traffic violation 

while traveling to or from school, or who is known to be operating a vehicle in such a manner as to endanger the 
stodent's own safety or that of others, may at the principal's discretion lose the privilege of driving a vehicle to school. 
Any student violating such directives shall be subje~t to suspension or expUlsion from school. 

8. Stodents must follow all Florida DHMV traffic laws and regulations while on school property or be subject to citations. 
9. Habitual truants will have !heir driver's license withheld/suspended by the DHMV. 
10. Student parking is provided only at the high school facilities, !herefore, no middle or elementary school students are 

permitted to drive themselves to school. 

TECHNOLOGY - STUDENT ACCEPTABLE TELECOMMUNICATIONSIELECTRONIC COMMUNICATIONS 
USE POLICY AND AGREEMENT 
The SCSD provides computers and network capabilities to stodents for the purpose of enhancing instruction through 
technological resources. Stodents may be granted access to !he District's electronic communication system that includes 
access to the internet. A stodent's activities while using this system must be in support of education and research and be 
consistent with the educational objectives of the SCSD. This access is a privilege, not a right, and inappropriate use will 
result in the cancellation of this privilege by the Infonnation Technology (IT) Department and/or disciplinary action by 
school officials. Stodents are responsible for good behavior on school computer networks just as they are in a classroom or 
school hallway. The District may suspend or revoke a stoden!'s access to the District system upon violation of District policy 
and/or procedures, including !he SCSD Stodent Conduct and Discipline Code. The SCSD provides filtering software in an 
attempt to restrict access to inappropriate materials on the internet. However, users must recognize that filtering cannot block 
access to everything that might not be of educational value. REMINDER: Network storage areas will be treated like school 
lockers. School and IT authorities have !he right to review and monitor all infonnation stored on the network. 

Using the network to access, or to attempt to access, the accounts of others, or to penetrate, or attempt to penetrate, security 
measures of !he SCSD or ano!her entity's computer software or hardware, electronic communications system, or 
telecommunications/electronic communications system is prohibited. 

Using the services for any activity which adversely affects !he ability of other people or systems to use SCSD's network or 
the internet is prohibited. This includes denial of service attacks against another network host or individual user. 
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mterference with or disruption of other network users, network services, or network equipment is prohibited, unless the user 
is connected to the "Guest" wireless account. 

Using or attempting to use a teacher's credentials to access network resources or the internet is prohibited. Other uses that 
the Superintendent/desiguee may fmd unacceptable are prohibited. 

Using electronic resources, including, but not limited to, network access, internet access, digital cameras, tablets (i.e., 
Windows mobile devices, iPod Touch, Pahn, etc.), personal communication devices (i.e., cell phones, pagers, messaging 
devices, telephones, digital recorders), MP3 players, iPods, USB flash drives, email, computers, and laptops are prohibited, 
unless student has permission from the classroom teacher where the electronic resource will be used. 

The following are examples of unacceptable use of telecommunications/electronic communications and students must not 
attempt to: 
• Use or share another individual's username and password 
• Leave computer unattended while logged on 
• Read, create, send andlor receive email unless using a District-provided email account. 
• Access, download, store, send, or display text, images, movies, or sounds that contain pornography, obscenity, or 

language that offends or degrades others 
• Use social network sites including, but not limited to, twitter. com, facebook.com, chat rooms, etc. 
• Video streaming not related to educational purposes or curriculum set by the school or District 
• Download music or videos not authorized by the school or District 
• mstall services or electronic file sharing mechanisms 
• Access, modifY, harm, or destroy another user's data 
• Attempt to send or send anonymous messages of any kind or pretend to be someone else while sending a message 
• Cyber bullying on or off campus (i.e., threatening, harassing, embarrassing, terrifYing, insulting, stalking, or attacking 

others which includes, but is not limited to, ouline threats aud insult3 intended to embarrass, harass, or terrifY others via 
electronic resources) 

• Post personal infonnation about self or others, sharing confidential infonnation about students or employees 
• Agree to meet with anyone met online 
• mtentionally waste limited resources 
• Bypass the filtering by use of anonymous proxies or unauthorized proxies and services 
• Download and/or install games, software, tools, or any executable file. 
• Connect to any unauthorized wireless access point or internet service provider 

All users must read and be familiar with the IT Policies and Procedures handbook. A copy can be found on the District 
website at htm://suwannee.schooldesk.netlDepartmentslhlfonnationTechnology/tabid/7270IDefault.asp".. 

SECTION IV: DISCIPLINARY INTERVENTIONS 

Key: (*) Some disciplinary interventions require restitution for damages or the payment of a fee. Any fees from counseling 
on anger management, substance abuse, tobacco education, prevention, or treatment programs that are stipulated in a 
student's alternative placement or alternative to suspension plan, as part ofa disciplinary action, are the responsibility of the 
student and parent/guardian. 

Administrative Placement (Due to Felony Charges) - Any student charged with a felony off campus or a delinquent act 
which allegedly occurred on property other than public school property which would be a felony if committed by an adult 
may be subject to suspension and administrative placement by the Superintendent/desiguee into an alternative setting if that 
incident is shown, in an administrative hearing, to have an adverse impact on the educational program, discipline, or welfare 
in the school in which the student is enrolled. Any felony that occurs on campus will be addressed by the school through the 
Student Conduct and Discipline Code, regardless of whether the felony is pursued criminally through the state attorney. 
[§l006.09(2), Florida Statutes] An adverse impact administrative hearing for an ESE student with a disability must be part of 
the discipline review procedures described in the subsection ESE: Suspensions and ExpUlsions. 

Alternative Disciplinary Placement (in Lieu of Expulsion) - Alternative disciplinary programs are those programs that are 
longer than ten days in duration and are desigued to serve students who are disruptive in the traditional school environment. 
Any student who is recommended for expulsion may be considered for placement, if available, by the School Board or 
hearing officer, in an alternative educational setting in lieu of expulsion. Placement in an alternative disciplinary setting will 
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involve a strict behavioral and attendance contract. In the event that either contract is violated, the expulsiou goes into effect 
without further request for leniency from the School Board. [State Board Rule 6A-6.0527] 

Behavioral Contract (School Imposed)' - A behavior contract is an agreement in which the student must follow specific 
administrative directions in order to regain privileges. A student may be placed on a behavior contract for serious 
misconduct or for repeated misconduct at the principal's discretion provided the student's parent/guardian is notified 
promptly in writing. 

Bus SuspensionlExpnlsion - A student who uses School Board provided transportation must abide by the rules of safety and 
behavior necessary for the operation of the system. Bus riders must follow rules in the Student Conduct and Discipline Code. 
Serious or repeated infractions of these rules may cause the student to lose the privilege of riding the bus. It is the 
responsibility of the parent/guardian to see that the student follows the rules or to provide for the student's own 
transportation. Suspension from a school bus does not affect the requirements of attendance laws and regulations. Level II 
or Level III offenses may result in an out-of-school suspension. Level III and Level IV offenses may result in expnlsion from 
school. By statute, criminal penalties may be imposed. See Mandatory Consequences for Bus Violations. [§§ 1001.42, 
1003.26,1006.10, and 1006.21, Florida Statutes] 

Confiscation of Unauthorized Materials/Objects/Contraband - A student in possession of unauthorized materials, 
objects, or contraband may have items confiscated and returned only to parent/guardian. Illegal contraband will be delivered 
to the School Resource Officer and may be used as evidence. School will not be held responsible for items that are 
confiscated. 

Corporal Punishment - The moderate use of paddling in front of a certified adult witness by a principal/administrator may 
be necessary to maintain discipline or to enforce school rules. Parents/guardians may opt ont to prohibit corporal punishment 
as a disciplinary intervention by siguing and returning the consent/authorization form in this Student Condnct and Discipline 
Code. [§§1003.32(1)(k), 1002.20(4), and 1003.01(7), Florida Statutes] 

Counseling - Administrators may refer a student with behavior problems to school guidance counselors as a disciplinary 
action. Information about alcohol/other drugs counseling and rehabilitation/re-entry programs is available, upon request, 
from school-based guidance counselors, or the SCSD Student Services Department. 

Detention - A student may be detained for disciplinary reasons for an extended length of time after school upon notification 
of the student's parent(s)/guardian(s) at least 24 hours in advance. Reasonable detention of a transported student during non­
instructional time shall be permitted for a maximum of25 minutes during any school day. Students are required to bring and 
perform school work. Failure to attend an assigned detention will result in an appropriate consequence. [§§1001.1O, 
1001.42, 1006.07, and 1006.13, Florida Statutes] 

Expulsion - Expulsion is the removal of the right and obligation of a student to attend a public school and participate in other 
school activities. Any student who was previously recommended for expulsion may be brought to the School Board for 
expulsion for any Level III or Level IV offense. [§§1006.07 and 1006.09, Florida Statutes] 

In-School Snspension (ISS) - A student is temporarily removed from the student's regular school program and placed in an 
on-3ite alternative program for a period not to exceed ten consecutive days. Students are to complete coursework during the 
ISS assignment. [§§1003.01 and 1006.07, Florida Statutes] 

Loss of Privileges - A student receiving two out-of-school suspensions shall lose privileges accorded students in good 
standing with the SCSD. The loss of privileges may include: 
• Driving or parking on any SCSD property 
• Attendance and participation in extracurricular activities 
• Attendance and participation in co-curricular activities 
• Out-of-zone waiver 

Mandatory Parent Conference - Administrators may require a parent conference in order to prevent a student's behavior 
from rising to a level that may result in serious consequences. 

No Contact Orders' - When a student has been adjudicated guilty, delinquent, or has adjudication withheld for felony 
violations of certain crimes as outlined in Florida Statutes, the juvenile court may issue a no contact order requiring that the 
student refrain from attending the same school or riding the same school bus as the victim or victim's siblings at the expense 
of the adjudicated student. [§1006.13(5)(a-d), Florida Statutes] 
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Other Appropriate Interventions - Other intervention~,may be imposed at the discretion of the school principal. 

Out-of-District Expelled Students - Any stodent, who has been expelled from another school district, shall not be permitted 
to transfer, enroll, or be admitted to a SCSD school. This prohibition shall be in effect for the period of time which the 
stodent was expelled from the out-of-county school district. [§ 1006.07(1)(b), Florida Statotes] 

Parental Contact-When a student's actions require a school discipline referral, the parent/guardian will be notified by 
written or verbal communication. 

Problem Solving Team* - The Problem Solving Team uses the Multi Tiered Student Support' Service (MTSSS). The 
Problem Solving Tearos are small groups of educational professionals who work together to provide and/or coordinate 
specific targeted evidenced-based interventions for a student regarding academic, attendance, or behavioral concerns. School 
personnel or parents/guardians may initiate the MTSSS process to discuss a problem and possible interventions that would 
assist the stodent in becoming more successful in the school enviromnent. Classroom interventions and/or community-based 
agencies may be utilized. Guidance couoselors usually provide the leadership for these meetings. 

R.estitution* - Students will be required to pay for any and all daroages resulting from his/her actions while on school 
grounds, school transportation, or at a school sponsored activity. 

Search, Seizure, and Detainment - A school principal or a school employee desiguated by the principal, if she or he has 
reasonable suspicion that a prohibited or illegally possessed substance or object is contained within a student's locker or other 
storage area, may search the locker or storage area. This subsection does not prohibit the use of metal detectors or specially 
trained animals in the course of a search for illegally possessed substances or objects. Other student storage areas include, 
but are not limited to, lockers, vehicle, purse, backpack, and other personal possessions. If the student refuses to comply, the 
principaVdesiguee may detain the stodent until law enforcement and/or the student's parents/guardians are called. These are 
safety precoutions t') provide a safe and healthy school in which to learn. [§§ I 006.09(9) and 1001.43(1)( e), Florida Statotes] 

Suspension - The temporary removal of a student from the regnlar school prograro shall be for a period not to exceed ten 
school days per suspension. The Superintendent may impose additional days in order to schedule an expulsion hearing. 
[§§1006.07 and 1006.09, Florida Statotes] 

The burden for make-up work from a suspension is consistent with that for all absences. A high school student who receives 
a suspension shall have the suspension count as an uoexcused absence. 

A stodent receiving a snspension may not participate in any SCSD activity or extra-curricular activity or be on any SCSD 
property during the suspension. Any stodent who is currently suspended or who has been expelled and who enters or remains 
upon any SCSD facility commits a trespass and is guilty of a misdemeanor of the second degree. [§810.097(l)(b), Florida 
Statutes] Violation of suspension guidelines may result in the issuance of a trespass warrant, referral to law enforcement, 
and/or additional suspension days. Further restrictions may apply based on Loss of Privileges guidelines (see Loss of 
Privileges). 

A student who receives a suspension, which results in expulsion, shall lose any rights afforded uoder the 
suspension/attendance rules. Any student who commits an act on school grouods or on a school bus which results in 
suspension during the last week of school shall be suspended for the remaining nmnber of days of the suspension period 
when school opens the following year. Any stodent who is suspended for the fourth time in a school year may be referred to 
the Superintendent for possible expUlsion. All suspensions received from within or outside the District during the current 
school year will couot toward the four suspension rule. 

Threat Assessment - When a direct or indirect verbal comment or uousually intense physical contact with a degree of 
violeoce is committed by a studen~ the school site leadership team will deterroine whether or not to proceed with a threat 
assessment. The assessment will consist of obtaining information from the student and the parent/guardian by Stodent 
Services personnel that may include the school psychologist or school guidance counselor and school based personnel such 
as administrators and teachers. If, after the threat assessment, the threat has been determined to have impact on the safety of 
students and/or school personnel appropriate disciplinary action will result which could include alternate placement, 
suspension, or expulsion. A threat assessment for a student with an ESE disability must be a part of the discipline review 
procedures. 

-275-



Tobacco Violation - Possession or use of tobacco products on School Board property may result in a susperu;ion. The 
School Resource OfficerlDeputy may write a civil citation [orpossession of tobacco by a minor. A law enforcement official 
may issue a citation to any person found smoking tobacco on school grounds. Such non-criminal violatioru; are punishable 
by fine of not more than $100 for the first violation and not more than $500 for each subsequent violation. (§§386.204 and 
386.212, Florida Statutes] 

Use of Reasonable Force - The law allows school personnel to use reasonable force for self-protection or to protect other 
students from disruptive students, and to prevent disruption of the orderly conduct of the school. (§§1006.09, 1003.32, and 
1006.11, Florida Statutes] 

WarningNerbal Reprimand - A student will meet with an administrator, discuss the infraction, be advised as to an 
acceptable action that could have been taken, and warned of future consequences if unacceptable actioru; continue. 

Work AssignmentIWork Detail- A student may be assigned some form of physical activity, often involving cleaning or 
beautification of school property. 

I.N"FRACTIONS: LEVEL I 
Any senous and/or repeated Level I infractions may be considered as Level II-IV infractions. Level I offenses committed in 
a more serious, harmful, or disruptive manner may be considered Level II -IV infractioru;. The following Level I infractions 
are prohibited: 

o Attendance Rules Violations/Skipping - Willful disobedience of District and/or school attendance rules. The law 
requlres mandatory school attendance until the age of 16. Ifa student arrives at school and then leaves campus without 
school permission, the student is unexcused and troant and the school must take disciplinary action. (§ 1003.21, Florida 
Statutes] 

• Bus Miscondue! - Willful disobedience of oue or more of the bus rules or school rules. If the bus infraction is deemed 
to he serious, it may result in suspension from school. 

o Cheating - Willful or deliberate unauthorized use of the work of another person for academic purposes, or inappropriate 
use of notes or other material in the completion of an academic assignment or test. A student who is found to have 
cheat~d on a school assigrunent will not receive credit for that assigrunent and will be disciplined in accordance with the 
Student Conduct and Discipline Code. When grade reduction is determined to be the appropriate disciplinary measure, 
the student's parent/guardian shall be notified. . 

o Defacing or Failure to Account for Materials - Willful destroction or loss oftextbooks, media, or other school owned 
materials. Failure to pay for lost or damaged books/materials may result in loss of privileges. (§1006.42(l), Florida 
Statutes] 

o Disrespect of Minor Nature - Conduct or behavior that lacks regard, civility, politeness, and/or courteous consideration 
for a person or group of persons. This may include, but is not limited to, (easin~, name calling, gossiping, spreading or 
starting rumors, and purposely embarrassing or humiliating another person. 

o Dress Code Violation - Extreme or repeated non-conformity to the established dress code (see Section III: Dress Code). 
o Inappropriate Condue! or Behavior - Conduct or behavior that interferes with or disrupts the orderly process of the 

school environment, a school function, traosportation, or extracurricular/co-curricular activity. This includes, but is not 
limited to, a public display of affection, minor classroom disruption, bringing unauthorized electronic equipment, 
animals, or other materials to school. 

• Plagiarism - The use of ideas or words of another as one's own; work presented as new and original, an idea, or product 
derived from an existing source. A student who is found to have plagiarized on a school assigrunent will not receive 
credit for that assigrunent and will be disciplined in accordance with the Student Conduct and Discipline Code. When 
grade reduction is determined to be the appropriate disciplinary measure, the student's parent/guardian shall be notified. 

o Prohibited Sales - Items brought to school for the purpose of a sale unrelated to an approved school activity. 
o Tardiness - Late arrival to school or class without valid documentation from parent/guardian or authorized school 

personnel. Repeated tardiness may be considered habitual troancy (see Section III: Attendance Rules). 
o Vehicle Violation - Failure to adhere to the District and school vehicle guidelines 

INFRACTIONS: LEVEL IT 
Any serious aod/or repeated Level II infractions may be considered as Level III-IV infractions. Level II offenses committed 
in a more serious, harmful, or disruptive manner may be considered Level III-IV infractions. The follOWing Level II 
infractions are prohibited: 
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• Abusive, Profane, Obscene LanguagelMaterials - Use of either oral or writteu language, electronic messages, 
gestures, objects, or pictures which arecdisrespectful or socially unacceptable and which tend to disrupt the school 
environment, a school function, or an 'extracurricular/co-curricular activity. 

• Careless or Malicions Action - Action thatresuIts in the injury ofperson(s) or damage to property, 
• Cell Phones and/or any Electronic Communications Devices - Failure to adhere to the District and school cell phone 

guidelines (see Section 1lI: Cell Phones). 
• CombustibleslMinor - Briogiog or possessing, lighters, or matches on school grounds, transportation, or at a school 

related activity. 
• Contraband Materials - Include, but are not limited to, ammunition, laser instruroents, electronics (not including 

calculators). The possession, use, sale, andlor distribution of contraband materials on school grounds, school sponsored 
events, andlor on school transportation is prohibited. The school will not be held responsible for lost or stolen 
contraband materials. [§1006.07(2)(e), Florida Statutes] 

• Defiance of Authority, Willful Disrespect, or Interference with School Authority - Non-verbal refusal to comply 
with school rules or directions from school authority, refusal to identify one's self, giving false information, or disrespect 
of school authority on or off campus. [§§ 1006.0S(I), 1006.09, and 1006.09(1)( c), Florida Statutes] 

• Disrespect - Conduct or behavior which demeans, degrades, antagonizes, humiliates, or embarrasses a person or group 
of persons. This includes, but is not limited to, hurtful acts, words, or other behavior cOlmnitted by one or more students 
against another. 

• Fighting - When two or more persons mutually participate in use of force or physical violence that requires either 1) 
physical restraiot or 2) results in injury requiriog frrst aid or medical attention. (SESIR) 

• Medication Policy Violation - Refer to Section 1lI: MedicationlHealth Procedures. [§ 1006.062, Florida Statutes] 
• Missed Detention - Non-attendance at an assigned detention. 
• Physical Altercations - Physical conflicts between two or more persons that do not require physical restraint or cause 

injury, at priocipal's discretion, without regard to who was the origioal aggressor. 
• Technology Violation - Using technology in a manner that is ioappropriate, but is not harmful or destructive (see 

Section 11I: Technology). 
• Theft of a Minor Naiure - Unauthorized taking, carrying, riding away, or concealiog the property of another person 

without threat, violence, or bodily harm. Items under this headiog would have a replacement value ofless than $300. 
[§SI2.014, Florida Statutes] 

• Trespassing - To enter or remain on school grounds/campus, school transportation, or at a school sponsored event/off 
campus without authorization or invitation and with no lawful purpose for entry. [(SESIR); §81O.097, Florida Statutes] 

• Unanthorized Assembly, Publications, Petitions, Electronic Message - Demonstrations andlor petitions by students, 
or possession andlor distribution of unauthorized publications, including misuse of electronic messages which interfere 
with the orderly process of the school enviromnent, a school function, or extracurricular activity. 

• Vandalism of a Minor Nature- Intentional destruction, damage, or defacement of public or private property, real or 
personal, without consent of the owner or the person haviog custody or control of it. Damage must be valued at less than 
$1,000, including time and labor to be considered under this hearling. 

INFRACTIONS: LEVEL III 
Any serious andlor repeated Level III iofractions may be considered as Level IV infractions. Level III oftenses committed in 
a more serious, harmful, or disruptive manner may be considered Level IV iofractions. The followiog Level III iofractions 
are prohibited and violators will be subject to school disciplinary interventions and possible crimioal prosecution: 

• Alcohol- Violation oflaws or ordinances prohibitiog the manufacture, purchase, transportation, possession, or use of 
iotoxicating alcoholic beverages. The student or substance may be subject to testing. [I: 1 (SESIR); §§1006.07 and 
1006.09, Florida Statutes] 

• Breaking and EnteringlBurglary - Unlawful entry into or remaioiog behiod in or on school property or at school 
sponsored activities, with the intent to commit a crime, even ifno force was used to gain entry. [(SESIR); §§SI0.02, 
810.0S, 810.09, and SIO.097, Florida Statutes] 

• Bullying - See Section 1lI: Bnllying and Other Forms of Aggression. [(SESIR); §1006.147, Florida Statutes] 
• Dangerous Instruments - Possession, distribution of materials, paraphernalia, or items that are dangerous. Possession 

of a dangerous iostruroent may be considered under this headiog if there has been no threatening or iotimidating display 
of the dangerous iostruroent. Dangerous instruroents shall include, but not be limited to, clubs, blow guns, chains, pipes 
(any length, metal, or otherwise), ice picks, or other pointed iostruroents, nunchakas, Chinese stars, pepper spray, mace, 
laser instruroents, common pocketknives, BB guns, pellet guns, paiotball guns, air soft guns, slingshots, imitation 
weapons, or firearms made of plastic, metal, wood, or any other material which may be used in a harmful manner. 
Students shall be prohibited from carryiog or concealing items considered to be dangerous instruroents while on school 
grounds, buses, in school buildings, at school sponsored events, and vehicles parked on school grounds or adjacent 
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thereto for school related activities. A pocketknife shall be defined as a folding knife with a blade less than four inches. 
If a stndent unintentionally brings a pocketJgllfe to school or to a bus stop, the stndent should inunediately tnrn it over to 
school officials upon boarding the bus or arrival on school grounds. The principal will decide what action is to be taken. 
A stndent may be suspended for two days and be recommended for expUlsion from school for possession of a dangerous 
instrument. [§1001.43, Florida Statntes] 
Note: Dangerous instruments used in a threatening or intimidating manner may be considered a Level IV infraction. A 
threat to use a dangerous instrument on school grounds, on school sponsored transportation, or at any school sponsored 
activity is prohibited. [I: 27 (SESIR)] 

• Disruption on Campus/Major - Any act that substantially disrupts the orderly conduct of a school function, the orderly 
learning environment, or poses a threat to the health, safety, and/or welfare of stndents, staff, or others. [(SESIR); 
§§1006.09 and 1006.145, Florida Statntes] 

• DrugslExcJuding Alcohol- Using, possessing, or being under the influence of any controlled drug, illegal, or narcotic 
substance or any substances represented to be a drug, narcotic, controlled substance, or drug paraphernalia. The stndent 
or substance may be snbject to testing. Elementary school principals shall try to determine intent in cases involving 
stndent possession prior to enforcing a suspension. [(SESIR); § § 100 1.43, 1006.07, and 1006.09, Florida Statntes] 

• Drugs/Over-the-Counter - Use, possession, or distribution of over-the-counter or mood-altering substances, or any 
substances represented as drugs or drug paraphernalia. Repeated incidents will be handled as a Level IV infraction. 
Stndents on medication must abide by established District procedures (see Section III: MedicationlRealth Procedures). 

• Felony Charges/Off Campus - See Section IV: Administrative Placement. [(SESIR); § 1006.09 (2), Florida Statntes] 
• Fireworks - Bringing, possessing, or using frreworks on school grormds, transportation, or a school related activity. 

This infraction could be considered rmder Level IV: Bomb ThreatslExplosives. The fireworks may be considered as 
explosives if they meet the statntory defmition. [(SESIR) for major fireworks; §791.001, Florida Statntes] 

• Four Suspensions - Any stndent who is suspended for the fourth time in a school year may be referred to the 
Superintendent for possible expulsion. All suspensions received from within or outside the District during the current 
school year will cormt toward the four suspension rule. 

o Gang-Related Activity - See Section III: Gangs a,nd G!Illg-Related Activity. [Gang Related Activit'j or (SESIR)­
Gang Activity] 

• Harassment - Any willful and/or deliberate work or act (including racial comments), ofa serious natnre based upon 
race, color, religion, sex, gender, age, national or ethnic origin, political belief" marital/family statns, disability or 
disabling condition, social or family background, or harassment for any other reason. [(SESIR)] 

• Hazing - Any action or sitnation that endangers the mental or physical health or safety of a stndent at a school with any 
of grades 6 through 12 for purposes of initiation or admission into or affiliation with any school-sanctioned organization. 
This includes but is not limited to: pressuring, coercing, or forcing a stndent to participate in illegal or dangerous 
behavior, or any brutality of a physical natnre, such as Whipping, beating, branding, or exposure to the elements. 
[(SESIR)] 

• Other Major - Any serious, harmful incident resulting in the need for law enforcement intervention not previously 
classified. Other major includes, but is not limited to, producinglknowingly using counterfeit money, gambling, 
pornographic materials, forgery, false accusations on employee, etc. Gambling refers to the act of taking a risk or betting 
On the outcome of an event, or any game of chance with something of value. Forgery refers to the act offalsely making, 
writing, or materially altering, with intent to defraud. [(SESIR)] 

• Physical Attack - An actnal and intentional striking of another person against hislher will, or the intentional cansing of 
bodily harm to an individual. [(SESIR)] 

• Sexual Offenses - Any willful andlor deliberate act committed with the intention of promoting sexual favors, or any 
lewd or lascivious act. Any unsolicited sexual proposal, consensual sex or physical conduct of a sexual natnre, offensive 
touching of another person, any act of indecent exposure, obscenities such as phone calls or other communication are 
included rmder this heading, as well as, the unlawful manufactnring, publishing, selling, buying, or possessing materials 
including, but not limited to, literatnre, photographs, or media from electronic devices. [(SESIR)] 

• Technology Violations - Inappropriate use, distribution of illegal or improper material, modification, or intentional 
destruction of hardware, software, or data (see Section III: Technology - Stndent Acceptable Telecommunicationsl 
Electronic Communications Use Policy and Agreement). 

• TheftlLarceny - Act of taking, carrying, leading, riding away, or concealing the property of another person without 
threat, violence, or bodily harm. Items rmder this heading would have a replacement value of$300 or more. [(SESIR)] 

• ThreatllntimidationlExtortionlRetaliation - To place another person in fear of bodily harm throngh verbal threats 
without displaying a weapon or subjecting the person to actnal physical attack. Threatening any School Board employee 
shall be considered a Level IV infraction. Threats and implied threats, verbal or written, even if within an academic 
assignment or stated in humor, will be taken as an actnal threat. Retaliation is knowingly engaging in conduct that 
canses bodily injury to another stndent or damages the tangible property of another stndent, or threatens/attempts to do 
so, with the intent to get revenge against the other stndent. [(SESIR); §914.23, Florida Statntes] 
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• Tobacco· - The possession, use, distribution, or sale of to baccol nicotine products on school grounds, school sponsored 
events, and school transportation by any student. Violators may be snbject to non-criminal fmes and may be required to 
complete a School Board approved Tobacco Education Program. A law enforcement official may issue a citation to any 
person found smoking tobacco on school grounds. Such non-criminal violations are punishable by a fme of not more 
than $100 for the flIst violation and not more than $500 for each subsequent violation. [(SESIR) under 18 only; 
§§386.212, 386.204, and 386.208, Florida Statutes] 

Note: Possession or use of electronic cigarettes is considered a violation of this Student Conduct and Discipline Code. 

• Vandalism - Intentional destruction, damage, or defacement of public or private property, real or personal, without 
consent of the owner of the person having custody or control of it. Damage must be valued at $1,000 or more, including 
time and labor to be considered under this heading. [(SESIR)] 

INFRACTIONS: LEVEL IV 
Any serious andlor repeated Level I-III infractions may be considered as Level N infractions. Level I-III offenses 
conunitted in a more serious, harmful, or disruptive manner may be considered a Level N infraction. The following Level 
N infractions are prohibited and violators will be subject to school disciplinary interventions and possible criminal 
prosecution: 

• Aicobol- Violation oflaws or ordinances prohibiting the distribution, manufacture, sale, purchase, transportation, or use 
of any intoxicating alcobolic beverages.· The student or substance may be subjectto testing. [(SESIR)] 

• Arson - To intentionally damage or cause to be damaged, by fire or explosion, any dwelling, structure, or conveyance, 
whether occupied or not, or its contents. [(SESIR)] 

• Assault or Battery on Specified Official or Employee - Committing an assault, aggravated assault, or battery upon an 
employee of the SCSD when the person committing the offense knows or has reason to know the identity or position or 
employment of the victim. An assanlt is an intentional, unlawful threat by word or act to do violence to,the,person of 
another, coupled with an apparent ability to do so, and doing some act which creates a well-founded fear in such other' 
person that such violence is imminent. [§§784.011 and 784.081, Florida Statutes] 

• Battery - Physical use of force or violence by an individual against any other individual when the force or violence is 
carried out against a person who is not fighting back. [(SESIR)] 

• Bomb TbreatslExplosives - Any communication which has the effect of threatening an explosion to do malicious, 
destructive, or physical harm to school property or bodily harm to the person(s) in or on that property or attending a 
school function or extracurricular activity. This includes, but is not limited to, threat by telephone, telecommunicationsl 
electronic communications, spoken word, or written word. Also prohibited are preparing, possessing, using, or igniting 
destructive or explosive devices on school property or at a school function or extracurricular activity. Destructive device 
means any bomb, grenade, mine, rocket, missile, pipe bomb, or similar device containing an explosive, incendiary, or 
poison gas and includes any frangible container filled with an explosive, incendiary, explosive gas, or expanding gas, 
which is designed or so constructed as to explode such filler and is capable of causing bodily harm or property damage. 
An explosive is any chemical compound or mixture that has the property of yielding readily to combustion or oxidation 
upon application of heat, flame, or shock, including, but not limited to, dynamite, nitroglycerin, trinitrotoluene, or 
ammonium nitrate when combined with other ingredients to form an explosive mixture, blasting caps, detonators, and 
fireworks. [(SESIR)] 

• Boycotts/Riots/Sit-InslWaIkouts/Scbool Disruption - The willful act of inciting, leading, or participating in any 
disruptive act (including gang related activities, organized skip day, strike) that interferes with the educational process; 
results in significant damage or destruction to public or private property (including electronic communication devices); 
causes personal injury to participants and others; or otherwise poses a threat to the health, safety, andlor welfare of 
students, staff, or others. By statute, criminal penalties may also be imposed. [(SESIR)] 

• Drugs-Excluding AIcoboI- Distribution, use cultivation, manufacture, sale, purchase, possession, or repeated incidents 
of any controlled drug, narcotic substance, or any substances represented to be drug, narcotic, or controlled substance. 
The student or substance may be reqnired to be tested. [(SESIR)] 

• False Accusations - Any student intentionally making false accusations against a member of the school staff that could 
jeopardize that employee's employment, professional reputation, or certification may be subject to expUlsion. 

• False Reports - Making a false report, with intent to deceive, mislead, or otherwise misinform any person, concerning 
the placing or planting of any bomb, dynamite, other deadly explosive, or weapon of mass destruction as defined in 
Florida Statute §790.166. [(SESIR); §§790.163 and 1006.07(2)(1), Florida Statutes] 

• Firearms - The possession, use, or control of any firearm (operable or inoperable, loaded or unloaded), is prohibited. 
Firearm means any weapon (including a starter gun) which will, is designed to, or may readily be converted to expel a 
projectile by the action of an explosive; the frame or receiver of any such weapon; any firearm muffler or firearm 
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silencer; any destructive device; or any machine gun. The term fIrearm does not include an antique fIrearm unless the 
antique frrearm i~]lsed in the commission of a crime. [§790.001(6), Florida Statotes] By statute, criminal prpBecution" 
may also result. The SCSD will not tolerate frrearms of any nature being taken on school property, transportation, or at 
any school function, whether on or off the school campus, in any manner at any time, and considers this notice as fair 
warning to all concerned of the serious consequences for violations of this policy. [(SESIR); §§1006.07(2)(k), 790.162, 
and 790.163, Florida Statutes] 

• Homicide - The unjustifIed killing of one human being by another. [(SESIR)] 
• Kidnapping/Abduction - Forcibly, secretly, or by threat, confining, abducting, or imprisoning another person against 

hislher will and without lawful authority. [(SESIR)] 
• Robbery - Taking or attempted taking of anything of value that is owned by another person or organization, under the 

confrontational circumstances afforce or violence andlor by putting the victim in fear. [(SESIR)] 
• Sexual Assault - Any incident that includes a threat of: rape, fondling, indecent liberties, child molestation, or sodomy. 

Both male and female students can be victims of sexual assault. The threat must include intent, fear, and capability to 
meet the definition. [(SESIR)] 

• Sexual Battery - Any sexual act or attempt directed against another person, forcibly andlor against the person's will 
including persons incapable of giving consent because of age or because of temporary or permanent mental incapacity. 
This level warrants calling law enforcement. [(SESIR)] 

• Sexual Haragsment - Unwanted, sufficiently severe, persistent, pervasive or repeated, verbal or physical sexual 
behavior which is offensive and objectionable to the recipient that causes discomfort or humiliation or otherwise affects 
an individual's educational opportunities. Any slur, innuendo, or other verbal or physical conduct reflecting on an 
individual's gender which has the purpose of creating an intimidating, hostile, or offensive educational environment; has 
the purpose or effect of unreasonable interference with an individual's work or school performance or participation; or 
otherwise affects an individual's educational opportunities is prohibited. By statute, criminal penalties may also be 
imposed. Included in this definition is an incident when one person demands a sexual favor from another under the 
threat of physical harm or adverse consequence. [(SESIR); §1006.07(2)(i), Florida Statotes] 

• ThreatiIntimidatiouiHarassmentiRetaliation toward EmployeesNolun!«rs - Any threat by a student through word 
or act, to do violence to a school employee/volunteer on or off campus, or daroage to property of a school 
employee/volunteer, coupled with an apparent ability to do so, and creating a well-forroded fear in the school 
employee/volrroteer that violence is imminent. By statute, criminal penalties may also be imposed. Retaliation is 
koowingly engaging in conduct that causes bodily injury to a school employee/volrroteer or daroages the tangible 
property of a school employee/volrroteer, or threatens/attempts to do so, with the intent to get revenge against the school 
employee/volrroteer. [(SESIR); §§784.081 and 914.23, Florida Statotes] 

• Weapon, Electric Weapon or Device, Dart-Firing Gun - The possession, use, or control of any sword, sword cane, 
weapon, electric weapon or device, or dart-fIring gun, (whether operable, inoperable, loaded or rroloaded), razor blade, 
box cutter is prohibited. Weapon means any dirk, metallic kouckles, slingshot, billie, tear gas grro, chemical weapon or 
device, or other deadly weapon except a co=on pocketknife, plastic knife, or blrrot-bladed table knife. Electric weapon 
or device means any device which, through the application or use of electrical current, is designed, redesigned, used, or 
intended to be used for offensive or defensive purposes, the destruction oflife, or the infliction of injury. Dart-fIring 
stull gun means any device having one or more darts that are capable of delivering an electrical current. Bringing a 
weapon, electric weapon or device, or dart-fIring gun to school, any school functions, or onto any school sponsored 
transportation is prohibited. The SCSD will not tolerate weapons of any nature being taken on school property or at any 
school sponsored activity, whether on or off the school campus, in any manner at any time, and considers this notice as 
fair warning to all concerned of the serious consequences for violations of this policy. By statute, criminal prosecntion 
may also result. [(SESIR); §§790.001 and 790.115, Florida Statutes] 

Note: It is the expressed policy of the SCSD that no frrearm or weapon of any nature, including a frrearm used for 
recreational activities such as hunting or target practice, shall be brought upon a school caropus, other property owned or 
maintained by the SCSD, or property designated for school activities. Violation of this policy may result in expUlsion 
from school for the minimum of one calendar year. 

No!e: Simulating a fIrearm or weapon while playing (uuless it substantially disrupts student learning, causes bodily 
harm to another person, or places another person in reasonable fear of bodily harm) or wearing clothing or accessories 
that depict a frrearm or weapon or express an opinion regarding a right guaranteed by the Second Amendment to the 
United States Constitution is not grorrods for disciplinary action or referral to the criminal justice or juvenile justice 
system. (§I006.13 Florida Statutes). 
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INTERVENTIONS: LEVEL I - IV 

" 

< ,,' ','", 
" . "", ",' ,', '" INTERVENTIONS "' ... 

, ' .•.. ,,< '. ,'. 
LEVELl LEVEL II LEVEL III LEVEL IV 

• Bus suspension • Behavioral contract • Administrative placement • Administrative placement 
• Conference with student • Conference with student (due to felony off campus) (due to felony off campus) 
• Confiscation of unauthorized • Confiscation of unauthorized • Alternative disciplinary • Alternative disciplinary 

materials, etc, materials, etc, placement placement 
• Corporal punishment • Corporal punishment • Behavioral contract • Expulsion 
• Detention • Detention • Conference with student • Interventions consistent with 
• Grade reduction (cheating or • Law enforcement intervention • ESE - change in placement Florida Statute 

plagiarism only) • Loss of privileges • Expulsion • Referral to law enforcement 
• Loss of privileges • Other appropriate intervention • Expulsion (bus) • Suspension 
• Other appropriate intervention • Parent contact • Other appropriate intervention 
• Parent contact • Parent mandatory conference • Parent mandatory conference 
• Parent mandatory conference • Problem solving team • Problem solving team 
• Problem solving team • Restitution • Referral to law enforcement 
• RestitutioH • Suspension (bus) • Restitution 
• Suspension (inMschool) • Suspension (inMschool) • Suspension (bus) 
• Suspension (outMofMschool) • Suspension (outMof-school) • Suspension (out-of-school) 
• Threat assessment • Threat assessment • Tbreat assessment 
• Warning/verbal reprimand • Work assignment/work detail 
• Wark assignment/work detail 

Any student found to have committed a Level IV infraction on school property, school sponsored transportation, or during a 
school sponsored activity shall receive a ten day suspension. In addition: 

• Students found to have committed Level IV infractions may be subject to either alternative placement in a disciplinary 
program or expulsion from school for up to one year. A placement to opportunity school may shorten the lO-day 
suspension for a successful staffing. 

• In addition, SCSD's zero tolerance policy and Florida Statute's zero tolerance on school violence, crime, and the use of 
weapons are part of a comprehensive approach to reducing school violence and crime. Students shall be subject to 
interventions consistent with the SCSD policy and Florida Statutes. [§ I 006.13, Florida Statutes 1 

Note: The SCSD may assign the student to a disciplinary program for the purpose of continuing educational services during 
the period of expulsion. The Superintendent may consider the one year expulsion for Level IV infractions on a case-by-case 
basis and request that the School Board modifY the requirement by assigning the student to a disciplinary program or second 
chance school if it is detennined to be in the best interest of the student and the school system (see Section V: Due Process). 
At the elementary level, a probationary plan may be implemented in lieu of expulsion. 

SECTION V: DUE PROCESS 

In order to protect student rights, certain procedures are followed with regard to major disciplinary actions. These procedures 
are developed as suggested or required by law or regulation. 

DUE PROCESS FOR SUSPENSIONS 
A student accused of an offense, which in the opinion of the principal/designee, would require suspension from school or bus, 
shall be afforded the following due process procedures. Additional procedures for students with disabilities are descrihed in 
the subsection ESE: Suspension and Expulsions. In emergency situations, these procedures may be modified so long as 
reasonable efforts are made to provide substantially similar opportunities for due process. 

• Step 1- The student must be told by the principal/designee of the reason(s) for consideration of suspension. 
• Step 2 - The student must be given the opportunity to present the student's side of the matter either verbally or in 

writing and must have the opportunity to present witnesses to the incident 
• Step 3 - The principal/designee shall make a detennination as to whether or not the student is guilty of the misconduct, 

and ifso, what the tenns of the disciplinary response will be. The student shall be infonned of the detennination. If the 
detennination is to impose suspension, the notice of suspension shall be in writing. The following infonnation shall be 
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included in the written notice of suspension to the parent/guardian, of the minor student, or the adult student, and the 
SUPI'!intendent: . . 
» Nature of the offense 
» The date of the offense, the beginning date of the suspension, and the date on which the student may return 
» Any condition involving the suspension, such as a possible reduction ofthe suspension 

• Step 4 - The principal/designee shall report each suspension in writing to the student's parent/guardian and to the 
Superintendent/designee. Any suspension notice to an adult student, or the parent/guardian, or custodian of a minor 
student, shall be hand-delivered by the principal or an administrative staff member, or shall be sent by first class mail if 
the principal or an administrative staff member documents a personal contact (not an attempt or recorded message) with 
the parent/gnardian concerning the suspension and that the paperwork is being sent by mail. If contact cannot be made 
with the parent/guardian, then the notice may be sent by certified mail. This report shall be mailed and delivery initiated 
within 24 hours of the start of the suspension or on the next regular workday. Reasonable efforts shall be made to 
contact the parent/guardian prior to the start of the suspension. If the parent/guardian cannot be reached prior to the start 
of the suspension, the principal/designee may determine that the suspension will start without the prior contact with the 
parent/guardian. 

• Step 5 - The student and parent/guardian have a right to a conference with the principal/designee upon request of the 
parent/guardian to appeal the discipline imposed. The principal shall have the discretion to reduce or cancel the 
suspension if it is felt that it would be in the best interest of the student and school to do so. 

• Step 6 - A student who is transported to and from school at public expense may be suspended from riding a school bus 
by a principal for a period not to exceed ten school days. Written notice shall be given immediately to the student's 
parent/guardian and to the Superintendent. A student who is 18 years of age shall be given written notice directly and a 
copy thereof sent to the Superintendent. 

• Step 7 - The principal shall conduct an administrative hearing when a student is formally charged with a felony by a 
proper prosecuting attorney to determine if the incident has an adverse impact on the educational program, discipline, or 
welfare ofthe school in which the student is enrolled. The information shall be provided to the Superintendent who shall 
determine the length of the suspension by administrative placement in an alternative setting. A recommendation to expel 
a student shall be determined by the Superintendent and submitted to the School Board if the stud,;nt is adjudicated 
guilty of a felony. 

• Step 8 - If the parent/guardian feels that due process was not provided, they may appeal by contacting the office of 
Student Services or the Assistant Superintendent of Administration to further discuss the matter. This shall not be 
interpreted as permitting the District administrator to substiture their judgment for the judgment of the principal. 

DUE PROCESS FOR ALTERNATIVE SCHOOL PLACEMENT (Same as for suspension decisions.) 

DUE PROCESS PROCEDURES FOR EXPULSION 
A student accused of an offense which, in the opinion of the principal/designee, may require expUlsion from school or bus, 
shall be afforded the due process described below. Additional procedures for students with disabilities are described in the 
subsection ESE: Suspension and Expulsions. In emergency situations, these procedures may be modified, as long as 
reasonable efforts are made to provide substantially similar opportunities. 

• Step 1- The student must be told by the principal/designee of the reason(s) for consideration of expUlsion. 
• Step 2 - The student must be given the opportunity to present the student's side of the matter either verbally or in 

writing and must have the opportunity to present wituesses to the incident. 
• Step 3 - The principal/designee shall make a determination as to whether or not the student is gullty of the misconduct, 

and if so, what the terms of the disciplinary response will be. The student shall be informed of the determination. lfthe 
principal/designee determines that there are sufficient grounds for expulsion, then the principal/designee shall inform the 
student of the suspension from school for ten days and that a recommendation for expulsion is being considered. 

• Step 4 - The principal/designee shall report in writing to the student's parent/guardian and the Superintendent that the 
student has been suspended for ten days and that a recommendation for expulsion is being considered. Any suspension 
notice to an adult student, or the parent/guardian, or custodian of a minor student, shall be hand-delivered by the 
principal or an administrative staff member, or shall be sent by first-class mail if the principal or an administrative staff 
member documents a personal contact (not an attempt or recorded message) with the parent/guardian concerning the 
suspension and that the paperwork is being sent by mail. If contact cannot be made with the parent/guardian, then the 
notice may be sent by certified mail. This shall be mailed within 24 hours of the start of the initial IO-day suspension or 
on the next regular workday. Reasonable effort shall be made to contact the parent/guardian prior to the start of the 
suspension. If the parent/guardian cannot be reached prior to the start of the suspension, the principal/designee may 
determine that the suspension will start without the prior contact with the parent/guardian. 
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• Step 5 - The Superintendent/designee shall review the principal's recommendation for expUlsion within five school days 
ofrecejptand shall recommend whatever action is deemed appropriate. The Superinten~ent shall notify the 
parent/gnardian and the principal/designee of the decision within 24 hours. 

• Step 6 - The parent/gnardian shall have the right to a hearing with the Superintendent/designee to challenge the 
extension or imposition of an expulsion. The hearing shall be informal in nature and shall be granted on written request. 

• Step 7 - The student's parent/guardian or the adult student shall be informed of any alternatives, if appropriate, and 
changes shall be made in the student's assignment or program. 

• Step 8 - If the Superintendent decides to recommend expUlsion, the parent/ guardian shall be notified by certified mail of 
the hearing at which the School Board will consider the recommendation. Failure to request a hearing in writing in a 
timely manner shall be considered a waiver ofthe student's right to a hearing to contest the charges. 

• Step 9 - The parent/guardian shall have the right to appear before the School Board, as designated depending on 
circumstances leading to expUlsion, which will act on the Superintendent's recommendation for expulsion. 

• Step 10 - A student who is expelled from the District by School Board action shall not be afforded a rehearing before the 
School Board unless prior evidence is proven to be false or new evidence is substantiated that was omitted from the 
original hearing. A request for a rehearing shall be made by the parent/guardian to the Superintendent/designee. The 
Superintendent's office shall determine whether the expulsion shall be reheard by the School Board. 

Note: The Superintendent/designee may recommend to the School Board expulsion of a student who is found guilty of a 
felony. However, any student subject to discipline or expUlsion for the unlawful possession or use of any substance under 
Chapter 893, Florida Statutes may be entitled to a waiver of the discipline or expUlsion ifthe student divnlges information 
leading to the arrest and conviction of the person who supplied such controlled substance or if the student voluntarily 
discloses the unlawful possession of such controlled substance prior to arrest. For the purpose of this section, "voluntarily 
discloses" means that the individual comes forward on their own volition, without coercion from outside influences. 
[§I006.09, Florida Statutes] 

ESE: SUSPENSIONS AND EXPULSIONS 
Students with disabilities identified as exceptional education students may be suspended in accordance with SCSD policy for 
a total often days. In case of serious breach of conduct involving the health, safety, and welfare of students and SCSD 
employees, appropriate alternatives for allowing the student to continue receiving educational programs and services during 
the suspension may include, but are not limited to, a reduced day program, transfer to a more restrictive placement for a 
desiguated period of time, attendance for special class(es) only, modified school day (i.e., student may come to .the school 
campus at the end 0fthe school day for the instructional program), home instruction, and other options. 

Any recommendation for the expUlsion of any exceptional edncation student with a disability shall be made in accordance 
with the rules promulgated by the State Board of Education and Federal Regulations outlined in IDEA. The expUlsion of an 
exceptional education student shall not result in a complete cessation of educational services; the District is responsible for 
providing the student's education during the expulsion in accordance with a revised individual education plan (IEP). The 
principal/designee is responsible for taking appropriate action consistent with Sohool Board policy and the Procedural 
Safeguards for Parents of Students with Disabilities. The following procedures shall be followed for the expulsion of 
exceptional education students: 

• Step 1 - The principal shall be responsible for convening a manifestation committee. The committee shall include, but 
not be limited to, the Director of Student Services/designee, the school psychologist, the guidance counselor, ESE school 
specialists, the involved ESE teacher, and the principal/administrative designee. Proper parent/guardian 
notification/invitation procedures must be followed. 

• Step 2 - The committee shall review the student's IEP and shall determine whether the student's behavior bears a 
relationship to the student's exceptionality. This decision will be taken into consideration when reviewing all evidence 
and making recommendations. If the committee determines the student's behavior is in relation to the exceptionality, the 
team may modify the student's IEP in accordance with current needs, and expulsion will not be applied (cessation of 
educational services is not an option for a student with a disability). Procedures in State Board of Education Rules shall 
apply when a student's conduct does not bear a relationshlp to the exceptionality. 

• Step 3 - The decision of the committee shall be documented. The student's IEP may be revised to reflect a modification 
of the current special program or an alternative placement, or an indication that the exceptionality is not a precipitating 
factor and the student is expected to behave in accordance with the rules established in the Student Conduct and 
Discipline Code. 

• Step 4 - Any change from the student's school placement to an alternative education setting must be reviewed within 45 
days. The principal/designee of student's home school must attend the meeting to review the interim alternative 
education placement prior to extending the alternative setting or returning the student to their home school. 
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• Step 5 - The principal/designee is responsible for taking appropriate action consistent with School Board policy and the 
I'rocedural Safeguards for Parents of Stndents with Disabilities. 

SCHOOL COUNSELING PROGRAMS 
All SCSD schools have certified school counselors that provide a variety of services to stndents. These services are 
presented to stndents in classrooms, small groups, and in individual counseling sessions. If you do not wish your child to 
have access to these programs and activities, please notify the school principal in writing. 
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SUWANNE.E COUNTY SCHOOL DISTRICT 
CALENDAR FOR SCHOOL YEAR 

.2016-2017 

Jul 2016 
41~ Holiday 1 

~;{4:- 5 6 7 8 
11 12 13 14 15 
18 19 20 21 22 
25 26 27 28 29 

AUQust 2016 
9th_15th PrepJonning 1 2 3 4 5 
16 th Studerrrs- Begin 

8 9 10 11 12 
15 16 17 18 19 
22 23 24 25 26 
29 30 31 

September 2016 
5th Labor Day Holiday 1 2 
Wh PDDay k5 6 7 8 9 

12 13 ).4 15 16 
19 20 21 22 23 
26 27 28 29 30 

Odober 2016 
5th p~ Day 3 4 .A" 6 7 
lSih End of Quarter 1 

10 11 12 13 14 21st T.eacher Work Day 
. 17 18 19 20 r~ 

24 25 26 27 28 
31 

November 2016 
i?nd PD Day 1 fl' 3 4 
Hlh Veterans Day 

7 8 9 10 jll 21"-"25,h Thanksgiving 
14 15 16 17 18 

i~.t: i~2" zag 'Z4' 25 
28 29 30 

December 2016 
]fh I'D Day 2 
2101" Early Release 
22n<1_3'Oth Winter Break 5 6fi8 9 

12 13 14 15 16 
19 20 21 'za' '23 

IZI 
'26' (21~ '1i!z9: i30 

PD Day. - Holiday for students_ 

Teacher Work Day - Holiday for students. bus 
driVers, food service workers. and 
par,aprofessionals (as Qssigned). 

"eQT!ly Release days may be subject to cha~e )'lith prioi' not1~ 

J ~nli IrY 2017 
2nd - 3"d Winter Break ;;Z X 4. 5 6 
W~ End of Quarter' 2 

9 10 11 12 ~ 13th Teacher War-'k Day 
16'h MLKDay °lC, 17 18 19 20 

23 24 25 26 27 
30 31 

February 2017 
lot PD Day A 2 3 
20th Presidints D0:' 6 7 8 9 10 

13 14 15 16 17 
,zq 21 22 23 24 
.27 28 

March 2017 
l't County'PD Day ~ 2 3 
13th_l?lh Spring Break 6 7 8 9 10 28th End of QUarter 3 

4~~ ,14 ·'Hf' )6 IYf 
20 21 22 23 24 

'--. 27 28 29 .30 31 

April 2017 
5-th TeacherWork Da.y 3 4~ 6 7 
glh Good friday 

10 11 12 13 ,>( 
17 18 19 20 21 
24 25 26 27 28 

Ma 2017 
3,d PD Day 1 2..A' 4 5 
29th Memarial'Doy 

8 9 10 11 12 
15 16 17 18 19 
22 23 24 25 26 
i2~; 30 31 

June 2017 
lit_2nd Early Releas'c 1 2 
2nd End'af.Quarter 4 5 6 7 8 9 2nd StlJdents Last Day 
5th_6 th Post Planning 12 13 14 15 16 

19 20 21 22 23 
26 27 28 29 30 

Holidays f-or 10/11 month teachers, students, 
-bus drivers, food service workers, and 
paraprofessionals. 

Holidays for All employees and students, 

SCSB Approved 02123/2016 
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SUWANNEE COUNTY SCHOOL DISTRICT 
CALENDAR FOR SCHOOL YEAR 

2016-2017 

Pre-Planning: August 9-15, 2016 Post-Planning: June. 5-6", 2017 

NINE WEEK PERIODS AND REPORTING DATES 
First nine weeks/term: 

Pr-Ogress reports will be distributed 
End of first nine weeks/mid l-rl term 
Grade reports 90 out 

Second nine weeks/term: 
Progress reports will be distributed 
End of second nine weeks/en~ of 1rt terr-n 
Grade reports go out 

Third nine weeks/term: 
Progress reporls will be distributed. 
End of third nine weeks/mid 2nd term 
Grade reports -go out 

Fourth nine weeks/term: 
Progress"reports will be distributed 
End of fourth nine weeks/end of 2nd term 

September 16, 2016 
October 18, 2016 
October 26, 2016 

November 29, 2016 
January 11,2017 
January 19, 2017 

February 15', 2017 
March 28, 2017 
April it 2017 

May 2,2017 
June 2, 2017 

The schooJ office is responSible for the distribution of report cards at the end of the year. 

TEACHERS' WORKDAYS 
October 21, 2016 April5,2017 
January 13,2017 

PROFESSIONAL DEVELOPMENT (PD) DAYS (7.25 DAYS - EXCEPT -COUNTY PD DAy) 
September 14,2016 February 1, 2017 
Odo:,er 5, 2016 March 1, 2017** 
November 2, 2016< May 3,2017 
December 7, 2016 

HOLIDAYS 12-Months 
July 4, 2016 
September'" 5,2016. 
November 11, 2016 
November 21-25,2016 
December 22-30,2016 

HOLIDAYS Students 
September 5, 2016 
September 14, 2016 
October 5,2016 
October 21, 2016 
November 2, 20t6 
November 11, 2016 
November 17-27. 2016 
December t,2016 
December 22-31, 2016 
January 1-3,2017 

TEACHER PAID HOLIDAYS (6) 
Labor Day 
Veterans Day 
Thanksgivlng Day 

January 2 .. 2017 
January 16, 2017 
February 20, 2017 
March 13-15, 2017 
May 29, 2017 

January 13" 2017 
January 16,2017 
February 1,2017 
February-ZO,2017 
March 1, 2017 
March 11-19, 2017 
April 5, 2017 
April 14, 2017 
Mayo,2017 
May 29,2017 

Christmas bay-
Martin Luther King Jr. bay 
Presidents' Day 

Teachers wjlj work 6 -planning days (Pre-Planning/Post-Planning) as determined by the Pdncipal. 
Paraprofessionals will work- all student days, 6 prof~sslonal development days, plus _5' of the 
following determined by the: school principal: Pre Planning, Post Planning,_ Teacher Work Days 

•. Food Servke and Bus DriVers work 6 professional development days as determined by supervisor. 
10 months personnel work 196 days.. 

• 11 months personnel work 216 d~s. 
scse approved 02/23/2:016 
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SUWANNEE DISTRICT SCHOOLS DIRECTORY 

SCHOOLS: 
Branford Elementary School. ................................................................................................... 935-5700 

Guidance ...................................................................................................................... 935-5704 
Nurse ............................................................................................................................ 935-5707 

Branford High School .............................................................................................................. 935-5600 
Attendance Office ........................................................................................................ 935-5601 
Athletic Department ..................................................................................................... 935-5620 
Guidance (Grades 9-12) ............................................................................................... 935-5607 
Guidance (Grades 6-8) ................................................................................................. 935-5608 
Nurse ............................................................................................................................ 935-5609 

Suwannee Elementary School. ................................................................................................. 647-4400 
Guidance ....................................................... 0 ••••••••••••••••••••• ;, ••• , ••••••••••••••••••••••••••••••••••• -647-4453 
'Nurse ............................ , ................................ , ............................ , ................. , ............... 647-4465 

RlVEROAK Technical College ............................................................................................... 647-4200 
Night School/Community Education .. : ........................................................................ 647-4200 
Student Services ........................................................................................................... 647-4210 
Financial Aid ................................................................................................................ 647-4214 

Suwannee High School ............................................................................................................ 647-4000 
Athletic Department ..................................................... ; ............................................... 647-4046 
Attendance .. : .. : ............................................ ; ...... ;.; ... ; ...... 7 ..... ;-.. -.; .•.•..•.•.....•......... ~ .......... 647A004 
Guidance ................... ; .................................................................................................. 647-4005 
Nurse ............................................................................................................................ 647-4023 

Suwannee Intermediate School ............................................................................ , .. , ................ 647-4700 
Guidance ...................................................................................................................... 647-4704 
Nurse ..................................................................................................................... ;; ..... 647c 4710 

Suwannee Middle School ................................................................................................. -: ...... 647-4500 
Guidance ...................................................................................................................... 647-4507 
Nurse ............................................................................................................................ 647-4513 

Suwannee Primary School ....................................................................................................... 647-4300 
Guidanct) ................................ ;; ................................................... ;; ... ; ........................... 647-4305 
Nurse ................................................. : .......................................................................... 647-4307 

DISTRICT DEPARTMENTS: 
Assistant Superintendent of Administration ............................................................................ 647-4610 
Assistant Superintendent of Instruction ................................................................................... 647-4627 
Elementary and Early Childhood Education ............................................................................ 647-4635 
ESE Parent Liaison .................................................................................................................. 647-4640 
Facilities ................................................................................................................................... 647-4156 
Federal Programs ..................................................................................................................... 647-4638 
Finance ..................................................................................................................................... 647-4608 
Food Service ............................................................................................................................ 647-4177 
Home SchoollVirtual School ................................................................................................... 647-4243 
Homeless Advocate ................................................................................................................. 647-4628 
Human Resources .................................................................................................................... 647-4634 
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Infonnation Technology .......................................................................................................... 647-4100 
School Board District Office ................................ ' .............. , .................................................... 647-4600 
Student Services ....................................................................................................................... 647-4630 
Superintendent of Schools ....................................................................................................... 647-4600 
Transportation Office (7:00 a.m. - 4:00 p.m.) ......................................................................... 647-4125 
Transportation Shop (5:00 a.m. -7:00 a.m. and 4:00 p.m. - 5:00 p.m.) ................................. 647-4141 
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TO: 

FROM: 

THRU: 

DATE: 

RE: 

SUWANNEE COUNTY SCHOOL BOARD 
Serving The Children O[ Our Community 

702 - 2nd Street, NW • Live Oak, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.fl.us 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

MEMORANDUM 

JERRY TAYLOR 
DISTRICT 1 

CATHERINE CASON 
DISTRICT 2 

JULIE ULMER 
DISTRICT 3 

EDDASILVA 
DISTRICT 4 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DIETZEN, ill 
BOARD A TIORNEY 

f1M'i.{;-fSJ 
Jerry A. Scarborough, Superintendent of Schools 'tl vI' 

Mark Carver, Director of Facilities ~ 
Vickie DePratter, Chief Financial Officer ~ j rf~ 
Ted Roush, Assistant Superintendent of Administration 11-( ~ 7 

June 8, 2016 

Agenda Item for June 28, 2016, Regular Board Meeting 

RECOMMENDATION: 

The Superintendent recommends approval of Bid #17-204 Custodial Supply Bid be awarded to 

Ashford Services, Inc. 

BACKGROUND: 

There were (3) three bids submitted. We recommend Ashford Services, Inc. from Jacksonville, 

Florida, to be our provider for our custodial supplies this year. Ashford Services, Inc. had the 

lowest price on the majority of the items that we need. We feel purchasing all our items from 

one vendor is the most efficient approach. 

A Fully Accredited School System - Southern hsociation of Colleges and Schools 
Equal Opportunity Employer -289-



SUWANNEE COUNTY SCHOOL DISTRICT 

702 - 2nd
. Stree,t, NW • Live Oak, Florida 32064 

Telephone: (386) 647-4600 • Fax: (386) 364-2635 
www.suwannee.k12.fl.us 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

"Suwannee County School District will be a system 0/ excellence 
ensuring all students are prepared for personal success, " 

MEMORANDUM 

JERRY TAYLOR 
DISTRICT 1 

CATHERINE CASON 
DISTRICT 2 

JULIE ULMER 
DISTRICT 3 

ED DA SILVA 
DISTRICT 4 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DIETZEN, ill 
BOARD AITORNEY 

TO: 
fli'6f~fJJ---' 

Jerry A. Scarborough, Superintendent of Schools 'r 

FROM: 

THRU: 

Elizabeth Simpson, Director of Student Services CC1 
Vickie DePratter, Chief Financial officeru01Y 
J anene Fitzpatrick, Assistant Superintendent of Instructiondf j(£ 

DATE: May 31, 2016 

RE: Agenda Item for June 28, 2016, Regular Board Meeting 

RECOMMENDATION: 

The Superintendent recommends approval of the following forms for district use: 

Form #5100-053 Severe Allergy Medical Management Plan 
Form #5100-062 ADHD Action Plan 
Form #5100-063 Asthma Emergency Action Plan 
Form #5100-064 Blank Emergency Action Plan 
Form #5100-065 Cardiac Emergency Action Plan 
Form #5100-066 Cystic Fibrosis Emergency Action Plan 
Form #5100-067 Diabetes Emergency Action Plan 
Form #5100-068 Dysmenorrhea Action Plan 
Form #5100-069 Gastrostomy Tube Feeding Action Plan 
Form #5100-070 Hemophilia Emergency Action Plan 
Form #5100-071 Allergy Emergency Action Plan 
Form #5100-072 Sickle Cell Emergency Action Plan 
Form #5100-073 Traumatic Brain Injury Action Plan 
Form #5100-074 Tracheostomy Emergency Action Plan 
Form # 5100-07 5 VIP Shunt Emergency Action Plan 

.A Fully Accredited School System - Southern Association afColieges and Schools 
Equal Opportunity Employer 

Revised 
New 
New 
New 
New 
New 
New 
New 
New 
New 
New 
New 
New 
New 
New 
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Jerry A. Scarborough 
May 31, 2016 
Page Two 

Form #5100-076 
Form #5100-077 
Form #5100-078 
Form #5100-079 
Form #5100-080 

BACKGROUND: 

Dehydration (Potential) Action Plan 
Gastrointestinal Dysfunction Action Plan 
KidneylUrinary Dysfunction Action Plan 
Headache Action Plan 
Asthma Medical Management Plan 

New 
New 
New 
New 
New 

All forms have been approved by Board Attorney Leonard Dietzen. The above 
mentioned forms are for the purpose of school consistency and accuracy of 
communication among district staff, when determined medically appropriate. In a 
previous health plan audit, it was recommended that district forms be utilized when 
communicating the needs of :,tudent with appropriate staff. 

ES/ro 
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SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

SEVERE ALLERGY MEDICAL MANAGEMENT PLAN 

Student Name: ____________ OOB: _____ Grade: ___ Teacher: ______ _ 

Parenti Guardian: __________________ Phone: ____________ _ 

Physician / Provider: ___________________ Phone: _____________ __ 

SEVEREALLERGYTO: ____________________________________________ _ 

Asthma: 0 Yes 0 No (Higher risk for severe reaction If asthmatic) 

SYMPTOMS OF ANAPHYLAXIS 
~ Mouth - itching, swelling of lips and/or tongue 
~ Throat - itching, tightness/closure, hoarseness 
~ Skin - hives, itching, reliness, and/or swelling 
)- . Stomach - vomiting, diilrrhea, cramps 
~ Lung - shortness of breath, coughing, wheezing 
}> Heart - weak pulse, dizziness, fainting 

SYMPTOMS OF MILD REACTION 
Mouth-itching 
Skin-a few hives, itching 
Stomach-nauseo/discomfort 

"'Only a few symptoms may be present. Severity of symptoms can change qUickly. Some symptoms can be life~threatening. 

EMERGENCY MEDICATIONS: **Authorization form must be filled out if medications needed** 
o Epinephrine: Administer initial dose (as ordered) with onset of symptoms. 
Specify instructions ___________________________ -..,. _______ _ 

Location of epinephrine/meds: 0 School Clinic 0 Carried by Student ··Student may self-administer: 0 Yes 0 No 
o Antihistamine: Specify directions _____________________________ _ 

o Rescue Inhaler: Specify directions ___________________________ -'-__ 

o Treatment of mild reaction: give antihistamine first. If symptoms progress to severe: give epinephrine 

o Other: ____________________________________ __ 

**Medications must go with student on field trips** 

MANAGEMENT OF ANAPHYLAXIS 
1. INJECT EPINEPHRINE IMMEDIATELY (Note time when administered.) 
2. Call 911 IMMEDIATELY 
3. Notify Parent 
4. Do not leave student alone, continue to monitor 

Physician/Provider Signature (Required) 

Parent/Guardian Signature (Required) 

School Nurse Signature 

SCSB Form #5100-053 

Date 

Date 

Date 

Approved 8/2§/~RtiI_ 
Revised ??I??hffl 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

ADHD ACTION PLAN 

Student Name: ____________ DOB: _____ Grade: Teacher: ________ _ 

School Year: _________ Allergies: _______________________ _ 

Parenti Guardian: _____________ Phone: __________________ _ 

CONDITION: ADHD includes a combination of problems, such as difficulty sustaining attention, hyperactivity 

and impulsive behavior. 

SYMPTOMS OF CONDITION 

• Inattention: Careless mistakes or poor attention to detail, poor organization, poor sustained attention, 
does not follow through or fails to finish tasks, loses objects, easily distracted, 
forgetful in daily activities, avoids tasks requiring effort. 

• Hyperactivity/Impulsivity: fidgets, leaves seat, runs or climbs excessively, difficulty playing quietly, 
always "on the go", blurts out answers, talks excessively, can't wait their turn, interrupts others, 
usually cannot keep hands to themselves 

MANAGEMENT OF CONDITION 

• Medication ordered by physician: Student needs to come to clinic daily at (time) ______ _ 

• Observe for possible medication side effects: lack of appetite, nausea/vomiting, stomach ache, 
headache, insomnia, weight loss, may exacerbate tics or Tourette's syndrome, increased 
anxiety/nervous habits, mood swings or irritability, apathy or the "zombie effect", increased heart 
rate, increased blood pressure. 

• Reinforce any behavioral management goals 
• Please place a copy of this in your substitute folder 

• Must take medication on field trips. Check with the nurse. 

NOTES: ______________________________ __ 

RN Signature ____________________ Date _____________ __ 

Parent Signature ___________________ Date ______________ _ 

Copies given to: 0 Parent 0 Copy Sent to parent in student book bag 
o Teacher 1" 2,d 3,d 4,h 5'h 6'h ____ 7'h ___ _ 
o PE 0 Cafeteria 0 Library 0 Computer 0 Music 0 Bus Driver 0 Coach 0 Food Service 0 Other _______ _ 

SCSB Form #5100-062 
-29.3-

Approved ??I??I???? 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

ASTHMA EMERGENCY ACTION PLAN 

Student Name: ___________ DOB: _____ Grade: ___ Teacher: _____ _ 

School Year: __________ Allergies: ___________________ _ 

Parent / Guardian: Phone: _________________ _ 

Physician Name: _________________ Phone: ____________ _ 

CONDITION: Asthma is a condition in which your airways narrow and swell and produce extra mucus. This can 
make breathing difficult and trigger coughing, wheezing and shortness of breath. 

SYMPTOMS OF RESPIRATORY DISTRESS 

• Child not improving after treatment or severe coughing 
• Hard time breathing with chest and neck pulling in while breathing 
• Trouble walking or talking 
• Stops playing and can't start activity again 
• Lips and fingernails are gray or blue 

• Child collapses 

EMERGENCY MEDICATIONS 

o Bronchodilator via 0 Inhaler 0 Nebulizer 
Location of Rescue Inhaler: 0 Clinic 0 Carried by Student 

o Other _________________ _ 

MANAGEMENT OF RESPIRATORY DISTRESS 

>- GIVE EMERGENCY MEDICATIONS IMMEDIATELY 
>- Send to clinic with escort or call school nurse at ext. ___ _ 
>- Stay with student 
>- Encourage slow deep breaths 
>- Offer water 
>- Call 911 if not responding to medication or does not have medication in clinic 
>- Call parents 
>- Please place a copy of this in your substitute folder 
>- Must take medication on field trips. Check with the nurse. 

NOTES: _______________________________ __ 

RN Signature ____________________ Date _____________ _ 

ParentSignature ____________________ Date _____________ _ 

Copies given to: D Parent 0 Sent to parent in student book bag 
o Teacher 1st 2nd 3rd 4th 5th 6th 7th 

-------
D PE D Cafeteria D Library D Computer D Music D Bus Driver D Coach D Food Service D Other ________ _ 

-294-
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SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

BLANK EMERGENCY ACTION PLAN 

CONDITION: ________________________ _ 

Student Name: ______________ DOB: _____ Grade: ___ Teacher: _____ _ 

School Year: _____________ Allergies: __________________ _ 

Parent / Guardian: Phone: _________________ _ 

Physician Name: Phone: _________________ _ 

SYMPTOMS OF EMERGENCY 

• 
• 
• 
• 

MANAGEMENT OF EMERGENCY 

• CALL 911 if needed 
• Call school nurse at ext. ___ _ 

• Call Administratiol1 at ext. __ _ 

• Call parents 
• Please place a copy of this in your substitute folder 

• 
• 

NOTES: ________________________________ _ 

RN Signature ____________________ Date _____________ _ 

Parent Signature ___________________ Date _____________ _ 

Copies given to: D Parent D Sent copy to parent in student book bag 

D Teacher 1 ~ 2" 3" 4th 5th 6th ____ 7th ___ _ 

D PE D Cafeteria D Library D Computer D Music D Bus Driver D Coach D Food Service D Other _______ _ 

seSB Form #5100-064 Approved ??1?3i.g?§1 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

CARDIAC EMERGENCY ACTION PLAN 

Student Name: __________ DOB: _____ Grade: ___ Teacher ______ _ 

School Year: ___________ Allergies: __________________ _ 

Parenti Guardian: ____________ Phone: ________________ _ 

Physician Name: _____________ Phone: ________________ _ 

CARDIAC CONDITION/DESCRIPTION: 

SYMPTOMS OF EMERGENCY 

• Chest pain 
• Rapid breathing 
• Shortness of breath 
• Palpitations (skipped beats) 
• Fatigue/Weakness 
• Edema (swelling) 

MANAGEMENT OF EMERGENCY 

• CAll 911 if symptoms are severe 

Fever 
Dizziness 
Blue or gray lips or fingernails 
Anxious 
Diaphoretic (sweating) 

• Be prepared to perform CPR/ AED if needed 
• Call school nurse at ext. ___ _ 
• Call Administration at ext. __ _ 

• Call parents 
• Please place a copy of this in your substitute folder 

• 
• 

NOTES: _____________________________ _ 

RN Signature ___________________ Date __________ _ 

Copies given to: D Parent D Sent copy to parent in student book bag 

DTeacherl" ____ 2" ____ 3" ____ 4'h ____ 5'h ____ 6'h ____ 7'h ___ _ 

D PE D Cafeteria D Library D Computer D Music D Bus Driver D Coach D Food Service D Other _______ _ 

SCSB Form #5100-065 
-296-

Approved ??I??I???? 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

CYSTIC FIBROSIS EMERGENCY ACTION PLAN 

Stud~nt Nalne: ____________ DOB: ____ Grade: ___ Teacher: _______ _ 

School Year: ___________ Allergies: ____________________ _ 

Parenti Guardian: _____________ Phone: _________________ _ 

Physician Name: Phone: _________________ _ 

CONDITION: Cystic fibrosis is an inherited disorder that causes severe damage to the lungs and digestive 

system. Cystic fibrosis affects the cells that produce mucus, sweat and digestive juices. These secreted fluids are 

normally thin and slippery. But in people with cystic fibrosis, a defective gene causes the secretions to become 
thick and sticky. Instead of acting as a lubricant, the secretions plug up tubes, ducts and passageways, especially 

in the lungs and pancreas. 

SYMPTOMS OF CONDITION: Send to Nurse for evaluation if worse than normal 

Respiratory 
• A persistent cough that produces thick (sputum) mucus 

• Wheezing 
• Breathlessness 
• Exercise intolerance 
• Repeated lung infections 
• Inflamed nasal passages or a stuffy nose 

Abdominal 
• Foul-smelling, greasy stools 
• Poor weight gain and growth 
• Intestinal blockage, particularly in newborns (meconium ileus) 
• Severe constipation 

MANAGEMENT OF CONDITION: 
~ Order for medication: DYesDNo! Place kept: DClinic DStudent carries 
~ Ensure student has taken enzymes with meals 
~ Encourage fluid intake 
~ Allow unlimited access to restroom 
~ Encourage tolerated physical activity to loosen mucous and stimulate cough 
~ Allow student to rest if needed 
~ CALL 911 if student develops respiratory distress: nasal flaring, wheezing, shortness of breath, blue or 

gray color around lips 
~ Send to clinic (not alone) or call nurse at ext. ___ _ 
~ Call parent 
~ Please place a copy of this in your substitute folder 

NOTES: ______________________________ ___ 

RN Signature ____________________ Date ______________ _ 

Parent Signature Date _____________ _ 
Copies given to: 0 Parent 0 Sent copy to parent in student book bag 
D Teacher 1 rt 2,d 3,d 4th Sth 6th 7th ___ _ 

D PE D Cafeteria D Library D Computer D Music D Bus Driver D Coach D Food Service D Other ___ _ 

seSB Form #5100-066 
-297-
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SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

DIABETES EMERGENCY ACTION PLAN 
FOR LOW BLOOD SUGAR 

Student Name: __________ DOB: _____ Grade: ___ Teacher: _______ _ 

School Year: __________ Allergies: ____________________ _ 

Parenti Guardian: _______________ Phone: _______________ _ 

Physician Name: Phone: _______________ _ 

SYMPTOMS OF LOW BLOOD SUGAR (less than 70 mg/dl): 

MILD MODERATE SEVERE 
0 Hunger 0 Sleepiness 
, Irritable 0 Behavior Change 0 Unable to Swallow 
0 Weak 0 Confusion 0 Combative 
0 Pallor 0 Slurred Speech 0 Unconscious 
0 Crying 0 Other 0 Seizures 

0 Unable to concentrate 

MANAGEMENT OF "MILD" OR "MODERATE"LOW BLOOD SUGAR (less than 70 mg/dl): Follow Medical Management 

Plan provided by doctor. 
o Provide 15 grams of fast acting sugar 

o 3-4 glucose tabs 
o 4 oz. juice 
o 6 oz. REGULAR soda 

o Wait 10-15 minutes 
o Recheck blood sugar 
o If blood sugar is < 80 mg/dl, repeat sugar source 

o If sugar is >80, give student 15 gram snack 
• Send student to the clinic with an escort, or Notify school nurse at ext. __ _ 

MANAGEMENT OF "SEVERE" LOW BLOOD SUGAR: 

• CALL 911 IMMEDIATELY FOR SEVERE SYMPTOMS 
• Call school nurse at ext. ___ _ 
• Call Administration at ext. __ _ 
o Stay with student 
o Call parents 
o Glucagon mg as ordered 

o Glucose Gel1 tube administered inside cheek and massaged while awaiting arrival of Glucagon 
o Student should be turned on his/her side and maintained in this position until awake 

Please place a copy of this in your substitute folder 

NOTES: 

RN Signature ____________________ Date _____________ _ 

Parent Signature Date ______________ _ 

Copies given to: 0 Parent 0 Sent copy to parent in student book bag 
o Teacher 1" 2" 3" 4th 5th 6th ____ 7th ____ _ 

o PE 0 Cafeteria 0 Library 0 Computer 0 Music 0 Bus Driver 0 Coach 0 Food Service 0 Other ________ _ 

seSB Form #5100-067 Approved n/ll/m? 
-298-



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

DYSMENORRHEA ACTION PLAN 

Student Name: __________ DOB: ______ Grade: ___ Teacher: _______ _ 

School Year: ____________ Allergies: ___________________ _ 

Parent / Guardian: Phone: __________________ _ 

Physician Name: _____________ Phone: __________________ _ 

CONDITION: Dysmenorrhea 

Definition: Dysmenorrhea is defined as cramping pain in the lower abdomen occurring just before or during 

menstruation, in the absence of other diseases. 

SYMPTOMS OF CONDITION: 

• Menstrual cramps before or during menses 

• Headache may occur 

• Nausea and vomiting may occur 

MANAGEMENT OF CONDITION 

• Send student to school nurse for medication 

• Please place a copy of this in your substitute folder 

NOTES: _________________________ ~--------

RN Signature ____________________ Date _______________ _ 

Parent Signature ___________________ Date _______________ _ 

Copies given to: 0 Parent 0 Sent copy to parent in student book bag 
o Teacher 1" 2" 3" 4th 5th 6th _______ 7th ___ _ 

o PE 0 Cafeteria 0 Library 0 Computer 0 Music 0 Bus Driver 0 Coach 0 Food Service 0 Other ___ _ 

SCSB Form #5100-068 Approved 7?1??~~ 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

GASTROSTOMY TUBE FEEDING ACTION PLAN 

Student Name: _____________ DOB: ____ Grade: ___ Teacher: _____ _ 

School Year: ____________ Allergies: _________________ _ 

Parent / Guardian: Phone: ________________ _ 

Physician Name: _____________ Phone: ________________ _ 

A gastric feeding tube (G-tube or "button") is a tube inserted through a small incision in the abdomen into the stomach and 
is used for long-term enteral nutrition. 

MANAGEMENT OF G-TUBE 

o Follow Health Care Providers order's for instructions 

Type of G-tube ______ _ Type of feeding _______ _ 

Time of feeding ______ _ Amount offeeding ______ _ 

WHEN TO CALL PARENT 

o The tube comes out. 

o The tube becomes blocked. 

o You are unable to administer feeding through the tube. 

o You have a lot of drainage around the tube. 

NOTES: ________________________________ ___ 

RN Signature ___________________ Date ____________ _ 

Parent Signature __________________ Date ____________ _ 

Copies given to: 0 Parent 0 Sent copy to parent in student book bag 
o Teacher 1 rt 2'" 3,d 4th 5th 6th ____ 7th ___ _ 

o PE 0 Cafeteria 0 Library 0 Computer 0 Music 0 Bus Driver 0 Coach 0 Food Service 0 Other _______ _ 

SCSB Form #5100-069 Approved ??1?~~~ 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

HEMOPHILIA EMERGENCY AcrlON PLAN 

Student Name: ____________ DOB: ______ Grade: ___ Teacher: _____ _ 

School Year: ______________ ,Allergies: __________________ _ 

Parent / Guardian: Phone: __________________ _ 

Physician Name: _____________ Phone: __________________ _ 

CONDITION: Hemophilia is a genetic disorder of blood clotting caused by a deficiency of one of the clotting proteins, 

factor VIII (hemophilia A) or IX (hemophilia B). People with hemophilia experience bleeding into joints, muscles, and soft 
tissues as well as prolonged bleeding as a result of trauma or surgery. Bleeding episodes are prevented or treated with an 
intravenous infusion of the missing clotting factol". Prompt, early treatment of bleeding episodes is best for prevention of 
complications of bleeding. 

SYMPTOMS OF EMERGENCY: The student says he is having a bleed, or the student sustains an injury or trauma. 
Symptoms of a bleed may include tingling or bubbling feeling in joint, limb held in abnormal position, discomfort or pain, 
area warm to touch, swelling, firmness or tenderness at the site of bleeding, restriction of range of motion. (The student 
may only have one of these symptoms.) 

• Joints and muscles are most common bleeding sites. 

• Any injury to or bleeding around the head and neck area is a medical emergency unless it is a nosebleed 

MANAGEMENT OF MINOR BLEED: Minor skin tear, mild bruising, "suspected" injury involving a joint or muscle bleed. 

Take First Aid Measures: 

~ Send student to clinic accompanied by someone 
~ Apply pressure to area for 10-15 minutes 
~ Immobilize the area 
~ Elevate the area above the heart 
}> Apply a cold compress 

Call nurse at ext. __ _ 
Cali administration at ext. __ _ 

Cali parent 
If worsens call 911 

MANAGEMENT OF EMERGENCY: Blow to the head, Heavy bleeding, Severe bruising, Swelling or limited movement of a 
joint, Joint pain, Severe headache/neck stiffness, Vomiting, Seizure, or WHEN IN DOUBT .... 

);> CALL 911 if symptoms are severe 

);> Call school nurse at ext. ___ _ 

);> Call Administration at ext. __ _ 

);> Call parents 

~ Please place a copy of this in your substitute folder 
NOTES: _________________________________ _ 

RN Signature ____________________ Date _______________ _ 

Parent Signature Date _______________ _ 

Copies given to: 0 Parent 0 Sent copy to parent in student book bag 
o Teacher 1" 2" 3" 4·h 5·h 6·h ____ 7·h ___ _ 

o PE 0 Cafeteria 0 library 0 Computer 0 Music 0 Bus Driver 0 Coach 0 Food Service 0 Other _________ _ 

SCSB Form #5100-070 
-301-

Approved ??I??I???? 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

ALLERGY EMERGENCY ACTION PLAN 

Student Name: _______ DOB: ____ Grade: ___ Teacher: __________ _ 

Parenti Guardian: _____________ Phone: _________________ _ 

Physician Name: Phone: _________________ _ 

SEVERE ALLERGY TO: _____________ --'School Year: _________ _ 

Asthma: 0 Yes 0 No 
SYMPTOMS OF ANAPHYLAXIS 

• Mouth - itching, swelling of lips and/or tongue • Gut - vomiting, diarrhea, cramps 
• Throat - itching, tightness/closure, hoarseness • Lung - shortness of breath, coughing, wheezing 
• Skin - hives, itching, redness, and/or swelling • Heart - weak pulse, dizziness, fainting 

EMERGENCY MEDICATIONS: (Ordered by Physician) **Medications must go with student on field trip** 
o Epinephrine 0 Rescue Inhaler 0 Antihistamine 

Location of epinephrine: 0 Clinic 0 Carried by Student 

Student may self-administer: 0 Yes 0 No 

Trained staff to administer: 0 Yes 0 No 

Eplt::'a( Auto-lnJ.ctor- and 
EPiPEH .Jr Au'io-InJector DI~lons­

Fi.-t,. norn_ tt.. Ep!Pet Auto-ln,j_<otor 
fI"o.~,",~" pl~ calnyfng ~ 
P.~II atrtt.. bl .... ..tety ...... c..p 

'-=-;;:] ;'-""_;_I~)::J 
Hglctol'1l"g. tip n ..... ~1ihi!jl!h 
(alway. apply to thigh) 

Svrins and f1nnly pusb o~ tip 
au_nat Put .. "tlt'llh. HoId~ tblgh-for 
ePP"'.ldm •• ly'o- _o;ond.-. 
R_ .. tlte Er'IPI!!H Auto-InJector and 
,.. •• SiM9* u.. _'- 'for 10 ntOnJ __ d. 

EI'IPr:N 2·p"K·1 EI'IP'C-"iJi-.'2,pAK" 

MANAGEMENT OF ANAPHYLAXIS 

AUVI-Q·O:3 mg and 
AUVI-Q® 0.15 mg Auto-Injector Directions 

• -First, remove AUVI-Q® from the plastic outer case. 

~~G1U:: ~ I 
; + .. ~~ i , : r """ " , 

Pull off RED safeT~ I 
~ 

Place BLACK end of AUVI-Q® against the outer 
thigh and press firmly until needle penetrates. Hold 
in place for 5 seconds and then remove. 

1. INJECT EPINEPHRINE IMMEDIATELY (Note time when administered:)Or, send to nurse(not alone) if meds kept in clinic 
2: Call91llMMEDIATELY 
3: Call school nurse at ext: Call Administration at ext: ___ _ 
4: Give other medications if ordered 
5: Stay with student (Keep student lying with legs raised, if possible.) 
6: Call parents 
7. Please place a copy of this in your substitute folder 

RN Signature ____________________ Oate _____________ _ 

Parent Signature ____________________ Date ______________ _ 

Copies given to: 0 Parent 0 Sent copy to parent in student book bag 
o Teacher 1" 2,d 3,d 4'h 5'h 6'h ___ _ 7'h ____ _ 

OPE 0 Cafeteria 0 Library 0 Computer 0 Music 0 Bus Driver 0 Coach 0 Food Service 0 Other _________ _ 

SCSB Form #5100-071 Approved ??I??~AA-



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

SICKLE CELL EMERGENCY ACTION PLAN 

Student Name: ________ DaB: ____ Grade: ___ Teacher: ________ _ 

School Year: __________ Allergies: __________________ _ 

Parenti Guardian: ____________ Phone: _______________ _ 

Physician Name: _____________ Phone: _______________ _ 

CONDITION: Sickle cell anemia is an inherited form of anemia - a condition in which there aren't enough 

healthy red blood cells to carry adequate oxygen throughout your body. Normally, your red blood cells are 

flexible and round, moving easily through your blood vessels. In sickle cell anemia, the red blood cells become 

rigid and sticky and are shaped like sickles or crescent moons. These irregularly shaped cells can get stuck in small 

blood vessels, which can slow or block blood flow and oxygen to parts ofthe body. There's no cure for most 

people with sickle cell anemia. However, treatments can relieve pain and help prevent further problems 

associated with sickle cell anemia. 

SYMPTOMS OF CONDITION: 

• Pale lips,tonguE:, palms, or nailbeds 

• Fatigue, listlessness 

Jaundice (yellowing in whites of eyes) 
Rapid heart rate 

• Fever 
• Irritability 

• Severe pain 

MANAGEMENT OF CONDITION 

Swelling in hands and feet 
Abdominal pain 

• Send to the clinic or call school nurse at ext. ___ _ 

• Call parents 
.. CALL 911 if having difficulty breathing or blue /gray lips or fingernails 

• Please place a copy of this in your substitute folder 

NOTES: _______________________________ ___ 

RN signature ___________________ Date _____________ _ 

Parent Signature __________________ Date ____________ ___ 

Copies given to: 0 Parent 0 Sent copy to parent in student book bag 
o Teacher 1~ 2,d 3,d 4th 5th 6th ____ 7th ___ _ 

o PE 0 Cafeteria 0 Library 0 Computer 0 Music 0 Bus Driver 0 Coach 0 Food Service 0 Other _______ _ 

SCSB Form #5100-072 Approved ??n~Ri?? 



SUWANNEE COUNTY SCHOOL DISTRICT 

SCHOOL HEALTH SERVICES 

TRAUMATIC BRAIN INJURY ACTION PIAN 

Student Name: _____________ DOB: _____ Grade: ___ Teacher: _____ _ 

School Year: _____________ Allergies: __________________ _ 

Parent / Guardian: Phone: __________________ _ 

Physician Name: ______________ Phone: __________________ _ 

CONDITION: Traumatic Brain Injury (TBI) is a nondegenerative, noncongenital insult to the brain from an external 

mechanical force, possibly leading to permanent or temporary impairment of cognitive, physical, and psychosocial 

functions, with an associated diminished or altered state of consciousness. 

Physical Consequences 
• Vision Changes - double vision, visual acuity loss 
• Hearing Changes-hearing loss 
• Increased fatigue- Fatigue greatly affects the length of school day that the student is able to handle. 
• Headaches-Intermittent dizziness may accompany headaches. 
• Potential for Seizures 
• Motor Deficits~poor coordination, weakness, paralysis 

Behavioral Issues 

• Behavioral and personality changes often present the greatest challenges for the student/family after 
a brain injury. In most h~od injuries, the frontal lobe of-the brain is affected which helps control behavior. As the 
frontal lobe heals, behJvior will change. 

Cognitive Issues 

• Memory loss is very common. Short term memory deficits are more common, but a severe injury can result in both short and 
long term memory loss. 

• Attention and Concentration 
• Communication Skills- both receptive and expressive 
• Rate of processing information 
• Organization 
• Executive functioning 

Management of Condition: The level of trauma varies and is individualized. Below are specifics on the student: 

Notify the nurse/parents/administration if changes in behavior are noted 

NOTES: __________________________________________________________ __ 

RN Signature ____________________ Date ____________ _ 

Parent Signature ____________________ Date ______________ _ 

Copies given to: D Parent D Sent copy to parent in student book bag 
D Teacher 1" 2,d 3,d 4th 5th 6th ___ _ 7th ___ _ 

D PE D Cafeteria D Library D Computer D Music D Bus Driver D Coach D Food Service D Other ________ _ 

SCSB Form #5100-073 Approved ??i"!~!1Ih? 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

TRACHEOSTOMY EMERGENCY ACTION PLAN 

Student Name: __________ OOB: ______ Grade: ___ Teacher: _______ _ 

School Year: ___________ Allergies: ___________________ _ 

Parenti Guardian: ______________ Phone: _______________ _ 

Physician Name: Phone: _______________ _ 

CONDITION: A tracheostomy is a surgical procedure to create an opening through the neck into the trachea 

(windpipe). A tube is usually placed through this opening to provide an airway and to remove secretions from the 

lungs. This tube is called a tracheostomy tube. 

SYMPTOMS OF EMERGENCY 

• Difficulty breathing 

• Increased respiratory rate 

• Increased heart rate 

• Grunting/noisy breathing 

• Whistling noise when breathing 

• Cyanosis ((blue color around lips, nail· 

beds, eyes) 

MANAGEMENT OF EMERGENCY 

• CALL 911 if symptoms are severe 

• Restlessness 

• Sweating, clammy skin 

• Retractions 

• Flared nostrils 

• Reduced airway 
G Anxiety 

• Call school nurse at ext. Suctioning or changing the trach may be required by the nurse. 

• Call Administration at ext. __ _ 

• Call parents 
• Appropriate equipment must be with student at all times unless specified (extra trach, suction 

machine, catheters, ambu bag) 

• Please place a copy of this in your substitute folder 

• 
• 

NOTES: ____________________________________________________________ _ 

RN Signature ____________________ Oate _____________ __ 

ParentSignature ___________________ Oate _____________ __ 

Copies given to: 0 Parent 0 Sent copy to parent in student book bag 
o Teacher 1" 2,d 3,d 4th 5th 6th ____ 7th ___ _ 

o PE 0 Cafeteria 0 Library 0 Computer 0 Music 0 Bus Driver 0 Coach 0 Food Service 0 Other ___ _ 

SCSB Form #5100-074 Approved ??i?~f1fi? 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

VIP SHUNT EMERGENCY ACTION PLAN 

Student Name: ___________ DOB: ____ Grade: Teacher: _______ _ 

School Year: __________ Allergies: __________________ _ 

Parenti Guardian: ____________ Phone: _______________ _ 

PhYSician Name: _____________ Phone:, _______________ _ 

CONDITION: viP Shunt: A shunt is a plastic tube that is surgically placed in the brain. It provides 

mechanical drainage for cerebrospinal fluid (CSF) from the ventricles in the brain to the peritoneum (abdominal 

cavity). VP shunts relieve intracranial pressure associated with hydrocephalus. 

SYMPTOMS OF EMERGENCY 

• Headache • Irritability • Seizures 

• Swelling along the • Confusion • Sleepiness 

shunt tract • lethargy • Stiff neck 

• Eye turning • Decrease in school • Delirium 

• Vomiting performance • Fever 

• Visual Changes • Pupil Changes 

MANAGEMENT OF SYMPTOMS: 

• Call Nurse at ext. ___ _ 

• Call Administration at ext. ___ _ 

• Call parents 
• If parents are not available, call 911 if symptoms are severe 

• Please place a copy of this in your substitute folder 

NOTES: ________ ~ __________________________________________________ __ 

RN Signature ___________________ Date _____________ _ 

Parent Signature __________________ Date _____________ _ 

Copies given to: 0 Parent 0 Sent copy to parent in student book bag 
D Teacher 1st 2nd 3rd 4th 5th 6th ____ 7th ___ _ 

o PE 0 Cafeteria 0 Library 0 Computer 0 Music 0 Bus Driver 0 Coach 0 Food Service 0 Other ________ __ 

SCSB Form #5100-075 -~()9?-Approved ??I .. I"I . . ? 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

DEHYDRATION (POTENTIAL) ACTION PLAN 

Student Name: _____________ DaB: _____ Grade: ___ Teacher: _____ _ 

School Year: _____________ Allergies: ___________________ _ 

Parent / Guardian: Phone: _________________ _ 

Physician Name: _____________ Phone: _________________ _ 

CONDITION: Potential for dehydration: A loss of water and important blood salts from the body as a result of 
vomiting, diarrhea, excessive sweating, or inadequate fluid intake in relation to fluid output. 

SYMPTOMS OF CONDITION 

• Rapid heart rate 
• Pale with dry mucous membranes (eyes, mouth) 
• Irritability, change in behavior 

• Fatigue 

MANAGEMENT OF CONDITION 

• Allow to carry water at all times 
• Allow frequent bathroom breaks as needed 
• Please place a copy ofthis in your substitute folder 

NOTES: _________________________________________________________ _ 

RN Signature ____________________ Date _____________ _ 

Parent Signature ___________________ Date _____________ _ 

Copies given to: 0 Parent 0 Sent copy to parent in student book bag 
o Teacher 1" 2" 3" 4th 5th 6th ____ 7th ___ _ 

o PE 0 Cafeteria 0 Library 0 Computer 0 Music 0 Bus Driver 0 Coach 0 Food Service 0 Other _______ _ 

SCSB Form #5100-076 Approved ??i?~Rh? 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

GASTROINTESTINAL DYSFUNCTION ACTION PLAN 

Student Name: _____________ DOB: _____ Grade: ___ Teacher: _____ _ 

School Year: _____________ Allergies: ___________________ _ 

Parent / Guardian: Phone: _________________ _ 

Physician Name: _____________ Phone: _________________ _ 

CONDITION: Functional disorders are those in which the bowel looks normal but doesn't work properly. They are 
the most common problems affecting the colon and rectum, and include constipation and irritable bowel 
syndrome (185). The primary causes for functional disorders include but are not limited to: diet, stress, lifestyle, 
routine, and medications. 

SYMPTOMS OF CONDITION 

• Urgency to use restroom 
• Diarrhea or constipation 
• Abdominal bloating/gas 

MANAGEMENT or- CONDITION 

• Allow to carry water or have access at all times 

• Allow frequent bathroom breaks as needed 

• Please place a copy ofthis in your substitute folder 

NOTES: __________________________________________________________ _ 

RN Signature ____________________ Date _____________ _ 

Parent Signature ___________________ Date _____________ _ 

Copies given to: D Parent D Sent copy to parent in student book bag 

D Teacher 1" 20d 3" 4th 5th 6th ____ 7th ___ _ 

D PE D Cafeteria D Library D Computer D Music D Bus Driver D Coach D Food Service D Other _______ __ 

SCSB Form #5100-077 Approved ??Fi~H'Pi? 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

KIDNEY/URINARY DYSFUNCTION ACTION PLAN 

Student Name: _____________ DOB: _____ Grade: ___ Teacher: _____ _ 

School Year: _____________ Allergies: ___________________ _ 

Parent / Guardian: Phone: _________________ _ 

Physician Name: Phone: _________________ _ 

CONDITION: The main function of the urinary system is to maintain a proper balance of body fluids through the 
excretion of waste products. Some of the more common problems of the urinary system include: 

• Bladder infections - (cystitis) usually caused by bacteria. 

• Enlarged prostate - in men, this can make it difficult to empty the bladder. 

• Incontinence - when urine leaks out ofthe urethra. 

• Kidney infections - when a bladder infection 'backs up' the ureters. 

• Kidney stones - caused by infection and high blood levels of calcium. 

SYMPTOMS OF CONCERN:. 

• Frequent urination 
• Burning or pain with urination 
• Feeing of having to urinate but cannot 
• Pain or cramping in pelvic area or lower back 

MANAGEMENT OF CONDITION 

• Allow to drink adequate fluids throughout the school day 

• Allow frequent bathroom breaks 
• Please place a copy ofthis in your substitute folder 

NOTES: ______________________________________________________________ _ 

RN Signature ____________________ Date ____________ _ 

Parent Signature. ___________________ Date _____________ _ 

Copies given to: D Parent D Sent copy to parent in student book bag 
D Teacher 1" 2,d 3,d 4th 5th 6th ____ 7th _____ _ 

D PE D Cafeteria D Library D Computer D Music D Bus Driver D Coach D Food Service D Other _______ _ 

SCSB Form #5100-078 Approved ??/?~H~"i? 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

HEADACHE ACTION PLAN 

Student Name: _____________ DOB: _____ Grade: ___ Teacher: _____ _ 

School Year: _____________ Allergies: __________________ _ 

Parenti Guardian: Phone: _________________ _ 

Physician Name: Phone: _________________ _ 

CONDITION: Headache/Migraine 

SYMPTOMS OF CONDITION 
There are many different types of headaches. Although not all headaches are the same, they all share at least 
one thing in common -- they cause pain. But many headaches also cause other unwanted symptoms, 
including nausea, vomiting and sensitivity to light. 

MANAGEMENT OF CONDITON 
• Medication ordered by physician 

• Send to clinic when student complains of headache 

• Please place a copy of this in your substitute folder 

NOTES: _________________________________________________________ _ 

RN Signature ____________________ Date _____________ _ 

ParentSignature ___________________ Date _____________ _ 

Copies given to: 0 Parent 0 Sent copy to parent in student book bag 
o Teacher l't 2" 3" 4th 5th 6th ____ 7th ___ _ 

o PE 0 Cafeteria 0 Library 0 Computer 0 Music 0 Bus Driver 0 Coach 0 Food Service 0 Other _______ _ 

SCSB Form #5100-079 



SUWANNEE COUNTY SCHOOL DISTRICT 
SCHOOL HEALTH SERVICES 

ASTHMA MEDICAL MANAGEMENT PLAN 
(Must be filled out completely by Physician/Healthcare Provider) 

Student Name: ___________________ OOB: ___________ _ 

School Year: _________ Allergies: _____________________ _ 

Parenti Guardian: __________________ Phone: __________ _ 

Physician / Provider: Phone: __________ _ 

DAILY ASTHMA MANAGEMENT 

Severity Classification: 0 Intermittent 0 Mild Persistent 0 Moderate Persistent 0 Severe Persistent 

Triggers: 0 Animals 0 Change in temperature 0 Molds 0 Strong Odor or Fumes 0 Carpets 0 Exercise 
o Pollens 0 Unknown 0 Food DOther _________ _ 

**Authorization form must be filled out by physician for medication use at school** 

Medication/Treatments at School: ____________________________ _ 

Medication Plan at School: 0 PRN only 0 Prior to exercise 0 Other ________________ _ 

Restrictions at School: ________________________________ _ 

Location of Rescue Inhaler: 0 School Nurse in Clinic 0 Carried by Student Student may self-administer: 0 Yes 0 No 

EMERGENCY ASTHMA MANAGEMENT PLAN 

• Emergency Action is necessary when the student has symptoms of respiratory distress. 

• Give emergency medication as ordered above. Other ___________________ _ 
If no improvement within 10 minutes 0 Call 911 0 repeat dose o call parent 

• Student may return to class if responds well to treatment. 

Comments: ____________________________________ _ 

Physician/Provider Signature (Required) Date 

Parent/Guardian Signature (Required) Date 

School Nurse Signature Date 

SCSB Form #5100-080 Approved ??I?'?ri·M-



SUWANNEE COUNTY SCHOOL DISTRICT 

i"lORIO" 

702 - 2nd Street, NW • Live Oak, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.fl.us 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

IrSuwannee County School District will be a system of excellence 
ensuring all students are prepared for personal success. 1/ 

JERRY TAYLOR 
DISTRICT 1 

CATHERINE CASON 
DISTRICT 2 

JULffiULMER 
DISTRICT 3 

ED DA SILVA 
DISTRICT 4 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DffiTZEN, ill 
BOARD AITORNEY 

TO: 

FROM: 

THRU: 

DATE: 

RE: 

MEMORANDUM 

(\,_i\~ (1/f1eF-
Jerry A. Scarborough, Superintendent of Schools 11 v 

Elizabeth Simpson, Director of Student Services (' S. 
Bill Brothers, Director of Human Resources ~ 
Vickie DePratter, Chief Financial Officer .j./iIJJ--?l 
Janene Fitzpatrick, Assistant Superintendent ofInstructio~17' 

June 6, 2016 

Agenda Item for June 28,2016, Regular Board Meeting 

RECOMMENDATION: 

The Superintendent recommends approval to add one Speech-Language Therapist 
position for the 2016-2017 academic school year. 

BACKGROUND: 

This position will be funded from federal funds under IDEA, Part B. 

ES/ro 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -312-



TO: 

FROM: 

THRU: 

DATE: 

RE: 

SUWANNEE COUNTY SCHOOL DISTRICT 

702 - 2nd Street, NW • Live Oak"Elorida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.flus 

JERRY TAYLOR 
DISTRICT 1 

CATHERINE CASON 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

. DISTRICT 2 

JULIE ULMER 
DISTRICT 3 

EDDASILVA 
DISTRICT 4 

IrSuwannee County School District will be a system of excellence 
ensuring all students are prepared for personal success. 1/ 

RONALD WHITE 
DISTRICT 5 

LEONARD J. DIETZEN, ill 
BOARD ATIORNEY 

MEMORANDUM 

Jerry A. Scarborough, Superintendent of Schools {ftS,(1//J"f,l 

Bill Brothers, Director of Human Resource~ 

Vickie Music DePratter, Chief Financial Officer Jj1).J9-
Ted Roush, Assistant Superintendent of Administration ~ 

June 13, 2016 

Agenda Item for the June 28, 2016 Regular Board Meeting 

RECOMMENDATION: 

Superintendent recommends approval ofthe revisions to the Suwannee County 
School District's Employee Handbook (A copy is available in the office of Human 
Resources). 

BACKGROUND: 

This handbook describes some of the expectations of our employees and outlines 
the policies, programs, and benefits available to eligible employees. 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -313-



Suwannee County 

School District 

Employee Handbook 

2016-2017 

J:"LOR'O~ 

-314-



A Publication of the 
cc 

Department of Human Resources 

Dr. Bill Brothers 
Director of Human Resources 

(386) 647-4633 
bill. brothers@suwannee.k12.fl.us 

Austin Richmond 
Assistant Director of Human Resources 

(386) 647-4641 
austin.richmond@suwannee.k12.fl.us 

Sarah Chauncey 
Personnel Specialist 

(386) 647-4634 
sarah.chauncey@suwannee.k12.fl.us 

-315-
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Welcome to 
Suwannee County 

School District 

Each employee contributes directly to the successful educational program for the 
children of Suwannee County as well as the organization's growth and success. We 
hope that you will take pride in being a member of our team of educational 
professionals. Please remember that you represent the Suwarmee 80unty School 
District while in the community as well as at school. 

This handbook describes some ofthe expectations of our employees and outlines the 
policies, programs,' and benefits available to eligible employees. Employees are 
encouraged to familiarize themselves with the contents of this handbook, for it will 
answer many common questions concerning employment with the Suwannee County 
School District. However, the handbook cannot anticipate every situation or answer 
every question about employment. As a result, the employee should consult with 
hislher wOl'ksite supervisor or the Human Resources Department regarding any 
questions not answered in the handbook. 

The information, policies, and benefits described here are subject to change. All such 
changes will be communicated through official notices, and revised information may 
supersede, modify, or eliminate existing policies. The employee handbook is not a 
contract of employment or a legal document. It is, however, the responsibility of the 
employee to read and comply with the procedures contained in this handbook and any 
revisions made to it. A copy of the handbook can be found on the web site. 
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ADMINISTRATIVE ORGANIZATION 
Suwannee County School Board 

2016-2017 

Superintendent 
Jerry A. Scarborough 

(386)647-4600 
jascarborough@suwannee.k12.fl.us 

District 1 

District 2 

District 3 

District 4 

District 5 

School Board 

Jerry Taylor 

Catherine Cason 

Julie Ulmer 

Ed DaSilva 

Ronald White 

BOARD MEETINGS take 
place the Fourth Tuesday of 
each Month at 6:00 p.m. in the 
Board Room at the District 
Office. 

District Administrlltors 

Walter Boatright Director of Career, Technical, & Adult Education 

Bill Brothers Director of Human Resources 

Mark Carver Director of Facilities 

David Campbell Director of Elementary & Early Childhood Education 

Vickie Music DePratter Chief Financial Officer 

Lisa Dorris Director of Food Service 

Janene Fitzpatrick Assistant Superintendent of Instruction 

Chris Landrum Director of Transportation 

Ted Roush Assistant Superintendent of Administration 

Elizabeth Simpson Director of Student Services/School Psychologist 

Lila Udell Director of Federal Programs 

Josh Williams Director ofInformation Technology 
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1 < Suwannee County School·. 
District 

Suwannee County School District 
702 Second St., NW 
Live Oak, FL 32064 

(386) 647-4600 

School Phone I Fax Principal Center # Grades 

Branford Elementary 3861935-5700 Jennifer Barrs 0089 PK-5 
26801 SR247 FAX: 3861935-6311 Stephenie Busch, AP 
Branford 32008 

Branford High 386/935-5600 Jim;ny Wilkerson 0091 6-12 
405 NE Reyl'Olds St. FAX: 386/935-3867 Katrina Walker-Bius, AP 
Branford 32008 

Suwannee Elementary 3861647-4400 Amy Boggus 0060 2-3 
1748 S. Ohio I MLK Jr. Ave FAX: 386/330-1215 Laura Williams, AP 
Live Oak: 32064 

RIVEROAK Techrdcal CoIIege 3861647-4200 Walter Boatright 0012 Vocational I 
415 Pinewood Dr., SW FAX: 386/364-4698 AdnIt 
Live Oak: 32064 

Suwannee High 386/647-4000 MaJcohn Hines 0043 9-12 
1314 Pine Ave., SW FAX: 386/330-1215 Gary CaldweII, AP 
Live Oak: 32064 Angie Stuckey, AP 

Tammy Boggus, AP 

Suwannee Intermediate 386/647-4700 Jim Simpson 0042 4-5 
1419 Walker Ave., SW FAX: 386/364-2680 Amanda Brown, AP 
Live Oak: 32064 

Suwannee Middle 3861647-4500 Jay Jolicoeur 005! 6-8 
1730 Walker Ave., SW FAX: 386/208-1474 Keri Bean, AP 
Live Oak: 32064 John Olson, AP 

Suwannee Primary 386/647-4300 Marsha Tedder 0011 PK-l 
1625 Walker Ave., SW FAX: 386/364-2667 Lisa Garrison, AP 
Live Oak: 32064 
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· Suwannee County School , 

DiStrict 

Mission Statement 

Suwannee County School District will educate all students in a safe and supportive learning environment that 
will develop life-long learners and productive citizens. 

Vision 
Suwannee County School District will be a system of excellence ensuring all students are prepared for personal 
success. 

Suwannee County School District Employee Workplace Safety Program 

The Suwannee County School Board is committed to providing employees with a safe and healthful workplace. 
It is the policy of the Suwannee County School District that employees report unsafe conditions and do not 
perform work tasks if the work is considered unsafe. Employees must report all accidents, injuries, and unsafe 
conditions to their supervisors. No such report will result in retaliation, penalty or other disincentive. 

Workpl3ce safety and health orientation begins prior to the first day of initial employment or job transfer. Each 
employee has access to a copy of the safety manual through the website. 

Supervisors will ask questions of employees and answer employees' questions to ensure knowledge and 
understanding of safety rules, policies and job-specific procedures described in our workplace safety program 
manual. All employees will be instructed by their-supervisors that compliance with the safety rules deBcribed in . 
the workplace safety manual is required. 

Suwannee County School District Employee Wellness Program 

The Suwannee County School District Wellness Committee is committed to promoting-healthier lifestyles for 
our employees. Please visit the Wellness website for information on wellness events, fitness partners and 
incentives for living healthier. In addition, the Suwannee County School District has teamed up with 
Hurnana Vitality to implement a wellness and rewards program for everyone - no matter your age or health 
status. It will put you on the path to healthier living whether you're a fitness buff, just working on losing a few 
pounds, or training for your first 5K race. It will also help you quit smoking, lower your blood pressure, and eat 
healthier. For more information, refer to the Employee Benefits Guide on the District website, under Staff 
Resources. 
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PERSONNEL 
APPLICATION 

AND 
EMPLOYMENT . 

STATUS 

,.~ .. 
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PERSONAL DATA CHANGE 

All employees are expected to use their legal names in dealing with the Board and other professional 
agencies. Employees' mailing addresses, telephone numbers, number and names of dependents, name 
changes due to marriage or divorce, individual to be contacted in the event of an emergency, educational 
accomplishments, and other such infonnation should be accurate and current at all times. It is the 
responsibility of each employee to promptly notify the worksite secretary of any changes in status. The 
secretary will prepare a written personnel status fonn indicating the changes or will direct the employee 
to the appropriate resource. When changes in personal data occur, new fonns (such as W-4 fonns, 
retirement fonns, insurance, a copy of the new social security card, and driver license) are required. 

VOLUNTARY TRANSFERS 

When an employee is voluntarily transferred to another school site or location in the district, the employee 
initiates the process. The releasing supervisor or principal signs the transfer fonn to acknowledge 
approval of the transfer. The receiving principal or administrator signs the transfer fonn accepting the 
employee. The accepting principal or administrator then completes an employee status fonn and sends 
all paperwork to the Human Resources Department. The Superintendent and Suwannee County School 
Board must approve the transfer. 

INVOLUNTARY TRANSFERS 

~ -

Involuntary transfers, between schools may be made to provide a mQre adequate instructional program. 
Such involuntary transfers shall be limited to no more than two (2) transfers that involve a change to a 
different grade or broad subject area within a five (5) year period. Changing back to an area or grade 
taught during the last five (5) years would not be considered a different grade or broad subject area. 
Written notice of such transfers will be given to the teachers concerned as soon as possible. When a 
reduction in the number of teachers in a school is necessary, all volunteers shall be given first 
consideration for transfer. The Superintendent and Suwannee County School Board must approve the 
involuntary transfer. 

ORIENTATION 

All new employees are expected to attend an orientation workshop, which is usually scheduled prior to 
preplanning. When a substitute employee is hired in a regular full-time position, this person becomes 
eligible for benefits and is invited to attend orientation. Mid"year appointees should complete the online 
training modules required for their position and attend the next scheduled orientation program, if they 
continue employment. Each principal/site supervisor shall conduct appropriate orientation activities for 
any employee hired after the first day of pre-planning. 

OATH OF LOYALTY 

Florida law requires that all employees sign an Oath of Loyalty. This fonn is a part of your employment­
processing package and should be completed along with your other personnel papers at the time of 
employment. 
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IMMIGRATION LAW COMPLIANCE 

Suwannee County School District complies with the Immigration Reform and Control Act of 1986 and 
.' is committed to employing only United States Citizens and aliens who are authorized to work in the 

United States. As a condition of employment, each new employee must properly complete, sign, and 
date the first section ofthe Immigration and Naturalization Service Form 1-9. Before commencing 
work, newly rehired employees must also complete the form if they have not previously filed an 1-9 
with the Personnel Department, if their previous 1-9 is not more than three (3) years old. 

FINGERPRINTING 

Florida law requires that all school board employees and substitutes be fingerprinted. It is the 
responsibility of the applicant to pay the processing fee that is established by the Florida Department of 
Law Enforcement (FDLE). Fingerprints are taken in the personnel office and sent to FDLE and the 
Federal Bureau ofInvestigation (FBI) for processing. 

If the fmgerprint report for an instructional/administrative employee filing for initial certification 
indicates a criminal history or if the applicant acknowledges a criminal history, the applicant's records 
shall be referred to the Bureau of Educator Standards for review and determination of eligibility for 
certification. If the applicant fails to provide the necessary documentation requested by the Bureau of 
Educator Standards within 90 days after the date of receipt of the certified mail request, the statement of 
eligibility and pending application shall become invalid. 

Effective July 1,2004, school districts are required to conduct national criminal history checks every 
. five years on their current employees. The District shall assume the expense for this requirement. 

SELF-REPORTING RULE 

All ell1ploye~s are required to comply with the "Self-Reporting Rule" for arrests and convictions. The 
"Rille" requires employees to self-report to the Director of Human Resources within 48 hours any 
arrests/charges involving the abuse of a child or the sale and/or possession of a controlled substance. In 
addition, the employee is required to report any conviction, finding of guilt, withholding of adjudication 
commitment to a pretrial diversion program, or entering of a plea of guilty or Nolo Contendere for any 
criminal offense other than a minor traffic violation within 48 hours after the final judgment. Bus 
drivers are required to report a DUI or alcohol related arrest by the next shift. 

CODE OF EnnCS 

The code of ethics governs professionalism through integrity and consists of those principles of 
professional conduct that govern the education profession in Florida. The State Board of Education 
approved the principles of professional conduct on July 21,1992 (Rille 6B-1.006, FAC). Violation of 
any of the principles of professional conduct shall subject the individual to sanctions against the 
certificate, which may include revocation or suspension of the individual educator's certificate, or the 
other penalties as provided by law. All employees are encouraged to read, understand and become 
familiar with these principles (Rille 6B-1.00, FAC). Certified employees may become ineligible for 
employment should they commit any of the felonies or misdemeanors listed in FS. 1012.315 (*Note­
current employees who have committed one of these felonies in the past will also be disqualified from 
employment.) 

-325-



PROFESSIONALISM 

Each employee (bus driver, food service or maintenance worker, classroom aide or teacher, administrator 
and all other classifications of employees) is expected to ,~emonstrate professional and appropriate 
behavior. Each employee is expected to abide by school and Suwannee County School District rules, 
and state and federal laws. Because employees of a school system serve as role models for students, 
employees are held to the highest standard of conduct (Adams vs. Turlington). In a school district such 
as ours, the community holds school personnel as examples for children. 

OUTSIDE EMPLOYMENT 

Outside employment or "moonlighting" on the part of an employee shall not violate the moral standards 
of the community, or the Code of Ethics of the Education Profession in Florida. Under no conditions 
shall outside employment conflict with the employee's performance ofhislher professional duties or with 
the extracurricular activities related to hislher position. 

Suwannee County School District employees shall not conduct a private enterprise on school time. 
District equipment or snpplies, including technology, computers, and other equipment such as copiers, 
facsimile machines and cell phones, may not be used for a private business or personal gain of the 
employee, or for the benefit of private, "for profit", or "not for profit" organizations, unless expressly 
authorized by the Superintendent or the Superintendent's designee. 

EMPLOYEE RELATIONS 

The employer believes that the work conditions, wages, and benefits that are 
offered to its employees are competitive with those offered by other school districts in this region. If 
employees have concerns about work conditions or compensation, they are encouraged to voice these 
concerns openly and directly to their immediate supervisors. 

If employees prefer to exercise the right to be represented by a collective bargaining agent, the school 
board will respect that choice. 

GRIEVANCE 

If an employee has a complaint, which he/she believes may become the basis for a grievance, the 
employee shall discuss the complaint, in an informal manner with hislher immediate supervisor. If the 
problem is not resolved, the employee may file a formal grievance. Procedures for filling a grievance 
are contained in the collective bargaining agreement and SCSB Policy 6.50. 

The purpose of the grievance procedure is to resolve at the lowest possible level and in the most 
expedient and impartial manner, any dispute between members of the bargaining unit and management, 
concerning the terms of the contract. Employees are encouraged to read the collective bargaining 
agreement and may refer to the grievance procedure/form in the contract should it become necessary. 

PUPIL SUPERVISION 

Proper supervision of a pupil shall be provided while the student is under the immediate control of the 
school. Supervision shall be maintained on the school grounds, in classrooms, on the bus, in pupil 
occupied areas of buildings, on field trips, during any extracurricular activity, at school-sponsored 
functions, and at any other school related sponsored activity. 
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Any employee who has responsibility for the supervision of pupils in the performance of their normal 
duties, or who is assigned duty requiring the supervision of pupils needs to be diligent in supervising 
each child. Obviously we want each child to be safe. An employee who fails to provide such student 
supervision by failing to report for duty or by leaving hislher pqstof duty without being properly 
relieved of such duty shall be deemed guilty of neglect of duty. Any person charged with such neglect 
of duty shall be subjected to disciplinary action up to and including termination. 

SOCIAL MEDIA 

All employees are expected to serve as positive ambassadors for our schools and to remember they are 
role models to students in this community. Because readers of social media networks may view the 
employee as a representative of the schools and the District, it is in the employee's best interest to observe 
the following rules when referring to the District, its schools, students, programs, activities, employees, 
volunteers and communities on any social media networks: 

It is in the employee's best interest when using any social media network or electronic communication 
(including texting) and po stings, displays, or communications on any social media network, to comply 
with all state and federal laws and any applicable District policies. Following Florida Administrative 
Code 6B-1.001 and 6B-1.006, it is in the employee's best interest to be respectful and professional in all 
communications (by word, image, or other means). 

Employees should not use their District e-mail address for communications on public social media 
networks that have not been approved by the District. Employees must make clear that any views 
expressed are the employee's alone and do not necessarily reflect the views of the District. Employees 
may not act as a spokesperson for the District or post comments as a representative of the District, 
except as authorized by the Superintendent or designee. 

Employees may not disclose information on any social media network that is protected by law, 
confidential or proprietary to the District, its students, or employees or that is protected by data privacy 
laws. 

Employees may not use or post District, school or departmental logos on any social media network 
without permission from the Superintendent or designee. 

This policy will continually evolve as new technologies and social networking tools emerge. It is each 
employee's responsibility to be familiar with this policy. This policy is guided by the principle of 
personal responsibility and accountability, what you write is ultimately your responsibility. This policy 
is not intended to restrict participation but rather to provide both a caution and guidance for employees 
who choose to engage in online activities 

·CIDLDABUSE 
Each school district employee is considered a "mandated reporter." All employees have an affirmative 
duty to report all cases of actual or suspected cases of child abuse or neglect, and shall have immunity 
from liability if such cases are reported in good faith. The failure of an employee to report suspected 
cases of child abuse shall subject the employee to disciplinary measures. 
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CLEAN INDOOR AIR ACT 

Suwannee County School District supports the Clean Indoor Air Act, which prohibits the use of all 
tobacco products in classrooms; pupil occupied areas, the, gymnasium or auditoriums of the Suwannee 
County School District by any person. 

WEAPONS PROHIBITED 

No one, except a law enforcement officer, may bring a weapon on campus. Employees, students and 
parents are prohibited from carrying any gun, pistol, sword, knife, razor, or any other item which may 
be used as a weapon on the school grounds, into any school building, or on a school bus, or who conceals 
such items on the school grounds, within a school building, on a school bus or in an automobile or other 
vehicle parked on the school grounds or adjacent thereto. Employees, students and parents who fail to 
comply with this policy may be arrested, suspended from duty or expelled. 

PROFANE OR OBSCENE LANGUAGE 

Under no conditions shall any School Board employee be permitted to use profane or obscene language 
in hislher relationship with students. Any employee who uses profane or obscene language while 
speaking to, communicating with, or in the presence of students shall be deemed guilty of misconduct. 

ALCOHOL & DRUG-FREE WORKPLACE 

No employee or student shall manufacture, distribute, dispense, possess, or use in or on the work place, 
or be under the influence of any alcoholic substance, any intoxicating or auditory, visual, hallucinogenic 
drug, amphetamine, barbiturate, marijuana, or any other controlled substance, in the work place, as 
defined by Federal Law or Florida Statute Ch. 893, or any counterfeit of such drugs or substances, all 
being collectively referred to as drugs. 

Alcohol beverages in any form, drugs and controlled substances (except as defined by School Board 
policy 6.45 and 6.46) are barred from all school property, buildings, and functions sponsored by the 
public schools of Suwannee County. 

The appropriate use of legally prescribed drugs and nonprescription medication is not prohibited. 
However, it is the employee's responsibility to inform the physician of the employee's job duties and to 
ask the prescribing physician to determine whether or not the prescribed drug may impair the employee's 
job performance. It is the employee's responsibility to remove himselflherselffrom service if unfit for 
duty. An employee in a safety sensitive position must obtain a written release from the prescribing 
physician if he/she has prescribed any substance that carries a warning label indicating that mental 
functioning, motor skills or judgment may be adversely affected. The release must state that the 
employee is able to perform safety sensitive functions. 

"Workplace" is defmed as the site for the performance of work done in connection with the duties of an 
employee of the School Board. That term includes any place where the work of the school district is 
performed, including a school building or other school premises; any school-owned vehicle or any other 
school-approved vehicle used to transport students to and from school or school activities, off-school 
property during any school-sponsored or school-approved activity, event or function, such as a field trip, 
workshop or athletic event. 
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Each job offer is contingent on a negative drug test. When reasonable suspicion exists, employees may 
be required to submit to a drug test. Refusal to test or positive results are grounds for termination. 
Random drug testing is required for transportation personnel. 

DRUG-FREE EMPLOYEE ASSISTANCE 

The District shall offer assistance and information on drug abuse in order to maintain an alcohol and a 
drug-free workplace. Employee assistance will be available through the Human Resources Department 
or referral to a program which will provide assistance. 

TOBACCO FREE FLORIDA 

All uses of tobacco products in any form are prohibited in any District-owned facility or vehicle. Staff 
who violate the policy will be provided cessation resources. 

BLOODBORNE PATHOGENS EXPOSURE PLAN 

Universal precautions will be observed by all employees to prevent contact with blood or other 
potentially infectious materials. Annual training will be provided to employees who are employed in an 
identified occupational exposure position. The Principal/Supervisor is responsible for monitoring this 
process and ensuring that universal precautions are observed. Employees who have been identified as 
working in occupations that expose them to blood or other potentially infectious materials will be offered 
the Hepatitis B vaccine at no cost to the employee. Vaccines will be given through an agreement with 
the Suwannee County Health Unit. 

DISCRIMINATION 

The Suwannee County School District does not discriminate on the basis of race, color, national origin, 
sex, disability, or age in its programs and activities and provides equal access to the Boy Scouts and other 
designated youth groups. The following person has been designated to handle inquiries regarding the non­
discrimination policies: 

Bill Brothers, Director of Human Resources 
Address: 702 2nd Street, NW 
Telephone No.: (386) 647-4633 

REASONABLE ACCOMMODATIONS IN EMPLOYMENT 

In accordance with the Americans with Disability Act (ADA) of 1990, an employee may request 
reasonable accommodations when he/she meets the criteria of a disability as defined by ADA. ADA has 
a three-part definition of disability. Under ADA, an individual with a disability has: 

• A physical or mental impairment that substantially limits one or more major life activity; 
• A record of such an impairment; or 
• Is regarded as having such impairment. 

Employees desiring reasonable accommodations in employment may contact the Human Resources 
office. 
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Reasonable Accommodations shall be provided that will not impose undue hardship to the school or 
district. Reasonable accommodations can involve the following: 

a. Modifications or adjustments to.a job application process that enable or qualify an applicant with 
a disability to be considered for the position such qualified applicant desires; or 

b. Modifications or adjustments to the work environment or to the manner or circumstances under 
which the position held or desired is customarily performed, that enable a qualified individual with 
a disability to perform the essential functions of that position; or 

c. Modifications/adjustments enabling employees with disabilities to enjoy equal benefits and 
privileges of employment as are enjoyed by other similarly situated employees without disabilities 
(i.e. making existing facilities readily accessible and usable by individuals with disabilities, job 
restructuring, etc.). 

PROBATIONARY PERIOD 

First year instructional employees are on a probationary contract for the first year. The probationary 
period is intended to give new employees the opportunity to demonstrate his/her ability to achieve a 
satisfactory level of performance and to determine whether the new position meets hislher expectations. 
Upon satisfactory completion of the probationary period, the person may be recommended as a regular 
employee. 

During the initial 97 days of employment, either the non-instructional employee and/or the employer 
may end the employment relationship without a breach of contract and without cause. 

Dilling the probationary period, new employees are eligible for those benefits that are required by law, 
such as workers' compensation insurance and social security. They may also be eligible for other 
employer-provided benefits, subject to the terms and conditions of each benefit program. Employees 
should read the information for each specific benefit program for the details on eligibility requirements. 

EXPERIENCE VERIFICATION 

Each year of experience to be counted for salary purposes must meet the criteria prescribed by law. 
Experience credit may not exceed the limits established by the board or the terms of a negotiated 
agreement. All experience verification must be: 

a. Provided on Experience Verification Form or on business stationary by former employers or by a 
notarized affidavit(s), . 

b. Specify the date(s) of employment, job title, and whether the position was full-time or part-time 
employment, 

c. The number of hours worked per week must be included for part-time employment, 
d. Self-employed experience (i.e. family business) must be verified by an individual knowledgeable 

of the applicant's service. 

Certificated employees (i.e. teachers, administrators) who have worked in a public school system and 
have applicable experience will receive 100% experience credit for salary purposes. 

No experience credit is approved for substitute or part-time teaching experience unless the service 
was rendered under contract in excess of one-half the days (99 days) or hours (785 hours) required for a 
year of service in a full-time position. 
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Instructional personnel will be paid according to their highest degree earned, in accordance with the 
master contract. However, for personnel hired after 2011 to qualify for an advanced degree payment, the 
advanced degree must be in an academic subject area that is on their teaching certificate. 

During the year of initial employment, the HR office will process the experience verification paperwork 
and authorize the employee's salary. As experience verifications are received in the Human Resources 
Office, new salary authorizations are made retroactive to the employee's effective date of hire. 
Additional salary for experience that is documented after the first year of employment shall not be 
retroactive. 

SEXUAL HARRASSMENT 

The Suwannee County School District forbids sexual harassment in any form, whether by an 
administrator, teacher, any other adult, or any student on school property or at any school related activity. 
Sexual harassment consists of unwelcome sexual advances, requests for sexual favors and other 
inappropriate oral, written or physical conduct of a sexual nature when: 

a. Such conduct is made either explicitly a term or condition of an individual's employment; 
b. Submission to or rejection of such conduct by an individual is used as the basis for employment 

decisions affecting such individuals; or 

c. Such conduct has the purpose or effect ofuureasonable interfering with an individual's work 
performance or creating an intimidating hostile or offensive working environment. 

Persons who allege sexual harassment may report such actions to a principal, administrator or other 
responsible person within the school/work site where the action occuned. All complaints shall be 
reported to the Director of Human Resources and investigated as promptly as practicable. Filing a 
Complaint of sexual harassment will not reflect upon the individual's status, future employment, work 
assignments, future grades or extracurricular activities. A substantiated charge of sexual harassment shall 
subject the individual to disciplinary actions. Employees are encouraged to read the sexual harassment 
policy. 

BULLYING 

It is the policy of the Suwannee County School District that all of its students and school employees have 
an educational setting that is safe, secure and free from harassment and bUllying of any kind (SCSB Policy 
5.101). The District will not tolerate bullying and harassment of any type. Conductthat constitutes bullying 
and harassment is prohibited. 

Bullying includes cyberbullying and means systematically and chronically inflicting physical hurt or 
psychological distress on one or more students or employees. It is further defined as unwanted and 
repeated written, verbal, or physical behavior, including any threatening, insulting, or dehumanizing 
gesture, by a student or adult, that is severe or pervasive enough to create an intimidating, hostile, or 
offensive educational environment; cause discomfort or humiliation; or uureasonably interfere with the 
individual's school performance or participation; and may involve but is not limited to: 

a. teasing, 
b. social exclusion, 
c. threat, 
d. intimidation, 
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e. stalking (including cyberstalking), 
f. physical violence, 
g. theft, 
h. sexual, religious, or racial/ethnic harassment, 
i. public humiliation, or 
J. destruction of property. 

The term bullying shall include cyberbullying whether or not specifically stated. 

Harassment means any threatening, insulting or dehumanizing gesture, use of data or computer software, 
or written, verbal or physical conduct directed against a student or school employee that: 

a. places a student or school employee in reasonable fear or harm to hislher person or damage to 
hislher property; 

b. has the effect of substantially interfering with a student's educational performance, opportunities, 
or benefits; or 

c. has the effect of substantially disrupting the orderly operation of a school. 

Bullying and harassment also include: 
a. retaliation against a student or school employee by another student or school employee for asserting 

or alleging an act of bullying or harassment; reporting an act of bullying or harassment that is not 
made in good faith is considered retaliation; 

b. perpetuation of conduct listed in the definition of bullying or harassment by an individual or group 
with intent to-demean, dehumanize, embarrass, or cause emotional or physical harm to a student or 
school employee by 

1. incitement or coercion; 
2. accessing or knowingly and willingly causing or providing access to data or computer 

software through a computer, computer system, or computer network within the scope of 
the District school system; . 

3. acting in a manner that has an effect substantially similar to the effect of bullying or 
harassment. 

REPORTING MISCONDUCT 

All employees shall be responsible for reporting misconduct by School Board employees that affects 
the health, safety or welfare of a student. Reports should be made to immediate supervisor, or by using 
the following procedures. . 
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SUWANNEE COUNTY SCHOOL DISTRICT 
Reporting of Wrongdoing 

The employees of the Suwannee County School District have a number of options and methods of 

reporting wrongdoing in the workplace. An employee may report the wrongdoing verbally or in written 

form to the following: 

A. Any school level administrator or administrative supervisor 

B. Equity Coordinator - Dr. Bill Brothers .... 386-647-4633 

C. Any district level administrator induding the Superintendent and 

School Board Members 

D. The Collective Risk Management Team: 

Janene Fitzpatrick 647-4647 ................ District Administrator Rep. 

LilaUdell - 647-4638 .................. District Administrator Rep. 

Malcolm Hines - 647-4035 ................ School Level Administrator Rep. 

Theda Severance - 647-4701 ................. UTSC Representative 

Robyne Edwards - 647-4435 ............... Teacher Representative 

Ernestine "Pat" Fleming - 647-4128 .... Transportation Representative 

Dana Tidwell- 64 7-4604 ............ School Related Representative 

E. Bmployee Protection Line® 
Call (800) 576-5262 and enter the organizations code number (30079 for Suwannee) without giving 
your name. 
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FLORIDA CERTIFICATION REQUIREMENTS 

(for instructors and administrators) 

APPLICATION FOR 
CERTIFICATION 

The certification office will assist you with the certification process. For an initial certificate, you must: 

a. Complete an application form CG-l 0 online. http://www.fdoe.org/edcertlapply.asp 
b. Pay processing fees of $75.00 per subject/endorsement requested. 
c. Submit an official transcript that reflects a bachelor's or higher degree from an accredited or 

approved institution. 
d. Submit a fingerprint report that has been processed, submitted by the school district to DOE, and 

cleared. 

For additional information, contact Mary Ann Chaney at (386) 647-4627 or visit the Bureau of Educator 
Certification web site at http://www.fldoe.orgledcertl. 

INITIAL CERTIFICATION REQUIREMENTS 

For a three (3) year non-renewable temporary certificate, you must: 

a. Complete all application process requirements. 
b. Hold a Bachelor'sdegiee or higher. 
c. Demonstrate mastery of subject area knowledge or meet subject specialization with a 2.5 GPA for 

a requested. 
d. Submit a fingerprint report that has been processed, submitted by the school district to DOE, and 

cleared. 

PROFESSIONAL CERTIFICATE REQUIREMENTS 

.For a five year Professional Certificate, you must: 

a. Complete the application process (apply online http://www.fldoe.org/edcertiapply.asp) 
b. Hold at least a bachelor's degree 
c. Demonstrate Mastery of Subject Area Knowledge for a requested subject 
d. Demonstrate Mastery of General Knowledge 
e. Demonstrate Mastery of Professional Preparation and Education Competence 
f. Fingerprint report that has been processed, submitted to DOE and cleared 
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EMPLOYMENT CATEGORIES 

In order to clarify the definition of employment classifications so that employees ,understand their 
employment statns and benefit eligibility, each employee is designated as either NONEXEMPT or 
EXEMPT from federal and state wage and hour laws. Overtime work must be authorized in advance 
by the worksite supervisor in order to receive compensation. 

NONEXEMPT employees are entitled to overtime pay under the specific provisions offederal and state 
law. If there is a bargaining agreement or contract, the employer is obligated to follow the terms of the 
agreement. Examples of job types classified under this category include: bus drivers, food service 
workers, custodial workers, aides, clerical workers, secretarial staff, bookkeepers, clerks, skilled 
laborers. 

EXEMPT employees are excluded from minimum wage and overtime specific provisions of the Fair 
Labor Standards Act. Examples of job types classified under this category include: teachers, directors, 
supervisors, principals, administrators, attorneys, and other employees designated as professionals. 
These employees do not have to be paid overtime when they work more than 40 hours in a workweek. 

In addition to the above, each employee will belong to one other employment category: 

TEMPORARY employees are those who are hired as interim replacements, to temporarily supplement 
the work force, or to assist in the completion of a specific project. Employment assignments in this 
category are of a limited duration. Employment beyond any initially stated period does not in any way 
imply a change in employment status. Temporary employees retain that status unless and until notified 
of a change. While temporary employees receive all legally mandated benefits (such as workers' 
compensation insurance and social security), they are ineligible for the entire employer's other benefit 
program. Substitute employees are an example. 

PROBATIONARY employees are those whose performance is evaluated to determine whether further 
employment in a specific position or with the organization is appropriate. Employees who satisfactorily 
complete the probationary period will be notified of their new employment classification. 

REGULAR FULL-TIME employees are those who are not in a temporary or probationary status and 
who are regularly scheduled to work the organization's full-time schedule. Generally, they are eligible 
for the employer's benefit package, subject to the terms, conditions, and limitations of each benefit 
program. 

REGULAR PART-TIME employees are those who are not assigned to a temporary or probationary 
statns and who are regularly scheduled to work less then the full-time work schedule. Regular part-time 
employees are eligible for some benefits sponsored by the employer, subject to the terms, conditions, 
and limitations of each benefit program. 
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PERFORMANCE EVALUATION 

The performance of each employee is the key to the overall success of the Suwannee County School 
Dist~ict in c,arrying out its mission, goals, and programs. Each employee of the School District shall 
receive at least one annual evaluation by his / her immediate administrative supervisor. The pmpose of 
the evaluation shall be to improve the services of personnel in all departments. 

Supervisors and employees are strongly encouraged to discuss job perfonnance and goals on an 
informal, day-to-day basis so the employee can better understand what the job requires as well as what 
the supervisor expects of him/her in their job. The success of the school system depends upon the 
combined efforts of employees, managers, supervisors, and administrative staff. The perfonnance 
evaluation system is designed to provide both supervisors and employees the opportunity to discuss job 
tasks, identify and correct weaknesses, encourage and recognize strengths, and discuss positive, 
pmposeful approaches for meeting goals that would improve student performance,job performance, and 
the quality of service provided. Job descriptions and evaluation forms are available on First Class. 

TERMINATION 

When an employee resigns or retires from the Suwannee County School District, a letter of intent must 
be provided to the principal or administrator, with a copy to the Human Resources Department for Board 
acceptance. In the interest of better personnel management, it is important to know the reason employees 
leave their job and how they feel our programs and services might be improved. If you decide to leave 
the Suwannee County School District, you are encouraged to have a personal exit interview with your 
supervisor. The Department of Education requires an exit form to be completed by each teacher and 
submitted to the personnel department, which in turn, submits the exit information to DOE. 

ACCESS TO PERSONNEL FILES 

Personnel files are the property of the employer. Access to the information contained in the personnel 
file of each employee is open to public inspection, with the exception of those restrictions set forth in 
F.S. 1012.31 and 119. With reasonable advance notice, an employee may review material in a personnel 
file in the personnel offices and in the presence of the individual appointed by the employer to maintain 
the tile. Information exempt from public inspection consists of the following: 

a. Complaints or material relating to an on-going investigation. 
b. Performance evaluations prepared before July 01, 1983. 
c. Current performance evaluations and the evaluations from the previous year. 
d. Derogatory material to an employee until 1 0 days after the employee has been notified pursuant to 

Chapter 119 Florida Statutes. 
e. Payroll deduction records. 
f. Medical records, including psychiatric, psychological, andlor mental health counseling. 
g. District employees' name and home address relating to HRS, Law Enforcement, active firefighter; 

court justice; appeal, circuit or county judge. 
h. Any infonnation revealing undercover personnel of a criminal justice agency, law enforcement 

personnel and HRS. 
i. References prior to employment that are marked confidential. 
J. Confidential information can be shared with another person or agency when required by law and 

when the employee gives written consent for release of information. It is the employee's 
responsibility to let us know if they are exempt. 
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Notification of Social Secnrity Nnmber Collection and Use 

In compliance with Florida Statute 119.071(5), Suwannee County School Board issues this notification regarding 
the purpose of the collection and use of an individual's Social Security Number. 

'~-' - "" 

The Suwannee County School Board recognizes that an individual's social security number is a unique form of 
ideutification that can be utilized to obtain sensitive information regarding that particular iudividual. However, as 
required by Florida Statute 1008.386, the Board must request that each studeut enrolled in the district provide his 
or her social security number and must use the Social Security Number in the management information system. 

The Board further recognizes that under certain circumstances, both as an employer and an education institution, 
the collection of social security numbers is necessary to be able to properly perform its duties and functions and to 
ensure that such duties and functions are performed accurately and efficiently. Due to the sensitive nature of an 
individual's social security number, the Board will secure Social Security Numbers from unauthorized access and 
will never release them to unauthorized parties. Each student and employee will be issued a uuique identification 
number for reporting purposes unless otherwise prescribed by law. 
The Suwannee County School Board collects your social security number only for the following purposes: 

Purpose Statutory Authority Mandated, Authorized or 
Business hnperative 

Identification and verification - Sec. 119.071(5)(a)(2)(a)(1ll), Fla. Stat. Mandated 
Identity management 1008.3 86, Fla. Stat. 

Benefit processing Sec. 6109, LR.C. Mandated 
Data collection, reconciliation, Sec. 6109, LR.C. Mandated 

and tracking 
Tax reporting Sec. 6109, LR.C. Mandated -_. 
Criminal background checks Sec. 119.071(5)(a)(2)(a)(1ll), Fla. _Stat. Business hnperative 
Billing and pavments Sec. 6109, I.R.C. Mandated 
Payroll administration Sec. 6109, LR.C. Mandated 
(}amishments Sec. 6109, LR.C. Mandated 
State ilnd federal educational and Sec. 6109, LR.C. Mandated 

employment reporting 
Financial aid programs Sec. 6109, LR.C. Mandated 
Vendor applications Sec. 6109, LR.C. Mandated 
Independent contractors Sec. 6109, LR.C. Mandated 
Employment applications Sec. 6109, LR.C. Mandated 
Student admissions - Student Sec. 119.071(5)(a)(2)(a)(1ll), Fla. Stat. Business hnperative 

record management 1008.3 86, Fla. Stat. 
Volunteer applications Not applicable Authorized - SCSB Policy 6.78* 

Additionally, Federal Legislation relating to the Hope Tax Credit requires that all postsecondary institutions report 
the Social Security Number of all postsecondary students to the Internal Revenue Service. This IRS requirement 
makes it necessary for RIVEROAK Technical College (RTC) to collect the Social Security Number of every 
postsecondary student enrolled. A student may refuse to disclose hislher Social Security Number to SHTC, but 
refusing to comply with the federal requirement may result in fmes established by the Internal Revenue Services. 

All Social Security Numbers are protected by federal regulations and are never released to unauthorized parties. 
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BENEFITS 

Eligible employees of the Suwannee County School District are provided a wide range of benefits. A 
number of the programs, such as social security, workers' compensation, state retirement, disability, and 
unemployment insurance cover all employees in the manner prescribed by law. Benefit eligibility is 
dependent upon a variety of factors, including employee classification. Some benefit programs require 
contributions from the employee. Your supervisor can identifY the programs for which you are eligible. 
Details of many of these programs can be found elsewhere in the employee handbook. 

The following benefits are available to eligible employees: 
Auto Mileage Insurance 
Credit Union COBRA 
Holidays Workers' Compensation 
Annual Leave/Vacation Unemployment Compensation 

.. - Sick Leave Benefit Pay Training Opportunities 
. Sick Leave Bank Critical Teacher Shortage 
Uniform and Uniform Maintenance Direct Deposit 
RetirementIDrop Program Employee Assistance 
Terminal Leave Pay Employee Leave Sell Back Option 

AUTO MILEAGE 

Reimbursement is provided to employees for authorized travel when approved by the employee's 
supervisor, superintendent andlor the School Board. Law establishes rates for travel. No reimbursement 
is given for travel between the employee's home and workstation. 

In-district travel is computed in accordance with the district mileage schedule, or the odometer reading 
from the point of departure to point of destination. Out-of-district travel is established by official state 
road maps. When employees are traveling extended distances in a county car, a fuel or credit card from 
the district office should be checked-out for use. Persons traveling to the same meeting are encouraged 
to travel together. 

Reimbursement may be requested for taxi, and ferry fares; bridge, road, and tunnel tolls; storage and 
parking fees; communication expense and convention registration fees when properly supported by 
receipts. No reimbursement may be authorized for gratuities. 

UNIFORM AND UNIFORM MAINTENANCE 

The School Board appropriates funds for the purchase and maintenance of specialized clothing, 
footwear, uniforms and protective paraphernalia for certain categories of employees (i.e. food service 

-338-



workers, bus drivers, custodians, etc.) because of required regulations and daily exposure to hazardous 
working conditions. 

RETIREMENT 

All new employees in regularly established positions automatically become members of the Florida 
Retirement System (FRS) and are covered by Federal Social Security. The district contributes to the 
Florida Retirement System fund as provided by law. The district matches your social security 
contributions. The State offers a choice of two retirement options; the pension plan or the investment 
plan. You will have five months from the date you are first employed by an FRS employer to make your 
selection. When an employee is ready to retire, he/she should contact the benefits office. Employees may 
receive federal social security benefits in addition to state retirement. 

Eligible employees may apply for enrollment in the Deferred Retirement Option Program (DROP) with 
the Division of Retirement. Contact the FRS Benefits Office for information. 

Employees may also participate in the Board approved tax shelter annuity programs [403(b), 457 and 
401 (k)]. The employee may select from several companies approved by the Board. The contributions to 
an annuity must be payroll deducted. 

In order to obtain FRS information, please either create a LOG IN or use the toll free MyFRS Financial 
Guidance Line: 1-866-446-9377 (TTY: 1-888-429-2160) 9 a.m. to 8 p.m. ET, Monday -Friday (except 
holidays). You can speak to an unbiased Ernst & Young financial planner for help in choosing your FRS 
retirement plan using MyFRS.com, and personal fmancial planning. Also, get detailed information about 
the Pension Plan; Trivestmtmt Plan, enrolling your Personal Identification Nuinber (PIN), and more. 
Creating 11 LOG IN to MyFRS.com allows you to manage your FRS retirement benefits, learn about 
risks, compare the two FRS retirement plans, and forecast your retirement income (including Social 
Security). Use your PIN the first time you access your account and create a personal User ID and 
password. You can also get a PIN or password reminder from MyFRS.com or the MyFRS Financial 
Guidance Line. 

TERMITNAL LEAVE PAY 

Upon retirement from the district, any employee or hislher beneficiary, if service is terminated by death, 
shall receive terminal leave pay for accwnulated sick leave up to the maximwn allowed by law. 
Employees transferring to other districts or terminating for reasons other than retirement have the option 
of receiving terrninalleave pay for accwnulated sick leave earned in Suwannee County based on policy 
or transferring their sick leave balance to another district. The employee shall indicate hislher preference 
by submitting a request to the Board in writing during hislher last month of employment. 

INSURANCE 

Full-time employees are provided an opportunity to participate in Board approved insurance plans that 
offer a variety of covered services. Employees are encouraged to select the benefit package that best 
meet their family'S needs. The board authorizes pre-tax payroll deductions as well as makes a 
contribution to each full time employee who selects health insurance coverage. You will also receive a 
package describing available insurance plan coverage after the Board has approved your employment. 
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If you are an eligible employee, you can enroll in benefits on the first of the month following 30 days of 
employment, the date you become benefit eligible due to a change in status, or the date of a Qualifying 
Event. You can also enroll or change benefits during our annual Open Enrollment period each year. 

Availability of Summary Health Information 

As an employee of SCSB, the health benefits available to you represent a significant component of your 
compensation package. They also provide important protection for you and your family in the case of 
illness or injury. 

Your plan offers a series of health coverage options. Choosing a health coverage option is an important 
decision. To help you make an informed choice, a Summary of Benefits and Coverage ("SBC") is 
available, which summarizes important information about any health coverage option in a standard format, 
to help you compare across options. 

The SBC and SBC Glossary is available on the web at: www.suwanneeschools.org. To view documents, 
plea~e click on the Resources tab, and go to Staff. 

Other important insurance information is also available in this location, including Marketplace Notice and 
COBRA Continuation Coverage Rights. 

Paper copies of these documents are available, free of charge, by calling Teri Jones at (386) 647-4616 to 
request them. 

COBRA 

The Federal Consolidated Omnibus Budget Reconciliation Act (COBRA) gives employees and their 
qualified beneficiaries the opportunity to continue certain insurance coverage under an employer­
sponsored plan when a "qualifying event" would normally result in the loss of eligibility. Some common 
qualifying events are resignation, termination of employment, or death of an employee; a reduction in 
an employee's hours or a leave of absence; an employee's divorce or legal separation; and when a 
dependent child no longer meet~ eligibility requirements. It is the employee's responsibility to notify the 
School Board, in writing, should there be a qualifying event that will result in loss of coverage. Under 
COBRA, the employee or beneficiary pays full cost of coverage at the employer's group rates plus an 
administration fee. Please refer to the General Notice a/COBRA Continuation Coverage Rights on page 35 
for important information regarding COBRA. 

WORKERS' COMPENSATION INSURANCE 

Suwannee County School District provides comprehensive workers' compensation insurance program at 
no cost to employees. This program covers any injury or illness sustained in the course of employment 
that requires medical treatment. Any employee who sustains a work-related injury or illness should 
inform his or her supervisor immediately. No matter how minor an on-the-job injury may appear, it is 
important that it be reported immediately. This will enable an eligible employee to qualify for coverage 
as quickly as possible. When a case is turned over to workers' compensation, the insurance carrier, in 
accordance with Florida Statute, will determine eligibility and benefits available. Medical expenses and 
travel for doctor appointments are assumed by workers' compensation. 
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UNEMPLOYMENT COMPENSATION 

Unemployment compensation provides temporary income payments to make up a part of the wages lost 
to workers who lose their jobs through no fault of their own"and who are able and available for work. It 
is a temporary income to help individuals absorb some of the shock of unemployment. Employees may 
be eligible for unemployment compensation benefits if they: 

• Are terminated or partially unemployed through no fault of their own; and 
• Are able to work and available for work; and are registered for and seeking employment. 

To qualify for benefits the employee must file a claim, have the necessary wage credits, and not be 
subject to any of the disqualification's provided for in the law. Ten-month employees are not eligible for 
unemployment compensation during the summer. Employees interested in requesting unemployment 
compensations should contact the Florida Department of Labor and Employment Security, Division of 
Unemployment, at (352) 376-4691 or 336-2215. 

PROFESSIONAL DEVELOPMENT 

A variety of training activities are provided throughout the year so employees will have the· 
opportunity to keep abreast of changes in the field of education. The inservice programs are designed 
to help employees improve student performance, their job performance, foster personal growth and 
development, as well as assist employees in meeting professional regulations and standards. Using 
http://navplus.nefec.org, employees may also search for inservice opportunities and track hislher own 
inservice records. Each school has a designated Professional Development Council cPDC) 
representative who serves as liaison between the personnel department and the school. Credit for 
participation in inservice activities is granted in accordance with the Board's approved Master 
Inservice Plan for and State Board of Education regulations. 

The Department of Curriculum and Instruction disseminates infonuation concerning inservice training 
activities to each school, as well as keeps track of all employees' inservice points for certification 
purposes. 
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Employee Leave 

- -- --
26 27 

LEAVE REQUESTS 

Any absence shall be covered by leave duty 
authorized and granted. Leave may be with or 
without pay as provided by law and regulations 
of School Board Policy. Leave requests shaH be 
in writing on the fonus prescribed by the Board. 
The employee is responsible for completing the 

28 

15 16 17 18 ---
22 

29 30 31 --

appropriate paperwork requesting leave. All 
requests for leave, eXcept for sickness and 
emergencies, must be requested and approved 
by the supervisor, Board or Superintendent in advance. 

-342-

I 

I 

, I 

I 

I 

I 

I 

I 



PERSONAL LEAVE 

The School Board allows six (6) days of personal leave with pay for all employees for each fiscal year 
for personal reasons, including emergeneies. These days are non-cumulative and are charged to sick 
leave. All personal leave, except emergeneies, must be requested and approved in advance. 

LEAVE OF ABSENCE 

A leave of absence is permission granted by the Board, or allowed under its adopted policies for an 
employee to be absent from duty for a specified period of time, with the right to return to employment 
upon the expiration of the leave. Employees returning from leave will retain full credit for years of 
service credited to them prior to the leave. 

If the employee is on an approved leave of absence for a full contracted year and the employee wishes 
to return to work the following year, the employee must notifY the principal/supervisor in writing of their 
intent by the time frame specified. Failure of the employee to notifY the principal/supervisor ofhislher 
intent to return to employment may result in termination of employment 

ABSENCE WITHOUT LEAVE 

Any employee who is willfully absent from duty without leave shall interrupt continuity of service, and 
shall forfeit compensation for the time of the absence and his/her employment shall be subject to 
termination by the Board. 

SICK LEAVE 

The School Board grants eligible employee's sick leave for periods of temporary absence due to illness 
or injury. Instructional employees, hired on a full-time basis, are entitled to four (4) days of sick leave 
as of the first working day and will then earn one (1) day per month credited at the end of the month for 
a total of 10 sick leave days. 

School related and administrative employees, employed on a full-time basis, will earn four (4) days of 
sick leave at the end of the first month of employment, and shall earn one (1) day per month credited at 
the end ofthe .. month for a total of9 days for 9 month employees, 10 days for 10 month employees, 11 
days for 11 month employees, and 12 days for 12 month employees. . 

Teachers and paraprofessionals who expect to be absent from duty on student contact days shall notifY 
Kelly Educational Staffing to arrange a substitute through the Kelly Automated Scheduling System 
(KASS) as soon as possible. 

All other employees should notifY their direct supervisor/principal the evening immediately preceding 
the day of absence, if possible. Where an absence is due to an emergency, the employee shall notifY their 
supervisor at the earliest possible moment. The notice of absence shall always be in advance unless 
conditions beyond the control of the employee make such advance notice impossible. The employee 
must complete the sick leave form within five (5) working days ofhislher return to duty. The sick leave 
form will be used as documentation to certifY that the facts are true and correct, and that the claim is 
valid and legal. A false claim for sick leave shall be deemed cause for termination. 
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SICK LEAVE BANK 

The Sick Leave Bank was established to provide employees emergency sick leave for illness or injury 
beyond that available under provisions governing sick leave. Participation is voluntary and open to any 
full-time employee who has worked a full year with the school system and has accrued a minimum of 
seven sick days. Enrollment in the sick leave bank will be accepted during September 1 through 
September 15 of each school year. Employees must wait thirty (30) days after initial enrollment before 
being eligible to withdraw days from the sick leave bank. Participating employees are required to 
contribute one (1) sick leave day during the enrollment period, and one (1) sick leave day each time the 
bank is depleted to 10 days. 

The employee must make application to the Sick Leave Bank in order to receive benefits. All requests 
for withdrawal of days from the Sick Leave Bank shall be addressed to the Sick Leave Bank Committee 
on the official form provided for this purpose and forwarded to the Finance Office. 

Any leave withdrawn must be used for the employee's personal illness, accident, or injury. A limit of 45 
days is placed on anyone (1), accident, illness, injury, or resulting complications. The number of hours 
shall be equal to the hours that make up an employee's workday. Approval for sick leave from the Bank 
will not be granted unless the employee's accumulated sick leave and other leave has been exhausted, 
and the request is for absences totaling ten (10) continuous days or more. A participating employee is 
not required to replace the days he/she uses, except as a regular contributing member. Any leave donated 
by a participating employee will not be returned when the employee chooses to no longer participate in 
the Sick Leave Bank. If the membership falls below 10 the bank will automatically be dissolved. The 
remaining leave days will be equally proportioned to the remaining members. 

EMPLOYEE LEAVE SELL BACK OPTION 

The Employee Leave Sell Back Option was established to reward employees by being able to sell back 
accumulated leave time at specified intervals during the fiscal year, tied to an attendance incentive. 
Employees can sell back up to 5 days of sick leave time, twice per year, at 80 % of the daily rate of 
pay, at the time application for payment is made to the district. 

For eligibility guidelines please refer to the Collective Bargaining Agreement; which can be found on 
the district website under staff resources. 

ILLNESS-IN-LINE-OF-DUTY LEAVE 

Any full-time regular employee shall be entitled to illness or injury-in-line-of-duty leave for a period not 
to exceed ten (10) school days when he has to be absent from work because of a personal injury received 
in the discharge of his duties or because of illness from any contagious or infectious disease contracted 
in the performance of his / her duties. Illness-in-the-line-of-duty leave is intended to deal with the 
illnesses normally known as childhood diseases; such as, mumps, measles, and chicken pox. This leave 
does not include normal adult illnesses such as colds and influenza. This leave is non-cumulative. 
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ANNUAL LEA VE/ VACATION 

Annual Leave or vacation time off with pay is available to 12-month employees only. The amount of 
annual leave employees receive each year increases with the length of their employment. Annualleave 
accrues at the close of each month, in accordance with the maximum allowed, and may not exceed 60 
days for a carryover at the end of the fiscal year. 

To use annual leave, the employee must get advance approval from hislher administrative supervisor, 
and it shall be scheduled as to cause a minimum disruption of the school program. Upon termination, 
retirement, or participation in the Deferred Retirement Option Program, an employee may receive a lump 
sum payment for accrued annual leave. If service is terminated by death, this benefit shall be paid to the 
employee's beneficiary. 

HOLIDAYS 

All ten (10) and eleven (11) months instructional personnel will be provided six (6) paid holidays as 
identified on the school calendar. 12 month personnel shall receive the same holidays, plus any additional 
holidays listed on the school calendar for the sununer months. In addition, two (2) days each school year 
shall be provided for each teacher for religious holidays not otherwise provided in the school calendar. 
Stich days shall be non-cumulative and shall be charged to sick leave provided the employee is a member 
of the religious faith for which the holiday was established. 

PROFESSIONAL LEAVE 

Employees may be granted professional leave under the following classifications: 

a .. Extended professional leave 

Extended professional leave is leave in excess of 30 days. Extended professional leave for 
professional study may be granted by the Board upon recommendation of the Superintendent, for 
a period not to exceed one year to any member of the instructional staff who possesses Professional 
Service or Continuing Contract status or any member of the Superintendent's administrative staff, 
who has served continuously and satisfactory for a period of five years in the school system. Such 
leave shall be without pay. The request for extended professional leave shall be in writing and in 
the district office at least 30 days prior to the last day ofthe post school conference. Upon return 
to work the employee is· required to submit documentation of credits earned while on leave. Failure 
to submit the required documentation will invalidate the leave of absence, and may result in 
termination of employment. 

b. Pre/Post school planning leave to complete summer coursework 
When professional or certificated personnel request professional leave for any part of the pre­
school or post-school planning period, the Board may grant professional leave with pay for a period 
not to exceed five (5) days provided that the teacher is attending class or taking examinations in 
course work related to the area(s) for which the teacher is responsible and that satisfactory evidence 
of such attendance or examination has been signed by the dean of the college or hislher 
representative. 

c. Leave for professional meetings, conferences, or conventions 
Professional leave with pay may be granted to any member of the instructional, supervisory, or 
administrative staff who finds it necessary to attend a professional meeting, conference or 
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convention, or who may be assigned by the Superintendent to be absent for professional reasons 
provided such request is made on the authorized form within the time frame specified by Board 
policy. A non-instructional employee may be granted professional leave to improve hislher job 
effectiveness, provided the Superintendent recommends such leave and approved by the Board. 

MILITARY LEAVE 

Employees are allowed to use military leave when they are required to serve in the armed forces, 
or because of membership in the reserves. Compensation allowed for military leave during 
peacetime shall not exceed 240 hours. When an employee enters voluntarily into any branch of the 
armed forces for temporary or an extended period of service, military leave shall be granted at the 
School Board's discretion. Compensation allowed for military leave for voluntary state duty shall 
be calculated based on the difference between military pay and School Board salary. 

Eligible employees whose spouse, son, daughter or parent is on covered active duty or call to 
covered active duty status may use their 12-weekleave entitlement to address certain qualifying 
exigencies. Qualifying exigencies may include attending certain military events, arranging for 
alternative childcare, addressing certain fmancial and legal arrangements, attending certain 
counseling sessions, and attending post-deployment reintegration briefings. 

FMLA also includes a special leave entitlement that permits eligible employees to take up to 26 
weeks of leave to care for a covered service member during a single 12-month period. A covered 
::;eIvice m~ri1bei' is: 

(I) a current member ofthe Armed Forces, including a member of the National Guard or Reserves, 
who is undergoing medical treatment ,recuperation or therapy, is otherwise in outpatient status, or 
is otherwise on the temporary disability retired list, for a serious injury or illness*;or (2) a veteran 
who was discharged or released .under conditions other than dishonorable at any time during the 
five-year period prior to the first date the eligible employee takes FMLA leave to care for the 
covered veteran, and who is undergoing medical treatment, recuperation, or therapy for a serious 
injury or illness. * 

*The FMLA definitions of "serious injury or illness" for current service members and 
veterans are distinct from the FMLA defmition of "serious health condition". 

JURY DUTY AND WITNESS LEAVE 

Employees are encouraged to fulfill their civic responsibilities by serving jury and witness duty 
when required. The employees shall make application for temporary duty. When the litigation or 
court action is of a personal nature, a request for personal leave shall be made. The original or a 
copy of the subpoena/sununons must be attached to the application for leave. The employee shall 
receive hislher regular salary. All applications for jury duty and witness leave must be endorsed 
by the principal or supervisor. 

FAMILY MEDICAL LEAVE 

The Family Medical Leave Act of 1993 entitles eligible/qualified employees up to 12 weeks of unpaid 
leave per year for one (1) of the following reasons: 

• for incapacity due to pregnancy, prenatal medical care or child birth; 
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• to care for the employee's child after birth, or placement for adoption or foster care; 
• to care for the employee's spouse, son, daughter or parent, who has a serious health condition; 
or 
• for a serious healti) condition that makes the employee unable to perform the employee'.s job. 

To be eligible, an employee must have worked a full contract year (July through June) or must have 
worked for at least 1,250 hours during a 12-month period (July through June). An employee who wishes 
to take Family Medical Leave must provide the supervisor with at least thirty (30) calendar days advance 
notice before the leave begins; or due to an emergency, a change in circumstances, or lack of knowledge, 
the notice of intent to take Family Medical Leave must be given as soon as possible and practical. 

Under Family Medical Leave, the Board's contribution for health insurance will continue to be paid, 
however, an employee on such leave will not earn retirement credit for any month(s) during which no 
salary is paid. If an employee desires, he/she may purchase retirement credit for the Family Medical 
Leave taken, provided the individual is in compliance with FRS laws. Eligible employees desiring such 
leave must complete the Family Medical Leave form and submit it for Board approval. 

At the discretion of the Board, and in accordance with Board policy, employees are allowed to use their 
accumulated sick leave, and/or Family Medical Leave for the purpose of parenting. The request for 
parenting leave should be made in advance and shall not exceed one (1) year. A physician's statement 
is required with the application for leave. 

TEMPORARY DUTY ELSEWHERE 

_ Any employee may be granted temporary duty when officially assigned short-term professional duties 
away from the regular job site. Employees granted temporary duty shall receive their regular pay and 
may be allowed expenses as provided by law and Board Policy. A request for temporary duty is subj'ect 
to the approval of the employee's immediate supervisor. A leave form for temporary duty is required. 
When taking students on a field trip, a leave form and field trip request form are required to be completed 
in advance. TDE's need to be planned in advance and require approval of the employee's immediate 
supervisor and district staff. 
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Availability of Summary Health Information 

As an employeeof SCSB, the health benefits available to you represent a significant component of your 
compensation package. They also provide important protection for you and your family in the case of 
illness or injury. 

Your plan offers a series of health coverage options. Choosing a health coverage option is an important 
decision. To help you make an informed choice, a Summary of Benefits and Coverage ("SBC") is 
available, which summarizes important information about any health coverage option in a standard format, 
to help you compare across options. 

The SBC and SBC Glossary is available on the web at: www.suwanneeschools.org. To view documents, 
please click on the Resources tab, and go to Staff. 

Other important insurance information is also available in this location, including Marketplace Notice and 
COBRA Continuation Coverage Rights. 

Paper copies of these documents are available, free of charge, by calling Teri Jones at (386) 647-4616 to 
request them. 
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SUWANNEE COUNTY SCHOOL DISTRICT 

TO: 

FROM: 

DATE: 

RE: 

702 - 2nd Street, NW • Live Oak, Florida 32064 
Telephone: (386) 647-4600 • Fax: (386) 364-2635 

www.suwannee.k12.fl.us 

JERRY A. SCARBOROUGH 
Superintendent of Schools 

"Suwannee County School District will be a system of excellence 
ensuring all students are preparedfor personal success." 

MEMORANDUM 

JERRY TAYLOR 
DISTRICT 1 

CATHERINE CASON 
DISTRICT 2 

JULIE ULMER 
DISTRICT 3 

ED DASILVA 
DISTRlCT4 

RONALD WHITE 
DISTRICTS 

LEONARD J. DIETZEN, ill 
BOARD ATTORNEY 

CL-.­

Jerry A. Scarborough, Superintendent of Schools 0It1 ~,r;?.AJ 
Bill Brothers, Director of Human Resourc~' 

June 13,2016 

Personnel Changes List for June 28,2016, Regular Meeting 

RECOMMENDATION: 

Pursuant to Section 1012.27 (IA) (lB), Florida Statutes, the Superintendent 
hereby submits the following written personnel recommendations. Approval of 
each is respectfully requested. 

A Fully Accredited School System - Southern Association of Colleges and Schools 
Equal Opportunity Employer -350-



TO: 

SUWANNEE COUNTY SCHOOL BOARD 
Personnel Changes 

June 28, 2016 

FROM:~~~~~~~~~~~ 

Pursuant to Section 1012.27 (IA) (lB), Florida Statutes, I hereby submit the following written 
personnel recommendations. Approval of each is respectfully requested. 

RETIREMENTS: INSTRUCTIONAL: 

Branford Elementary School: 
Shirley Campbell, Teacher, effective August 9, 2016 

Suwannee Elementary School: 
Laurie Dunham, Teacher, effective August 9,2016 

Suwannee High School: 
Randy Ethridge, Teacher, effective August 9,2016 
David Laxton, Teacher, effective August 9, 2016 
Candyce Vickers, Teacher, effective August 9,2016 

Suwannee Intermediate School: 
Debra Brown, Teacher, effective August 9,2016 
Susan Roush, Teacher, effective August 9,2016 
Katherine Wood, Teacher, effective August 9, 2016 

Suwannee Middle School: 
Cecil Ethridge, Teacher, effective August 9, 2016 
Linard Johnson, Teacher, effective August 9,2016 
Daniel Robinson, Teacher, effective August 9,2016 

Suwannee Primary School: 
Terrance Mixon, Teacher, effective August 9,2016 

RETIREMENTS: NON-INSTRUCTIONAL: 

Transportation: 
Elizabeth Ash, Bus Driver, effective April 30, 2016 
Quinton Callum, Mechanic, effective May 31, 2016 
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RlVEROAK Technical College:' 
James Johnson, Head Custodian, effective May 31, 2016 

RESIGNATIONS: INSTRUCTIONAL: 

Branford Elementary School: 
Joann Saunders, Teacher, effective August 9, 2016 

Suwannee High School: 
Stacey Smith, Teacher, effective June 27, 2016 

Suwannee Elemen!ill:Y School: 
Lana Lane, Teacher, effective August 9, 2016 
Priscilla Woodward, Teacher, effective August 9, 2016 

Suwannee Middle School: 
Kaitlin Van Heusen, Teacher, effective August 9, 2016 
Tasha Cockburn, Teacher, eifective August 9,2016 
Tiffany Bellenger-Smith, Guidance Counselor, effective July 5, 2016 

RESIGNATION: NON-INSTRUCTIONAL: 

Suwannee Primary School: 
Michael Fusco, Custodian, effective May 23, 2016 

Facilities: 
Susan Bolen, Crossing Guard, effective August 9, 2016 

Transportation: 
Tia Ginn, Bus Driver, effective August 16,2016 

RECOMMENDATIONS: INSTRUCTIONAL 

LEAVE OF ABSENCE CILLNESS-IN-THE-LINE-OF-DUTY): 

RlVEROAK Technical College: 
Melissa Francisco, Teacher, April 13 and 20, May 3 and May 16,2016, for a total of7 hours 
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SUPPLEMENTARY: 

NAME POSITION LOCATION REPLACES 
Jeremy Ulmer SkillsUSA RTC 
Kim Thomas Mentor RTC 
Pam Poole Mentor RTC 
Patricia Sullivan Mentor RTC 
Melissa Francisco Mentor RTC 

RECOMMENDATIONS: NON-INSTRUCTIONAL/SCHOOL RELATED: 

LEA VB OF ABSENCE (MEDICAL): 

Food Service: 
Sarah Hatch, Food Service Worker, May 18 through June 3,2016 

LEAVE OF ABSENCE CILLNESS-IN-THE-LINE-OF-DUTY): 

Branford High School 
Karen Tucker, Custodian; November 9 and 10, 2016, for a total of 16-hours 

District: 
Marilyn Sapp, Administrative Support Specialist, January 12, 2016, and April 25, 2016, for a 
total of 12 hours 

Suwannee Primary School: 
Raj an Maharash, Custodian, May 10 and 11, 2016, for a total of 13 hours 

Rhonda Twilley, Paraprofessional, February 22, Januaf'j 5, 6, 7, and 28, and April 14, 2016, for a 
total of31 hours 

Geraldine Thomas, Paraprofessional, September 28 and 29,2015, for a total of 15 hours 

SUSPENSIONS: 

Food Service Department: 
Lisa Fralick, Food Service Worker, May 26,2016, without pay 
Stephanie Whittington, Food Service Worker, May 26,2016, without pay 
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TERMINATION: 

Facilities Department: 
Emery Scarborough, Maintenance Man, effective June 24,2016 

SUPPLEMENTARY: 

NAME 
Marissa Lane 

POSITION 
CDA 

TRANSFERS 1 REASSIGNMENTS: 

LOCATION 
RTC 

REPLACES 

NAME FROM: SITEIPOSITION TO: SITE/POSITION REPLACES EFFECTIVE 
David Daniels SES 1 Custodian 
Robert George SHS 1 Custodian . 
James Larson District 1 Custodian 

SUMMER TERM 2015-2016 

SHS 1 Custodian 
. RTC 1 Custodian 

RTC 1 Head Custodian 

End of List 
2015-2016 

School Year . 

RECOMMENDATIONS: INSTRUCTIONAL: 

Branfotd Elementary School: 
Wynette Sumner, teacher, Summer Reading Camp 

Branford High School: 
Carl Manna, Dean of Students 
Tim Clark, Teacher 
Lura Sapp, Teacher, alternate 

PAL Program: 
Mary Kinard, Teacher 
Sue Ratliff, Teacher 

Suwannee Elementary School: 
Pam Lewis Teacher, Summer Reading Camp 
Sandra Winburn Teacher, Summer Reading Camp 
Ona Robertson Teacher, Summer Reading Camp 

Robert George 6/07/2016 
Georgia Marsden 6/07/2016 
James Johnson 6120/2016 
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Evelyn Arnold, Teacher, Summer Reading Camp 
Lina Saleem, Teacher, Summer Reading Camp 

Suwannee Middle School: 
Alan Bonds, Dean, Credit Retrieval 
Meri Harrell, Teacher, Credit Retrieval 
Angela Hester, Teacher, Credit Retrieval 
Melva Jackson-Batts, Teacher, Credit Retrieval 
Mirian Venero, Teacher, Credit Retrieval 

Suwannee High School: 
Ronald Gray, Dean of Students 
Perry Davis, Teacher 
Becky Skipper, Teacher 
Isaac Chandler, Teacher· 
Skyler Phillips, Teacher 
Frank Allen, Teacher 

Suwannee Virtual School: 
Jeffrey Boatright, Teacher 
Andrew Chapman, Teacher 
Jaclyn Harris, Teacher 
Vanessa Menhennett, Teacher 
Sergio Rodriguez, Teacher 
Kimberly Tuvell, Teacher 
Mirian Vanero, Teacher 
Angie Hester, Alternate Teacher 

Suwannee Primary School: 
Rebecca Monroe, Teacher, ESE extended year 
Jenny Clark, Teacher, ESE extended year, alternate 
Amy Allen, Teacher, ESE extended year, alternate 
Elizabeth Vann, Teacher, ESE extended year, alternate 
Jennifer Wooley, Teacher, VPK 
April Greene, Teacher, VPK 
Pamela Hastings, Teacher, VPK 
Nancy Seale, Teacher, VPK 

District Wide121 st Century: 
The followfllg to work as paraprofessional or teacher in the 21st Century Program: 
Tracy Combee Carla Suggs 
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RECOMMENDATIONS: NON-INSTRUCTIONAL/SCHOOL RELATED: 

Facilities Department: 
Dylan Brown, Day Laborer 
Bo Cameron, Day Laborer 
Jeffery Clayton, Day Laborer 
Matthew Ernst, Day Laborer 
Devon Hingson, Day Laborer 
Bryson Johnson, Day Laborer 
Zachary Law, Day Laborer 
Tyler McWatters, Day Laborer 
Austin Murray, Day Laborer 
Matthew Pennington, Day Laborer 
Matthew Strickland, Day Laborer 
J ayvis Ward, Day Laborer 

Food Service Department: 
Tara Spears, 4 hour Food Service Worker (alternate) 

Migrant Program: 
The following as paraprofessionals in the Migrant Program: 
Jessica Melgar 

PAL Program: 
Brant Jessup, Paraprofessional 

Suwannee Middle School: 
Laritta Hunter, Paraprofessional, Credit Retrieval 
Y oleydis Cartaya, Paraprofessional, Credit Retrieval Alternate 
Amanda Bartley-Ramirez, Paraprofessional, Credit Retrieval Alternate 

Suwannee High School: 
Najahwan Dukes, Paraprofessional 

Suwannee PrimarY School: 
Patti Nixon, School Nurse, ESE extended year 
Shun Reynolds, School Nurse, ESE extended year, alternate 
Michelle Howard, School Nurse, ESE extended year, alternate 
Tenlee DeLoach, CDA, Pre-K School Readiness 
Amanda Kiser, CDA, Pre-K School Readiness 
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Transportation Department: 
Inez Williams, Bus Driver 
Teneshia Henderson-Pate, Bus Drive~ 
Ly= Peaden, Bus Attendant 
Mercedes Gervacio, Bus Attendant 

End of List 
Summer School 

2015-2016 

RECOMMENDATIONS 2016-2017 SCHOOL YEAR: 

RECOMMENDATIONS: INSTRUCTIONAL: 

District Wide/ Student Services: ... 
Jennifer Beach, Teacher/TSA TSC, Probationary, effective August 9,2016 
REPLACES: Dea=a Zastrow 

Suwannee Elementary School: 
Ellena Huston, Teacher, Probationary, effective August 9, 2016 
REPLACES: Angela Miller 

Mary Metz, Teacher, Probationary, effective August 9, 2016 
Replaces: Unfilled Position 

Suwa=ee High School: 
Belinda Fries, Teacher, Probationary, effective August 9,2016 
Replaces: New Position 

Rebecca Mowry, Teacher, Probationary, effective August 9,2016 
Replaces: Position upgrade 

Suzanne Wilson, Teacher, Probationary, effective August 9, 2016 
Replaces: Je=y Hurst 

Elisa Hall, Teacher, Probationary, effective August 9, 2016 
Replaces: Lorena Urban 

Sarah Trimm, Teacher, 12 month, Probationary, effective July 1, 2016 
Replaces: Mary Ward 
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Suwannee Intermediate School: 
Kendra Crews, Teacher, Probationary, effective August 9, 2016 
Replaces: Kathy Wood 

Melissa Hom, Teacher, Probationary, effective August 9, 2016 
REPLACES: Debra Brown 

Susan Zagorska, Teacher, Probationary, effective August 9,2016 
Replaces: Lana Lane 

Suwannee Middle School: 
Trudy Benson, Teacher, Probationary, effective August 9,2016 
Replaces: Danny Robinson 

Suwannee Primary School: 
Cierra Keen, Teacher, Probationary, effective August 9, 2016 
Replaces: Sarah Musgrove 

CONTRACT RENEWALS: 

ADMINISTRATIVE: 

Suwannee Middle School: 
John Olson, Assistant Principal 

Transportation Department: 
Jimmy Cherry, Jr., Assistant Director of Transportation 

ANNUAL: 

Branford Elementary School: 
Mya Sanders 

Branford High School: 
Tim Clark 
Courtney Jernigan 

Suwannee Elementary School: 
Takesha Patrick 
Shannon Rodriguez 
Amy Williams 

TERM: 

12 

12 

TERM: 

10 

10 
10 

10 
10 
10 
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Suwannee High School: 
Myra Bell 
Rebecca Mowry 

Suwannee Primary School: 
Wendalyn Cordle 

Suwannee Intermediate School: 
Summer Ely 
Julie Griswold 

Suwannee Middle School: 
Dana Drawdy 
Patrice Parker 
Dan Skelly 

Professional Service Contract: 

Branford High School: 
Lynda McInnis 

LEAVE OF ABSENCE (PERSONALt 

Branford Elementary School: 

10 
10 

10 

10 
10 

10 
10 
10 

TERM: 
10 

Amanda Clark, Teacher, August 9, 2016, through June 9, 2017, leave without pay 

SUPPLBMENTARY: 

NAME POSITION LOCATION REPLACES 
Derwin Bass SkillsUSA RTC 
Bob Makela SkillsUSA RTC 
Kim Thomas SkillsUSA RTC 
Patricia Sullivan SkillsUSA RTC 
Mona Kelly SkillsUSA RTC 
Joe Ragan SkillsUSA RTC 
Jeremy Ulmer SkillsUSA RTC 
Tom Shea SkillsUSA RTC 
Janie Maxwell SkillsUSA RTC 
June Guy LPN Instructor RTC 

-359-



Hilda Collins LPN Instructor RTC 
Darrell Curls Head Varsity Girls' Soccer SHS J. Prevatt 
Mary Check-Cason Instructional Leadership SMS 
Marlene Plympton Instructional Leadership SMS 
Daniel Skelly Instructional Leadership SMS 
Robyn Bonds Instructional Leadership SMS 
Sarah Grillo Instructional Leadership SMS 
Jenny Clark Instructional Leadership SMS 
Kevin Lewis Head Boys' Basketball SMS 
Kevin Lewis Girls' Track Coach SMS 
Debra Kleinsmith NJROTC SHS 
Brad Scarborough Head Football SMS 
Jayvis Ward Assistant Football SMS 
Lee Laxton Assistant Football SMS 
Rayanna Johnson Volleyball SMS 
Logan Register Head Wrestling SMS 
Laritta Hunter Cheerleading - Football SMS 
Laritta Hunter Cheerleading- Basketball- SMS 
Sarah Grillo Girls' Soccer SMS 
Jayvis Ward Head Girls' Basketball SMS 
KaylaRoper Softball SMS 
Andrew Chapman Baseball SMS 
Bobby Horne Assistant Baseball SMS 
Andrew Chapman Athletic Director SMS 
Becky Skipper Wellness Coordinator District 

TRANSFERS: 

NAME FROM: SITEIPOSITION TO: SITEIPOSITION REPLACES EFFECTIVE 
Leah Harrell SHS Counselor District/Teacher/TSC A. Lundy 8/09/2016 
Nancy Nielsen BES Counselor District/Counselor New 7/0112016 
Ben Thomas SESI Teacher SMS Teacher C. Ethridge 8/09/2016 
Michelle Thompson SMS 1 Teacher SHS/Teacher M. Yancey 8/0912016 

PART-TIMEIHOURLYEMPLOYEES: 

ADULT EDUCATION 
Robbin Chapman ABE/GED Prep 

-360-



Tracy Henderson 
Angie Hester 
Kathy Smith 
Darryl Cannon 
Glenda Cranford 
Pam Poole 
Phyllis Doty 
Sabrina Harrell 
Ann Warner 
Richard Allen 
Ta-Trease Sapp 

VOCATIONAL 
David Barnes 
Pat Fleming 
Inez Williams 

. Susan Morgan 
Marissa Lane 
Greta Thornton 

ABE/GED Prep 
ABE/GED Prep 
ABE/GED Prep 
Adult Basic Education 
Adult Basic Education 
Chief GED Test Examiner 
ESOL 
ESOL 
GED Test Proctor/TABE Test Examiner 
TABE Test Examiner 
TABE Test Examiner 

Bus Driver Training 
Bus Driver Training 
Bus Driver Training 
Patient Care TechnicianlPractical Nursing/LV. Therapy 
Early Childcare EducationlParaprofessional 
Nail Technician 

COMMUNITY EDUCATION (Pending class enrollment) 
Ann Warner Beginning Computer 
Marilyn Roberts Business 
Debbie Scott Cake Decorating 
Juanita Torres Conversational Spanish 

TRANSPORTATION 
Debra Durden 
James Newport 
Lynne Otterbine 
Amanda Williamson 

MISCELLANEOUS: 

Crossing Guard 
Crossing Guard 
Crossing Guard 
Crossing Guard 

Laura Roberts to work up to 10 hours for the development of an Education Plan (salary to be 
reimbursed by FDLRS Grant) 
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RECOMMENDATIONS: NON-INSTRUCTIONAL/SCHOOL RELATED: 

Suwannee High School: 
Keith Cherry, Paraprofessional, effective August 15,2016 
Replaces: Anthony Jones 

Transportation Department: 
Linda Vanous, Bus Driver, effective August 15,2016 
Replaces: Susan Holloway 

TRANSFERIREASSIGNMENT: 

NAME FROM: SITEIPOSITION TO: SITEIPOSITION REPLACES EFFECTIVE 
Betty Riley SPS ! Pre-K Paraprofessional SPS / Pre-K Lead J. McCall 8/09/2016 

SUPPLEMENTARY: 

NAME 
Marissa Lane 
Ashley Kirby 
Virginia Crews 

SUBSTITUTE: 

Transportation: 

POSITION 
CDA 
CDA 
CDA 

Robin Krause, Substitute Bus Attendant 

End of List 
2016-2017 

School Year 

LOCATION 
RTC 
RTC 
RTC 

REPLACES 
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